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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

To NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

FROM (Agency or establishment) 

U S Environmental Protect10n Agency 

2 MAJOR SUBDIVISION 

Procurement 

3 MINOR SUBDIVISION 

Agency-wide 

4 NAME OF PERSON WITH WHOM TO CONFER 

John B. Ellis 

6 AGENCY CERTIFICATION 

5 TELEPHONE 

202-566-1643 

,, 
JOB NUMBER Nt-Lfl~-o 9-1/ 
DATE RECEIVED 

7/1 lo r . 
NOTIFICATION TO AGENCY 

In accordance with the prov1s1ons of 44 U S C 
3303a, the d1spos1t10n request, mcludmg 
amendments, 1s approved except for items that may 
be marked 
□ withdrawn □ 

thJooy 
□ d1spos1t10n not approved □ or 
m column IO 

ARCHIVIST OF THE UNITED STATES 

/~1'(12 ~«~. 
"1 ' A , A\ 

/ftY 117/J Ir n! tor ( ,v-~, 

I hereby certify that I am authorized to act for this agency m matters pertammg to the d1spos1t1on of its records and that the records 
proposed for disposal on the attached 1 page(s} are not now needed for the bus mess ofth1s agency or will not be needed after the 
retention periods specified, and that written concurrence from the General Accountmg Office, under the prov1s1ons ofT1tle 8 of the 
GAO manual for Guidance of Federal Agencies, 

[?si 1s not required, D 1s attached, or □ has been requested 

DATE SIGNATURE OF AGENCY REPRESENTATIVE 

'(23/cJ 1 ~~-~~ t}f.:., 
7 Item s /EsCRIPTION OF ITEM AND PROPOSED DISPOSITION 

No 

EPA• 055 (Contracts Management Systems) 

TITLE 

Agency Records Officer 

9 GRS OR SUPERSEDED JOB 
CITATION 

10 ACTION T.\KEN 
(NARA USE ONLY) 

115-109 NSN 7540-00-634-4065 STANDARD FORM SF 115 (REV 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed bv NARA 36 CFR 1228 

, 

I 
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This schedule is in development. It may not be used to retire or destroy records. If you have any 
questions, please contact the Records Help Desk. 

EPA Records Schedule 055 
Status: Development, 06/30/2009 

Title: Contracts Management Systems 

Program: Procurement 

Applicability: Agency-wide 

Function: 405 - Supply Cham Management 

NARA Disposal Authority: 

This schedule authorizes the d1spos1tlon of the record copy 111 any media (media neutral), exclud111g any 
records already 111 electronic form. Records designated for permanent retention must be transferred to 
the National Archives 111 accordance with NARA standards at the time of transfer. 

• Pend111g 

Description: 

The electromc contracts management systems provide comprehensive procurement and contract 
management hfe-cycle support from acqmsition nuhation through contract closeout. They interface with 
other EPA systems to successfully uhhze the1r capabilities. The systems produce solicitations, contracts, 
contract modifications, work orders and taskmg documents. 

Disposition Instructions: 

Item a: Electronic software program 

The Office of Administration and Resources Management, Office of Acquisition Management 1s 
responsible for the disposition of this item 

• 

• Destroy when no longer needed to en~ur; a~~ess"'1o"Iilld"'~~­
the authorized retention penod. 

Item b: Input 

~--~ 
• Follow 111struct10~~ ff l & 

Item c(l): Electromc data - except Superfund s1te-spec1fic 
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The Office of Administration and Resources Management, Office of Acqmsition Management is 
responsible for the disposit10n of this item. 

• Delete 6 years and 3 months after con 

Item c(2): (Reserved) 

Item c(3): Electronic data - Superfund site-specific 

The Office of Administration and Resources Management, Office of Acqmsition Management is 
responsible for the disposition of this item. 

• Disposable 

• Delete 30 years after contract closeout. 

Item d(l): Output and reports 

Item d(2): System usage reports 

able 

• Delete when no longer n 

Item e: Systems documentation 

The Office of Administration and Resources Management, Office of Acqmsition Management is 
responsible for the disposition of this item. 

-- --:c~ - - ---=~ 

• Follow instructions for EPA 3 

Guidance: 

See EPA 020 Superfund site-specific contract records and EPA 202 for contracts for programs other 
than Superfund site-specific. The systems currently interface with the Integrated Fmancial Management 
System (IFMS), scheduled as EPA 054. 

Reasons for Disposition: 

The following change was made 111 the 03/31/2009 version: 

-

, 
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• Revised disposition mstruct10ns for item c(l) and deleted item c(2) to make them consistent with 
other contract management records. 

The followmg changes were made m the 10/31/2008 version: 

• Revised title of disposition item e. 
• Revised reasons for disposition. 

The followmg changes were made m the 04/30/2008 version: 

• Revised title of the schedule. 
• Revised description 
• Revised applicability ofdisposition items a, c and e 
• Revised disposition mstructions for items b and c. 
• Updated contact mformation 

The followmg changes were made m the 03/31/2008 version: 

• Changed the disposition mstructions for item b 
• Added applicability to disposit10n items a, c and e. 
• Revised title and disposition mstructions for item e. 

This schedule was previously approved by NARA as Nl-412-94-2/7 for the Integrated Contracts 
Management System (ICMS). The disposition item for electromc data has been divided mto three 
subitems and the retention is consistent with other related contract records 

Custodians: 

Office of Admmistration and Resources Management, Office of Acquisition Management 

• Contact: Sylvia Danley-Smith 
• Telephone: 202-564-4753 

Related Schedules: 

EPA 020, EPA 054, EPA 171, EPA 202, EPA 304 

Previous NARA Disposal Authority: 

Nl-412-94-2/7 

Entry: 05/14/1992 

EPA Approval: Pendmg 

NARA Approval: Pendmg 
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