
NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authority Records Schedule DAA-0412-2012-0002 

Request for Records Disposition Authority 

Records Schedule Number DM-0412-2012-0002 

Schedule Status Approved 

Agency or Establishment Environmental Protection Agency 

Record Group I Scheduling Group Records of the Environmental Protection Agency 

Records Schedule applies to MaJor Subd1vs1on 

Major Subd1v1s1on Safety and Health 

Schedule Subject Safety and Health 

Internal agency concurrences will No 
be provided 

Background Information This schedule covers files relating to the establishment and 

development of internal safety, health, and environmental 
management program policies, management and admin1strat1ve 
systems, program models, and operating policies that address 
the m1ss1on-oriented act1v1t1es throughout the Agency at Agency 
offices, laboratories, field sites, research vessels, and diving 
operations Includes records related to the evaluation of working 
cond1t1ons and resolving occupational and environmental risks and 

hazards, including strategies to reduce the Agency's internal use of 
chemicals and its volume of hazardous waste Also includes records 
related to on-site invest1gat1ons, audits, and program evaluations of 
current space as well as new construction, renovation, lease and 
closure plans to determine compliance with statutory and regulatory 
mandates, development and monitoring of corrective actions, and 

managing the wellness center, health unit, and act1v1t1es of the labor/ 
management inspection team 

Item Count 

Number of Total D1spos1t1on 

Items 

Number of Permanent 
D1spos1t1on Items 

Number of Temporary 
DIspos1t1on Items 

Number of W1H1drawn 
D1spos1t1on Items 

2 0 2 0 

GAO Approval 

Electronic Records Archives Page 1 of 6 PDF Created on 12/10/2012 



NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 
Request for Records D1spos1t1on Authority Records Schedule DAA-0412-2012-0002 

Outline of Records Schedule Items for DAA-0412-2012-0002 

Sequence Number 

Safety and Health 

1 1 Property safety inspections 

D1spos1t1on Authority Number DAA-0412-2012-0002-0001 

2 Other safety and health records 

D1spos1t1on Authority Number DAA-0412-2012-0002-0002 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records D1spos1t1on Authority Records Schedule DAA-0412-2012-0002 

Records Schedule Items 

Sequence Number 

1 

1 1 

2 

Safety and Health 

Property safety inspections 

D1spos1t1on Authority Number DAA-0412-2012-0002-0001 

Includes, but Is not limited to safety inspections for EPA real and personal 
property, and reports of surveys and inspections of government-owned fac1lit1es 
conducted to ensure adequacy of protective and preventive measures taken 
against hazards of fire, explosion, and accidents 

F111al D1spos1t1on Temporary 

Item Status Active 

Is this ,tern media neutral? Yes 

Do any of the records covered Yes 
by this item currently exist 111 
electrornc format(s) other than e-
mail and word processing? 

Do any of the records covered No 
by this ,tern exist as structured 
electronic data? 

GRS or Superseded Aut11onty N1-412-07-63/2a, N 1-412-07-63/3a 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instruction Close after sale, release or disposal of property 

Retention Period Destroy 7 year(s) after file closure 

Add1t1onal Information 

GAO Approval Not Required 

Other safety and health records 

D1spos1t1on Authority Number DAA-0412-2012-0002-0002 

Includes, but Is not limited to safety standards and practices, including safe 

location design, layout, equipment, and construction of Agency fac1lit1es and other 
areas requiring safety standards, industrial hygiene files, health and safety training, 
and reports and related records concerning investIgatIons of fires, explosions and 

accidents, consisting of retained copies when the original reports are submitted 

for review and filing In other agencies or organizational elements, and reports 
and related records concerning occurrences of such a minor nature that they are 

settled locally without referral to other organizational elements 
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NATIONAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records D1spos1t1on Authority Records Schedule DAA-0412-2012-0002 

Final D1spos1t1on 

Item Status 

Is this item media neutral': 

Do any of the records covered 
by this item currently exist 1n 

electronic format(s) other than e­
mail and word processing? 

Do any of the records covered 
by this item exist as structured 
electronic data? 

GRS or Superseded Authority 
C1tat1on 

D1spos1t1on Instruction 

Cutoff Instruction 

Retention Period 

Add1t1onal lnfonr1at1on 

GAO Approval 

Temporary 

Active 

Yes 

Yes 

No 

N 1-412-07-63/1 a 
N 1-412-07-63/4a 
GRS 18/22 

Close at end of calendar year, or when superseded 

or obsolete 

Destroy 5 year(s) after file closure 

Not Required 
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NATIO NAL ARCHIVES AND RECORDS ADMINISTRATION 

Request for Records D1spos1llon Authority Records Schedule DAA-0412-2012-0002 

Agency Cert1f1cat1on 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t1on of its records and that the records 
proposed for disposal in this schedule are not now needed for the business of the agency or will not be needed after the retention 
periods spec1f1ed 

Signatory Information 

Date Action By Title Organization 

07/09/2012 Certify John Ellis Agency Records Off 
1cer 

Office of Environmental 
Information - Office of 
Information Collection 

11/27/2012 Submit for Concur 
rence 

Henry Wolfinger Appraiser National Archives and 
Records Admin1strat1on 
- Records Management 
Services 

11/29/2012 Concur Margaret 
Hawkins 

Director of Records 
Management Serv1c 
es 

National Records 
Management Program 
- Records Management 

Services 

11/29/2012 Concur Laurence 
Brewer 

Director, National R 
ecords Management 
Program 

National Archives and 
Records Admin1strat1on 

- National Records 
Management Program 

12/05/2012 Approve David Fernero Arch1v1st of the Unite 
d States 

Office of the Arch1v1st -

Office of the Arch1v1st 
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Crosswalk  for schedu l e  1001  
J u n e  18 ,  2012  

40 1 Provide Safety, Health, and Environmenta l Services 

Act1v1t1es to establ ish and develop i nterna l safety, health and environ mental  ma nagement 
prog ram pol ic ies, management and admin 1strat1ve systems, prog ram models,  and operating 
po l 1c 1es that address the m1ss1on -oriented actIvIt Ies throug hout the agency at  offices, 
laboratories, fie ld s ites, research vessels, and  d iv ing operations. Provide assi sta nce and 
su pport for the eva luation of working cond 1t 1ons and  resolv ing occu pationa l  a nd 
env i ro nmenta l  risks/hazards i nc lud ing strateg ies to reduce the agency's i nterna l  use of 
chemica ls  and  i ts vo lume of haza rdous waste . Cond uct on-s ite i nvestIgat Ions,  aud its and 
prog ram eva l uations  of current space as wel l  as new construction ,  renovatio n ,  lease and 
c losure plans to d eterm ine compl iance with statutory and  regu latory mandates. H elp  
develop and  mon itor corrective actions for prog ram weaknesses. Manage the  headquarters 
safety, hea lth a n d  environmental management prog ram,  inc lud ing the we l lness center, 
hea lth u n it, and  actIvIt Ies of the la bor/management I nspectIon team .  

Previous 

Schedule 

Previous Title Previous Retention New 

Schedule 

578a 
N l -41 2-07-
63/ l a  

Safety sta ndards fi les - Record 
copy 

Close i nactive records when  
superseded or canceled . 
Destroy 1 mmed 1ately after f i le 
closure .  

1001b  

581a  
N l - 4 1 2-07-
63/2a 

Property safety i nspections 
Record copy 

Close i nactive reco rds when  
property Is  d isposed of by 
EPA. Destroy 1 mmed 1ately 
after fi le  c losure .  

1 001a  

582a 
N l -4 1 2-07-
63/3a 

Protective and preventive 
measu res reports fi les -
Record copy 

Close i nactive records at end  
of yea r. Destroy 5 years after 
fi le closu re .  

1 001a  

584a 
N l -4 1 2-07-
63/4a 

Ind ustria l  hyg iene fi les -
Standards and practices 
docu ments 
[ rout ine medical mon itori ng 
records w i l l  be  sched u led 
separately] 

C lose i nactive records  when  
materia l  Is  superseded . 
Destroy 5 yea rs after fi le 
closu re .  

1 0 0 1 b  

6 1 1a 
G RS 1 8/22 

Invest1gatIve fi les - Record 
copy 

Destroy when 2 years o ld . 1 0 0 1 b  

./ 

1 




