NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-412-94-003

Some items in this schedule are either obsolete or have been superseded by new
NARA approved records schedules. This information is accurate as of: 09/07/2022

ACTIVE ITEMS
These items, unless subsequently superseded, may be used by the agency to

disposition records. It is the responsibility of the user to verify the items are still
active.

All other items remain active.

SUPERSEDED AND OBSOLETE ITEMS

The remaining items on this schedule may no longer be used to disposition records.
They are superseded, obsolete, filing instructions, non-records, or were lined off and
not approved at the time of scheduling. References to more recent schedules are
provided below as a courtesy. Some items listed here may have been previously
annotated on the schedule itself.

Item 1a was superseded by N1-412-06-027

Item 2 was superseded by N1-412-07-005

Item 3 was superseded by N1-412-06-012 and N1-412-06-013
Item 4 was superseded by N1-412-06-017

Item 5 was superseded by N1-412-06-018

Item 6 was superseded by N1-412-06-019

Item 15 was superseded by N1-412-07-054 schedule 084
Item 16 was superseded by N1-412-07-054 schedule 085
Item 17 was superseded by N1-412-07-004, item 1

Item 18 was superseded by N1-412-07-054 schedule 087
Item 19 was superseded by N1-412-07-054 schedule 091

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE

As of 09/07/2022 N1-412-94-003 page 1of1l
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REQUEST FOR RECOR! DISPOSITION AUTHORITY || riners o (NARA use only)
(See Instructions on reverse) /\/JI - ; /az,’? L/ '\5

T0: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) ||PATE RECEIVED

WASHINGTON, DC 20408 (0-(9
1. FROM (Agency or establishment) - NOTIFICATION TO AGENCY
11.S. Environmental Protection Agency . .
2. MAJOR SUBDIVISION : In accordance with the provisions of 44
U.S.C. 3303a the disposition request,
Various including amendments, is apsoroved except
3. MINOR SUBDIVISION for items that may be marked “disposition

not approved” or “withdrawn” in column 10.

4. NAME OF PERSON WITH WHOM TO CONFER | 5. TELEPHONE DATE ARCHIVIST OF THE UNIT TATE
Michael L. Miller, Rec. Off. [202-260-5911 /-/I).?é ‘é ‘ .

6. AGENCY CERTIFICATION v ' - 5{
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached 192 page(s) are not now needed for the business
of this agency or wiﬁ)not be needed after the retention periods specified; and that written concurrence from
the General Accounting Office, under the provisions of Title 8 of the GAO Manual for Guidance of Federal
Agencies, '

is not required; [:' is attached; or L_&_&I has been requested.

DATE MN ZEPRE NTATIVE TITLE
/ﬂ/7/f3 ichael L7 Mi Agency Records Officer

7. S RANEE v ' RE - 9. GRS OR -1 10. ACTION
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN (NAF
NO. JOB CITATION USE ONLY)

Schedule submission includes items covering

= 7 ionaly

-apd Superfund eaé—R-G—R—A—recm-d-s-.

Superseded job citations listed on individual

items.
115-109 ' NSN 7540-00-334-4064 - STANDARD FORM 115 (REV. 3-9-

PREVIOUS EDITION NOT USABLE Prescribed by NAR

JAN. 24 |996¢ﬂ/’ %ﬁ,@@% Sk 36 CFR 122
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LISTING OF SUPERFUND PROGRAM SCHEDULES
BY :
EPA SERIES NUMBER
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APP.

EPA DISPOSITION SCHEDULES
“  Date: 07/29/93

SERIES PROGRAM TITLE
001A AW Supertupd Grants and Other Program Support Agreements -
: Superfund Site Specific -
010R R Superfund Site Assessment
012a AW Superfund Federal Agency Hazardous Waste Compliance Site
- . Files

013Aa AW Superfund Removal Site Files - Superfund Site Specific

014a AW Superfund Remedial Site Files - Superfund Site Specific

018a AW Superfund Sampling and Analytical Data Files - Superfund
Site specific

01SR R Superfund Administrative Records - Superfund Site

V Specific
020A AW Superfund Contract Management Records ~ Superfund Site
' ‘ Specific o ' '

024A AW Superfund Cost Recovery Records

025A AW Superfund Enforcement Actions - Superfund Site Specific

0soa AW Superfund COmprehehsive Environmental Response,

) , ' Compensation, and Liability Information System
(CERCLIS)

052A AW Superfund Superfund Cost Recovery Image Processing
System (SCRIPS)

059A AW Superfund 0il and Hazardous Materials Technical
Aeeistance Data System (OHMTADS)

060A AW Superfund Emergency Response Notif;catiop System (ERNS)

061A AW Superfund Continuous Release Emergency Response
Notification System (CR-ERNS)

064A, AW Superfund CLP Analytical Reeults Data Base (CARD)

065A AW Superfund Sample Tracking and Invoice Payment System

: . (TIP)

067A AW Superfund CLP Statistical Data Base (STAT)

O80H HQ Superfund Local Government Reimbursement Program

084A AW: Superfund Case~Specific Decisions on Indemnification

Requests from States for Response Action
Contractors (RACs)



EPA D

ISPOSITION SCHEDULES
Date: 07/29/93

SERIES AéP. PROGRAM TITLE
C?JL 085Aa AW Superfund Administrative Decision Records
‘7él oaéa AW Superfund National Contingency Plan (NCP) Prodqct Files
Q€3 087A AW Superfund Claims Against the Fund
qg’Lf 091A AW Superfund CERCLA Section 103 Notifjications



LISTING OF SUPERFUND PROGRAM SCHEDULES
BY .
SERIES TITLE
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EPA DISPOSITION SCHEDULES BY SERIES TITLE

Date: 07/29/93

(TIP) ’

TITLE . SERIES APP. PROGRAM

Administrative Decision Records 085A AW _ Superfund

Administrative Records - Superfund Site 019R R Superfund

sPecific

Case-Specific Decisions on Indemnification 084A AW~ Superfund

Requests from States for Response Action

Contractors (RACs) '

CERCLA Section 103 Notifications 091A AW Superfund
- Claims Against the Fund 087a AW Superfund

CLP Analytical Results Data Base (CARD) 064A AW Superfund

CLP Statistical Data Base (STAT) 067a AW Superfund

Comprehensive Environmental Response, 0s0A AW Superfund

Compensation, and Liability Information System

{CERCLIS) y : .

Continuous Release Emergency Response 061A AW Superfund

Notification System (CR-ERNS) ‘

Contract Management Records = Superfund Site © 020A AW Superfund

Specific

Cost Recovery Records 024A AW Suéerfund

Emergency Response Notification System (ERNS) o60a AW Superfund

Enforcement Actions - Superfund Site Specific 02s5a AW Superfund

Federal Agency Hazardous Wasté“Compllance Site o12a AW Superfund

Files

Grants and Other Program Support Agreements - 001a AW Superfund

Superfund Site Specific

Local Government Reimbursement Program 080H HQ Superfund

National Contingency Plan (NCP) Product files 086a AW Superfund

Oil and Hazardous Materials Technical 059A AW Superfund

Assistance Data System (OHMTADS) '

Remedial site Eiles - Superfund Site Specific 014A AW Superfund

Removal Site Files - Superfund Site Specific 013a AW Superfund

Sample Tracking and Invoice Payment System 06SA AW sﬁperfund



EPA DISPOSITION SCHEDULES BY SERIES TITLE

Date: 07/29/93

TITLE SERIES APP. PROGRAM
Sampling and Analytical Data Files - Superfund o1sa AW Superfund
Site Specific ' ‘ .

Site Assessment 010R R Superfund
Superfund Cost Recovery Image P:ocesaing . “052A AW, Superfund

System (SCRIPS)



DEC 85 ’SS ©3:18PM 383-R40-0469 P.S
. Tdem |

DRAFT OF 12/5/95%
U.S8. EPA RECORDS CONTROL SCHEDULE

SERITS TITLE: Grants and Other Program Support Agreements = Superfund Site
Specific ' ‘

PROGRAM: Superfund

EPA SERIES NMO: O001A -
NARA SCHEDULE NO. N1-412-94-3/1 )
(Use this number to retire records to the FRC)

APPLICABILITY; Agency-wide

IDENTIFYING TINFORMATION: .

DESCRIPTION: Includes records that document all types of agreements to which
EPA is a party and which support the Superfund program. Specific types of
agreements may include Interagency Agreements, Cooperative Agreements with
Federal, State and local government agencies, access agreements, remedial
planning and implementation agreements, State Superfund Contracts (S3Cs),
Technical Agsistance Grants, and other types of agreements which provide for
program assistance, support or other sharing of Agency resources and services.

Included are:

a. Final products and deliverablea.

b. Supporting documentation - Specific types of records include documentation
of significant actions and decisions, applications, pre-award reviews, funding
decisions, award decumentation, agreement oversight activities, correspondence
relating to the agreement, non-compliance/dispute documentation, audit
records, and closeocut documentation for completed agreements.

Excludes: Superfund grants and agreements which are not site gpecific.

ARRANGEMENT: Arrangement varies.

TYPE OF RECORDS: SEPECIFIC RESTRICTIONS:
Case files None '
MEDIUM: VITAL RECORD:
Microfilm, paper, forms,

electyonic

FUNCTIONS SUPPORTED:
Program coperations

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation and Liability Act of 1980,
as amended, Section 101, et seq.

40 CFR 30, 31 and 35, Subparts M and O



DEC @5 ’95 @3:1ePM 3@3—F’.48-B489 P.6

EPA SERIES NO. 001A

POS N T ON:
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED:
a. Permanent Yes
b. Disposable Yes

FILE BREAK INSTRUCTIONS: Break file immediately after closeout of the
agreement. '

DISPOSITION INSTRUCTIONS

a. Keep inactive materials in office at least 1 year after file break, then
retire to FRC. 1If volume necessitates, records may be transferred to FRC
{with the approval of the FRC) prior to the tima designated in the diaposition
instructions. Transfer to NARA when 30 years old.

If record copy is in microform, break file upon completion of microform
quality assurance check. Retire one milver halide copy and one diazo copy to
the FRC along with finding aids and indexes. Transfer to the National
Archives 20 years after files are closed. Retain one or more sets for office
use, Destroy any Agency microfoerm copies when superseded or no longer needed.

b(1), Records not needed for cost recovery - Keep inactive materials in
office at least 1 year after file break, then retire to FRC. Destroy when 7
years old.

(2). Records needed for cost recovery - Keep inactive materials in office at
least 1 year after file break, then retire to FRC. Destroy when 30 years old.

REASONS FOR DISPOSITION: These records are necessary for litigation and cost
recovery support. These records were previously approved for dispozal. The

retention period has been changed to bring it into line with the retention of
other Superfund records which they support.

AGENCY-WIDE GUIDANCE: Agreement closeout is when the Agency determines all
administrative actions and regquired work at the site is completed (gubmission
of the final expenditure report, SF 269 - Financial Status Report, by the
recipient), or when the agreement is terminated or annulled and any disputes
settled. Final closeout may consist only of an internal Agency memo.

The following offices and managers are responsible for maintaining a complete
record set and for dispositioning documents as designated below:

Grants Manageme £ Grantpg Specialist) - Record copy of applications;
reviews and amendments related to the application; administrative review
checklist; certifications; agreements and any amendments; award documentation:
requests for deviations; stop work orders; documentation relating to
termination actions, disputes and sppeals, annulmentg and audits; legal
opinions; reimbursement requests; payment vouchers; financial status reports;
and increases and decreases; correspondence and other related documents.

Program Office (Projact Officer) - Record copy of documents used for day-to-
day technical direction of the grant or interagency agreement such as draft
and final products and deliverables; work plans and progress reports; draft
documents and comments provided or other records of technical directien.
Copies of applications, awards, amendments and other administrative and
financial documents. b,

Copiea of these records may be filed with the site files for historical
purpeses or with cost recovery records which are scheduled as EPA 024A. See
EPA 013A and EPA 014A for Removal Site Files and Remedial Site Files,
respectively. All other copies may be destroyed when no longar needed.

j}1n4|



DEC @5 ’9S ©3:11PM 323-840-p4E9 P.7

EPA SERIES NO. 001A

For general Superfund (not site specific) grants and agreements and programs
other than Superfund, see EPA 003A. Contract management records are schaduled
as EPA 020A (Superfund), EPA 055A, EPA 202A, and EPA 258A, The Grants
Information and Contreol System is scheduled ag EPA S7SA.

Financial assistance to local governments responding to releases of hazardous
substances through the local Government Reimbursement Program are scheduled as
EPA 080H. See EPA 084A for Case-Specific Decisions on Indemnification
Requests from States for Response Action Contractors (RACs).

Note: Retention of agreemant records by the Agency is governed by this
schedule. For CERCLA cooperative agreements and Superfund State Contracts
recipients of awards must maintain all records for 10 years following
submission of the final Financial Status Report unless otherwise directed by
the EPA award official, and must obtain written approval from the EPA award
officlal before destrcying any records (40 CFR 35.6705). .
For CERCLA Technical Assistance Grants, recipients of awards must maintain
records generally for three years (40 CFR 35.4105). For other assistance
awards, recipients of awards must maintain records generally fcr three years
(40 CFR 30.501 and 31.42).

However, in order to ensure that the records are available to EPA when needed
for cost recovery and in order to save EPA access cogts and the grantee
storage costs, it is recommended that all Superfund-related grants be amended
to have grantees turn over all records upon grant closeout to the EPA in a
format acceptable to the FRC, The records can then be retired directly to the
FRC and retrieved when needed for the IG audit or cost recovery or litigation
without fear that the grantee has dissoclved or has inadvertently disposed of
the records. An Agency records liaison officer should be contacted for the
latest guidance on preparing recorda for the FRC.

Microform copies are to be produced in accordance with standards in 36 CFR
1230.10 and 1230.20.

PROGRAM OFFICE GUIDANCI/ DESCRIPTIVE INFORMATION:

TAL RMA H
CONTROLLING UNIT: Multiple units CONTACT POINT:
Name | Namati
Location: Mail Code:
Inclusive Dates: Telephona:
Volume on Hand (Feet): office:
Annual Accumulation: Room1

(faet or inches) ’

OL RMAT
RELATED ITEMS: EPA 003A, EPA 020A, EPA 024A, EPA (080H, EPA 084H, EPA 2023,
EPA 258A, EPA 575A

PREVIQUSLY APPROVED BY
WARA SCHEDULE NOS: NC1-412-75-6/1, NC1-412-77-4/1, NC1-412-78-10/6b,
NC1-412-85-10/15, NC1-412-85-18/2 and 24, NC1-412-85-25/53, b, and 4

j:+2n\l
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EPA SERIES NO. 001A

Approval Approval Entry Last
Date EPA Date NARA Date Modified
' 3/20/51 12/%/95



DEC @5 ’95 ©3:12PM 333-840-04E3 P.9

DRAFT OF 12/5/8S
U.8. EPA RECORDS CONTROL SCHEDULE
SERIES TITLE: Federal Rgency Hazardous Waste Compliance Site Files
PROGRAM: Superfund
EPA SERIES NO1 0122

NARA SCHEDULE NO. N1-412-94-3/2
(Use this number to retire records to the FRC)

APPLICABILITY: Agency-wide

IDENTIFYING INFORMATION:

DESCRIPTION: Includes site-specific records relating to hazardous waste sites
at Federal facilities which have been submitted under RCRA or CERCLA. for
preliminary assessmente, Specific typea of records include correspondence,
memoranda, meeting nctes, work plans, financial and technical progress
reports, statements of work and other site-specific contract documentation,
Hazardous Ranking System (HRS) packages, National Priorities List (NPL)
detexmination, Preliminary Assessments (PA), Site Assessments (SA), sampling
and analysis data, pollution reports (POLREPs), Endangerment Asgessments, Risk
Assessments, Health and Safety Plans, Remedial Investigations (RI) Reports,
Feasibility Study (FS) Reports, Proposed Plans for Selected Remedial Action,
and Applicable or Relevant and Appropriate Requirements (ARARS), concurrence
memoranda, concurrence reports, Remedial Degign and Remedial Action (RD/RA)
Reports, Community Relations Plans (CRPs), public meeting notes, RCRA closure
and post closure reports, RCRA compliance reports, delisting correspondence,
and other related records needed to document the RCRA, CERCLA, or preliminary
asseasment activities conducted at Federal facility hazardous waste gites.

ARRANGEMENT3 Arranged by site and remediation category.

TYPE OF RECORDS: SPECIFPIC RESTRICTIONS:
Cage files Confidential Business Information
) Enforcement Sensitive Information

MEDIUM: VITAL RECORD:
Paper, video/film, photographs ' ‘
publicationa, maps and

architectural materials, forms,

electronic

FUNCTIONS SUPPORTED:
Program operations

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation, and Liability Act of 19580,
as amended, Section 120, 42 USC 9620

Resource Conservation and Recovery Act, as amended, Section 3016

40 CFR 300

:z:%lrw él



DEC @5 ‘95 ©3:12PM 303-B43-84ES

Pl T
‘l’ la Item 2
EPA SERIES NO. 012a
POST b4 ON: .
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED:
a. Paper (non-microformed and
non-imaged) : Permanent Yes
b. Paper (microformed):
Disposable Yes
¢. Paper (imaged or magnetic):
Permanent Yes
d. Microform: Permanent Yes

e. Optical Disk (or other
magnetic media): Digposgable No

FILE BREAK INSTRUCTIONS:
a. Break file at issuance of ROD for the site or operable unit and
appropriate milestones thereafter.

b-c. Break file upon complation of filming or imaging.
d-e. PBreak file at completion of quality assurance.

DISPOSITION INSTRUCTIONS:

a. Keep in office at least 1 year after file break, then retire to FRC. If
volume necessitates, records may be retired to the FRC (with FRC approval)
prior to the designated time. Transfer to the National Archives 20 years -
after file break. ' '

b. Destroy papexr after completion of quality assurance.

¢. Retire to FRC upon completion of quality aszsurance. Transfer to the
National Archives 20 years after file break.

d. Keep in office until issuance of ROD for the site or operable unit and
appropriate milestones thereafter, then retire one silver and one diazo to
FRC. Transfer to the National Archives 20 years after file break.

e. Delete records when no longer needed..

APPLICATION GUIDANCE:

REASONS FOR DISPOSITION: These records were previously approved for disposal.
The disposition period has been changad to bring them in line with the
retention of other Superfund and RCRA records which they support. The records
are necessary to fully document the extent of gite contamination and the
impact of the cleanup operations.

AGENCY-WIDE GUIDANCE: The Regional unit responsible for managing the Federal
facilities process is responsible for managing and implementing the
disposition of these records and determining the appropriate milestones in
accordance with this schedule. All other copies held within the Agency are
reference copies and disposable when no longer needed.

The Federal Facilities Information System (FFIS) is scheduled as EPA 058A.
Regional records related to monitoring of Federal facilities are covered in
EPA 137R., ‘

PROGRAX OFFICE GUIDANCE/DESCRIPTIVE INFORMATION:



DEC 85 'S5 ©3:13PM 383-849-8483

EPA SERIES NO. 012A

CUSTODIAL INFQRMATION:
CONTROLLING UNIT: Mul;iple unics

Name:s

Location:

Inclusive Dates:
velume on Hand (Feet):

Annual Accumulation:s
(feet or inches)

CONTROL_INFORMATION:
RELATED ITEMS: EPA 058A, EPA 137R

PREVIQUSLY APPROVED BY

NARA SCHEDULE NOS1 NC1-412-76-1/1/14,

CONTACT POINT:
Name:

Kail Codes
Telephone:
Office:

Rooms

'NC1-412-84-1/9, NC1-412-85-18/25

Approval Approval
Date EZPA Date NARA

Entry - Last
Date Modified
3/27/31 12/5/95%

Fe11 Ttem L



DEC 85 ’S5 ©3:83PM 293-840-D4E3

DRAFT OF 12/5/95
U.S. EPA RECORDS CONTROL SCHEDULE
SERIES TITLE: Removal Records - Superfund Site Specific
PROGRAM; Superfund
EPA sERIES NO: 013A

NARA SCHEDULE NO. N1-412-94-3/3
(Use this number to retire records to the FRC)

APPLICABILITY: Agency-wide

IDENTIFYING INFORMATION:

DESCRIPTION: Site-specific records relating to emergency, time-critical and
non time-critical removal activities conducted by EPA and non-EPA lead (e.g.,
PRP, State, Federal Facilities, other) entitlea., Specific types of records
include correspondence, memoranda, work plansg, quality assurance project plans
(oAPPs) financial and technical progress reports, sampling and analysis data,
pollution reports (POLREPs) statements8 of work and other site-spepific
contract documentation, and CERCLIS Superfund removal records. Also includes
removal response files.

Excludes removal action conducted at remedial sites, coveared in EPA 014A.
ARRANGEMENT: . Arranged by site.

TYPE OF RECORDS: SPECIFTIC RESTRICTIONS:
Case files Confidential Business Information
: . Enfo:cement Senaitive Information

MEDIUM: VITAL RECORD:
Paper, photographs, publications,

maps and architectural materials,

formg, video/film

FUNCTIONS SUPPORTED:
Program operation;

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation and Liability Act of 1980,
as amended, Sections 104 and 106, 42 USCA 9604 and 9606 -

40 CFR 300



DEC 85 ’95 ©3:09PM 323-840-0459

EPA BERIES NO. 0135

DISPOSI INF TION:

FINAL DISPOSITION: ' TRANSFER TO FRC PERMITTED:
a. Paper (non-microformed)
or Microform: Pezrmanent Yes

b. Paper (microformed): '
Disposable No

FILE BREAK INSTRUCTIONS1:
a. Break file at end of statute of limitations for initiation of cost
recovery or when cost recovery settlement is reached, whichever is later.

b. Break file upon completion of microfilming.

DISPOSITION INSTRUCTIONS:

a. If microformed, retire one silver and one diazo along with finding aids
and indexes to FRC immediately after file break. Transfer to National
Archives 5 years after file break,

If not microformed, retire paper to FRC immediately after file break.
Transfer to the National Archives 5 years after file break.

b. Destroy paper upon completion of guality assurance.

CATI 2
REASONS FOR DISPOSITION: Records are required as part of the complete
documentation of the removal process. Records are used for cost recovery and
enforcement support. ‘ ‘ ' o

ASENCY-WIDE GUIDANCE: If the removal action becomes part of a remedial
action, records are to reassigned to the remedial site file and the Regiocnal
unit responsible for managing the removal process is responsible for
maintaining and implementing the disposition in accordance with EPA 014A.

This file may contain gopies of documents relating to:

EPA 001A - Grants and Other Program Support Agreements - Superfund Site
Specific ‘ ’ '

EPA 0187A - Sampling and Analytical Data Files -~ Superfund Site Specific
EPA 019A - Administrative Records - Superfund Site Specific

EPA 020A - Contract Management Records - Superfund Site Specific

EPA 024A - Cost Recovery Records '

EPA 025A - Enforcement Actions - Superfund Site Specific

Reference copies of these files held by all othar offices can be destroyed
when no longer needed to suppert current activities,

Microform copies are to be produced in accordance with 36 CFR 1230.10 and
1230,20. It is recommended that the unit retain a silver halide set as well
as diazo sets on site which will eimplify making copies.

As required by 36 CFR 1228.38, records with special restrictions such as
confidential buginess information (CBI) or those exempted from disclosure by
statute such as the Privacy Act must be gshredded or otherwise definitively
destroyed with witness dispcsal for records destroyed by contractoxs.

PROGRAN OFFICE GUIDANCE/ DESCRIPTIVE INFORMATION:



DEC 85 ’95 @3:18PM 203-E848-0469

‘l’ 4 Fed :E+€n13

EPA SERIES NO, 013A

TODI, z
CONTROLLING UNIT: Multiple units CONTACT POINT:
Name: Name:
Location: Mail Code: !
Inclusive Dates: Telephone:
Volume on Hand (Feet): Office:s
Annual Accumulations Room:

(feet or inches)

CONTROL INFORMATION:
RELATED ITEMS: EPA OOl1A, EPA 014A, EPA 018A, EPA 019R, EPA 020A, EPA 024A,
EPA 025A ‘

PREVIOUSLY APPROVED BY

NARA SCHEDULE NOS; NC1-412-85-10/17, NC1-§12-85-18/23 R
Approval Approval Entry Last
Date EPA Date NARA Data Modified

3/29/91 12/5/95
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DRAFT OF 4/27/93
U.8. EPA RECORDS CONTROL SCHEDULE
SERIES TITLE: Contract Management Records - Superfund Site sPecffic
PROGRAM: Superfund
EPA SERIES NO: O020A

NARA SCHEDULE NO. Pending
(Use this number to retire records to the FRC)

APPLICABILITYs Agencywide . - -

IDENTIFYING INFORMATIONZ

DESCRIPTION: Contains Superfund contract records including all correspondence
and related records pertaining to the requests for proposals (RFPs),
guccessful bids and propeocals, procurement award and adminiattation, tﬂceipt,
inspection and payment of any and all contracts, raquisitions, purchase
orders, leasas, and bond and surety agreements to which EPA is party and which
are maintained and used by the Agency for contract documentation and for
performance and financial monitoring and oversight activities. Includes
Ragionally-based contracts such as ARCS and ERCS and Headquarters-based
contracts such as REM and TES.

Excludos: Superfund contracts which are not site specific, final

deliverables, Superfund program support agreements, and unsuccessful bids and.
p:oposals which are scbodulod soparately.

ARRANGEMENT: Arrangement variss. -
TYPE OF RECORDS: . SPECIFIC RESTRICTIONS:
Contracts Privacy Act
. : Confidential Business Information
i Enforcement SGnlitiyn Information
MEDIUM: VITAL RECORD:
Microform, paper, electronic No

FUNCTIONS SUPPORTED:
Program operatiocns

SPECIPIC LEGAL REQUIREMENTS: °

Comprehensive Environmental Response, Compensation, and Liability Act of 1980,
as amended, Section 111

40 CFR 300



EPA SERIES NO. O20A

DISPOSITION INFORMATIONG: -
FINIL DISPOSITION: TRANSFER TO FRC PERMITTED: -
Disposable Yes

FILE BREAK INSTRUCTIONS:

a. Responsibie Contracting Officer - Break file upon termination or
expiration of contract. ,
b. Project Officer (PO) - Break file upon completion of final invoice for
delivery order or work assignment.

c. Delivery o:dar'Project Officer (DOPO)/Work Assignment Manager (WAM) -
Break file upon complétion of final invoice for delivery order or work
assignment.

DISPOSITION INSTRUCTIONS: Keep inactive materials in office 1 year after file
hreak, then retire to FRC. Destroy 30 years after file break.

APPLICATION GUIDANCE:
REASONS FOR DISPOSITION: Records are required as part of the complete records
of the Superfund site remediation process and for cost recovery litigation.

AGENCYWIDE GUIDANCE: This series covers oversight of contracts by
Headquarters or field offices. Contracts for superfund which are noc site
specific and for programs other than Supsrfund are scheduled as EPA 202A.
Final deliverables are scheduled as EPA 258A., For Superfund Program Support
Agreements, seae EPA 00lA, and EPA QO03A for programs other than Superfund.
Waste Watar Construction Grants are scheduled as EPA 232A. Unsuccessful Bids
and Proposals are scheduled as EPA 27S5A. Saee EPA 084A for Case-Specific
Decisions on Indemnification Requests from States for Response Action
Contractors (RACs). Other Superfund site specific records include:

EPA OlOR - Site Assessment .

EPA Ol2A - Federal Facilitiess Hazardous Waste Sites

EPA Ol13A - Removal Site Files -~ Superfund Site Specific

EPA 0l14A - Remedial Site Files - Superfund Site Specific

EPA Ol8A - Sampling and Analytical Data Files -~ Superfund Site Specific
EPA O19R - Administrative Records - Supetfund Site Specific

EPA 024A ~ Cost Recovery Records

EPA 025A - Enforcement Actions - Superfund Site Specific

Documents held by.various offices are described below:

a. Responsible Contracting Officer - Record copy of RFPs; successful bids and
proposals; contract and modifications; financial and payment documents)
contract specifications, drawings or manuals incorporated into the contract By
reference; project officer and contract monitor designations; notices to
proceed, stop work or correct deficiencies; and related documents.

b. PO - Project Officer is responsible for record copy of performance
evdluations, technical and financial progress reports.

¢. DOPO/WAM - Delivery Order Project Officers and Work Assignment Managers
are .zespcnsible for the rezord copy 2f dozuments used for day-to-day tecrt=..s.
direction of the contract. Documents include work plans and schaedules, 'l‘t
deliverables submitted by the contractor, comments provided to the contras:: .7
othar records of technical direction, contract monitoring logs and
communication records, meeting records and notes, evaluation forms, stace~e-"3
of work (SOW) and level of effort (LOE) documents. Final deliverables a:e
permanent records and are covered by EPA 2S8A.

Ttem 4
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EPA SERIES NO. 020A .

Cobies of parts of this series (e.g. statements of work, work plans, etc.) may
be retained with the relevant portions of the site file to document site
"activity, and may be retired according to the applicable accompanying series
(e.g., O10R, Ol3A, Ol4A). Other offices may maintain reference copies which
can be destroyed when no longer needed. '

AQ required by 36 CFR 1228.58, records with special restrictions such as
confidential business information (CBI) or exempted from disclosure by statute
such as the-Privacy Act must be shredded with witness disposal.

PROGRAM OFFICE GUIDANCE/ DESCRIPTIVE INFORMATION:

CUSTCeD INFO ION 2 :
CONTROLLING UNIT: Multiple units CONTACT POINT:

Name: ' Name:

Location: Mail CQdo{_
Inclusive Datess Telephone:

Volume on Hand (Feet): Offices

Annual Accumulation: Rooms

(feet or inches) .

CONTROL INF.ORHAT;ON FH * :

RELATED ITEMS: EPA OOlA, EPA 003A, EPA 010R, EPA 012A, EPA 013A, EPA 0143,
EPA 018A, EPA Ol9R, EPA 024A, EPA 025A, EPA 084A, EPA 202A, EPA 232A, EPA
258A, EPA 275A

PREVIOUSLY APPROVED BY

NARA SCHEDULE NOS: -NC1-412-85-5/§ and 6  174-11%/3
Approval - Approval Entry, Last

Date EPA Dats NARA Date Modified
R 5/30/91 4/27/93
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DRAFT OF 12/5/95%
U.S. EPA RECORDS CONTROL SCHEDULE
SERIES TITLE: Cos&t Recovery Records
PROGRAM: Superfund
EPA SERIES NO: 024A

NARA SCHEDULE NO. N1-412-94-3/5
(Use this number to retire records to the FRC)

APPLICABILITY: Agency-wide

IDENTIFYING INFORMATION:

DESCRIPTION: Site-specific records relating to activities undertaken to
secure regponse costs from responsible parties at remedial and removal sites.
Records used for cost recovery actions include compilations ¢f documentation
that describe technical aspects of the response action and cost accounting
information necessary to document the costs incurred to implement the response
action. Specific types of records include the cost recovery documentation
checklist, Software Package for Unique Reports (SPUR), computation schedules
supporting Agency indirect costs, categorical cost summaries, contractor cost
information, cost reports and invoices, treasury schedules, field expenses,
letter reports/Pre-FY86 cost vouchers, payment records, payroll summaries,
Federal employee timesheets, travel authorizations and vouchers, work
assignments, cost summary package, cost recovery deliverables, cleoseocut
memorandum, and the 10 point document. Also includes work performance
documents such as work assignments, statements of work, ilnteragency and .
cooperative agreements, field notes, technical direction documents (TDDs), lab
reports, monthly reporte, daily activity reports, atfidavits and
acknowledgements of completion.

ARRANGEMENT: Arranged by sice.

TYPE OF RERCORDS: SPECIFIC RESTRICTIONS:
Case files Privacy Act
' Confidential Business Information
Enforcement Sensitive Information

MEDIUM; VITAL RECORDt
.Micrqtilm, paper, electronic Rightg and Interests

FUNCTIONS SUPPORTIED:
Program operations

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation, and Liability Act of 1980,
as amended, Sections 104, 106, and 107, 42 USCA 9604, 9606, and 9607

40 CFR 300 ‘
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EPA SERIES NO. 024A

DISPOSITION INFORMATION:

FINAL DISPOSITION: TRANSFER TO FRC PERMITTED:

a. Paper (non-imaged):

Disposable Yes

b. Paper (imaged): '
Disposable Yes

¢. Optical disk: Disposable No

FILE BREAK INSTRUCTIONS: ’
a. Break file when cost recovery action is completed.

b. Break file upon completion of imaging.

¢. Break file at completion of cost recovery or when no longer needed,
whichever is later. '

DISPOSITION INSTRUCTIONS: :

a. Keep inactive materials in office at least 1 year after file, break, then
retire to FRC. If volume necessitates, records may be retired to the FRC
(with FRC approval) prior to the designated time. Destroy 30 years after file
break. L

b, Retire to FRC upen completion of quality assurance. Destroy 30 years
aftex file break. , -

c. Purge and recycle disk.

APPLICATION GUIDANCE:

REASONS FOR DISPOSITION: CERCLA, as amended, provides for the recovery from
responsible parties of all response costs incurred by the Federal Government.
This geries contains the records related to cost recovery as mandated by
statute and regqulation.

AGENCY-WIDE GUIDANCE: The cost recovery unit is responsible for maintaining
the record copy of this series and implementing the process which ensures
appropriate documentation is contained in the files and the disposition.
Copies of these documents may be found in.other series such as:

EPA 001A - Grants and Other Program Support Agreements - Superfund Site
Specific ’

EPA O10R - Site Assesement

EPA 012A - Federal Facilities Hazardous Waste Sites

EPA 013A - Removal Site Files - Superfund Site Specific

EPA 014A - Remedial Site Flles - Superfund Site specific

EPA 018A - Sampling and Analytical Data Files - Superfund Site Specific
EPA 020A - Contract Management Records - Superfund Site Specific

EPA 025A - Enforcement Actlons - Superfund Site Specific

SCR1PS (Superfund Cost Recovery Image Processing System), EPA 052A, is the
image processing system being used to facilitate the storage and retrieval of
cost documentation, Claims Against the Fund are scheduled as EPA 087A.
Records related to the local Government Reimbursement Program are covered in
EPA 0B0H., See EPA 085A for Administrative Decision Records dealing with
potentially responsible parties’ petitioning the Fund for reimbursement.

As required by 36 CFR 1228.58, records with special restrictions such as
confidencial business information (CBI) or those exempted from disclosure by
statute such as the Privacy Act must be shredded or otherwise definitively
destroyed with witness disposal for recorda destroyed by contractors.


mailto:INFO.Rl@TIQN

DEC @S ’95 @3:14PM 383-£40-24E9

EPA SERIES NO. 024A

PROGRAM OFFICE GUIDANCE/ DESCRIPTIVE INFORMATION:

CUSTODIAL INFORMATION:

CONTROLLING UNI?: Multiple units _CONTACT POINT:
Namet Namae:
Location: Mail Code:
Inclul;vo Dates: Telephonas
Volume on Hand (Feet): Office:
Annual Accumulatien: Room:

(teet or inches)

CONTROL INFORMATION:

P14 THom &

RELATED ITEMS: EPA 001A, EPA OlO0R, EPA 012A, EPA 013A, EPA 0l14A, EPA 0183,

EPA 020A, EPA 025A, EPA 052A, EPA 080H, EPA 08SA, EPA 087A

PREVIOUSLY APPROVED BY
NARA SCHEDULE NO3S: NC1-412-85-27/I1/7, NC;-412-85-27/III/€

Approvel Approval Entry Last
Date EPA Date NARA Date Modified
‘ $/30/91 12/5/95
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DRAFT OF 5/4/93
U.S. EPA RECORDS CONTROL.SCHEDULE
SERIES TITLEs Enforcement Actions - Superfund Sits Specific -
PROGRAM: Superfund
EPA SERIES NO: O025A

NARA SCHEDULE NO. Pending
(Use this number to ratire records to the FRC)

APPLICABILITY: Agencywide

ID G

~ DESCRIPTION: Includes all cases referred to Office of Regional Counsel or
other offices with enforcement authority, for actiocn in accordance with the
Cemprehensive Environmental Response, Compensation, and Liability Act of 1980,
as amended (CERCLA). 1Inzludses such actions as injunctive relief, natural
resource damage actions, remedial investigation/feasibility study (RI/FS)
special notices, administrative and judicial cost recovery settlements;
administrative orders issued under CERCLA §§ 104, 106, and 122; judicial
settlements and orders under CERCLA §§ 106, 107, and 122; and- federal facility
agreements under CERCLA § 120. Spaecific types of records found in this series
include the Department of Justice (DOJ) referral package, attorney work
products, case summaries, compliance status documents, discovery, litigation
support documents, Consent Dacrees, notices, pleadings, State and local
enforcement records, subpoenas, witness lists, and 10-point settlement memocs.

ARRANGEMENT: Arranged by site. *
TYPE OF RECORDS: SPECIFIC RBSTRIC!IGK'I
Casa files Privacy Act .
‘ , Confidential Business Information

Enforcement Sonlitivc Information

MEDIUM: VITAL RECORD:
Microfilm, paper o

FUNCTIONS SUPPORTED:
Program operations

SPECIFIC LEGAL REQUIREMENTS:

Compreshensive Envircnmental Response, Compensation, and Liability Act of 1980,
as amended, Sections 104, 106 and 107, 42 USCA 9607
40 CFR 300



EPA SERIES NO. 035A

DISPOSITION ON -
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED:
Disposable except landmark or

pracedent cases which are

permanent as designated by the

Regional Administrator Yes

FILE BREAK INSTRUC!IONS: Break file upon settlement or closing of case.

DISPOSITION INSTRUCTIONS:

a. No Legal Action Required and Routine Legal Acticn: Keep inactive
materiais in office at least 1 year after file break, then retire to FRC.
Destrcy 30 years after file break. ‘ o

b. Landmark Cases: Keesp inactive materials in office at least 1 year after
tile break, then rotir. to FRC. Transfer to Naticnal Archives when 30 years
old.

APPLICA N_GUYDANCE:
REASONS FOR DISPOSITION: Raccords required for enforcement and cost recovery
support as mandated by statute and regulation.

AGENCYWIDE GUIDANCE: The unit with enforcement authority is responsible for
maintaining the record copy and inpliewsating the disposition, inciuding
selecting landmark cases for recommendation to the Regional Administrator.
Examples of.possible landmark cases would be cases which may have the largest
award, or the first case of its kind, or socme other special distinction.

Copies of these records may be filed in other series. Some may be filed with
the site files for historical purposes. See EPA 0l13A and EPA 014A for Removal
Site Files and Remedial Site Files, reapoctivc]y. All other cepies may be
destroyed when no longer needed. ' '

Administrative Decision Records are covered in EPA 085SA and Claims Against the
Fund in EPA 087A. The Sample Management System used to track enforcemant
action sample data is scheduled as EPA 062A, Lab Automation System (LBAU).
Other Superfund lLt--npocitia schedules include:

EPA 00l1A - Grants and Other Program Support Agreements - Superfund Site
Specific .

EPA Ol0A « Site Assessment

EPA 012A - PFederal Pacilities Haza:doan wWaste Sites

EPA 018A - Sampling and Analytical Data Files ~ Superfund Site Specific
EPA 019A - Administrative Records ‘

EPA 020A - Contract Management Records = Superfund Site Specific

EPA 024A - Cost Recovery Raecords

Regional enforcement records for programs other than Superfund are scheduled
as EPA 207R.

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION:

CUSTODIAL INFORMATIONG:

CONTROLLING UNIT: Multiple units CONTACT POINT:
Name! ' Names
Location: Mail Code:

Inclusive Dates: : Telephone:

o

Them 6
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EPA SERIES NO. 02SA

Volume on Hagd (Feet): Office:s

Annual Accumulations Room
(feet or inches)

CONTROL INFORMATION:

RELATED ITEMS: EPA 001A, EPA O010R, EPA O0l2A, EPA 013A, EPA O14A, EPA 0183,
EPA O19R, EPA 020A, EPA 024A, EPA 062A, EPA 08SA, EPA 087A, EPA 207R

PREVIOUSLY APPROVED BY
NARA SCHEDULE NOS: -NGi-412-85-10/18, NC1-412-85-20/5 and 12 mel-H12-81-11/14

Approval = Approval Entry Last
Date EPA Date NARA Data Modified
' §/30/91 5/4/93
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EPA Records Schedule 050

Status: Final, 02/12/2007

Tt 7

Title: Comprehensive Environmental Response, Compensation and Liability Information System
(CERCLIS)

Program: Superfund
Applicability: Agency-wide
Function: 108-024 - Environmental Remediation
NARA Disposal Authority:
This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any
records already in electronic form. Records designated for permanent retention must be transferred to the
National Archives in accordance with NARA standards at the time of transfer.

e NI1-412-94-3/7
Description:
The Comprehensive Environmental Response, Compensation and Liability Information System
(CERCLIS) supports EPA headquarters and regional offices in the management and oversight of the
Superfund program. Its purpose is to maintain an automated inventory of abandoned, inactive, or
uncontrolled hazardous waste sites regulated under CERCLA and to act as a vehicle for regional offices to
report the status of major stages of site cleanup to headquarters. The system maintains and produces
information on all aspects of hazardous waste sites from initial discovery to listing on the National
Priorities List (NPL). This includes an inventory of sites, planned and actual site activities, financial
information, and audit reports.
Disposition Instructions:
Item a: Electronic software program

¢ Disposable

¢ Delete when no longer needed to support program mission.
Item b: Input

¢ Disposable

* Follow instructions for EPA 171 - Input and Source Records.

Item c: Electronic data

¢ Permanent

11/5/2007 4:16 PM



-PA Records Schedule 050 - Comprehensive...d Liab“lnfonnation System (CERQYSEWG3/Environmental Protection ...id Waste and Emergency Rcsponse/OSO.html

* Close at the end of each fiscal year when tapes for the fourth quarter report are sent to NTIS.

* Beginning FY 1996, transfer annually to the National Archives as specified in 36 CFR 1228.270 or
applicable standards at the time.

Item d: Output and reports

* Varies

* File with related records and follow instructions for the related records.
Item e: System documentation

* Permanent

* Close at the end of each major version change of CERCLIS.

* Transfer those records necessary to document how the system captures, manipulates, and outputs
data to the National Archives. This documentation would be transferred along with the annual
transfer of the electronic data (item c) for the fiscal year in which the major version change occurred.

Guidance:

The Information Management Center (IMC) in the Office of Emergency and Remedial Response (OERR),
in the Office of Solid Waste and Emergency Response (OSWER) is responsible for implementing the
disposition for items a, ¢ and e. Output and reports (item d), filed with other records are retained according
to the disposition instructions for the records they support.

Since the electronic data on all site activity is being captured for permanent retention every fiscal year, the
deletion of data on NFRAP sites will not involve the destruction of permanent record information on these
sites.

Reasons for Disposition:

The system supports various budget and reporting functions for the Superfund program. The electronic data
provides an ongoing history of hazardous waste sites as well as information to state and federal agencies
managing the cleanup of these sites, which requires preservation for its historical and informational value.
CERCLIS was identified by the National Academy of Public Administration as a database NARA would
acquire.

Custodians:

Office of Solid Waste and Emergency Response, Office of Emergency and Remedial Response,
Information Management Center ‘

¢ Contact: Patricia Gowland
* Telephone: 703-603-8721

Related Schedules:

20f3 11/5/2007 4:16 PM
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EPA 171

Previous NARA Disposal Authority:
Entry: 05/14/1992

EPA Approval: 10/07/1993

NARA Approval: 01/17/1996

3of3 11/5/2007 4:16 PM
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EPA Records Schedule 052

Status: Final, 02/12/2007 Ltew ¥
Title: Superfund Cost Recovery Package Imaging and On-Line System (SCORPIOS)
Program: Superfund
Applicability: Headquarters
Function: 402-124 - Accounting
NARA Disposal Authority:
This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any
records already in electronic form. Records designated for permanent retention must be transferred to the
National Archives in accordance with NARA standards at the time of transfer.
e N1-412-94-3/8
Description:
SCORPIOS (Superfund Cost Recovery Package Imaging and On-Line System) was formerly known as
STARS (Superfund Transaction Automated Retrieval System) and SCRIPS (Superfund Cost Recovery
Image Processing System). Through the use of image processing technology, SCORPIOS facilitates the
storage and retrieval of all site-specific Superfund cost documentation. Input records include timesheets,
travel vouchers, miscellaneous expenditures, contract invoices, IAG payments, and other supporting cost
documentation. This application is used to generate the financial documentation for the cost recovery
package. '
SCORPIOS captures financial documentation images at Regional and field sites (i.e., Washington,
Cincinnati, RTP) throughout the country. Initially, all those images were stored centrally at EPA's National
Computer Center (NCC) data processing facility. The system has been decentralized into each of the
Regions.
Disposition Instructions:
Item a: Electronic software programs
* Disposable
* Close when each major version is discontinued and/or when superseded by routine software updates.
* When each major version of SCORPIOS is discontinued, maintain current version on tapes or
cartridges for 3 years following NTSD directives and procedures. When software is superseded by
routine program updates, delete those program components undergoing revision after quality

assurance check is performed.

Item b: Input

1of3 11/5/2007 4:16 PM
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¢ Varies -

* Follow instructions for related records.
Item c: Electronic data

¢ Disposable

¢ Close when information on whole optical disk is superseded, has been transferred to other storage
media, or is no longer necessary for the generation of cost recovery packages.

» Keep optical disk containing electronic data 1 year after closure, then destroy or recycle disks and
related indexes.

Item d: Output and reports

® Varies

¢ File with the related records and follow instructions for the related records.
Item e: Supporting documentation

* Disposable

¢ Close when each major version is discontinued.

¢ Delete when 15 years old.
Guidance:
SCORPIOS is under the control of the Office of the Chief Financial Officer, Office of Financial
Management Division, Program Costing Staff. The system manager is directly responsible for
implementing the disposition of items a, ¢, and e. All related input records (item b) are filed with related
records and are to be dispositioned according to the instructions for the related records by the offices
maintaining these records. Related input records include:
EPA 001 - Grants and Other Program Support Agreements - Superfund Site Specific
EPA 020 - Contract Management Records - Superfund Site Specific

EPA 024 - Cost Recovery Records
EPA 258 - Final Deliverables from Contractor Studies and Services

Output records (item d) are filed with related records and are dispositioned according to the instructions for
the related records by the office maintaining the records. The official copy of all financial documentation
output included in the cost recovery package is filed in EPA 024 - Cost Recovery Records under the
custodianship of Waste Management Cost Recovery program offices who are responsible for maintenance
of this output report. Financial documentation outputs include Project/Site History Reports and Annual
Allocation Reports. Copies of these reports held in the following series are to be dispositioned according to
the instructions for those records:

11/5/2007 4:16 PM
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¢ EPA 013 - Removal Site Files - Superfund Site Specific
* EPA 014 - Remedial Site Files - Superfund Site Specific
¢ EPA 025 - Enforcement Actions - Superfund Site Specific

This system, formerly known as STARS - Superfund Transaction Automated Retrieval System, is not
related to the system covered in EPA 196 - Strategic Targeted Activities for Results System - STARS.

Reasons for Disposition:

SCORPIOS is an application used to prepare cost recovery packages used for litigation and cost recovery.
The input and output are retained in paper format and maintained for the necessary time periods.

Custodians:
Office of the Chief Financial Officer, Office of Financial Management, Program Costing Staff

¢ Contact: Tommy Brown
* Telephone: 202-564-4936

Related Schedulés:

EPA 001, EPA 013, EPA 014, EPA 020, EPA 024, EPA 025, EPA 258
Previous NARA Disposal Authority:

Entry: 05/14/1992

EPA Approval: 10/07/1993

NARA Approval: 01/17/1996

11/5/2007 4:16 PM
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DRAFT OF 4/28/93

U.8. EPA RECORDS CONTROL BCHEDULE
SERIES TITLRs . Ofl and Hazardous Materials Technical Assistance Data System
(OHH'I'A.DS) ' ’ o '

PROGRAM: Superfund

EPA SERIES NO: O0S9A

NARA scaxnuix NO., Pending

APPLICABILITY: Agencywide ] :

IDENTI ON2 _ ) ;
DESCRIPTION: OHMTADS supports OSWER's response program operations. The data
base contains profiles on approximately 1,400 oil and hazardous substances.
The profiles provida chemical identification information such as chemical
name, manufacturer's name for the chemical (trade name), Chemical Abstract
Service (CAS) number; quality assured data on chemical and physical properties
(e.9., flashpoint reactions with other substances); uses; and effects on human
health and the environment. The system also recommends response procedures
for handling and disposing of releases or spills (e.g., methods for
evacuation, disposal information, transportation information, protective
equipment information). 1In addition, it contains lists of regulations
cove:inq production, use, or distribution of chemicals.

OHMTADS information is made available for commercial distribution in a vazieiy
of formats, including ONLINE, diskette, microfilm, magnetic tape, and CD-ROM.

ARRANGEMENT: Arrangements varies.

TYPE OF RECORDS: ' SPECIFIC RESTRICTIONS:
Data files, printouts . None

MEDIUM: ‘. VITAL RECORD$
Electronic, paper, microfilm, No

optical

FUNCTIONS SUPPORTED:
Program operations

SPECIFIC LEGAL mm: ~
Comprshensive Environmental R.lponlo, COmpcnlatLon, And Liahillty Act of 1980,
as amended, Section 104
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EPA SERIES NO. 059A

DISPOSITICN ON .
FINAL DISPOSITICN: ' TRANSFER TO FRC PERMITTED:
a. OHMTADS elactronic software

programs: Dlspoaablg No

b. Input: Disposable No

- €. Electronic data: Disposable No
d. tput and reports Dependent on related records

e. Supporting documentation°
Cisposable ' . Yes

PILR BREAX INSTRUCTIONS:
a. Break software programs when each major version is diﬂcontinued and/or.
when supersaded by routine software updates.

b. Break input systems files acceording to inatrictionsa for EPA 1713 -
Input/Source Records and all other material according to EPA O08A -~ Technical
Reference Material.

c. Break file when 1ntormation is lubmxtt.d to commo:ciaL venuo:- ror
dizstribution.

d. File with appropriate case file or related raco:dl. Follow file break
instructions for related records. - ‘ '

e. Break file when each mzjor version is dLlcontinued,

DISPOSITION INSTRUCTIONS:

~ a, When each major version of OHMTADS is discontinued, maintain current
version on tapes or cartridges for 1 year following procedures required in
NDPD's Operational Policies Manual, Sections #200.01 and #200.02 on archiving
data sets and records management. After 1 year, the tapes are to be destroyed
by deqauaning. When software is superseded by routine program updates, Jdelete

those program’ components undergoing revision atter quality assurnce check s
performed.

b. Follow disposition Lnut:uctions for related :-co:dl.

c. Upon snbmittal of each versicn of OHMTADS for diltribution, transfer
current data sets to NDPD tapes, along with tape layout, block size, and other
tape specifications, according to NDPD policies. Iastruct NDPD to hold tapes
for 1 year, then destroy data through degaussing. ‘

d. Follow disposition instructions for related records.

e@. Keep in office at least 1 year after file break, then retire to FRC :.a
paper form or on magnetic floppy disk those records necessary to document “ow
the system captures, manipulates, &nd cutputs datz. Supporting documentat.cn
can include the software source code, data system specifications, file
specifications, code translations, record layouts, user guides, and Output
specifications. Destroy when 15 years old.

APPLICATION GUIDANCE:

REASONS FOR DISPOSITION: OHMTADS is a collection of scientific and tecn~..s.
data extracted from a wide variety of scurces, both commercial and
governnental, and is collectively presented in a user-frisndly format {:r
Agency and public use.
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EPA SERIES NO. O59A

- AGENCYWIDE GUIDANCE: OHMTADS is under the control of the Oil Pollution
_.Response and Abatement Branch (OPRAB) of the Emergency Responsae Division (ERD)
in the Office of Emergency and Remedial Response (OERR). OERR/ERD/OPRAB staff.
is directly responsible for implementing the disposition for items a, b, ¢,
and e. All related output, item d, generated for Agency use will be in the
form of print files and reports to be filed in a related case or program file.
All output formats generated for commercial distribution are to be considered
technical reference and can be destroyed when superseded.

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION: OHMTADS is updated on a
periodic bagis as needed.

CUSTODIAL INFORMATION: .
CONTROLLING UNIT: CONTACT POINT:

Name: OERR/ERD/OPRAB Name: Richard Norris
Locations EPA Headquarters Mail code: 52026

Inclusive Dates: 1980 to present Telephoass 703-603-9053
Volume on Hand (Feet): Office: OPRAB

Annual Accumulation: Rooms
(feat or inches) o

CONTROL INFORNMATION:
RELATED ITEMS: EPA 008a, EPA 171a -

PREVIOUSLY APPROVED BY
NARA SCEEDULE NOS:

Approval Approval Entry — Last
Date EPA Date NARA Date Modified
| 5/14/92 4/28/93
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EPA Records Schedule 060

:'"6_11-— IO
Status: Final, 02/12/2007 '

Title: Emergency Response Notification System (ERNS)
Program: Superfund

Applicability: Agency-wide

Function: 104-010 - Emergency Response

NARA Disposal Authority:

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any
records already in electronic form. Records designated for permanent retention must be transferred to the
National Archives in accordance with NARA standards at the time of transfer.

* N1-412-94-3/10
Description:

The Emergency Response Notification System (ERNS) is a national computer database used to store
information on releases of oil and hazardous substances. ERNS supports the Emergency Response and the
Title III program. ‘

The ERNS program is a cooperative effort among EPA Headquarters, the Department of Transportation
(DOT), National Transportation Systems Center (NTSC), the ten EPA Regions, the U.S. Coast Guard
(USCQ), and the National Response Center (NRC).

ERNS provides the most comprehensive data compiled on release notifications of oil and hazardous
substances in the United States. When a release report is submitted to Federal authorities (e.g., NRC or
Regional offices), the individual reporting is asked a series of questions regarding the release (e.g., type,
location, volume). Information concerning all releases originally reported to the NRC or EPA Regional
offices is entered into local computers and transmitted electronically from the NRC or EPA Regional office
to the NTSC, where it becomes part of the ERNS national database. t

The procedures for maintaining the initial reports differs between the NRC and the EPA Regions. The
NRC maintains electronic copies of all spill reports as they were initially received and does not make any
changes to spill reports once they have been entered into the system. Reports received by the NRC contain
information that may be valuable to the on-scene coordinators, as well as to enforcement personnel. The
information received by the NRC is sent to the Regional offices through the Volpe National Transportation
Systems Center (VNTSC). Since these reports may be used in enforcement actions, it is necessary to
maintain a copy of the spill report as it was originally reported.

Each EPA Region maintains its own Region-specific database, which is a subset of the national data base.
Initial spill reports made directly to an EPA Region are maintained as hard copies and kept in the
individual Regional office. When additional information on a release notification is obtained, it is also
entered at the Regional level and electronically transmitted to the national system. An initial and modified
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copy of each report is maintained at VNTSC to preserve data integrity.
Disposition Instructions:
Item a: Electronic software programs
* Disposable
* Delete when discontinued or superseded by routine program updates.
Item b: Input
* Varies >
¢ Follow instructions for EPA 091 - CERCLA 103 Notifications.
Item c: Electronic data
¢ Disposable
¢ Transfer current data sets to tapes, along with tape layout, block size, and other tape specifications,
according to established procedures at end of fiscal year. Current data sets include a consolidation of
all ERNS initial input data captured in the monthly backups performed by Regional central computer
centers along with the input received from NRC. Instruct NTSD to hold tapes for 30 years, then
destroy data through degaussing.
Item d: Output and reports
* Varies
* File with related records and follow instructions for the related records.
Item e: Supporting documentation
¢ Disposable
¢ Destroy when 15 years old.
Guidance:
ERNS is under the control of the Oil Program Center (OPC) of the Office of Emergency and Remedial
Response (OERR) in the Office of Solid Waste and Emergency Response (OSWER).
OSWER/OERR/OPC staff are directly responsible for implementing the disposition according to items a,
c,ande.
All paper copies of initial input records, under item b, held or produced in EPA Regional Hazardous Waste
Management offices should be dispositioned according to the instructions for EPA 091 - CERCLA 103

Notifications. These Regional offices are also responsible for the disposition of all input and output
systems and ad hoc reports according to the instructions in items b and d.
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Output systems containing initial data being transferred from the EPA Regional offices to the NRC are not
covered by item d of this series. This initial electronic data is captured by each Regional computer center as
part of their routine monthly backups. At the end of each fiscal year, the ERNS data files from each
monthly backup are to be consolidated and transferred to NDPD tapes and dispositioned according to item
c. This process is necessary to capture the initial input of data which may be necessary for verification of
the time and date of the initial notification. - ‘

Ad hoc output reports held or produced in all appropriate offices should be handled according to
disposition instructions outlined in series item d or, where appropriate, EPA 175 - Print Files.

Records containing any sensitive information must be shredded or otherwise definitively destroyed to
protect confidentiality.

Reasons for Disposition:

ERNS tracks initially invalidated data, at a high level. It is used primarily as a preliminary tool to identify
potentially hazardous situations and serves as a mechanism to document and verify incident-location
information. Initial input by Regional offices is needed for litigation support. In addition, ERNS is used to
review trends in material spills and releases. Initial and updated information is used as a basis for reporting
and analyzing trends. ‘ ' ' ‘ '

; Custodians:

Office of Solid Waste and Emergency Response, Office of Emergency and Remedial Response, Oil
Program Center

¢ Contact: Dana Stalcup
* Telephone: 703-603-8735

Related Schedules:

EPA 056, EPA 061, EPA 091, EPA 175
Previous NARA Disposal Authority:
Entry: 05/30/1992

EPA Approval: 10/07/1993

NARA Approval: 01/17/1996
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EPA Records Schedule 061

Status: Final, 02/12/2007 | Tlem 4
Title: Continuous Release Emergency Response Notification System (CR-ERNS)
Program: Superfund
Applicability: Agency-wide
Function: 104-010 - Emergency Response
NARA Disposal Authority:
This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any
records already in electronic form. Records designated for permanent retention must be transferred to the
National Archives in accordance with NARA standards at the time of transfer.

* N1-412-94-3/11
Description:
CR-ERNS is an information system that serves as the central depository for all continuous release
information received by the EPA Regions. The national data base is housed at the Transportation Systems
Center (TSC) in Cambridge, Massachusetts. CR-ERNS is currently installed in all ten EPA Regions. The
system is specifically designed to help EPA Regional personnel manage continuous release information
and establish priorities with respect to the review and evaluation of continuous release reports. The kinds
of information collected include the source of the continuous release, the environmental medium affected,
certain ecological and population density information, and a brief statement describing the basis for
asserting that the release is continuous and stable in quantity and rate.
A key feature contained in each Regional system is a screening level risk assessment model, called the
Priority Assessment Model (PAM). PAM assists Regional personnel in the evaluation of the long-term
(i.e., chronic) threat posed by a continuous release. CR-ERNS supports the Emergency Response Program.
Disposition Instructions:
Item a: CR-ERNS electronic software program

e Disposable

* Delete when superseded by routine program updates.
Item b: Input

¢ Varies

¢ Follow instructions for EPA 091 - CERCLA 103 Notifications.
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Item c: Electronic data
* Permanent
¢ Transfer data to the National Archives in 1996, as specified in 36 CFR 1228.270 or standards
applicable at the time. Thereafter, transfer each major version change the year when the version is
superseded or discontinued.
Item d: Output and reports
* Varies
* File with related records and follow instructions for the related records.
Item e: Supporting documentation
¢ Permanent
* Transfer to the National Archives in 1996 as specified in 36 CFR 1228.270 or standards applicable at
the time. Subsequent transfer of documentation occurs with the transfer of the electronic data (item
c) the year when the version is superseded or discontinued.
Guidance:
CR-ERNS is under the control of the Office of Emergency and Remedial Response (OERR) in the Office
of Solid Waste and Emergency Response (OSWER) OSWER/OERR staff are directly responsible for
implementing the disposition according to series items a, c, and e.
All paper copies of initial input records, under item b, held or produced in EPA Regional Hazardous Waste
Management offices should be dispositioned according to the instructions for EPA 091 - CERCLA 103
Notifications. These Regional offices are also responsible for the disposition of all input and output
systems according to the instructions in items b and d. All ad hoc output records held or produced in all
appropriate offices should be handled according to disposition instructions outlined in series item d or,
where appropriate, EPA 175 - Print Files. :

Reasons for Disposition:

Records must be kept to support litigation and regulatory activities. Hard copies of input records must be
kept for the narrative element as well as certification purposes.

Custodians:
Office of Solid Waste and Emergency Response, Regions 4/10 Accelerated Response Center

¢ Contact: Lynn Beasley
¢ Telephone: 703-603-9086

Related Schedules;

EPA 056, EPA 060, EPA 091, EPA 175
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Previous NARA Disposal Authority:
Entry: 05/30/1992
EPA Approval: 10/07/1993

NARA Approval: 01/17/1996
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EPA Records Schedule 064 —

Status: Final, 02/12/2007

Title: CLP Analytical Results Data Base (CARD)

Program: Superfund

Applicability: Agency-wide

Function: 108-024-01 - Site and Area Evaluation and Cleanup
NARA Disposal Authority:

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any

‘records already in electronic form. Records designated for permanent retention must be transferred to the

National Archives in accordance with NARA standards at the time of transfer.

* N1-412-94-3/12
Description:
CARD tracks and monitors Contract Laboratory Program (CLP) analytical services as reported by CLP
laboratories. The system provides inspections of deliverables from laboratory contractors (contract
compliance screening - CCS), supports methods and QA requirements development, and serves as a
comprehensive data base of results (e.g., QA/QC result studies). It also includes analytical analyses such as
identification and concentration values for each hazardous substance found in each sample taken at
Superfund sites, pertinent physical descriptions such as sample matrix and weight or volume, and trend
analysis for methods development and refinement. Currently, the data base is being expanded to include
similar information from new services such as Low Concentration Organic and Inorganic and Quick
Turnaround Method (QTM) analyses. System discontinued in 1999.
Disposition Instructions:
Item a: Electronic software programs

¢ Disposable

¢ Delete when superseded by routine software updates.
Item b: Input

¢ Varies

¢ Follow instructions for the related records. For input systems, follow disposition instructions for
EPA 171 - Input and Source Records.

Item ¢: Electronic data
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¢ Permanent

¢ In 1996, transfer to the National Archives as specified in 36 CFR 1228.270 or standards applicable at
the time. Thereafter, transfer each major version change the year when the version is superseded or
discontinued.

Item d: Output and reports

* Varies

* File with related records and follow instructions for the related records.
Item e: Supporting documentation

¢ Permanent

* In 1996, transfer those records necessary to document how the system captures, manipulates, and
outputs data to the National Archives as specified in 36 CFR 1228.270 or standards applicable at the
time. Subsequent transfer of documentation will occur with the transfer of the electronic data (item
¢) the year when the version is superseded or discontinued. '

Guidance:

CARD is under the control of the Analytical Operations Center (AOC) of the Office of Emergency and
Remedial Response (OERR)in the Office of Solid Waste and Emergency Response (OSWER).
OSWER/OERR/AOC staff are directly responsible for implementing the disposition according to series
items a, ¢, and e.

Analytical data input, under item b, and output, under item d, are contained in the related record series EPA
018 - Sampling and Analytical Data Files - Superfund Site-Specific. Analytical data input includes contract
deliverables of the sampling data. All are permanent records. -

Contract management data input, under item b, and output, under item d, are contained in the related record
series EPA 024 - Cost Recovery Records or EPA 020 - Contract Management Records - Superfund
Site-Specific, which have a 30-year retention value following the file break.

Ad hoc reports and routine printouts (not part of EPA 018, EPA 024, or EPA 020) filed in a related file
should be dispositioned according to the instructions for the related file or, when not filed elsewhere,
dispositioned according to EPA 175 - Print Files.

CARD incorporates data formerly held in Contract Laboratory Program Quality Assurance (CLPQA).
Reasons for Disposition:

CARD is EPA's major vehicle for obtaining chemical analyses from Superfund sites as well as providing
oversight of CLP laboratories by Regional and Headquarters personnel. The analytical data contained in
CARD was previously scheduled as part of NC1-412-85-18/23. The disposition of the data, as held in the

paper input, paper output, and electronic data, is unchanged. CARD also holds contract monitoring data,
previously included as part of NC1-412-85-27/111/6, which is used for Superfund cost recovery.
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Custodians:
Office of Solid Waste and Emergency Response, Analytical Operations and Data Quality Center

* Contact: David S. Eng
* Telephone: 703-603-8327

Related Schedules:

EPA 013, EPA 014, EPA 018, EPA 020, EPA 024, EPA 065, EPA 171, EPA 175
Previous NARA Disposal Authority:

Entry: 05/14/1992

EPA Approval: 10/07/1993

NARA Approval: 01/17/1996
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EPA Records Schedule 065

Status: Final, 02/12/2007 | Tew '3
Title: Sample Tracking and Invoice Payment System (TIP)
Program: Superfund
Applicability: Agency-wide
Function: 108-024-01 - Site and Area Evaluation and Cleanup
NARA Disposal Authority:
This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any
records already in electronic form. Records designated for permanent retention must be transferred to the
National Archives in accordance with NARA standards at the time of transfer.

e NI1-412-94-3/13
Description:
The Sample Tracking and Invoice Payment system (TIP) tracks samples ordered for analysis by Contract
Laboratory Program (CLP) laboratories. Tracking includes the initial order by Regional sample control
coordinators, shipment by sampling teams, receipt by laboratories and submission of results by EPA.
Following receipt of the results, the system records and supports payment recommendations on individual
invoices. The Analytical Operations Center (AOC) of the Office of Emergency and Remedial Response
(OERR) in the Office of Solid Waste and Emergency Response (OSWER) receives summary reports of
TIP's activities.
Disposition Instructions:
Item a: Electronic software programs

¢ Disposable

* Delete after routine software updates.
Item b: Input

¢ Varies

* Follow instructions for related records. For input systems, follow instructions for EPA 171 - Input
and Source Records.

Item c: Electronic data

¢ Disposable
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* Close at end of each major version change.

e Transfer current data sets to tapes, along with tape layout, block size, and other tape specifications,
according to NTSD directives and procedures. Instruct NTSD to hold tapes for 30 years, then delete.

Item d: Output and reports

* Varies

¢ File with related records and follow instructions for the related records.
Item e: Supporting documentation

¢ Disposable

¢ Destroy when 15 years old.
Guidance:
TIP is under the control of the Analytical Operations Center (AOC) of the Office of Emergency and
Remedial Response (OERR) in the Office of Solid Waste and Emergency Response (OSWER).
OSWER/OERR/AOC staff are directly responsible for implementing the disposition of items a, c, and e.
Contract management data input, under item b, and output, under item d are officially contained in the
related record series EPA 024 - Cost Recovery Records or EPA 020 - Contract Management Records -
Superfund Site-Specific, which have a 30-year retention value following the file break. Copies of invoices,
traffic reports, and sample summaries may be included in EPA 013 - Removal Site Files - Superfund
Site-Specific and EPA 014 - Remedial Site Files - Superfund Site-Specific and would be dispositioned
according to the instructions for those records series.
Ad hoc reports and routine printouts (not part of EPA 020, EPA 024, or EPA 018) filed in a related file
should be dispositioned according to the instructions for the related file or, when not filed elsewhere,
dispositioned according to EPA 175 - Print Files.
Reasons for Disposition:
TIP data is used for cost recovery support, audit purposes, and for support of site remediation work
assignments. This data was previously included as part of NC1-412-85-27/11/6 which is used for
Superfund cost recovery.
Custodians:

Office of Solid Waste and Emergency Response, AOC

¢ Contact: David S. Eng
* Telephone: 703-603-8827

Related Schedules:

EPA 013, EPA 014, EPA 018, EPA 020, EPA 024, EPA 064, EPA 067
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Previous NARA Disposal Authority:
Entry: 05/14/1992
EPA Approval: 10/07/1993

NARA Approval: 01/17/1996
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DRAFT OF 5/4/93

U.8. EPA RECORDS CONTROL SCHEDULE
SERIES TITLRE: CLP Statistical Data Base (STAT)

PROGRAM: Superfund

EPA SERIES NO: Q67A .

NARA SCHEDULE NO. Pending .

APPLICABILITY: Agencywide

ING N2 .
DESCRIPTION: ' The STAT contains a random sample of the laboratory results
produced by the Contract Laboratory Program (CLP). It supports the
statistical analysis of occurrence and concentration of priority pcllutants
and hazardous substances at Superfund sites. Although the Analytical Results
Data Base (CARD) now provides a mers complete data base of results, this data
base will continue to be supported to provide historical results analysis for
data prior to the operation of CARD. Thus the two data bases together will
support statistical analysis of laboratory results for the entire length of
the CERCLA Program. ’

ARRANGEMENT: Arrangement varies.

TYPE OF RECORDS: . SPECIFIC RESTRICTIONS:
Data files, reports, ad hoc None

queries - ' '

MEDIUM: VITAL- RECORD:
Electronic, paper No

FUNCTIONS SUPPORTED:
Program operations

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation, and Liability Act of 1980,
as amended
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EPA SERIES NO. 067A

DISPOSITION INFORMATIONGZ .
FINAL DISPOSITION: TRANSFER TO FRC PERMITTED:

a. STAT electronic software

programs: Disposable No

b. Input Dependent on related records
c¢. Electronic data: Disposable  No |
d. Output and reports Dependent on related records

e. Supporting documentation:
Disposabie Yes

FILE BREAK IXSTRUCTICNS:
a. Break STAT when each major version is discontinued and/or when lupo:nedad
by routine software updates.

b. Break file according to instructiors for related records. Break input
systems according to instructions for EPA 171A - Input/Source Records.

c. Break fil‘ when each major version of STAT is discontinued.

d. File with appropriate case fils or related recozds. PFollow file break
instructions for related records. -

@. Break tilo when each major versiqd of STAT is discontinued.

DISPOSITION INSTRUCTIONS: )

a. For each major version change of STAT, maintain current version con tapes
-or cartridges for 3 years following procedures required in NDPD's Operational
Policies Manual, Sections #200.01 and #200.02 on archiving data sets and
records management. After 3 years, the tapes are to be destroyed by

. degaussing. For any routine software updatal, delete software after quality
. assurance check is performed.

b. Follow disposition instructions for related records. For input systems,
follow disposition instructions for EPA 171A - Input/Source Records.

c. Transfer current data sets to EPA Q64A - CLP Anllytical Results Database
(CARD) tapes. .

d. Follow disposition instructions for related records.

@. Kaeep in office at least 1 year after file break, then retire to FRC in
paper form or on magnetic floppy disk those records necessary to document how
the system captures, manipulates, and outputs data. Supporting documentation
can include the software scurce code, data system specifications, file
specifications, code translations, record layouts, user guides, and output
spcciticatlouo. Destroy when 15 years old.

AEELICAIIQ!.E!IEAEQ!&
REASONS FOR DISPOSITIONS STAT is a auppo:t system to the CLP Analytical
Results Database (CARD). All data in CLPQA is being ttanlterrod to STAT.

AGENCYWIDE GUIDANCE: STAT is under the control of the Analytical Operations
Branch (AOB) of the Hazardous Site Evaluation Division (HSED) of the Office of
Emergency’ and Remedial Response (OERR). OERR/HSED/ACB staff is directly

responsible for implémenting the disposition instructions for items a, c, and
S
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EPA SERIES NO. 0‘71

Analytical data input, under item b, and output, under item d, are contained
.in the related record series EPA O18A, - Sampling and Analytical Data Files -
Superfund Site Specific. Analytical data input includes contract daliverables
of the sampling data. Al)l are permanent records.

Contract management data input, under item b, and output, under item d, are
contained in the related record series EPA 024A - Cost Recovery Records, or
EPA 020A - Contract Management Records ~ Superfund Site Specific, which have a
30-year retention value following the file break.

Ad hoc reports and routine printouts (not part of EPA 018A, EPA 020A, or EPA
0242) filed in a related file should .be dispositioned according to the
instructions for the related file or, when not-filed elsaewhere, dispositioned
according to EPA 171A - Print Files.

PROGRAM OFFICE GUIDANCE/DESCRIPTIVE INFORMATION:

CUSTODIAL INFORNMATION:

COKIRQIJ.IXG UNIT: CONTACT POINT:

Name: OERR/HSED/AOB . Name: David S. Eng
iocntion: EPA Headgquarters Mail Codes 5204G
Inclusive Dates: I;;ophon.: 703-603-8827
Volume on Hand (Feet): Offices AOB

Annual Accuaulations . Room:

(feet or inches)

CONTROL INFORNATION:
RELATED ITEMSt EPA 013A, EPA 0143, EPA 018A, EPA 020A, EPA 024A, EPA 064A

PREVIOUSLY APPROVED BY
NARA SCHEDULE NOS:

Approval Approval . Entry  Last
Date EPA . Date NARA . Date Modified
' .7 5/14/92 5/4/93
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EPA SBRIES NO. 084A
U.S. EPA RECORDS CONTROL SCHEDULE

SERIES TITLE: Case-Specific Decisions on Indemnification Requests from States
for Responee Actlion Contractors (RACS)

PROGRAM: Superfund
EPA BSRIES NO: 084A

NARA SCHEDULE NO. N1-412-94-3/15
(Use this number to retire records to the FRC)

APPLICABILITY: Agency-wide
IDENTIFYING INFORMATION:

DESCRIPTION: In contracts or agresments with an indemnification clause,
states or potentially responsible parties (PRPs) make a request regarding
indemnification of site-specific design and cleanup from EPA Headquarters
(HQ). Based on review, EPA HQ issues a decision document granting approval to
purchase private insurance or providing for Federal indemnification for the
State or contractor. This series includes the request, background materials
including relevant portlons of the agreement or contract containing the
indemnification clause, and the decision document regarding Federal
indemnification.

There are two typas of indemnifications:

a. Indemnifications relating to-new—centracte-under—theAgency*s—January—25,
i which are subject to a specified tima
limit; : ‘ R

b. Indemnificatiecns axeaueeé—pffer—te—ehe—aaauasy—zsr—l993—guideliaes which
are not subject to a specified time limit.

ARRANGEMENT @

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
Case :iles :

MEDIUM? VITAL RECORD:

Paper : ‘

FUNCTIONS SUPPORTED:
Program operations

SPECIFIC LEGAL REQUIREMENTS:
Comprehensive Envizonmental Response, Compensaticn, and Liability Act of 1980,
as amended, Section 119(¢) '
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EPA BERIES NO. 084A

PISPOSITION INPORMATION:

FINAL DISPOSITION: TiANS!ER TO FRC PERHITTED:
a. Disposable Yes

b. Permanent Yes

FILE BREAK INSTRUCTIONS: Break file after the closeout of the response action
contract., ‘ '

DISPOSITION INSTRUCTIIONS:
a. Retire to FRC immediately after file break. Destroy when 30 years old.

b. Transfer i{inactive materials to the appropriate Superfund site file.
Follow disposition instructicns as detailed in EPA 013A - Removal Records -
Superfund Site Specific, or EPA Ol4A - Remedial Site Files - Superfund Site
Speclfxc.

APPLICATION GUIDANGE:

REASONS FOR DISPOSITION: Indemnifications granted prilor to the Agency’s
January 25, 1993 guidelines require permanent retention since indemnificatione
granted prior to that time have no time limit. Term limits of
indemnifications granted after January 25, 1933 vary and may extend beyond the
life of the contract. Retaining these indemnifications for 30 years will
engure all actions or issues are rasolved prior to disposal.

AGENCY~WIDE GUIDANCE: The portion of the agreement or contract containing the
indemnification clause should be retalned with the decision document and other
related materials.

_’Superfund site epecific contracts are.scheduled as EPA 020A...Contracts which
“are not site specific and or for programs other than Superfund are covered in
EPA 202A.

PROGRAM OFFXCE GUIDANCE/DESCRIPTIVE INFORMATION:

COSTOD, FORM, 2

CONTROLLING UNIT: Multiple units CONTACT POINT:
Name: Name:
Locations Mail Code:
Inclusive Dates: Telephone:
Volume on Hand (Faeet): off;ee;
Anpual Accumulation: Room:

(fegt or inchgs)

CONTROL_INFPORNATION3

RELATED ITEMS: EPA Ol13A, EPA 0143, EPA O20A, EPA 2027

PREVIOUSLY APPROVED BY
NARA SCHEDULE NOS:

Approval Approval Entry Last
Date EPA Date NARA Date Modified

6/2/9%2 5/24/95



DRAFT OF 4/27/93

U.S. EPA RECORDS CONTROL SCHEDULE
SERIES TITLE$ Administrative Decision Records
PROGRAM: Superfund
EPA SERIES NO: 08SA

NARA SCHEDULE NO. Pending
(Use this number to retire records to the FRC)

APPLICABILITY: Agancywids

IDENTIFYING INFORMATION:

DESCRIPTION: CERCLA 106(b) allows potentially responlihle parties (PRPs) to
petition the Fund for reimbursement of reascnable costs of response actions if
they can prove they were not liable for the response costs or they can
dercongtrate, on the adminiatrative record, the response action ordered was
arbitrary and capricious or ctherwise not in accordance with the law. These
records include 106(b) petitions, correspondence with the petitioner and thne
Region, the Preliminary Decision Document, comments by the petitioner and the
Region on the preliminary decision, the Final Decision Document, and other
relevant documentation.

ARRANGEKENTS a:tangemcnt'var;ss.

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
Case files ’ Confidential Business Information
Enfo;cnqqnt Sagliglvq In:g:mggion

MEDIUM: . VITAL RECORD:
Paper, electronic )

FUNCTIONS SUPPORTED:
Enforcement and cost recovery activities

SPECIFIC LEGAL REQUIREMENTS:
Comprehensive Environmental Relponne, Compensation, and Liability Act of 1330,
as amended, Sections 101, 106(b), and 107 .
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EPA SERIES NO. 0835A

DISPOSITION INFORNATION: -
FPINAL DISPOSITIONM: TRANSFER TO FRC PERNITTED!
Disposable ] Yes

FILE BREAK INSTRUCTIONS: Break filc when final deciaion has been issued or
when settlement is completad.

DISPOSITION INSTRUCTIONS: Retain 1nactiv- materials in office at least 1 year
after file break, then rgti:c to FRC. Destroy 30 years ;fte: £ile break.

P ON
REASONS FOR DISPOSITION: Records required for litigation and ccst recovery
support. . ' ' ' ‘

AGENCYWIDE GUIDANCE: Related Superfund site-specific records are covered in
the follocwing items: :

EPA OOl1A - Grants and Other Program Support Agreements ~ Superfund Site
Specitic

EPA Ol10R — Site Assessment .

EPA 012A - Federal Facilities Hazardous Waste Sites

EPA O13A - Removal Site Files ~ Superfund Site Specific

EPA 0l4A ~ Remedial Site Files - Superfund Sits Specific

EPA 018A - Sampling and Analytical Data Files - Superfund Site 8pacific
EPA O019A - Administrative Records - Superfund Site Specific

EPA 020A =~ - Contract Management Records = Supo:tund Site Specific

EPA 024A - Cost Recovery Records.

EPA 025A - BEnforcement Actions - Supo:tund Site Specific

Local Government Reimbursement Program records are lch‘dulcd as EPA 080H and
Claims Aqninst the Fund as EPA C87a.

As required by.36 CFR 1228.58, records with special restrictions such as
confidential business information (CBI) or exempted from disclosure by statute
such as the Privacy Act must be shraedded with witnass disposal.

PROGRA” OFFICE GUIDANCE/DESCRIPTIVE IN?OIﬁlIIOUc

1

CTULIRMITTL . e ponm

_ Names EAS Names: Fred zt;nnrmnn
Location: EPA Headquarters Mail Code: 08-510
Inclusive Dates: . Telephone:s 202-260-3656
Volume on Hand (Feet): Offices OSWER/COWPE/CED/GEB/EAS
Ann;al Accumulations ' Rooat ) |
(feet or inches) - C
CONTROL INFORMATION:

RELATED ITEMS: EPA OOlA, EPA O010R, EPA O12A, EPA O13A, EPA 014A, EPA 0l2A
EPA O20A,, EPA 024A, EPA 025A, EPA 080H, EPA 087A

PREVIOUSLY APPROVED BY
NARA SCHEDULE NOS8: NCl=4l2+85=-10/1% /YCI-A-HL-QL'IL/IS

16
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EPA SERIES NO. 083A

Approval Approval ~ Entry Last
Date EPA Date NARA Date Hodified
‘ 7716792 4/27/93

1,
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DRAFT OF 4/27/93

U.8. BEPA RECORDS CONTROL SCHEDULE
éigxxs TITLRS Natiopal Contingency Plan (NCP) Product Files
Piﬁdxlnt Superfund
EPA SERIES NO: QBGA

KARA SCEEDULE NO. Pending
(Use this number to retire records to tho FRC)

APPLICABILITY: Agencywide

IDENTIFYING INFORNATION; ' :

DESCRIPTION: The NCP requires EPA to maintain an NCP Product Schedule of
dispersants and other chemical or biclogical products that may be authorized
for use on oil discharges. Applicants who wish to list their product must
submit the appropriate technical product data to EPA in accordance with 40 CFR
300, Subpart J. Records associated with NCP product files include tha NCP
Product Schedule and associated data base, vendor applications, interim
correspondence, telephone notes, Agency and contractor review documaentation,
correspondence, Tachnical Bulletins, and associated records.

ARRANGEMENT: Arrangement varies.
"ITPE OF RECORDSS SPECIPIC RESTRICTIONSS

-Data file, Correspondencs, Tonfidential Business Information
Reports, Lists ' o - ‘

MEDIUM: VITAL RECORDS
Paper, olactroni; '

FUNCTIONS SUPPORTED:
Program cperations

SPECIFIC LEGAL REQUIREMENTS:
0il Pollution Act of 1990
40 CFR 300, Subpart J



EPA SERIES NO. 086A

SPOS () N

'FINAL DISPOSITION: TRANSPER TO FRC PERMITTED:
Disposable Yes

FILE BREAK INSTRUCTIONS: Break file when superseded or obsoletas.

DISPOSITION INSTRUCTIONS: Keep inactive materials in office 3 years after
file broak, then retire to FRC. Destroy 10 years after file break.

ON_GUIDAN
REASONS FOR DISPOSITION: Records provicde ongoing support and reference for.
oll on watar spilla. These reccrds ares not permanent at this times because no
formal approval process or decision element by the Agency is in place. The
Agency is currently accepting applications and product information only.

AGENCYWIDE GUIDANCE: Reference copies of the NCP Product Schedule and
Technical Bullatins heid ia the aegioce are dispeoaable when no longer needad.

As required by 36 CPR 1228.58, recorde with apecial resatrictions such as
confidential business information (CB1l) or examptod from disclosure by statute
such as the Privacy Act must be shredded with witness dllpOlal.

PROGRA)( OFrics GUIWC!/DBSCSI?‘IIVB INTORMATIONS

CREATING UNIT: CONTACT POINT:

Name: OPRAS 4 Name: Gall Thomas

Location: EPA Headquarters Mail Code: 5202-G

Inclusive Dates: Telaphone: 703-603-8736

Volume on Hand (Feet)s Officet OSWER/OERR/ERD/RSCB/OPRAS
Annual Accumulatiocas Roo;; 13337 .

(feet or inches)

.

(8,9) L (s)
RETATED ITEMS:

PREVIOUSLY APPROVED BY
NARA SCHEDULE XOS:

Approvil K Approval Entry Last
Dats EPA Date NARA ‘Date Modified
‘ 7/15/92 4/27/93

Ttem 11
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vnnAr! or 5/5/93
U.8. EPA RECORDS CONTROL S8CHEDULE
SERIES TITLE: Claims Against the Fund -
PROGRAM: Superfund
EPA SERIES NO: 087A

NARA SCHEDULE NO. Pending
(Use this number to retire records to the FRC)

APPLICABILITY: Agencywide

IDENTIFYING INFORMATION:

DESCRIPTION: This series contains records used to documant the decisions mada
by Headquarters and Regional personnel concerning claims against the Fund
under various sections of CERCLA. Includes a copy of the official response
claim, documentation of action to settle the claim, a copy of the agreement of
the final settlement of the claim, and other related records.

This series also includas claims filed againat the Fund under mixed funding’
agreements (preauthorization, cashouts, mixed work). Records particular to
mixed funding agreements include the application, and a preauthorization
dacision document, and claims filed periocdically against the Pund.

ARRANGEMENT: Arranged by site. ..

TYPE OF RBCORDS! SPECIFIC RESTRICTIONS:
Case files ’ a

MEDIUM: . VITAL RECORD:

. Paper, eslectronic

FUNCTIONS SUPPORTED:
Enforcement and cost recovery activities

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation, and Liability Act of 1980,
as amended, Sections 111, 112, and 122



EPA SERIES NO. 087A

DISPOSITION INFORNATION:

FINAL DISPOSITIONM: TRANSFER TO FRC PERMITTED: ..
Disposablae Yes

FILE BREAK INSTRUCTIONS: Break file upon settlement of claim.

DISPOSITION INSTRUCTIONS: Keep inactive materials in office 1 year after file
break, then-retire to FRC. Destroy 30 years after file break.:

L ON_GUID
REASONS FOR DISPOSITION: The apolicabillty of this series has been extended
providing Agencywide coverage. The retention has been extanded to parallel
other 'unction- (cont recovery and enfo:camont) which the records support.

AGENCYWIDE GUIDANCE: Cost Recovery Records are scheduled as EPA 024A. See
EPA 02SA for Enforcement Actions - Superfund Site Specific. Administrative
Decigion Records are covered in EPA OBSA.- ’ o ‘ '

PROGRAN OFFICE GUIDANCE/DESCRIPTIVE INFORMATION:

COSTODIAL (NFORMATION

CO}-"IRQILIRG UN1IT: CO!ITRC! ?om'rz

Names SLCB Name: Denise Ergener
Locationt EPA Headquarters Mail codes os-220w
Inclusive Dates: ) Telephones 202-308-8339
Volume on Hand (Fest)s O0ffice: OSWER/OERR/HSCD/SLCB
Annual Accumulation: Room:

(feet or inches)

CONTROL INFORMATION:

RELATED ITEMS:, EPA 024A, EPA 025A, EPA 08SA

PREVIOUSLY APPROVED BY ' t
NARA SCHEDULE NOS: —NC1-412-85-10/18, NC1-412-85-18/26  NC/-+12-81-1fi5

Approval Approval — Entry Last
Dats EPA Date NARA Date Modified
‘ : | 5/25/92 5/5/93

Tem 18
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EPA SERIES NO, 0S1A
U.S. EPA RECORDS CONTROL SCHEDULE
SERIES TITLE: CERCLA Section 103 Notifications
PROGRAM: Superfund
EPA SERIBB NO: 0S1A

NARA SCHEDULE NO. N1-412-94-3/19
(Use this number to retire records to the FRC)

APPLICABILITY: Agency-wide

IDENTIFYING INFORMATION:

DESCRIPTION: Under CERCLA, the Comprehensive Environmental Response,
Compensation, and Liability Act, Section 103 requires the notification of any
spill or other release of a hazardous substanca that egquals or exceeds a
reportable quantity (RQ). There are three types of reporting requirements
under CERCLA: CERCLA 103{a) for actual releases, including spills, of
hazardous substances; CERCLA 103{(c) for facilities where hazardous wastes have
been disposed of and where such releases might occur; and CERCLA 103 (f) (2) fox
releases that are continucus and stable in quantity and rate., May also’
include petrcleum products as well as non-hazardous reported releases.

Documents include records of communication recording the immediate
notification to the EPA or National Response Cesnter by phone; EPA Form,
Notification ¢of Hazardous Waste Site; initial written report for continuocus
releases citing the location and/or facility, the amount(s) and type(s) of the
hazardous substance or waste, and location layout; and written follow-up

'z'report.-

ARRANGEMENT: Arrangement varies.

TYPE OF RECORDS: SPECIFIC RESTRICTIONS:
Case fileg Confidential Buginess Information
Enforcement Sensitive Information

MEDIUNM: VITAL RECORD:3:
Papers, forms, electronic '

FUNCTICNS SUPPORTED:
Program cperations

SPECIFIC LEGAL REQUIREMENTS:

Comprehensive Environmental Response, Compensation, and Liability Act, Section
103 '

Title III of Superfund Amendments and Reauthorization Act (Emergency Planning
and Community Right-to-Know Act), Section 304

0il Pollution Act of 1990 ' ‘

40 CFR 302

*
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BPFA SERIES NO. QSIA

IT. by TION:
FINAL DISPOSITION: TRANSFER TO FRC PlRMITT:D:
Permanent Yes

FILE BREAK INSTRUCTIONS: Break file annually.

DISPOSITION INSTRUCTIONS: Keep in office for at least 1 year following file
break, then retire to FRC. Transfer to the National Archives 30 years after
file break. ‘ '

PLT 'TON G
REASONS FOR DISPOBITION— CERCLA 103 notifications form the basis for several
Superfund activities including the creation of the National Priorities List
from the 103 (c) one-time notifications and may be required as part of the
complete record of the Superfund site removal and remediation process as well
as for cost recovery support and enforcement.

AGENCY-WIDE GUIDANCE: CERCLA 103 notifications are the responsibility of the
appropriate Regional offices receiving the initial notification or receiving
the written follow- -up report.

The Accidental Release Information Program (ARIP) is scheduled as EPA 056A.
See EPA 060A for the Emergency Response Notification System (ERNS) and EPA
061A for the Continuous Release Emergency Response Notification System (CR-
ERNS) .

As required by 32 CFR 1228.58, records with special restrictions such as
confidential business information (CBI) or those exempted from disclosure by
~ statute such as the Privacy Act must be shredded or ctherwise definitively
]-destroyed with' witnees dispoeal for records destroyed by contractors.

PROGRAM OFFICE GUIDANC!/DESCRIPTIVE INFORMATION:

CUSTODIAL INFORNATION: '

CONTROLLING UNIT: Multiple units CONTACT POINT:
Name: Name:
Location: Hail Code:
Inclugive Dates: Telephonea:
Volume on Hand (Feet): Offica:

Annual Accumulation: Room:

(£eet or inches)

CONTROL INFORMATTON;

RELATED ITEMS: EPA 056A, EPA 060A, EPA 061A

PREVIQUSLY APPROVED BY
NARA SCHEDULE NOS:

Approval Approval - Entry Lagt
Date EPA Date NARA Date Modified
3/39/93 7/26/95

dtem 19
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' DRAFT OF 7/13/9S . .
U.S. EPA RECORDS CONTROL SCEEDULE

. SERIES TITLE: Trade Secret Files Under Emergency Plannxng and Community
Right-To-xnow Act for Sections 303, 311 and 312 - .

PROGRAMt Superfund :
EPA SERIBB NO: 048H

NARA SCEEDULE NO. n1-412-94-3/20 - . .
(Use thie number to retire records to the rkC) ) .

APPLICABILITI; Headquartera

'IXYING 7ON:2
DESCRIPTION: Contains documents relating to the zequirement for-submission of
information to State and local governments on the presence, inventory and
storage of chemical pubstances by facilitiee under Sections 303, 311 and. 312
of tha superfund Amendments and Reauthorizatlon .Act of 1986. Information
collacted includes trade secret claims submitted to EPA under Section 322 of
SARA Title III and includes information collected relating to the accuracy of
a claim of trade. secret for the identity of substances reported under Sectiocns
303, 311 and 312. 1Includes chemical identity, substantiation of trade secrect
eligibility, and other information on the chemical for which tzade gecret
protection ie bexng claimed.

ARRARGEKENT: Arranged,by batch ngmber.

.

TYPE OF RECORDS: SPECIFIC RESTRICTIONS: ., . .

. ' Case files L Confidential Business Information .
MEDIUM: : o ‘YITAL RECORD:
Paper

FURCTIORS SUPPORTED:
Program~ove:sight

SPECIFIC LEGAL REQUIREMENTS

SARA Title III -~ Emergency Planning and CQmmunity Right-To-Know Act, Sections
303, 311 and 312 . . .

40 CFR 372 . ' . " .


https://Arranged.by

NOV 14 S5 1@:42AM US EF“HQ LIBRARY

EPA SERIES NO. 048K

DISPOS. N_TINFORNAT H
FINAL DISPOSITION:

P.19/19

Plem 20

' . ),
AN

TRANSFER TO FRC PERMITTED:
Yes

Disposable -

PILE BREAK INSTRUCTIONS: Break file annually.
DISPOSITION INSTRUCTIONS!

3 Keep inactive mate:ials in office 1 year after file
- break, then retire to FRC. .

Destroy 20 yeares aftar file break

APPLICAT, DYDANCE s , .
REASONS FOR DISPOSITIONs Records provide essential documentation of EPA's
ptatutory and regulatory responaibilities.

AGENCY-WIDE GUIDANCE: The records of this series are maintained by CEPPO in

* ' OSWER at Headquarters. ) ’ :
See TPA 224A for EPCRA recordes kapt by othet headquartera and regxonal
programs. Toxic Substances Facility Files are covered in EPA 227R and files
related to State Oversight in EPA 203A. The EPCRA Targeting System (ETS) is

. scheduled ag. EPA 266A and the Toxic Substances Releaee System (TRIS) as EPA
272A. .

Ae required by 36 CFR 1228.58, records with epecial restrictions such asg*
confidential business information (CB1) or those exempted from disclosure by -
statute such as the Privacy Act must be shredded or otherwise definitively
destroyed with witness disposal for records destroyed by contractorxs.

PROGRAM OFFICE GUIDANCE/DESCRIPIIV! INFORMATION: Records received ia the

office are for the preceeding calendar year. Retire files in sealed boxes.

Retrieva only whole boxes. Access io limited to EPA employees or authorized
" EPA contractorsé. '
IAL INFO TON 2 . o

- CUST .
CONTACT POINT: !

CONTROLLING UNIT:

Name: CEPPO Nama: ‘' Dorothy McManus ' ,U

.locationt WSM Mail Code: 5101 ,
Inclusive Datest 1987~ relephom;x 202-260-8606

Volune on Hand (Feet): 36 cu. ft. Office:r OSWER® '

Annual Accumulation:s 5 cu. ft. Room: 3606 . L :

(feet or ‘inches)

CONTROL _INPORNATION: ’
RELATED ITEMS: EPA 203A, EPA 224A, EPA 227R, EPA 266A, EPA.272A

PREVIOUSLY APPROVED BY ' ,
NARA SCHEDULE NOS: : : : ‘ -

Approval Approval Entry : Lns't E
Date EPA Date 'NARA Date Yodified . '
. . ' 2/5/95 7/13/95% : '

v
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