
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-412-87-002 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1 was superseded by N1-412-07-068 schedule 529 

Item 2 was superseded by N1-412-94-002 item 18 and N1-412-06-006 schedule 127 

Item 3 was superseded by N1-412-94-002 item 16, N1-412-94-006 item 2, and N1-412-
07-002 item 2 

Item 4 was superseded by N1-412-94-002 item 3 and N1-412-06-006 schedule 006 

Item 5 was superseded by N1-412-94-002 item 21 

Item 6 is non-record convenience copies 

Items 7-9 were not appraised 

Item 10 was superseded by N1-412-94-002 item 19 and N1-412-07-001 132 

Items 11-17 were not appraised 

Date Reported: 09/07/2022 N1-412-87-002 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

rn: GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

LEAVE BLANK 

DATE RECEIVED 

-o20-g 
NOTIFICATION TO AGENCY 

Envi~onmental Protection Agency
-::--:"7"::"""c-=:-::c~=-----:--=--=-:----------------'-----------" In accordance with the provisions of 44. U.S.C. 3303a
2• MAJOR SUBDIVISION Office of Cong-ress.ional Liaison the disposal request, including amendments, is approved 

except for items that may be marked "disposition not 
-::--:-:-:-=-:-=-:::-::-:-:-==-:-:--:-c=-:::-::-:c-·~O~f~f=i~c~e~~o~f~._L"'"'-,'ec.,_L·1=·=s-=lc.;:ac:..t=i...:v_cec..._;A:.c;·;;;.cn:.c;ac:..:l=...L..C::s--'i"--s"-------" approved" or "withdrawn"' in column 10. If no records 
3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 

not required. 

DATE4. NAME OF PERSON WITH WHOM TO CONFER 

Harold Webster 
Thomas Tasker· 

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

5. TELEPHONE EXT. 

382-5912 
382,..5911 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal in this Request of 4 page(s) are not now needed for the business of this 
agency or wil I not be needed after the retention periods specified; and that written concurrence from the Genefal 
Accounting Office, if required ur:ider the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached.. 

A~ GAO concurrence: D is attached; or [i] is unnecessary. 

B. DATE C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

'Agency.Records Management Officer 

7. 
ITEM 
NO.• 

8. DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9. GRSOR 10. ACTION 
SUPERSEDED TAKEN 

• JOB (NARSUSE. 
CITATION ONLY) 

1 .- 17 The Leg~slative Records Control Schedule is being 
revi to make it consistent with the Program's 
current op·erations. revision of this schedule 
is part ·of a major review and.update of the EPA 
Records Control Schedules. • 

A,ppendix 
.. C . 

Schedule 
5 

Attached is·a copy of the revised Legislative 
Records Control Schedule. 

. NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101-11.41llr 

CF 
115-108 



SCHED.NO.
U.S. ENVIRONMENTAL PROTECTI.ON AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICELEGISLATIVE RECORDS 
RETENTION PERIOD ANO DISPOSITION1 ~~~ NAME ANO DESCRIPTION OF RECORD/FILE 

Retention: Permanent. 
Congressional Liaison and the Director, Office of Legislative Analysis. 
Includes copies·of controlled and major correspondence signed by the 

1. Controlled and Major Correspondence of the Director, Office of 

Disposition: Break file at end of year. Keep in office current 
Director. The correspondence significantly documents the program year plus 1 additional year, then transfer to the FRC .. Ke~ in 
activities and was processed under special handling control procedures FRC for 10 years, then offer to the National Archives: in ';)yre blocls. 

Ibecause of the importance of the letters or time requirements of replies. i 
Retention: Retain 5 years, 

and the Director, Office of Legislative Analysis. Includes copies of 
2. General Correspondence of the Director, Office of Congressional Liaison i 

non-controlled (routine) correspondence. 
letters and enclosures. 

Records consist of incoming Disposition: 
then transfer 

Break file at end of year, Keep in office 1 year,· 
to the FRC, Destroy when 5 years old, 

3. Program Development File. Consists of records related to the development 
of legislative policies and programs. Records consist of correspondence, 
issue papers and reports relative to policy, strategy, program control, 
research priorities, legislative priorities, and other related records. 

Retention: Permanent. 

Disposition: Break file at end of 2 years. Keep in office 3 yeiirs, 
then transfer to the FRC. Keep in FRC for 20 years, then offer to 
the National Archives,in 5 yr. blocks. 

4. Program Management File. Consists of records related to the management 
and administrative support of each unit of the Office of Congressional 
Liaison and Office of Legislative Analysis. Records consist of program 
planning and implementation, personnel needs, work accomplishments, 
budgetary materials, and other program management activities. 

Retention: Retain 5 years. 

Disposition: Break file at end of year. Keep in office 1 year, 
then transfer to the FRC. Destroy when 5 years old. 

5. Speeches by Office Director or Staff. Speeches prepared for delivery at 
civic functions and professional conferences and meetings. 

Retention: 

a. Record Copy. Permanent. 

b. Information Copies. Retain 1 year. 

Disposition: 
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a. Record Copy. Break file after presentation: Keep in officel 
5 years, then transfer to the FRC. Keep in FRC 5 years, then ofter 
to the National Archives. in 5 yr. blocks. 

b. Information Copies. Destroy when 1 year old or sooner if no 
longer needed. 

https://PROTECTI.ON
https://SCHED.NO
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
TITLE OF SCHEDULE 

-
LEGISLATIVE RECORDS 

ITEM 
NO. 

6. 

:. 

-

" 

n 

10. 

.. 

NAME ANO DESCRIPTION OF RECORD/FILE 

Freedom of Information Res2onse File. Includes copies of incoming 
requests for information under the Freedom of Information Act, copies of 
replies, and copies of any interagency memoranda concerning the request. 
Note: this file does not contain the Program's official record of 
information being requested. 

Congressional Committees File. Contains documents and data relating to 
i;ne ma.--.. 11 • ~ ·-···~ -◄ q~ion. and activities of the committees. 

,Records consist of membership and staff lists, opc~a~ - -, 
statements made to committees, summary of actions, schedules, hearing 
reports, press releases, legislative calendars, and responses to 
committee requests. 

"•~t- 0 Tf>rritories and Interstate Grout> File. Contains documents and data 
relating to env ... ~--' nollution control by states and 

,._ .. .JI - - 1state coml:>ines. Records consist of lists and descr.1.p<--- ., _,: . 
leaders, reports on participation in EPA programs, EPA regional reports 
and evaluations, extracts from Congressional Record, special studies and 
reports, news clips, State legislative activity reports, and reports on 
and 1:>y special commissions and citizen groups. 

r--nts File - Con2ressional Data Transfer. Contains documents and data 
relating to _... _ ' r~ states, municipalities, counties, inter-

-state groups, and institutions within s ..a . -• - ---sist of 
notification of grant awards, notification of grant increases, letter~·-
Congressmen about grant awards or increases, letters from Congressmen and 
State officials regarding release of funds or system of allotting funds, 
news clips, extracts from Congressional Record, and summary of grant 
payments. 

Senate- 1 House- 1 and Joint-Committee Corres2ondence File. Contains 
letters (controlled) from Senate-, House-, or Joint-Committees to EPA 
(Agency management and program offices) and EPA responses. 

u ---r~~n¥essionaL Non-White House. Interaaencv Reaional Office. and 
Interoffice Corres2ona e r - •-•r.,¥n <controlled) from and-
to the White House, other Government agencies, regional offices, ana 
between EPA Headquarters offices concerning the formulation and 
application of legislation. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
RETENTION PERIOD ANO DISPOSITION 

SCHED.NO. 

2.-
Retention: Retain) years. 

Dis2osition: Break file at 
plus 1 additional yeai;, 
'I( years old. 
2-
Retention: Retain 2 years. 

0"' nosition: Break file at 
Keep in office l auu. 

Retention: Retain 2 years. 

end of year. Keep in off ice current 
-: ·~ - Destroy when 

the end of Congressional session. 
• "''- ·- .1 ...,,,,, .._rov., 

n1snosition: Break file at the end of 4 years. Keep in office 2.addit1onaT 1 .,... ,., _ 

Retention: Permanent. 

Diseosition: Break file at the end of 4 years. Keep in office 2 
1-=- ""'~---1 u-ears, then transfer to the FRC. Keep in FRC 20 years, 

.t....1.----then offer to the ··-~ 

Retention: Retain 4 years. 

Dis2osition: Break file at the end of Congressional session, 
Keep in office 4 additional years, then destroy. 

Retention: Retain 10 years. 

.,. . 
-··- ,1, file at the end of Congressional session. .... _,._ __Keep in office 2 additional years, .... - .. ·"en 

10 years old, 
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SCHED.l'JO.
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITl,.E OF SCHEDULE COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICELEGISLATIVE RECORDS 
ITEM 
NO. NAME ANO OESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITION 

• ft Retention: Permanent. 
environmental~ a .. - a. . lnni~lation for which Congress or OMR 
requests information and/or position statement~,_·- -- - • ·'"s also 

•~~io1~tive Historv File, Contains documents and data relating to 

Disposition: Break file st the end of Congressional session. 
concern legislation formulated, developed, sponsored, and/or promoted by "--y ~ .. ~ • - -~~•tional years, then send to FRC. Keep in FRCh 

20 years, then offer to tne ro.... ,_ • '··--
statements and comments, bills, acts, clips from Congressional Record, 
news clips, bill comparisons, copies of related and companion bills, 
committee reports, international and interagency notes, and memos. File 
also used for maintaining original or record copies of testimony provided 
by EPA at Congressional hearings and EPA reports on enrolled bills 
(report to OMJ!I stating EPA's attitude and position on bill). 

EPA. Records consist of requests from Congress/OMB for information, EPA 

Retention: Retain 10 years.Prooosed Leaislation File, Contains documents and data relating ;:a 
mto legislat 1.011 • nronosed by Government agenc ieJ::•nd, u~- • n

Disposition: Break file at the end of Congressional session.executive units and circulated within u•n • -·•~" and comlnent, 0
;:a

•• fn office 2 additional years, then transfer to the FRC.Records consist of 0MB requests for comments, draft bills, lette.~, 0.,.Destroy when LU ,, ___ _ .+forwarding draft to House or Senate, extracts from Congression;l Record, 
3:=comments, and evaluations. ► 
z 
► 

0 c;,__,., .. • ~islative Reports. Re~ort on major provisions, issues, status, Retention: Retain 1 year. 
mand expectation or ~•n _____ ---,. L<1 1 n ,.,ith an environmental 3:= 

__ ,,., __ , Rreak file at the end of Congressional session. mimpact and scheduled for Congressional action. Also, covers sc .. -wu z.Keep in office 1 addit1onaJ. r~,.. , -committee hearings, persons testifying, and subject of testimony. -t 
,I:: 

l almost immediately after passage u:, _ 
sn; • nt- ~h.. end of month, Keep in office 1

-.,-1r-!t;~·~•~0"l:,1:,,~◄=:1~1~R~e;,of,o~r~t~sm.-;fP1o~s·i~t~i~o;n~r~e~p~o~r~t~s~b:y:.:E:P~A~p~r~o~g~r~a:m:_:m:a~n:a~g~e:r:s:.:o:n~b:i~l~l~st~R;,e;t;e;,n;t~i;,o;n;:~~R;,e;t;a;i;n~l~m;o:n;t;h;•~~f.~~Hr.:~m~~;!:,.:::.:;;;~~.;____Jl!=i 
""h 

additional month, then transfer to the Leg1SJ.aciv .. n~~ , - • 

• r~--~~~ 0 ional Hearin2 Testimonv, Statements regarding the position Retention: Break file at presentation to committee. 
of EPA relative to exisi; ,

0 
• '-"'n Aoolication and enforce-u• 

ment of laws, research and technological development, ana -· -irfon: Break file immediately after presentation of committee. 
concerning Agency policy. Transfer to LegisJ.ai; .. v,. , - ' 

--d Reoresentative Correspondence File. Contains letters Retention: Retain 2 years. 
(controlleaJ rruu, ~ • Renresentatives to EPA (both Headquarters 
and regions), and EPA responses. Disposition: Break file at the end of Congressional session. 

v 0 ,.n in office 2 additional years (completion of following 
session}, i;.,_.. 

I..; 
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Atch to SF 115 (Revised Item Numbers compared to Previous Item Numbers, 
Schedule Number, and NARS Job Number) 

Title Of Schedule: Le;Jsla-h're_ &Meb 
REVISED 

Item Numbers 
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Atch to SF 115 (Info for 11 PERMANENTII retention records) 

Volume • t\ Growth Arrangement{fl I)\
Item No. On Han{Ca.ffy Per Year 'at,f{y Of Files 
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