
  

 

 

  
          

 

  

    

  

 

 

     

  

 

 

 

 

  

      

 

    

         

  
 

 

 

 

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-412-94-003 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 09/07/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items remain active. 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 1a was superseded by N1-412-06-027 

Item 2 was superseded by N1-412-07-005 

Item 3 was superseded by N1-412-06-012 and N1-412-06-013 

Item 4 was superseded by N1-412-06-017 

Item 5 was superseded by N1-412-06-018 

Item 6 was superseded by N1-412-06-019 

Item 15 was superseded by N1-412-07-054 schedule 084 

Item 16 was superseded by N1-412-07-054 schedule 085 

Item 17 was superseded by N1-412-07-004, item 1 

Item 18 was superseded by N1-412-07-054 schedule 087 

Item 19 was superseded by N1-412-07-054 schedule 091 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 09/07/2022 N1-412-94-003 page 1 of 1 



REQUEST FOR RECOR .....D-1S_P_O_S_IT-IO_N_A_U_T_H_O_R_ITY-- .. LEAVE BLANK (NARA use only) 

Jvdrtt61f.Z-91J3(See Instructions on reverse) 

To: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

Various 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Michael L. Miller, Rec. Off. 202-260-5911 

6. AGENCY CERTIFICATION 

DATE RECEIVED 

tb'IC/..Ll.3 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that maJ be marked "disposition 
not approved" or withdrawn" in cofumn 10. 

DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to e disposition of its records 
and that the records proposed for disposal on the attached 192 page(s) are not now needed for the busines~ 
of this agency or will not be needed after the retention periods syecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

D is not required; D is attached; or has been requested. 
DATE TITLE 

Agency Records Officer 

10. ACTIOI\ 

USE ONLY) 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRSOR 

SUPERSEDED AF. 
JOB CITATION 

TAKEN(N

Schedule submission includes items covering 
.\gel"lsy :widQ, Headquat ters-w ide, Reg iertar-,· 

•.aA0 Superfund .na RORA recoza.s-. 

Superseded job citations listed on individual 
items. 

115-109 NSN 7540-00-'334-4064 STANDARD FORM 115 (REV. 3-9 
PREVIOUS EDITION NOT USABLE Prescribed by NAR 

36 CFR 12:2JAN 2 4 1996/!lr epj..M,:~~, I.Jsx 
/JNr- I /✓~F 
IISR f'./f/J 

https://tb'IC/..Ll
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LISTING OF SUPERFUND PROGRAM SCHEDULES 
BY 

EPA SERIES NUMBER 

... 

' 



EPA DISPOSITION SCHEDULES •
Date: 07/29/93 

SERIES APP. PROGRAM TITLE 

1ft, 001A 

OlOR 

17 012A 

1 ~ 013A 

014A 

018A 

019R 

7'1 020A 

g{) 024A 

~~ I 025A 

~;2. OSOA 

i.j 052A 

~Lf 059A 

'"ib 060A 

~6 061A 

064A. 

065~ 

067A 

OSOH 

084A 

AW 

R 

AW 

AW 

AW 

AW 

R 

AW 

AW 

AW 

AW 

AW 

AW 

AW 

AW 

AW 

AW 

AW 

HQ 

AW: 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Superfund 

Grants and Other Program Support Agreements -
Superfund Site Specific -

Site Assessment 

F~deral Agency Hazardous Waste Compliance Site 
Files 

Removal Site Files - Superfund Site Specific 

Remedial Site Files - Superfund Site Specific 

Sampling and Analytical Data Files· - Superfund 
Site Specific 

Administrative Records - Superfund Site 
Specific 

Contract Management Records - Superfund Site 
Spe~ifio 

Cost Recoyery Records 

Enforcement Actions - Superfund Site Specific 

Comprehensive Environmental Response, 
Compensation, and Liability Information system 
(CERCLIS) 

Superfund Cost Recovery Image Processing 
System (SCRIPS) 

Oil and Hazardous Materials Technical 
Assistance Data System (OHMTADS) 

Emergency Response Notification System (ERNS) 

Continuous Release Emergency Response 
Notification system (CR-ERNS) 

CLP Analytical Results Data Base (CARD) 

Sample Tracking and Invoice Payment System 
(TIP) 

CLP Statistical Data Base (STAT) 

Local Government Reimbursement Program 

Case-Specific Decisions on Indemnification 
Requests from States for Response ActL~n 
Contractors (RACs) 



•• 

EPA DISPOSITION SCHEDULES •
• • • Date: 07 /29/93 

.. .. 
SERIES APP. PROGRAM TITLE 

q~ 085A AW Superfund Administrative Decision Re~ords 

qJ. 086A AW Superfund National Contingency Plan (NCP) Product Files 

C/,'(3 087A AW Superfund Claims Against the Fund 

C/f'-f 091A AW • Superfund CERCLA Se~tion 103 Notifications 



• • ..... 
.. . 

LISTING OF SUPERFUND PROGRAM SCHEDULES 
BY 

SERIES TITLE 

' 



• • EPA DI~POSITION SCHEDULES BY SERIES TITLE 
Date: 07/29/93 

TITLE .SERIES APP. PROGRAM 

Administrative Decision Records 085A AW Superfund 

Administrative Records - Superfund Site 019R R Superfund 
Specific 

case-specif;c Decisions on Indemnification 084A AW • Superfund 
Requests from States for Response Action 
contractors (RACs) 

CERCLA Section 103 Notifications 091A AW Superfund 

Claims Against the Fund 087A AW Superfund 

CLP Analytical Results Data Base (CARD) 064A AW Superfund 

CLP Statistical Data Base (STAT) 067A AW Superfund 

Comprehensive Environmental Response, 050A AW Superfund 
Compensation, and Liability Information system 
(CERCLIS) 

Continuous Release Emergency Response 061A AW Superfund 
Notification system (CR-ERNS) 

... 
contract Management Records - Superfund Site 020A AW Superfund 
Specific 

Cost Recovery Records 024A AW Superfund 

Emergency Response Notification System (ERNS) 060A AW Superfund 

Enforcement Actions - Superfund Site Specific 025A AW Superfund 

Federal Agency Hazardous Waste ··comJ?liance Site 012A AW Superfund 
Files 

Grants and other Program Support Agreements - 001A AW Superfund 
superfund Site Specific 

·•. 

Local Government Reimbursement Program 080H HQ Superfund 

National Contingency Plan (NCP) Product Files 086A AW Superfund 

Oil ~nd Hazardous Materials Technical 059A AW Superfund 
Assistance Data syst8!ft (OHMTAOS) 

Remedial Site Files - Superfund Site Specific 014A AW Super fund 

Removal Site Files - Superfund Site Specific 013A AW Super fund 

Sample Tracking and Invoice Payment System 065A AW Super fund 
(TIP) 



• • EPA DISPOSITION SCHEDULES BY SERIES TITLE 
• Dates 07/29/93 

.. . 
TITLE SERIES APP. PROGRAM 

Sampling and Analytical Data Files 
Site .Specific 

- Superfund 018A AW Superfund 

Site Assessment blOR R Superfund 

Superfund Cost Recovery Image Processing . 
System (SCRIPS) 

·os2A AW. Superfund 

, 

' 



• • DEC 05 '95 03:10PM 303-R40-0489 P,5 
Tl-e.M I 

:CRAJ'T 01' 12/5/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

SERIES TITLBz Grants and Other Program Support Agreements• Superfund Sita 
Specific 

l'ROGRAM1 Superfund 

EPA SERIES NO1 001A 

HA.RA SCHEDULE HO. Nl-412-94•3/1 
(Use this number to retire records to the RC) 

APl't.ICABILITYs Agency-wide 

IDE;N"fIYYINQ .INFORMATION: 
:CESCRlPTION1 Includes records that document all types of agreement• to which 
EPA is a party and which support the Superfund program, Specific types of 
agreements may include Interagency Agreements, cooperative Agreements with 
Federal, State and local government agencies, access agreements, remedial 
planning and implementation agreements, State superfund Contracts (SSCs), 
Technical Assistance Grants, and other types of agreements which provide for 
prog~am assistance, support or other sharing of Agency resources and services. 

Included are: 

a, Final products and deliverables. 

b. Supporting documentation• Specific types of records include documentation 
of significant actions and decisions, applications, pre-award reviews, funding
decisions, award documentation, agreement oversight activities, correspondence 
relating to the agreement, non-compliance/dispute documentation, audit 
records, and closeout documentation for completed agreements. 

~eludes: supertund grants and agreements which are not site specific. 

ARRANGKMBNT1 Arrangement varies, 

TYl'E OF JlZCORDSa SPECIFIC RESTRICTIONS1 
Case files None 

MECIUM1 VITAL :UCORD: 
Microfilm, paper, forme, 
electronic 

Ftm'CTIONS Stn'iORTED1 
Program operations 

Sl'ECIFIC LEGAL U:Q~lR.EMEN'fS1 
Comprehensive Environmental Response, Compensation and Liability Act of 1980, 

aa amended, Section 101, et seq,
40 CFR 30, 31 and 35, Subparts Mand 0 



• • DEC 05 '95 03=10PM 303-840-0489 P.6 

• 

EPA SERIES NO. OOlA 

DISPOSI7'IQN INfOBMAIION;
IINAL DISfOSITION: TRANSFER '1'0 IRC PERMITTED• 
a. Permanent Yes 

b. Disposable Yes 

IILI BRJUJC INSTRUCTIONS, Break file immediately after closeout of the 
agreement. 

DISPOSITION INSTRUC'l'IONS1 
a. Xeep inactive materials in office at least l year after file break, then 
retire to FR.C. If volume necessitates, records 11\ay be transferred to FRC 
(with the approval of the FRC) prior to the time designated in the disposition
instructions. Transfer to NARA when 30 years old. 

If record copy is in microform, break file upon completi~n of microfQrm 
quality assurance check. Retire one silver halide copy and one diazo oopy to 
the FRC along with finding aids and indexes. Transfer to the National 
Archives 20 yeara after files are olosed. Retain one or more sets for office 
use. Destroy any Agency microform copies when superseded er no longer needed. 

b(l), Records not needed for cost recovery• Keep inactive materials in 
office at least 1 year after file break, then retire to FRC. Destroy when 7 
years cld. 

(2). Records needed for cost recovery - Keep inactive materials in office at 
least 1 year after file break, then retire to FRC. Destroy when 30 years old. 

REASONS ~OR DISPOSITION• These records are necessary for litigation and cost 
recovery support. These records were previously approved for disposal. The 
retention period has been changed to bring it into line with the· retention of 
other superfund records which they support. 

AGENCY-WIDE GUIDANCE: Agreement closeout ia when the Agency determines all 
administrative actions and required work at the site is completed (submission 
ot the final expenditure report, SP 269 - Financial Status Report, by the 
recipient), or when the agreement is terminated or annulled and any disputes
settled. Final closeout may consist only of an internal Agency memo. 

The following offices and managers are responsible for maintaining a complete 
record set and for disposidon_ing documents as designated below1 

Grants Management Office {Grants Specialist! • Record copy of applications,
reviews and amendments related to the application; administrative review 
checklist; certifications; agreements and any amendments; award documentation: 
requests for deviations; step work orders; documentation relating to 
termination actions, disputes and appeals, annulments and audits, legal 
opinions; reimbursement requests; payment vouchers; financial status reports; 
and increases and decreases; correspondence and other related documents. 

Erogram Office (Project Oftieer) - Record copy of documents used for day-to­
day technical direction of the grant or interagency agreement such as drafc 
and final products and deliverables; work plans and progress reports, draft 
documents and comments provided or other records of technical direction. 
Copies of applications, awards, amendments and other administrative and 
financial documents. ··,, . 

Copies of these records may be filed with the site files for historical 
purposes or with cost recovery records which are scheduled as EPA 024A. See 
EPA 013A and EPA 014A for Removal Site Files and Remedial Site Files, 
respectively. All other copies may be destroyed when no longer needed. 
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ZPA SERIES NO. 001A 

For general Superfund (not site specific) grants and agreements and programs
other than Superfund, see EPA 003A. contract management records are scheduled 
as EPA 020A (Superfund), EPA OSSA, EPA 202A, and EPA 2SBA. The Grants 
Information and Control System is scheduled as EPA 57SA. 

Financial assistance to local governments responding to releases of hazardous 
substances through the Local Government Reimbursement Program are scheduled as 
EPA OBOH. see EPA 084A for case-Specific Oeci1ion ■ on Indemnification 
Requests from States fer Response Action Contractors (RACs). 

~ Retention of agreement records by the Agency is governed by this 
schedule. For CERCLA cooperative agreements and Supertund State Contracts 
recipients of awards must maintain all records for 10 yeara!ollowing
submiesion of the final Financial Status Report unless otherwise directed by 
the EPA award official, and must obtain written approval from the EPA award 
official before destroying any records (40 CFR 35.6705). 

For CERCLA Technical Assistance Grants, recipient• of awards must maintain 
records generally for three years (40 CFR 35.410S). For other assistance 
awards, recipients of awards must maintain records generally fo~ three years 
(40 CFR 30.501 and 31.42). 

However, in order to ensure that the records are available to EPA when needed 
for co~t recovery and in order to save EPA access costs and the grantee 
storage costs, it is recommended that all superfund-related grants be amended 
to have grantees turn over all records upon grant closeout to the EPA in a 
format acceptable to the FRC. The records can then be retired directly to the 
FRC and retrieved when needed for the IG audit or cost recovery or litigation 
without fear that the grantee has dissolved or has inadvertently disposed of 
the records. An Agency records liaison officer should be contacted for the 
latest guidance on preparing records for the ttc. 

Microform copies are to be produced in accordance with standards in 36 CFR 
1230.10 and 1230.20. 

PROGRAM OFFICI GUIDANCE/ DESCRIPTIVE lNfORKATlON1 

gTSTQDIAL INFORMATION: 
CONTROLLINa t1NIT: Multiple units CONTACT 1'0INT1 

Na.met 

Location: Mail Codes 

Inclusive tlates: 'l'elephon•• 

Volwne en Hand (~eec)1 Of!ia ■ a 

Annual Aocwnulationa Rooms 
(faet or inches) 

CQmOL INFORMATION: 
RELATED ITEMS: EPA 003A, EPA 020A, EPA 024A, EPA 080H, EPA 084H, EPA 202A, 
EPA 258A, EPA 575A 

PREVIOUSLY APlaOVID BY 
NARA SCHIDOLB ROS1 NCl-412•75-6/1, NCl-412•77•4/l, NC1·412-7S•l0/6b, 
NC1-412•8S·10/15, NC1•412-BS•l8/2 and 24, NC1·412•BS-25/Sa, b, and d 



• • DEC 05 '95 03:12PM 303-840-0489 

EPA SIRIKS NO. 001.A 

Approval Approval Entry Lut 
J:>ate EPA Elate NARA Date Modified 

3/20/91 12/5/95 



DEC 05 '95 03:12PM 303-840-0489 P,9-
DRAFT OF 12/5/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

SERIES TITLE: Federal Agency Hazardous waste Compliance Site Files 

PROGRAM: Superfund 

BfA SZRIES N01 012A 

NARA SCHlCDOLB NO, Nl-412-94-3/2 
(Use this number to retire records to th• FRC) 

APfLICABILI'l'Ya Agency-,.,ide 

IDENTUTING INFORMATION; 
DZSCRI1TION1 Includes site-specific records relating to hazardous waate sites 
at Federal facilities which have been submitted under RCRA or CERCI.A.for 
preliminary aesessment1. Specific types of records include correspondence, 
memoranda, meeting notes, work plans, financial and technical progress 
reports, etatements of work and other site-1pecific contract documentation, 
Hazardous Ranking System (HRS) packages, National Priorities List (NPL} 
determination, Preliminary Assessments (PA), Site Assessments (SA), sampling 
and analyeis data, pollution reports (POLREPa), Endangerment Assessmente, Risk 
Aseessments, Health and Safety Plans, Remedial Investigations (RI) Reports, 
Feasibility Study (FS) Reports, Proposed Plana for Selected Remedial Action, 
and Applicable or Relevant and Appropriate Requirements (ARA.Rs), concurrence 
memoranda, concurrence reports, Remedial Design and Remedial Action (RO/RA} 
Reports, Community Relations Plans (CRPs), public meeting note•, RCRA closure 
and post closure reports, RCRA compliance reports, delisting correspondence, 
and other related records needed to document the RCRA, CERCLA, or preliminary 
assessment activities conducted at Federal facility hazardous waste eites. 

ARRANGEMENT, Arranged by site and remediation category. 

TYPE OF :R.BC:OaDSs SPECI~lC RES~RIC:TIONS: 
case files Confidential suainess Information 

Enforcement Sensitive Information 

ldJ:J) It'IM : VITAL U:CORD: 
Faper, video/film, photographs 
publications, maps and 
architectural materials, forms, 
electronic 

FUNCTIONS SUPPORTED: 
Program operations 

SPECIFIC LEGAL REQUIREMENTS1 
Comprehensive Environmental Response. Compensation, and Liability Act of 1980, 

as amended, section 120, 42 use 9620 
Resource conservation and Recovery Act, as amended, Section 301~ 
40 CFR 300 



DEC 05 '95 03=12PM 303-840-0489 
P.10 1f.ent 2-• 

EPA SIRIBS NO. 012A 

pISPOSITIQN INFORMATION: 
FINAL DISPOSITICN1 TRANSFER ~0 fRC PERHITTEI>1 
a. Paper (non•microformed and 
non•imaged): Permanent Yes 

b. Paper (microtormed), 
Disposable • Yes 

c. Paper 
Permanent 

(i~aged er magnetic), 
Yes 

d. Microform: Permanent Yes 

e. Optical Disk 
magnetic media), 

(or other 
Disposable No 

FILE BRltAlt lNSTRUc:TIONSa 
a. Break file at issuance of ROD for the site or operable unit and 
appropriate milestones ehereafter. 

b•c. Break file upon completion of filming or imaging. 

d-e. Break file at completion of quality assuranoe. 

DISPOSITION INSTRUCTIONS1 
a. Keep in office at least l year after file break, then retire to FRC. If 
volume necessitates, records may be retired to the FRC (with FRC approval) 
prior to the designated time. Transfer to the National Archives 20 years . 
after file break. 

b. Destroy paper after completion of quality assurance. 

c. Retire to FRC upon completion of quality assurance. Transfer to the 
National Archives 20 years after file break. 

d. Keep in office until issuance of ROD for the site or operable unit and 
appropriate milestones thereafter, then retire one silver and one diaz0 to 
FRC. Transfer to the National Archives 20 years after file break. 

e. Celece records when no longer needed .. 

APPLICATION GUIDANCE:,
REASONS IOR DXSPOSlTIONi These records were previously approved for disposal. 
The disposition period has been changed to bring them in line with the 
retention of other Superfund and RCRA records which they support. The records 
are necessary to fully document the extent of site contamination and the 
impact of the cleanup operations. 

AGENCY•WIDE GUIDANCZ1 The Regional unit responsible for managing the Federal 
facilities process is responsible for managing and implementing the 
disposition of these records and determining the appropriate milestones in 
accordance with this 1chedule. All other copies held within the Agency are 
reference copies and disposable when no longer needed .. 
The Federal Facilities Information System (FFIS) is scheduled as EPA OSSA. 
Regional records related to monit0rin9 of Federal facilities are covered in 
EPA 137R, • 

P~OGRAM OFFICK GOICANCE/OESCRIPTIVI INVORMATION1 



DEC 05 '95 03:13PM 303-840-0489 
P,11 J:f~M l-• 

IIA SER?ES NO. 012A 

CUSTODIAL I.NFQRHATION; 
CONTROLLING t1NIT1 Multiple units CONTACT tOINT1 

Location: Mail Code, 

Inclu•ive Date11 Telephoner 

Volwn• on Hand (Peet)1 Office, 

Annual Accumulation, Room, 
(feet o~ inchH) 

COfflOL I!ffQBMATIONi 
Rl:t.ATED ITEMSs EPA 058A, EPA 137R 

PREVIOUSLY APPROVED BY : 
NAU SCHEDULE NOS1 NCl-412•76•1/I/14, NCl-412•84·1/9, NCl-412-85•18/25 

Approval Approval Entey Last 
Data l:JllA Date NARA Date Modified 

3/27 /91 12/5/95 



DEC 05 '95 03:09PM 303-840-0489 P.2 :r+..01,t 3• 
DIU.J'T OF 12/5/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

SERIES TITLES Removal Records. Superfund Site Specific 

PROGRAMS Superfund 

EPA SBRIZS NO: 013A 

NARA SCHJ:Dut.E NO. Nl•412-94•3/3 
(Use this number to retire records to the FRC) 

APPLICABILI'l'Y1 Agency-wide 

IDENTIP'YING INFORMATION: 
DESCRIPTION, Site-specific records relating to emergency, time-critical and 
non time-critical removal activities conducted by EPA and non-EPA lea~ (e.g., 
PRP, State, ~ederal Facilities, other) entities. Specific types ot records 
include correspondence, memoranda, work plans, quality assurance project plans 
(QAPPs) financial and technical progress reports, sampling and analysis data, 
pollution reports (POLREPs) statements of work and other site•spepific 
contract documentation, and CERCLIS Superfund removal records. Also includes 
removal response files. 

Excludes removal action conducted at remed1al sites, covered 1n EPA 014A. 

ARRANGEHZNTa. Arranged by Bite. 

TYP:I or RECO:RDS1 SfBCIJIC RESTRICTIONS; . 
Case files Confidential Business Information 

Enforcement Sensitive Information 

MEt)ItJMa VITAL RBCO'RD1 
Paper, photographs, publications, 
maps and architectural materials, 
forms, video/film 

FtJNC'l'IONS SUPPORTED1 
Program operations 

SIECIFIC LEGAL REQUIREMmn'S1 
Comprehensive Environmental Response, Compensation and Liability Act of 1980. 

as amended, Sections 104 and 105, 42 USCA 9604 and 9606 
40 CFR 300 



DEC 05 '95 03:09PM 303-840-0489• 
EPA SERIES NO. 013A 

DISPOSITION INFORMATION: 
PINAL DISPOSITION& TRANSFER TO FRC PKRMITT!Ds 
a. Paper (non-microtormed) 
or MicrofornH Permanent Yes 

b. Paper (microformed):
Disposable No 

FILB BREAlt INSTRUC'l'IONSt 
a. sreak file at end of statute of limitations fer initiation of cost 
recovery or when cost recovery settlement i• reached, whichever is later. 

b. Break file upon completion of microfilming. 

DISPOSITION INSTRUCTIONS: 
a. If microformed, retire one silver and one diazo along with findi~g aids 
and indexes to FRC immediately after file break. Transfer to National 
Archives 5 years after file break, 

If not microformed, retire paper to FRC immediately after file b~eak. 
Transfer to the National Archives S yeara after file break. 

b. Destroy paper upon completion of quality assurance . 

.APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION, Records are required as part of the complete 
documentation cf the removal process. Records are used for oost recovery and 
enforcement support. 

AGENCY-WIDK GUIDANCE: If the removal action becomes part of a remedial 
action, records are to reassigned to the remedial site file and the Regional
unit responsible for managing the removal process is responsible for 
maintaining and implementing the disposition in accordance with EPA Ol4A. 

This file may contain copies of documents relating to1 

EPA 00lA • Grants and Other Program Support Agreements - Superfund Site 
Specific 

EPA Ol8A - Sampling and Analytical Data Files - Superfund Site specific 
EPA 019A - Administrative Records - superfund Site Specific 
EPA 02OA - Contract Management Records• Superfund Site Specific 
EPA 024A • cost Recovery Records 
EPA 025A - Enforcement Actions - Superfund Site Specific 

Reference copies of these files held by all other offices can be destroyed
when no longer needed to support current activities, 

Microform copies are to be produced in accordance with 36 CFR 1230,10 and 
1230.20. It is recommended that the unit retain a eilver halide set as well 
as diazo sets on eite which will eimplify making copies. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business information (CBI) or those exempted from disclosure by 
statute such as the Privacy Act must be shredded or otherwise definitively
destroyed with witness disposal for records destroyed by contractors. 

IROGRAM OFFICE GUIDANCE/ CESOIPTIVK INl'ORMATION: 
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EPA SERIES NO. 013A 

CVSTODIAL rNPQRMATIQN:
CONTROLLING UNITS Multiple units CONTACT POIN'l': 

Names Name, 

Location: Kail C:ode1 

Inclusive Dates: Telephone, 

Volum• on Hand (reet)r Office, 

Annual Accumulation, 1toom: 
(feet or inches) 

CONTROL INFORMATION; 
RELATED ITEKS1 EPA 001A, EPA O14A, EPA 018A, EPA 019R, EPA O20A, EPA 024A, 
EPA 025A 

PREVIO~SLY APPROVED BY 
NARA SCHEDULZ NOS: NC1•412·85-l0/l7, NCl-412•85-18/23 

Approval Approval Entry r.aat 
Date EPA Date NARA Data Modified 

3/29/91 12/5/95 



.. . 
Durr or 4/27/93 

U.S. EPA RECORDS CONTROL SCHEDULE 

SDIZS ~I~I Contract Management Record• - Superfund Sita Specific 

PROGllJII Superfund 

EPA SDIBS HOI 020A 

NAll SCDDULB HO. Pending 
(Use this number to retire record• t0 the FRC) 

APPLIC:UILiffl Agencywide 

IDP'lU'lD{(1 Ilfl'Q,MMIOJ[1
DESCJllHICH1 contain• Superfund contract record• including all correapondenca
and related record• pertaining to the reque•t• for propo•al• (RJ'P ■), 
succea ■ ful bids and proposals, procur~ent awsrd and administration, r~ceipt,
inspection and payment of any and all ~ontracta, requisitions, purchase
orders, leaaea, and bond and aurety agreements to which EPA ia party and which 
are maintained and used by the Agency for contract documentation and for 
performance and financial monitoring and oversight activities. Include& 
Ragionally-ba••d contracts auch a• ARCS and ERCS and Haadquartara-based
contract• such as REH and .TES. • 

Eiclude•1 SuperLund ~ontract• which are not •it• specUic, Linal 
deliverable•, SuperLund progrAlll •upporc agreement•, and un•ucc•••Lul bids and. 
propo••l• ¥hich are scheduled ••parataly. 

,,. 
llRAHG~1 Arrangement varies. 

TYPB or UCOIU)S1 SPBCIFIC USDIC!!ICHII 
contracta Privacy Act 

, confidential Buaine•• Information 
Enforcement Sensitive Information 

MBI>ltJKI VI'?AL UCOIU)I 
Kicroform, paper, electronic No 

FOHCICHS SUPPOa:lml 
Program operation• 

SPECIFIC LEGAL ~RBKIDl'rS I ' 
comprahanaiv• Environmental Raaponaa, compensation, and Liability Act of 1980, 

as amended, Section 111 • 
40 CFR 300 
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EPA SDIBS HO. 020A 

DISPOSifiON V,lQR.1!A!rION:
IIHZ'.:W DISPOSI%l0111 ~SRJl 'r0 nc PUJClrrEl>I 
Disposable Yea 

FlIJ! BltBAK IHSfllUc.tICHS I 
a. Responsible contracting Officer Breax file upon t~rmination or 
expiration of contract. 

b. Project Officer (PO) - Break file upon completion of final invoice fer 
delivery order or work assignment. 

c. Delivery Order Project Officer (DOPO)/Work.Aasignment Manager (WAM) -
Break file upon completion of final invoice fer delivery order or work 
assignment. 

DISPOSI~lOW IHS'J:RUc.tICHSs Keep inactive material ■ in office 1 year after file 
break, than r.atire to FRC. Destroy 30 year ■ after file break. 

APPLICATION GUIDANCB: 
REASONS FOR DISPOSI~IOH1 Record• are required aa pa.rt of the complete record• 
of the Suparfund aita remediation proceaa and for coat recovery litigation. 

AGEHCYWIDB GUIDAHCS1 Thi• aerie• cover• overaight of contract• by 
Headquarter• or field offices. Contract• fer Supertund which are nee •it• 
specific and for program• other than Superfund are achadulad a■ EPA 202A. 
Final deliverable• a.re scheduled aa EPA 258A. For Superfund Program Su~~ 
Agreement ■, sea EPA 001A, and EPA 003A fo~ program■ other than Superfund.
Wasta Water construction Grants are scheduled a• EPA 232A. Unauccaaaful Bid• 
and Propoaal• are scheduled a• EPA 275A. Sa• EPA 084A for caae-Specific
Decision• on Indemnification Request• from State• for Raapon•• Action 
contractors (RACa). Other Superfund aite specific raccrdo includes, 

EPA OlOR - Sita Aaaaaamant 
EPA 012A - Federal Facilities Hazardous Waata Sita• 
EPA 013A - Removal Sita Fila• - Suparfund Sita Specifie
EPA 014A - Remedial Sita File• - Sup.arfund Sita Specific
EPA 018A - Sampling and Analytical Cata Fil•• - Superfund Sit• Specific
EPA Ol9R - Adminiatrativ• Record• - Superfund Sit~ Specific
EPA 024A - coat Recovery Records ' 
EPA 025A - Enfor:=ement Action• - Superfund Sita Spec_ific 

Document• held by.various office ■ are daacribad belows 

a. Raaponaibl• contracting Officer - Record copy of RJ'Pa, auccaa ■ ful bLde &Ad 
propoaala1 contract and modificationa, financial and payment documentar 
contract apecification ■, drawing• or manual• incorporated into the contract ty 
reference, project officer and contract monitor daaignationa, notice• tQ 
proceed, atop work or cor~ect deficienciaa, and related document ■• 

b. PO - Pr0ject Officer is responsible fer record copy of performance 
evaluation ■, technical and financial progr••• rapo.rta. 

c. OOPO/WAM - Delivery Order Project Officer• and Werk Aaaignment Manaq•r•
aria .·raspc,n11U>la for the re:ord copy ,:,f do-:::,.1m1J1nt:a u••d for: day-to-day t ec: ~ ~ .. • ~ 
direction of the contract. Document ■ include wcrk plan• and achadul••• ::•t~ 
deliverable• submitted by the contractor, comment ■ provided to the contra:~ .: 
other record• of technical direction, contract monitoring log ■ and 
comm•Jnication record•, meeting records and note ■, evaluation forms, eta-: ..... r •• 

of work (SOW) and level of effort (LOE) document ■• Final delivara.bl•• •:• 
parmaner.t record• and are covered by EPA 2S8A. 



• 
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EPA SDIES HO. 020A 

copies of part ■ of thi ■ series (e.g. atatements·of work, work plans, etc.) may
be retained with the relevant portions of the site file to document site 

• activity, and may be retired according to the applicable accompanying series 
(e.g., OlOR, 013A, 014A). Other offices may maintain reference copies which 
can be destroyed when no longer needed. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential businaa ■ information (CBI) or exempted from disclosure by statute 
such as the-Privacy Act must be shredded with witneaa disposal.· 

PROGRAM OFFICB GUIDAHCB/ DESClllP~IVB lHFORKA~lOHs 

CUSTODIAL INFORlfA.TION: 
CON'J:KOLLIHG UNI~: Multiple units COH'll.CT POIH'rs 

Hames Hames 

Locations Mail COdes 

Inclusive Datass ~elephones 

Volwae on K&Ad (Feet)s Of!ices 

Annual Accuaulations 
(feet or inches) 

CONTROL I11FORlfMION: ·• 
RJ::I.AllD ln:HSs EPA 001A, EPA 003A, EPA OlOR, EPA 012A, EPA 013A, EPA 014A, 
EPA 018A, EPA 019R, EPA 024A, EPA 025A, EPA 084A, EPA 202A, EPA 232A, EPA 
258A, EPA 275A 

PREVIOUSLY APPROVED BY . 
HARA SCEEl>ULB HOSS ·NC1~412-85-5/f and 6 

Approval Approval Entry. Last 
Date EPA Date HARA Date Modified 

5/30/91 4/27/93 

' 

https://COH'll.CT


• • DEC 05 '95 03:13PM 303-840-0489 P.12 1J.tr-A S 

nlll'T OF 12/5/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

SDIES TITLEr Coat Recovery Records 

~ROGRAMr Supertund 

EPA SBRIIS N01 024A 

NARA SCH!:DULE NO. Nl-412•94-3/5
(Use this numl::)er to retire records to the FRC) 

A11LlCABILI'l'YI Agency-wide 

IDENTIFYING INFOP.MAfION: 
DESCRIPTIONr Site-specific records relating to activities undertaken to 
secure response costs from responsible parties at remedial and removal sites. 
Records used for cost recovery actions include compilations of documentation 
chat describe technical aspects of the response action and cost accounting
information necessary to document the costs incurred to implement the response
action. specific types of records include the cost recovery documentation 
checklist, Software Package for unique Reports (SPUR), computation schedules 
supporting Agency indirect costs, categorical cost summaries, contractor cost 
information, cost reports and invoices, treasury schedules, field expenses,
lett•r reports/Pre•FY86 cost vouchers, payment records, payroll aummaries, 
Federal employee timesheets, travel authorizations and vouchers, work 
assignments, cost summary package, cost recovery deliverables, closeout 
memorandum, and the 10 point document. Also includes work performance
documents such as work assignments, statements of work, interageney and 
cooperative agreements, field notes, technical direction documents (TDDs), lab 
reports, monthly reports, daily activity reports, affidavits and 
acknowledgements of completion. 

ARRANQBMBN'1'1 Arranged by site. 

TYl'B or llECORDS1 SPECirIC RESTRICTIONSa 
case files Privacy Act 

Confidential Business Information 
Enforcement sensitive Information 

MEDltJM1 VITAL REC:ORJ:11 
. Micro!ilm, paper, electronic Rights and Interests 

r'C'NC'rIONS S"UPPORTED 1 
Program operations 

SJBCirIC LEGAL RBQUlREMKN'l'S: 
Comprehensive Environmental Response, Co1T1P•nsation, and Liability Act cf 1980, 

as amended, Sections 104, 106, and 107, 42 USCA 9604, 9606, and 9607 
40 en 300 



DEC 05 '95 03:13PM 303-840-0489 -
BPA IERIES NO. 024A 

DISPOSITIQN INFO.Rl@TIQN: 
rINAl, DISPOSITION• TRANSFZR TO rRC PBRMITTBD1 
a. Paper (non-imaged): 
Disposable Yes 

b, Paper (imaged); 
Disposable Yes 

c. Optical disk: Disposable No 

FILI BRBA!C INSTRUCTIONS, 
a. Break file when cost recovery action ia completed. 

b. Break file upon completion of imaging. 

c. Break file at completion of cost recovery or when no longer need~d, 
whichever is later. 

DISPOSITION INSTR~CTIONS, 
a. Keep inactive materials in office at least l year after file.break, then 
retire to FRC. If volume necessitates, records may be retired to the FRC 
(with FRC approval) prior to the designated time. Destroy 30 years after file 
break. 

b. Retire to FRC upon completion of quality assurance. Destroy 30 years 
after file break. 

c. Purge and recycle disk. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSITION: CERCLA, as amended, provides for the recovery from 
responsible parties of all response costs incurred by the Federal Government. 
This series contains the records related to cost recovery as mandated by 
statute and regulation. 

AGENCY•WIDE GOXDANCB1 The cost recovery unit is responsible f0r maintaining 
the record copy of thia series and implementing the process which ensures 
appropriate documentation is contained in the files and tha disposition. 

Copies ot these document• may be found in.other series such as: 

EPA 001A - Grants and Other Program Support Agreements• Superfund Site 
Specific 

EPA OlOR • Site Assessment 
EPA 012A - Federal Facilities Hazardous Waste Sites 
EPA 0l.3A - Removal Site Files• Superfund Site Specific 
EPA 014A - Remedial Site Files - Superfund Site Specific 
EPA 018A • Sampling and Analytical Data Fil•• - superfund Site Specific 
EPA 020A - Contract Management Records• Superfund Site Specific 
EPA 025A • Enforcement Actions - Superfund Site Specific 

SCRIPS (Superfund Cost Recovery Image Processing System), EPA 052A, is the 
image precessing 5ystem being used to facilitate the storage and retrieval of 
cost documentation. Claims Against the Fund are scheduled as EPA 087A. 
Records related to the Local Government Reimbursement Program are covered in 
EPA OSOH. See EPA 085A for Adminiscrative Decision Records dealing with 
potentially responsible parties' petitioning the Fl.ind for reimbursement. 

As required by 36 CFR 1228.58, records with special restrictions such as 
confidential business information (OI) or those exempted from disclosure by 
statute such a1 the Privacy Act must be shredded or otherwise definitively 
destroyed with witness disposal for records deetroyed by contractors. 

mailto:INFO.Rl@TIQN
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EPA SERIES NO. 024A 

iROQRAK orrICZ GUIDANCE/ DESCRIPTIVE INrORMATION, 

CUSTQ.PZAL INPQRMATIONi 
CONTROLLING UNIT• Multiple unit• CONTACT POIH'r1 

Nama1 Nam•t 

Location: Mail Co4a, 

Ineluaive Date•• Telephone, 

Volume on Han4 (Feet), Office, 

Annual Accwnulation, Room: 
(feet or inchee) 

CO.m';ROL INFORMATION: 
RELATED ITEMS1 EPA 001A, EPA OlOR, EPA 012A, EPA OlJA, EPA Ol4A, EPA OlBA, 
EPA 020A, EPA 025A, EPA 052A, EPA OBOH, EPA OBSA, EPA 087A 

PREVIOUSLY APPROVED BY 
NARA SCHED1JLB NOS: NCl-412•85•27/!I/7, NC1•412-85-27/III/6 

Approval Approval Entry Laet 
Date EPA Date NARA Date Modified 

5/30/91 12/5/95 
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U.S. EPA RECORDS CON'l'ROL.SCBEDOLE 

SDIBS Tin.!11 Enforcement Action ■ - Superfund Sit• Spe~ific 

PllOGR.AJU Superfund 

EPA SDIBS HOS 025A 

HARA sc:nnOLZ HO. Pending
(Uae thi• number to retire record• to the FRC) 

APPLICABILiffl Agencywide 

IDENTITrrtrG I1ll'QRJIMI01{:
DBSCJlIP'.rIOKs Include ■ all ca••• referred to Office of Regional Counaal or 

• other office ■ with enforcement authority, for ac~ion in accordance with tha 
ccmprehen ■ iva Environmental Re•pon•e, Compenaation, and Liability Act of 1980, 
a■ amended (CERCLA). In~lud•• auch action ■ aa injunctive relief, natural 
resource damage action ■, remedial invastigation/faa ■ i.bility study (RI/FS)
special notice ■, adminiatrativ• and judicial co ■t recovery aattlemanta; 
administrative order• ia ■uad under CERCLA SS 104, 106, and 122; judicial
settlement• a.nd orders under CERCLA SS 106, 107; and 122; and- federal facility
agraamant• under CERCLA S 120. Specific type ■ of record• found in thia aeries 
include the Department of .Ju ■ tice (COJ') referral package, attorney work 
product ■, ca ■ e awnmariea, compliance atatu ■ document ■, diacovery, litigation 
support document ■, Conaent Decree ■ , notice ■, pleadings, State and local 
en'forcamant_ record ■, aul:lpoenaa, witn••• lists, and 10-point ■ ettlemant memo ■• 

AUAHGEICEH'rs Arranged by site. 

TYPB or UCOUI. SPSCIPIC US%JlIC:I0Jf81 
Caaa file ■ Privacy Act . 

Confidential Buaineaa Information 
Enforcement Senaitiv• Informatio~ 

MEJ)IlJJII VI~ UCOU1 
Microfilm, paper 

l"CHC:IOXS SUPPOR%Ds 
Program operation• 

SPBCIPIC LBGAL UQUlamaDl'rSI ' 
comprehensive Environmental Raapon·••, canpenaation, and Liability Act of 1980, 

aa a.mandad,·section ■ 104, 10& a.nd 101,· 42 USC.A 9607 
40 CFR 300 
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EPA SDIBS HO. 025A 

DISPOSITION Ilfl'QlULY'ION: 
FIHAL DISPOSI~IOXc DJUISFZll 'rO FR.C PERKlrrzJ>c 
Oiapoaable except landmark or 
~racedant ca1e ■ which ara 
permanent a■ deaignated by the 
Regional Adminiatrator Yea 

FILB BUll IHSTllUC:IOHSa Break file upon settlement or cloaing of case. 

DISPOSITION IHSTllUC:ICHSa 
a. No LegalAction Required and Routine Legal Action: Keep inactive 
material• in office at least 1 year aftar fila·break, then retire to FRC. 
D~atrcy 30 year ■ after file break. 

b. Landmark caaeaa Keep inactive fflateri•l• in ottice at leaat l year attar 
fila break, than retire to FRC. Transfer to National Archive ■ when 30 years 
old. 

gj'Jt..{._CM'IQH' GUIDAlt"CB: 
REASONS FOR DISPOSI~ICKa Records required for enforcement and coat recovery 
~upport aa mandated by atatuta and regulation. 

AGEHCYWIDB GUIDAHC:Sa The ~nit with enforcement authority i• responsible for 
maintaining th• record copr and i.Ai~l~•A~lng th• di•~•ltion, including
selecting landmark caaaa for raconuu&ndation to the Regional Administrator. 
Example• of.poa ■ ibl• landmark caaaa would ba ca■a ■ which may hav• the largest
award, or tha first case of its kind, or •~m• other spacial distinction. 

Copies of th••• record• may be filed in other aeries. Some may be filed with 
the site file• for hiatorical purposes. Saa EPA 013A and EPA 014A for Removal 
Site File• and Remedial Site Files, respectively. All other copi•~ may be 
deatroyed whan--no longer needed. 

Adminiatrative'oaciaion Records are covered in ~PA 085A and Claims Againsc c~e 
Fund in EPA 087A. The Sample Management Syatam used to track enforcement 
action sample data i■ acheduled aa EPA 062A, Lab Automation syatam (LBAU).
Other S~perfund ait•••pecific. schedule• includes • • -

EPA 001A - Grant• and other Program Support Agreement• - Superfund Site 
Specific 

EPA 010A - Site AaHHment 
EPA 012A - F6deral P'acilitie1 Hazai:dciia Wa■te Sita■ 
EPA 018A - Sampling and Analytical Cata Pila ■ - superfund Site Specific
EPA 019A - Admini1trativa Record• •· • 
EPA 020A - contract Management Records - Superfund Site specific 
EPA 024A - coat Recovery Record• 

Regional enforcement records for program• other than Superfund are achadul•d 
aa EPA 207R. 

PltOGRAJI Cl'PICB GUIDUCS/DBSCllIPTtVS IHPORJG%I0Kc 

CUSTODIAL INP'OR1!A!l'IQ'lf{ 
CON'rllCLLIHG UH1%1 Multiple units CON'r.A~ POlftl 

Naaec Na.es 

Locatioaa Kail Codes 

Iaclu•i•e Dateaa T•l•phoaes 
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EPA SDIES HO. 025A 

Volwae on Hand (Feet)a Offices 

Annual Accuaulationa 
(feet or inch••> 

llooaa 

CONTROL 
REI.ADD 

INFORlfATIO'II: 
In:MSI EPA 001A, EPA 0l0R, EPA 012A, EPA 013A, EPA 014A, EPA 018A, 

EPA 019R, EPA 020A, EPA 024A, EPA 062A, EPA 0SSA, EPA 087A, EPA 207R 

PREVIOUSLY APPROVED BY 
HARA SClll!:DULB HOSa -NOl 412 8& 10/18, NCl-412-85-20/5 and 12. tlc.1-L/11--~1..-11-/1'-f 

Approval Approval Entry Laat 
Date EPA Date NARA Dat.• Modified 

5/30/91 5/4/93 

, 

' 



EPA Records Schedule 050- Comprehensive ...d Liab,lnformation System (Cfileffilii)VG3/Environmentaliection ...id Waste and Emergency Response/050.html 

EPA Records Schedule 050 
Status: Final, 02/12/2007 

Title: Comprehensive Environmental Response, Compensation and Liability Information System 
(CERCLIS) 

Program: Superfund 

Applicability: Agency-wide 

Function: 108-024 - Environmental Remediation 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

• Nl-412-94-3/7 

Description: 

The Comprehensive Environmental Response, Compensation and Liability Information System 
(CERCLIS) supports EPA headquarters and regional offices in the management and oversight of the 
Superfund program. Its purpose is to maintain an automated inventory of abandoned, inactive, or 
uncontrolled hazardous waste sites regulated under CERCLA and to act as a vehicle for regional offices to 
report the status ofmajor stages of site cleanup to headquarters. The system maintains and produces 
information on all aspects of hazardous waste sites from initial discovery to listing on the National 
Priorities List (NPL). This includes an inventory of sites, planned and actual site activities, financial 
information, and audit reports. • • 

Disposition Instructions: 

Item a: Electronic software program 

• Disposable 

• Delete when no longer needed to support program mission. 

Item b: Input 

• Disposable 

• Follow instructions for EPA 171 - Input and Source Records. 

Item c: Electronic data 

• Permanent 

I of3 11/5/2007 4: I6 PM 



•PA Records Schedule 050 - Comprehensive...d Liab••• Information System (CfiRCDl'Sfil)VG3/Environmcntal Protection ...id Waste and Emergency Rcsponse/050.html-• 

• Close at the end ofeach fiscal year when tapes for the fourth quarter report are sent to NTIS. 

• Beginning FY 1996, transfer annually to the National Archives as specified in 36 CFR 1228.270 or 
applicable standards at the time. 

Item d: Output and reports 

• Varies 

• File with related records and follow instructions for the related records. 

Item e: System documentation 

• Permanent 

• Close at the end of each major version change of CERCLIS. 

• Transfer those records necessary to document how the system captures, manipulates, and outputs 
data to the National Archives. This documentation would be transferred along with the annual 
transfer of the electronic data (item c) for the fiscal year in which the major version change occurred. 

Guidance: 

The Information Management Center (IMC) in the Office of Emergency and Remedial Response (OERR), 
in the Office of Solid Waste and Emergency Response (OSWER) is responsible for implementing the 
disposition for items a, c and e. Output and reports (item d), filed with other records are retained according 
to the disposition instructions for the records they support. 

Since the electronic data on all site activity is being captured for permanent retention every fiscal year, the 
deletion ofdata on NFRAP sites will not involve the destruction of permanent record information on these 
sites. 

Reasons for Disposition: 

The system supports various budget and reporting functions for the Superfund program. The electronic data 
provides an ongoing history ofhazardous waste sites as well as information to state and federal agencies 
managing the cleanup of these sites, which requires preservation for its historical and informational value. 
CERCLIS was identified by the National Academy ofPublic Administration as a database NARA would 
acquire. 

Custodians: 

Office of Solid Waste and Emergency Response, Office of Emergency and Remedial Response, 
Information Management Center 

• Contact: Patricia Gow land 
• Telephone: 703-603-8721 

Related Schedules: 

2 of3 11/5/2007 4: 16 PM 



EPA Records Schedule 050 - Comprchensive...d Liab.lnformation System (CfiaCD1'3jb)VG3/Environmcntaliection ...id Waste and Emergency Response/050.html 

EPA 171 

Previous NARA Disposal Authority: 

Entry: 05/14/1992 

EPA Approval: 10/07/1993 

NARA Approval: 01/17/1996 

3 of3 11/5/2007 4:16 PM 



EPA Records Schedule 052 • Superfund Cos...ge Imaiand On-Line System (3If£>R'Bl(Wiji3/Environmentalicction ...id Waste and Emergency Response/052.html 

EPA Records Schedule 052 
Status: Final, 02/12/2007 

Title: Superfund Cost Recovery Package Imaging and On-Line System (SCORPIOS) 

Program: Superfund 

Applicability: Headquarters 

Function: 402-124 - Accounting 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

• Nl-412-94-3/8 

Description: 

SCORPIOS (Superfund Cost Recovery Package Imaging and On-Line System) was formerly known as 
STARS (Superfund Transaction Automated Retrieval System) and SCRIPS (Superfund Cost Recovery 
Image Processing System). Through the use of image processing technology, SCORPIOS facilitates the 
storage and retrieval of all site-specific Superfund cost documentation. Input records include timesheets, 
travel vouchers, miscellaneous expenditures, contract invoices, IAG payments, and other supporting cost 
documentation. This application is used to generate the financial documentation for the cost recovery 
package. • 

SCORPIOS captures financial documentation images at Regional and field sites (i.e., Washington, 
Cincinnati, RTP) throughout the country. Initially, all those images were stored centrally at EPA's National 
Computer Center (NCC) data processing facility. The system has been decentralized into each of the 
Regions. 

Disposition Instructions: 

Item a: Electronic software programs 

• Disposable 

• Close when each major version is discontinued and/or when superseded by routine software updates. 

• When each major version of SCORPIOS is discontinued, maintain current version on tapes or 
cartridges for 3 years following NTSD directives and procedures. When software is superseded by 
routine program updates, delete those program components undergoing revision after quality 
assurance check is performed. • 

Item b: Input 

I of3 11/5/2007 4: 16 PM 
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• Varies 

• Follow instructions for related records. 

I tern c: Electronic data 

• Disposable 

• Close when information on whole optical disk is superseded, has been transferred to other storage 
media, or is no longer necessary for the generation ofcost recovery packages. 

• Keep optical disk containing electronic data 1 year after closure, then destroy or recycle disks and 
related indexes. 

Item d: Output and reports 

• Varies 

• File with the related records and follow instructions for the related records. 

I tern e: Supporting documentation 

• Disposable 

• Close when each major version is discontinued. 

• Delete when 15 years old. 

Guidance: 

SCORPIOS is under the control of the Office of the Chief Financial Officer, Office of Financial 
Management Division, Program Costing Staf£ The system manager is directly responsible for 
implementing the disposition of items a, c, and e. All related input records (item b) are filed with related 
records and are to be dispositioned according to the instructions for the related records by the offices 
maintaining these records. Related input records include: 

• EPA 001 - Grants and Other Program Support Agreements - Superfund Site Specific 
• EPA 020 - Contract Management Records - Superfund Site Specific 
• EPA 024 - Cost Recovery Records 
• EPA 258 - Final Deliverables from Contractor Studies and Services 

Output records (item d) are filed with related records and are dispositioned according to the instructions for 
the related records by the office maintaining the records. The official copy of all financial documentation 
output included in the cost recovery package is filed in EPA 024 - Cost Recovery Records under the 
custodianship of Waste Management Cost Recovery program offices who are responsible for maintenance 
of this output report. Financial documentation outputs include Project/Site History Reports and Annual 
Allocation Reports. Copies of these reports held in the following series are to be dispositioned according to 
the instructions for those records: 

2of3 11/5/2007 4: 16 PM 



EPA Records Schedule 052 • Superfund Cos...ge Imai and On-Line System (Sll'DR'B~3/Environmentalitection ...id Waste and Emergency Response/052.html 

• EPA 013 - Removal Site Files - Superfund Site Specific 
• EPA 0 14 - Remedial Site Files - Superfund Site Specific 
• EPA 025 - Enforcement Actions - Superfund Site Specific 

This system, formerly known as STARS - Superfund Transaction Automated Retrieval System, is not 
related to the system covered in EPA 196 - Strategic Targeted Activities for Results System - STARS. 

Reasons for Disposition: 

SCORPIOS is an application used to prepare cost recovery packages used for litigation and cost recovery. 
The input and output are retained in paper format and maintained for the necessary time periods. 

Custodians: 

Office of the Chief Financial Officer, Office of Financial Management, Program Costing Staff 

• Contact: Tommy Brown 
• Telephone: 202-564-4936 

Related Schedules: 

EPA 001, EPA 013, EPA 014, EPA 020, EPA 024, EPA 025, EPA 258 

Previous NARA Disposal Authority: 

Entry: 05/14/1992 

EPA Approval: 10/07/1993 

NARA Approval: 01/17/1996 

3 of3 J1/5/2007 4: 16 PM 
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11.S. EPA RECORDS CONTROL SCBEDtJLB 

SDIBS ~In.Ill • Oil and Sazardou• Material• Technical A••i ■tance -Cata syetam 
(OHHTACS) 

PllOGlUMa Superfund 

BPA SDIBS HOI 059A 

HARA Sam:DOIJI JIG• Pending 

APPLICABILiffa Agenc:ywid• 

IDB1f'1'I,rn,a IBlQRMZION, . . 
DBSCllIHIOHa OHMTACS aupporta OSWER'a reapon•• program gperationa. The data 
baaa contain• profile ■ on approximately 1,400 oil and hazardoua au.betancaa. 
The profile• provide chemical identification inform&tion auch aa chemical 
name, manufacturer'• name for the chemical (trade-name), Chemical Abatract 
Service (CAS) number, quality aaaured data on chemical and phy•ical properties 
(e.g., flaahpoint reaction• with other au.batance•)I uaea, and effect• on human 
health and the environment. The •y•tem alao rec0111Hnda reapcn•• procedures
for handling and di1poaing of releaaea or apill• (e.g., method• fer 
evacuation, di•po•al information, tranaportation information, protective
~quipnent information). tn addition, it contair~a 11.t• of regulation•
covering production,~••, or diatribution of chemical ■• 

OHHTADS information i• made available for ccamarcial di•tributicn in a variety
of formate; including ONLINE, diakette, microfilm, magnetic ~ape, and CD-ROM. 

AlUlAHGBKEH'ra Arrangement• vari••• 

TYPE OP RBCOGla SPECIFIC RBSDICIORSa 
Cata file•, PFintouta . Non• 

MBl>ItJJU 
, 

VI%AL UCOGa 
Electronic, paper, microfilm, No 
optical 

FUHCIOKI SlJPPOUBDa 
Prcgr~ operation• 

SPECIFIC UGAL JlSQUlaD&mSa' 
COmprehen•iva Bnvironmental Re•pon•a, COmpan•ation, and Liability Act of 1980, 

•• amanded, Section 104 • 



.. ·. 
.. . 

EPA SUIBS HO. 059A 

DISPO~I'fIOW Ilf..P'QRJILY"IOW: 
FINAL DISPOSI~Ir•a DAHSP'Bll m l'JlC PBRNir.rm> I •• 
a. 0HMTA:lS electronic software 
programs: Disposable No 

b. Input: Disposable No 

c. Electronic data1 Diapo ■ able No 

d. output and report ■ Dependent on related records 

e. Supporting do·c:wnenta.tion: 
Cisposa.bla Ye• 

FILB u.DlC IlfS'%P.UCIO!l5: . 
a. Break software program ■ when each major version i■ diacontinua~ and/er
when 11upa1:11eded by routinm software, upcb.te•. 

b. Dreak inp~t 3yatoma files according tQ inRt,:,1ctionft for EPA 171A -
Input/Source Records and all other material according to EPA 00SA - Technical 
Reference Material. 

c. Break file when information is ■ u=aitted to ccmmerciai vanaor• tor 
:i!.~tri.butior.. 

d; File with appropriate caae file or related records. Follow file bre&Jc 
instruction ■ for related record•. .. 

e. Break file when each m&jcr var1ion is discontinued. 

DISPOSI~IOR IHSDUC'?lOHSa 
a. Whan each. major version of 0HMTADS ia discontinued, 1114intain current 
ver ■ ion en tape ■ or cartridge ■ for 1 year following procedures required 1n 
NCPC'a Operational Policie1 Manual, section ■ #200.01 and #200.02 on arch1v1r.g
data ■ eta and record ■ management. After 1 year, the tape ■ are to be deacroyed
by degaua1ing. When software ia superseded by routine program update ■, d•l•c• 
those prcgram·component ■ undergoing reviaion after quality aasurnca check 1• 
performed. 

' b. Follow diapoaition instruction• for related record ■• 
• • ' 

c. Upon a•lbmittal of each v■r ■ io·n of OHMTADS for diatri.bution, tranater 
current data ••t• to HDPD tape ■, along with tape layout, block 1iza, al\d ocher 
tape specification ■, according to HDPD policie ■• Instruct HDPD to hold cape• 
for 1 year, then deatroy data through degau• ■ ing. 

d. Follow diapoaiticn inatructiona for related rec~rda. 

e. ·Keep in office at least 1 year after file break, then retire to r~c .~ 
paper form or on magnetic floppy di■k tho■• recorda necea ■ ary to docuatenc ~cw 
th~ aysttwl capture ■ , manipulate ■, t.nd outputs datt.. su~rtin~ doc:uZMntH • .;n 
can include the software source code, data system specifi.c&tion ■, file 
specification ■, code tranalationa, record layout ■, user ~idea, and outp~t
speqificationa. Destroy when 15 year• old. • 

APPI.ICUI011 GUIDANgi
REASOHS roa DlSPOSlTIOKI 0HMTADS is a collection cf scientific and t•~~~--•· 
data extracted from a wide variety of source ■, beth commercial and 
govarnn.ental, and ia collectively presented in & usar-fri~ndly format :;: 
Agency and public u ■•• 

https://PBRNir.rm
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EPA SUIZS HO. 059A 

AGEHCDIDB GUIDAHCB1 OHMTADS is under the control of the Oil Pollution 
.Response and Abatement Branch (OPRAB) of the Emergency Response Division (ERO)
in the Office of Emergency and Remedial Response (OERR). OERR/ERD/OPRAB staff. 
is directly responsible for implementing the disposition for item ■ a, b, c, 
and e. All related output, item d, generated for Agency use will be in the 
form of print files and reports to be filed in a related case or program file. 
All output formats generated for commercial distribution are to be considered 
technical r~ference and can be destroyed when superseded. 

PROGRAM OFFICB GUIDAHCZ/DESCR.IP'?IVB IHFO~IOHI OHMTADS is updated on a 
periodic baaia aa needed. 

CUSTODIAL INP'ORJIATlOW: 
CON'.rllOLI.lHQ UH1%s COH'rAC POIH%s 

Hames OERR/ERD/OPRAB Haaea Richard Norri ■ 

Locations EPA Headquarters Mail codes 5202G 

Inclusive Date•• 1980 to present '?clepho~91 703-603-9053 

Volwae on Kand (Feet)s Offices OPRAB 

Annual Accuaulationa Rooaa 
(feet or inchea) 

C0117.'ROL DIFORl!A!rIOll: 
REI.An]) l'?EKSI EPA OOSA, EPA 171A 

PREVIOUSLY APPR.Ovm> BY 
HUA SCDDULB HOSS 

Approval Approval Entry Last 
Date EPA Date HAR.A Date Modified 

5/14/92 4/28/93 

' 

•.... 
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EPA Records Schedule 060 
:f~/o 

Status: Final, 02/12/2007 

Title: Emergency Response Notification System (ERNS) 

Program: Superfund 

Applicability: Agency-wide 

Function: 104-010 - Emergency Response 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

• Nl-412-94-3/10 

Description: 

The Emergency Response Notification System (ERNS) is a national computer database used to store 
information on releases ofoil and hazardous substances. ERNS supports the Emergency Response and the 
Title Ill program. 

The ERNS program is a cooperative effort among EPA Headquarters, the Department ofTransportation 
(DOT), National Transportation Systems Center (NTSC), the ten EPA Regions, the U.S. Coast Guard 
(USCG), and the National Response Center (NRC). 

ERNS provides the most comprehensive data compiled on release notifications of oil and hazardous 
substances in the United States. When a release report is submitted to Federal authorities (e.g., NRC or 
Regional offices), the individual reporting is asked a series ofquestions regarding the release (e.g., type, 
location, volume). Information concerning all releases originally reported to the NRC or EPA Regional 
offices is entered into local computers and transmitted electronically from the NRC or EPA Regional office 
to the NTSC, where it becomes part of the ERNS national database. 

The procedures for maintaining the initial reports differs between the NRC and the EPA Regions. The 
NRC maintains electronic copies of all spill reports as they were initially received and does not make any 
changes to spill reports once they have been entered into the system. Reports received by the NRC contain 
information that may be valuable to the on-scene coordinators, as well as to enforcement personnel. The 
information received by the NRC is sent to the Regional offices through the Volpe National Transportation 
Systems Center (VNTSC). Since these reports may be used in enforcement actions, it is necessary to 
maintain a copy of the spill report as it was originally reported. 

Each EPA Region maintains its own Region-specific database, which is a subset of the national data base. 
Initial spill reports made directly to an EPA Region are maintained as hard copies and kept in the 
individual Regional office. When additional information on a release notification is obtained, it is also 
entered at the Regional level and electronically transmitted to the national system. An initial and modified 
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copy ofeach report is maintained at VNTSC to preserve data integrity. 

Disposition Instructions: 

I tern a: Electronic software programs 

• Disposable 

• Delete when discontinued or superseded by routine program updates. 

Item b: Input 

• Varies 

• Follow instructions for EPA 091 - CERCLA 103 Notifications. 

Item c: Electronic data 

• Disposable 

• Transfer current data sets to tapes, along with tape layout, block size, and other tape specifications, 
according to established procedures at end of fiscal year. Current data sets include a consolidation of 
all ERNS initial input data captured in the monthly backups performed by Regional central computer 
centers along with the input received from NRC. Instruct NTSD to hold tapes for 30 years, then 
destroy data through degaussing. 

Item d: Output and reports 

• Varies 

• File with related records and follow instructions for the related records. 

Item e: Supporting documentation 

• Disposable 

• Destroy when 15 years old. 

Guidance: 

ERNS is under the control of the Oil Program Center (OPC) of the Office ofEmergency and Remedial 
Response (OERR) in the Office of Solid Waste and Emergency Response (OSWER). 
OSWER/OERR/OPC staff are directly responsible for implementing the disposition according to items a, 
c, and e. 

All paper copies of initial input records, under item b, held or produced in EPA Regional Hazardous Waste 
Management offices should be dispositioned according to the instructions for EPA 091 - CERCLA 103 
Notifications. These Regional offices are also responsible for the disposition of all input and output 
systems and ad hoc reports according to the instructions in items b and d. 
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Output systems containing initial data being transferred from the EPA Regional offices to the NRC are not 
covered by item d of this series. This initial electronic data is captured by each Regional computer center as 
part of their routine monthly backups. At the end ofeach fiscal year, the ERNS data files from each 
monthly backup are to be consolidated and transferred to NDPD tapes and dispositioned according to item 
c. This process is necessary to capture the initial input ofdata which may be necessary for verification of 
the time and date of the initial notification. 

Ad hoc output reports held or produced in all appropriate offices should be handled according to 
disposition instructions outlined in series item d or, where appropriate, EPA 175 - Print Files. 

Records containing any sensitive information must be shredded or otherwise definitively destroyed to 
protect confidentiality. 

Reasons for Disposition: 

ERNS tracks initially invalidated data, at a high level. It is used primarily as a preliminary tool to identify 
potentially hazardous situations and serves as a mechanism to document and verify incident-location 
information. Initial input by Regional offices is needed for litigation support. In addition, ERNS is used to 
review trends in material spills and releases. Initial and updated information is used as a basis for reporting 
and analyzing trends. • • 

Custodians: 

Office ofSolid Waste and Emergency Response, Office of Emergency and Remedial Response, Oil 
Program Center • • 

• Contact: Dana Stalcup 
• Telephone: 703-603-8735 

Related Schedules: 

EPA 056, EPA 061, EPA 091, EPA 175 

Previous NARA Disposal Authority: 

Entry: 05/30/1992 

EPA Approval: 10/07/1993 

NARA Approval: 01/17/1996 
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EPA Records Schedule 061 
Status: Final, 02/12/2007 -:Ice.-" 

Title: Continuous Release Emergency Response Notification System (CR-ERNS) 

Program: Superfund 

Applicability: Agency-wide 

Function: 104-010 - Emergency Response 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

• Nl-412-94-3/11 

Description: 

CR-ERNS is an information system that serves as the central depository for all continuous release 
information received by the EPA Regions. The national data base is housed at the Transportation Systems 
Center (TSC) in Cambridge, Massachusetts. CR-ERNS is currently installed in all ten EPA Regions. The 
system is specifically designed to help EPA Regional personnel manage continuous release information 
and establish priorities with respect to the review and evaluation ofcontinuous release reports. The kinds 
of information collected include the source of the continuous release, the environmental medium affected, 
certain ecological and population density information, and a brief statement describing the basis for 
asserting that the release is continuous and stable in quantity and rate. 

A key feature contained in each Regional system is a screening level risk assessment model, called the 
Priority Assessment Model (PAM). PAM assists Regional personnel in the evaluation of the long-term 
(i.e., chronic) threat posed by a continuous release. CR-ERNS supports the Emergency Response Program. 

Disposition Instructions: 

Item a: CR-ERNS electronic software program 

• Disposable 

• Delete when superseded by routine program updates. 

Item b: Input 

• Varies 

• Follow instructions for EPA 091 - CERCLA 103 Notifications. 
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Item c: Electronic data 

• Permanent 

• Transfer data to the National Archives in 1996, as specified in 36 CFR 1228.270 or standards 
applicable at the time. Thereafter, transfer each major version change the year when the version is 
superseded or discontinued. 

Item d: Output and reports 

• Varies 

• File with related records and follow instructions for the related records. 

Item e: Supporting documentation 

• Permanent 

• Transfer to the National Archives in 1996 as specified in 36 CFR 1228.270 or standards applicable at 
the time. Subsequent transfer ofdocumentation occurs with the transfer of the electronic data (item 
c) the year when the version is superseded or discontinued. 

Guidance: 

CR-ERNS is under the control of the Office of Emergency and Remedial Response (OERR) in the Office 
of Solid Waste and Emergency Response (OSWER). OSWER/OERR staff are directly responsible for 
implementing the disposition according to series items a, c, and e. • 

All paper copies of initial input records, under item b, held or produced in EPA Regional Hazardous Waste 
Management offices should be dispositioned according to the instructions for EPA 091 - CERCLA 103 
Notifications. These Regional offices are also responsible for the disposition of all input and output 
systems according to the instructions in items b and d. All ad hoc output records held or produced in all 
appropriate offices should be handled according to disposition instructions outlined in series item d or, 
where appropriate, EPA 175 - Print Files. 

Reasons for Disposition: 

Records must be kept to support litigation and regulatory activities. Hard copies of input records must be 
kept for the narrative element as well as certification purposes. 

Custodians: 

Office of Solid Waste and Emergency Response, Regions 4/10 Accelerated Response Center 

• Contact: Lynn Beasley 
• Telephone: 703-603-9086 

Related Schedules: 

EPA 056, EPA 060, EPA 091, EPA 175 
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Previous NARA Disposal Authority: 

Entry: 05/30/1992 

EPA Approval: 10/07/1993 

NARA Approval: 01/17/1996 
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EPA Records Schedule 064 
Status: Final, 02/12/2007 

Title: CLP Analytical Results Data Base (CARD) 

Program: Superfund 

Applicability: Agency-wide 

Function: 108-024-01 - Site and Area Evaluation and Cleanup 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

• Nl-412-94-3/12 

Description: 

CARD tracks and monitors Contract Laboratory Program (CLP) analytical services as reported by CLP 
laboratories. The system provides inspections ofdeliverables from laboratory contractors (contract 
compliance screening - CCS), supports methods and QA requirements development, and serves as a 
comprehensive data base ofresults (e.g., QA/QC result studies). It also includes analytical analyses such as 
identification and concentration values for each hazardous substance found in each sample taken at 
Superfund sites, pertinent physical descriptions such as sample matrix and weight or volume, and trend 
analysis for methods development and refinement. Currently, the data base is being expanded to include 
similar information from riew services such as Low Concentration Organic and Inorganic and Quick 
Turnaround Method (QTM) analyses. System discontinued in 1999. • 

Disposition Instructions: 

Item a: Electronic software programs 

• Disposable 

• Delete when superseded by routine software updates. 

Item b: Input 

• Varies 

• Follow instructions for the related records. For input systems, follow disposition instructions for 
EPA 1 71 - Input and Source Records. 

I tern c: Electronic data 
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• Permanent 

• In 1996, transfer to the National Archives as specified in 36 CFR 1228.270 or standards applicable at 
the time. Thereafter, transfer each major version change the year when the version is superseded or 
discontinued. 

Item d: Output and reports 

• Varies 

• File with related records and follow instructions for the related records. 

Item e: Supporting documentation 

• Permanent 

• In 1996, transfer those records necessary to document how the system captures, manipulates, and 
outputs data to the National Archives as specified in 36 CFR 1228.270 or standards applicable at the 
time. Subsequent transfer ofdocumentation will occur with the transfer of the electronic data (item 
c) the year when the version is superseded or discontinued. 

Guidance: 

CARD is under the control of the Analytical Operations Center (AOC) of the Office of Emergency and 
Remedial Response (OERR)in the Office of Solid Waste and Emergency Response (OSWER). 
OSWER/OERR/ AOC staff are directly responsible for implementing the disposition according to series 
items a, c, and e. 

Analytical data input, under item b, and output, under item d, are contained in the related record series EPA 
018 - Sampling and Analytical Data Files - Superfund Site-Specific. Analytical data input includes contract 
deliverables of the sampling data. All are permanent records. 

Contract management data input, under item b, and output, under item d, are contained in the related record 
series EPA 024 - Cost Recovery Records or EPA 020 - Contract Management Records - Superfund 
Site-Specific, which have a 30-year retention value following the file break. 

Ad hoc reports and routine printouts (not part of EPA 018, EPA 024, or EPA 020) filed in a related file 
should be dispositioned according to the instructions for the related file or, when not filed elsewhere, 
dispositioned according to EPA 175 - Print Files. 

CARD incorporates data formerly held in Contract Laboratory Program Quality Assurance (CLPQA). 

Reasons for Disposition: 

CARD is EPA's major vehicle for obtaining chemical analyses from Superfund sites as well as providing 
oversight of CLP laboratories by Regional and Headquarters personnel. The analytical data contained in 
CARD was previously scheduled as part ofNCl-412-85-18/23. The disposition of the data, as held in the 
paper input, paper output, and electronic data, is unchanged. CARD also holds contract monitoring data, 
previously included as part ofNCl-412-85-27/III/6, which is used for Superfund cost recovery. 
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Office of Solid Waste and Emergency Response, Analytical Operations and Data Quality Center 

• Contact: David S. Eng 
• Telephone: 703-603-8827 

Related Schedules: 

EPA 013, EPA 014, EPA 018, EPA 020, EPA 024, EPA 065, EPA 171, EPA 175 

Previous NARA Disposal Authority: 

Entry: 05/14/1992 

EPA Approval: 10/07/1993 

NARA Approval: 01/17/1996 
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EPA Records Schedule 065 
Status: Final, 02/12/2007 

Title: Sample Tracking and Invoice Payment System (TIP} 

Program: Superfund 

Applicability: Agency-wide 

Function: 108-024-01 - Site and Area Evaluation and Cleanup 

NARA Disposal Authority: 

This schedule authorizes the disposition of the record copy in any media (media neutral), excluding any 
records already in electronic form. Records designated for permanent retention must be transferred to the 
National Archives in accordance with NARA standards at the time of transfer. 

• Nl-412-94-3/13 

Description: 

The Sample Tracking and Invoice Payment system (TIP) tracks samples ordered for analysis by Contract 
Laboratory Program (CLP) laboratories. Tracking includes the initial order by Regional sample control 
coordinators, shipment by sampling teams, receipt by laboratories and submission of results by EPA. 
Following receipt of the results, the system records and supports payment recommendations on individual 
invoices. The Analytical Operations Center (AOC) of the Office of Emergency and Remedial Response 
(OERR) in the Office of Solid Waste and Emergency Response (OSWER) receives summary reports of 
TIP's activities. 

Disposition Instructions: 

I tern a: Electronic software programs 

• Disposable 

• Delete after routine software updates. 

Item b: Input 

• Varies 

• Follow instructions for related records. For input systems, follow instructions for EPA 171 - Input 
and Source Records. 

Item c: Electronic data 

• Disposable 
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• Close at end of each major version change. 

• Transfer current data sets to tapes, along with tape layout, block size, and other tape specifications, 
according to NTSD directives and procedures. Instruct NTSD to hold tapes for 30 years, then delete. 

Item d: Output and reports 

• Varies 

• File with related records and follow instructions for the related records. 

Item e: Supporting documentation 

• Disposable 

• Destroy when 15 years old. 

Guidance: 

TIP is under the control of the Analytical Operations Center (AOC) of the Office ofEmergency and 
Remedial Response (OERR) in the Office of Solid Waste and Emergency Response (OSWER). 
OSWER/OERR/ AOC staff are directly responsible for implementing the disposition of items a, c, and e. 

Contract management data input, under item b, and output, under item d are officially contained in the 
related record series EPA 024 - Cost Recovery Records or EPA 020 - Contract Management Records -
Superfund Site-Specific, which have a 30-year retention value following the file break. Copies of invoices, 
traffic reports, and sample summaries maybe included in EPA 013 -Removal Site Files- Superfund 
Site-Specific and EPA O14 - Remedial Site Files - Superfund Site-Specific and would be dispositioned 
according to the instructions for those records series. 

Ad hoc reports and routine printouts (not part of EPA 020, EPA 024, or EPA 018) filed in a related file 
should be dispositioned according to the instructions for the related file or, when not filed elsewhere, 
dispositioned according to EPA 175 - Print Files. 

Reasons for Disposition: 

TIP data is used for cost recovery support, audit purposes, and for support of site remediation work 
assignments. This data was previously included as part ofNC1-412-85-27/IW6 which is used for 
Superfund cost recovery. 

Custodians: 

Office of Solid Waste and Emergency Response, AOC 

• Contact: David S. Eng 
• Telephone: 703-603-8827 

Related Schedules: 

EPA 013, EPA 014, EPA 018, EPA 020, EPA 024, EPA 064, EPA 067 
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Previous NARA Disposal Authority: 

Entry: 05/14/1992 

EPA Approval: 10/07/1993 

NARA Approval: 01/17/1996 

' 
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u.a. EPA RECORDS CONTROL SCllEDOLB 

SDIBI ~%%LSI CLP Stati ■ tical Cata Ba ■• (STAT) 
. 

PllOGRAICI superfund 

EPA SDIES KOi 067A 

HARA SCKBJ)QLB HO. Pending 

APPLICABILiffl Agencywid• 

IDPrITIIBa INfORJlArIQ'lf:
DBSClUP'rIOHa The STAT contain ■ a random ■ ample of the laboratory results 
produced by the contract Laboratory Program (CLP). It ■upport ■ the 
statistical analy■ i■ of occurrence and·concentration of priority pollutar.~s
and hazardou■ ■ubatanca■ at·superfund ■ it••• Although the Analytical Results 
Cata Ba ■• (CAJU>) now provide ■ a more ccmpleto data ba•• of ra ■ult ■, ~his data 
baa• will continue to be supported to provide historical re ■ulta analysis for 
data prior to the operation of CARD. Thu ■ the two data ba••• together will 
support stati ■ tical analy ■ i ■ of laboratory re ■ult ■ for the entire length of 
the CERCLA Program. 

llllUGBJCBJl%1 Arrangement vari••• 

ffllB or UCOJU>Sa SPECIFIC US'l:Jll:c:tIDRSI 
Data file■ , report■ , ad hoc Nona 
quari••· 

MBl>IlJKI VI%AL=UCOJU>1 
Electronic, paper No 

rmrc:r1011s strPPOJtrZ:D 1 
Program opera~ion ■ 

SPBCirIC·LJ:GAI, UQUill!:KEZffll 
Comprehensive Environmental Response, Compensation, and Liability Act of 1980, 

as amended 

' 
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EPA SDlBS HO. 067A 

DISPOSI'fIOW I11lQRlfArIOWr 
FINAL DISPOSI%IOK1 TlUUISnJl m nc PDKlr.rmJI 
a. STAT electronic software 
pr?grama: Diapoaabla No 

b. Input Dependant on relatad record ■ 

c. Electronic data, Dispoaable No 

d. Output and report• Dependent on related record• 

a. Supporting documentation: 
Oispoea.bla Ye• 

FILS muu.E msnuc:tICH:!a 
a. Break STAT when each major veraion 1 ■ di ■ continued and/or when ■uper ■ edad 
by routine software update ■ • 

b. Break file according to inatructior. ■ for related record ■• Break input 
systems according to inatructicna fer EPA 17lA - Input/Source Records. 

c. Break file when each major ver ■ icn of STAT i■ diaccntinued. 

d. Fil• with apprcpria~• ca•• fils ~r related re~Qrd ■• Follcw file break 
instruction ■ for related reccrda. 

a. Break file when each major version of ~TAT i■ diaccntinuad. 

DISPOSITIOR IHsnl1CflORSI 
a. For each m&jor veraion change of STAT, maintain current veraicn on tap•• 

·or cartridge ■ for 3 year ■ fellowing prccedurea required in NDPD'• Operational 
ioliciea Manual, Section• #200.01 and #200.02 on archiving data ••t• and 
record• manag91!l■ nt. After 3 year ■, the tape• are to be de ■troyed by
degauaaing. For any routine software update ■, delete software after quality 
aaaurance check i■ performed. 

b. Follow diapoaition inatructiona for related record ■• For input ayatema,
follow diapoaition inatructiona for EPA 17lA - Input/Source Record ■ • 

• 
c. Tran.afar current data aeta. tc EPA 064A - CLP Analytical Reaulta Databa ■ e 
(CARD) tape ■• • 

d. Follow di ■poaition inatructicn• for related record■• 

•• Keep in office at laaat 1 year after file break, then retire to FRC in 
paper form or on magnetic floppy diak the•• record• neceaaary to document how 

' . the ayatam capture ■ , manipulate ■ , and output• data. Supporting documentation 
can include the aoftwue aource code, data ayatem apecification■ , file 
specification■ , code tranalationa, record layout ■, uaer guide ■ , and output 
•~cification■• De•~roy when 15 year• old. 

APPLICATIQW GVlPAll'Clt 
REASONS roa DISPOII~IOKI STAT _ia a support ayatem to th• CLP Analytical
Raaulta Datab••• (CA.RD). All data in CLPQA ia being trana~ured to STAT. 

AGDCTifIDB QUIDAHCBs STAT ia under the control of the Analytical Operations
Branch (AOB) of th• Hazardous Sita Evaluation Diviaicn (HSED) of th• Office cf 
Emergancy'and Remedial Raaponsa (OERR). OERR/HSED/AOB staff ia directly
reaponail:)la for implementing eha diapoaition inatructiona fer item• a, c, and 



--

. ···•·• 
.. -

EPA SERIES HO. 067A 

Analytical data input, under item b, and output, under item d, are contained 
.in the related record series EPA 018A, - Sampling and Analytical Data Files -
Superfund Sit• Specific. Analytical data input include• contract·deliverables 
of the sampling data. All are permanent record•• 

Contract management data input, under item b, and output, under item d, are 
contained in the related record series EPA 024A - cost Recovery Records, or 
EPA 020A - contract Management Records - Superfund Sita Specific, which have a 
30-year retention value following tha file break. 

Ad hoc reports and routine printouts (not part of EPA 018A, EPA 020A, or EPA 
024A) filed in a related file should.be dispositioned according to the 
instructions for the related file or, when not-filed elsewhere, dispositioned
according to EPA 171A - Print Files. 

PROGKAH OFFICB GUIDAHCE/DBSCllIP%IVB IHFORMA%IOH1 

CUSTODIAL INFORJIATION: 
CO!CROLLIHG UHI~I 

Naaea OERR/HSED/AOB Haaea Davids. Eng 

Locations EPA Headquarters Mail codes 5204G 

Izicluaiv• Dateaa ~•lephonea 703-603-8827 

Volwae Oil H&Ad (F••t)I OfficeJ AOB 

Annual Accuaulationa llooaa 
(feet or aches) 

COllTROL INFORJrATION: 
RELA:rEI> In:MSI EPA 013A, EPA 014A, EPA 018A, EPA 020A, EPA 024A, EPA 064A 

PUVIOUSLY APPROVED BY 
HARA SCJIEDULB HOS I 

Approval Approval Ezltry Last 
Date EPA . Date HARA ' Date Modified 

5/14/92 5/4/93 

https://should.be


MAY 12 '95 09=13RM LABAT-ANDERSON 303 840 0489 P.12 -
EPA SERIES HO. 084A 

U.S. EPA RECORDS CONTROL SCHEDULE 

SERIES ~I~LE: Case-Specific Decisions on Indemnification Request• from States 
for Raaponee Action contractors (RACs) 

PROGRAM: Superfund 

EPA SERIES NO: O84A 

NARA SCHEDULE NO. Nl-412-94-3/15 
(Use this number to retire records to the FRC) 

APPLICABILI~Y: Agency-wide 

IDENTIFrING INFORJIATION: 
DEBCRIP~ION1 In contracts or agreements with an indemnification clause, 
states or potentially responsible parties (PRPs) make a request regarding 
indemnification of site-specific design and cleanup from EPA Headquarters 
(HQ). Based on review, EPA HQ issues a decision document grant~ng approval to 
purchase private insurance or providing for Federal indemnifieat!on for the 
state or contractor. This series includes the request, background materials 
including relevant portions of the agreement or contract containing th• 
indemnification clause, and the decision document regarding Federal 
indemnification. 

There are two types of indemnifications, 

a. Indemnifications-~elatiA9 to Raw GoAtraete ~nder the Agency's January-25, 
lS~l f1Ral 1Ademnifioatiea G~idelines which are subject to a specified time 
limit; • 

b. Indemnifications axeeu~ed prier te tl\e J'aAwary 25, .1~\1--J.Geli.tlee which 
are Jl2.t. subject to a specified time limit. 

AJUtAJlGEMEN'X: 

TYPE OP' RECORDS: SPECIFIC RES~RIC~IONSs 
Casa files 

MEDIUMt VI'l:AL RECOR.Di 
Paper 

FUNC~IONS SUPPORTED: 
Program operations 

SPECIFIC LEGAL REQUIREMEN'rS1 
Comprehensive Environmental Response, Compensation, and Liability Act cf 1980, 

as amended, Section 119(0) • 

https://RECOR.Di


MAY 24 '95 0s:s0AM LABAT-ANDERSON 303 840 0489 P,3 

'I-f.em 15- • 
EPA SERIES NO. 084A 

prsPOSITIQW IllPORJfM'IONr 
FIHAL DI8POSI~ION1 ~RANSFEa ~o FRC P!RMIT'?EDa 
a. Disposable Yelil 

b. Permanent Yes 

FILE BUAlt IHS%RUC?IONS1 Break file after tha cloaeout of the response aceion 
contract. 

nISPOSI~IOH INS~RUCtIONS1 
a. Retire to FRC immediately after tile break. Destroy when 30 yaara old. 

b. Transfer inactive materials to the appropriate Superfund site file. 
Follow disposition instructiona as detailed in EPA 013A - Removal Records -
superfund Sita Specific, or EPA 014A - Remedial Sita Files - Superfund Site 
Specific. 

APPLICATION GUIDANCE: 
REASONS FOR DISPOSI~IOHI Indemnifications granted prior to the Agency•a 
January 2S, 1993 guidelines require permanent retention since indemnifications 
granted prior to that time have no time limit. Term limits of 
indemnifications granted after January 25, 1993 vary and may extend beyond the 
life of the contract. Retaining theee indemnificationa for 30 years will 
ensure all actions or issues are resolved prior to dispoaal. 

AGENCY-WIDE GUIDAHCEa The portion of the agreement or contract containing the 
indemnification clause should be retained with the decision document and other 
related materials . 

. Supe~fund site specific contracts are.scheduled ae EPA 020A... contracts which 
• are not site specific and or for programs other than Superfund are covered in 

EPA 202A. • 

PROGRAM OFFICE GUIDANCE/DESCRIP?IVE INFORMAtIOHa 

CUSTODIAL INFORJfA:rION: 
COM'IROLLIMG UMIX1 Multiple units CCV?AC'.r POIM'l: 

Name: 

Loc:atioxu Mail Cod.a: 

I11clusiv• Dates: ~elephon•• 

Volume on Band (Feet): Offica1 

Annual Accum~lation1 Room: 
(feet or inches) 

CO'HTROL INPORllA!rIONr 
RELAtED J~EMS: EPA 013A, EPA 014A, EPA 020A, EPA 202A 

PJlEVIOUSLY APPROVED BY 
NARA SCHEDULE HOS1 

Approval Approval Er.try Lut 
Date EPA Date RARA Date Moc!ifiecl 

6/2/92 5/24/95 



cnr.r or 4/27/93 

U.S. BPA RECORDS CONTROL SCBEDtJ'LB 

SDIZS ~1~1 Admini■trative Deci■ion Record■ 

PllOGRAKI Superfund 

EPA SUIES HOS 085A 

HARA SCDt>ULB HO. Pending 
(Uaa thi ■ nwn.ber to retire record ■ to the FRC) 

APPLICABI:t.Iffl Agencywide 

IDB11'l'uu,q Ilfl'Q.MM'IQJfr 
DBSClllP'rIOHa CERCLA 106(b) allow ■ potentially ra ■ ponaible partie ■ (PR.Pa) to 
petition the Fund for reimbursement of raa ■ ona.bl• coat ■ cf raaponaa action. if 
they car. prove they were not liable for th• re■pon■• co■t■ or they can 
d~onmtrate, on th• adminiatrativa record, the re ■P,Cn■• action ordered wa ■ 
arbitrary and capriciou ■ er otherwi ■ e not in accordance with the law. Th••• 
:eco~d• in~lude 106(b) petitions, correspondence with the petitioner and en• 
Region, the Preliminary Deci ■ ion Document, coament ■ by the petitioner and cha 
Region on the preliminary deci ■ ion, the Final Daci ■ ion Document, and other 
relevant documentation. 

A.R.R.AHGBXZfts Arrangement ·varia ■• 
,. 

TIPS or UCOJU>l 1 SPBCirIC USDIC'l:I0BS1 
Ca■e file■ • confidential Bu ■ in••• Information 

Enforcement Sen ■ itiva Info:mation 

MEJ>llJKI . VI~ UCOJU>a 
Paper, electronic 

FUHC:IOHS StJPPOll%ZDI 
Enforcement and co ■t recovery activitia ■ 

SPECIFIC LEGAL UQUIJl.EJCD'rSs 
Comprahen ■ ive Environmental Re ■ pon ■ e, Compen ■ ation, and Liability Act of ~;ao. 

a■ amended, Section ■ 101, i06(b), and 107 

'\ 



.. . 

EPA Slll:SS HO. aan 

DISPOSitIQI Ilfl'QR&U'IOW£
FINAL DISPOS1%10JII TllAHSFD m nc PDJClr.rmJ I 
Diapoaable Ya ■ 

FILB BUll IHSftUC':rIOHS1 Break file when final deci ■ ion ha■ been issued er 
when settlement 1■ completed. 

DISPOSITION IHSftUC':rIOHSa Retain inactive material ■ in office at least 1 year 
after file break, than retire to FRC. De ■ troy 30 year ■ after file break. 

APPLICUI0'/1 gqrr,qgr 
REASOHS l'OR DlSPOl1%I0•a Record ■ required for· litigation and coat recovery 
support. 

AGEHCTiftDS GUIDUC:S1 Related supertund ■ ite-apecific record ■ are covered in 
the following item■ s 

EPA 001A - Grant ■ and other Program Support Agreement ■ - Superfund Sita 
Specific 

EPA 010:R - Sita A•••••ment 
EPA 012A - Federal Facilitie ■ Hazardou ■ ·waata Sit• ■ 
EPA 013A - Removal Sita File ■ - S~perf~nd Site Specific 
'EPA 014A - Remedial Sita Fila ■ - Superfund Sita Specific 
EPA 018A - Sampling and Analytical D~ta l'il•• - Superfund Sita Specific 
EPA 019A - Administrative Record ■ - Superfund Site Specific 
EPA 020A - •COntract K&nagemant Record ■ - Superfund Sit• Specific 
EPA 024A - coat Recovery Record• . • • 
EPA 025A - Enforcement Action ■ - Superfund Site Specific 

Local Government Reimbur ■ emant Program record ■ are acheduled a■ ZPA 080H and 
Claim■ Againat the Fund •• ZPA 087A. , 

A■ required by,36 CFR 1228.58, record■ with apecial reatriction ■ auch as 
confidential bu■ in•■• information (CBI) er exempted frcm diacloaura by statute 
such a■ th• Privacy Act mu ■t be ahradded with witnea ■ diapoaal. 

PllOGRAN OFl'IC:S GUlDUC:S/DBSCRIP'rIVB IJIPO~I0K1 

' ct7S1'QDIAL I1fl'QRIW'IQK1
C0HDOI.LIHG UJl1%1 C0Jr.llC PODl%1 

Haae1 EAS x...1 Fred ZimDerman 

Locat.io1u SPA Beadquart•i:• Mail Codea OS-510 

IAcluai•• D&t.a ■ I %alaphona1 202-260-36S6 

Voluaa Oll·Jl&A4 (l'eet.)I Offices OSWBR/OWPZ/CZO/GEB/EAS 

AD.D~l Accua11latio1u Rooal 
(feat. or J.Achaa) ... 

CONTRQZi I1fl'QRJ!A:tIQ'll£ 
~ I:rDS1 EPA 001A, EPA OlOR, EPA 012A, EPA 013A, EPA 014A, EPA O~SA, 
EPA 020A,, EPA 024A, EPA 025A, EPA 0808, EPA 087A 

PUV10USL1' APPROVED Bl' 
HARA SCDDOLB HOS1 NCl-412-85-10/l 9 f(C./-J./1),..- ~2--/l-;,~ 



.. . 
EPA SUISS HO. 085A 

Appro••l ApproTal BAtry La.at 
Date SPA Data HARA Date Modified 

7/16/92 4/27/93 

, 



..... 

.. . 
DRA.r.r OP C/27/93 

U.S. BPA RECORDS COHTROL SCDDOLB 

S~IBI '?1%1.al Haticnal contingency Plan (NCP) Prcduct Fil•• 

PllOGUJU Superfund 

EPA SDIBI KOi 086A 

KARA IICBJW<JLB HO. Pending
(Use thi ■ number tc retire raccrd ■ to th• l'RC) 

APPLICABILiffl Agencywid• 

IDBB]'InIBq Drl'QNW'IQNt
DBSCllIP:IOKI The NCP require ■ EPA to maintain an NCP Prcduct Schedule of 
dispersant ■ and other chemical or biological producta that may b• authorized 
for use on oil di ■ charg••• Applicant ■ who wi ■h to li ■t their prcduct must 
submit th• apprcpriate technical product data to EPA in accordance with 40 CFR 
300, subpart J. Record ■ a ■■ ociated with HCP prcduct file ■ include the NCP 
Product schedule and a ■■ociatad data ba ■e, vendor application ■, interim 
correspondence, telephone note ■, Agency and ccntractor review documentation, 
correspondence, Technical Bull~tina, and •••ociatad record ■• 

AUAHOBXD'ra Arrangecnent- vari••• 

ffPB or UCOG■ I SPBCIPIC UaDIC'%I01rS1 
-Data file, corra ■ pondence, confidential Bu ■ in••• Infcrmation 
Report ■, L_i■t■ 

MBDitnca VI'?AI/ UCOJlD I 
Paper, electronic 

FUHC%I0HS SUl'POl!rB:DI 
Program cper~icn■ 

SPECIFIC LEGAL UQUillBIID'J:S I 
Oil Pollution Act cf 1990 
40 CFR 300, Subpart J 

\ 



.. -
EPA SBJUBS NO. 086A 

DISPOSifIOf Ilfl'ORM1"IQW1
·FINAL DISP081%10Jla 'rllAKSPD TO nc PDKiffEDI 
Diapoaable Ye• 

PILZ Bllll IHSDUCIONSa Break file when •upereeded or obaoleta. 

DISPOSI%IOH IHSDUCIOHSI Kaap inactive "atarial• in office J_yaara after 
file break,·than retire to FRC. Destroy 10 year• after file break. 

APPLICM'IOW GDIDAilg,
REASONS FOR DlSPOSI%IORa Record• provice ongoing support and reference for. 
oil on watar spill•• The•• rec0rda are not P9rma.nent at this tims because no 
formal approval proc••• or daciaion element by the Agency i• in place. The 
Agency i• currently accepting application• and product informat~on only. 

AGEHc:tWIDB GUIDUaa Reference copiea of the NCP Product Schedule and 
Technical Bulletin• hel~ in the Re,-;ione 3r& diepc,aabl• when no longer needed. 

Aa required by 36 CFR 1228. 58, record• •,rith 11peclal ra ■ trictJ.ona such as 
confidential buaine ■■ information (CBI) or exempted from di ■ cloaure by statute 
such aa the Privacy Act mu ■t be shredd~d with witna ■ s.diapo ■ al. • 

PROGRAM OPPIC:S GUinAXCZ/DBSCllIP'J:IVB llR'OJUUl:IO•a 

cusroDrAL i1u'o.R!W'mfr .a 

~IHG UHI%1 COH'V.C'r POIJl'r I 

Haaaa OPRAS Haaaa ~ail Thoma• 

Locatioa.1 EP~ Headquarter• Mail. COdaa 5202-G 

Inclu ■ iY• Dat.••• Talaphoa.aa 703•603-8736 

Volua• oa. H&Ad (Paat)a Offices OSWER/OEIUt/EBD/RSCB/OPRAS 

Aa.Aual Accuaulat.ioaa Roo■ I 13337 
(feat or iAch••> 

COlfTROL IlflPM,U'I01'1 
llEt.ADD I~a 

PUVIOtJSL'I APPKOVBD B't 
HARA S 1108 I 

ApproYal ApproYal Entry I.aat 
Data SPA Data DU ·oata Modified 

7/15/92 4/27/93 

https://Talaphoa.aa


e 
..... 

.. . 
cu.r:r or 5/5/93 

U.S. EPA RECORDS CONTROL SCBEDOLB 

SERIES ~In.Bl Claima Againat the Fund 

PROGRAMI Superfund 

EPA SDIES HOI 087A 

HUA SCDl>m.B HO. Pending 
(Use thi• number to retire record ■ to th• FRC) 

APPLICUILlffl Agancywid• 

IDBNl'UUl«l DllQBM:IQlf1 
DZSCllIP'?IOK1 Thi ■ ■ eri•• contain ■ record• u ■ed to document th• deciaion• made 
by Headquarter ■ and Regional per ■ onnel concerning claim■ again■t tha Fund 
under variou ■ aection ■ of CERCI.A. Includa ■ a copy of th• official reapon ■ e 
claim, documentation of action ta aettl• the claim, a copy of the agreement of 
the final settlement of the claim, and other related recorda. 

Thia aerie• also include• claim ■ filed ag&inat th~ J'und unda: mixod funding·
agreement• (preauthorization, ca ■ houta, mixed work). Record• particular to 
mixed funding agreement ■ include the application, and a preauthorization 
daci ■ ion document, and claim ■ tiled periodically againat th• !'\Ind. 

;LJUUJIGEXEJl'l:1 Arranged by site. •. 

TYPB or UCOllDII SPBCirIC USDICIOXII 
caae file• 

MEDI'UKI . V1%AL RSCORJ) I 
. Paper, electronic 

FUHCIOHS SUPPOl!rZDI 
Enforcement and coat recovery activitiea 

SPZCIPIC LZGAL UQUl~SI 
Comprahan ■ iva Environmental Reaponaa, compan ■ ation, and Liability Act of 1980, 

a• amended, Section ■ 111, 112, and 122 

' 



. . 
EPA s&JUU HO. 017A 

DISPOSifIQN I1ll'QRlfA:lION:
FIHAL DISP0S1%1OKa 'rRJLHSFD ~ l"JlC PDKir.rzD& -·· 
Uil~aal:>l• Yes 

FILB BRllK IHSDU4=IOHSI Break file upon aat:tl811'.ent: of claim. 

DISPOSI%IOH IHS'rllUC'?IOHSI Keep inactive material ■ in office 1 y•ar after file 
break, then-retire ta FRC. Castrey 30 year ■ after file break.· 

APPLICMION GUIDA:Bg:
IU!!ASOHS FOK DISPOSI%IOHI The applical:>ility of thi■ aerie■ ha■ been extended 
providing Agancywida coverage. The retention _has b••n ~xtanoed to parallel
other function• (co ■t recovery and enforcement) which the record• support.. . 

AGEHCYWIDB GUlnAKc:31 CO ■t Rec:ovary Raccrci ■ are acheduled a■ EPA 024A. See 
EPA 02SA fer Enforcement Action ■ - Superfund Site Specific. Adminiatrativ• 
Oecieicn Record ■ are covered in EPA OBSA. • 

PROOJUUI O\Pl"ICZ GUIDAHCl!:/DBSCllIHIVB IH'FOIUCA%IOH1 

CDS:tp01AL LNrOMA.ZIONr 
cc:..--::tou.1!:a WI%a 

Haaaa SLCB Haa•• Dania• ~rganer 

I.ocat.io1u EPA Headquarter• Kail COdea os-22ow 

I.o.cluaiYe Data■ • %alephonea . 202-308-8339 

Voluae on Kand (Fa•t.)1 Offices OSWBR/OERR/HSctl/SLCB. , 

AD.D.ual Accuaulat.ion1 
(fHt. or i.D.che ■ ) 

COllTROL Pfl'QRJl.U'IOJft 
REIATJ:D ID:MBa. EPA O24A, EPA O25A, EPA 085A 

PUVIOUSLJ' AP•llOVBD 81' 
NAU SCDI)ULB HOii -NGl-412 SS•lQ/19, NCl-412-85-18/26 

Appro·nl ApproYal ED.try Last 
Data UA Date DJIA Date Modified 

5/25/92 5/5/93 



: !. , ... ····· . ··-··-·· ··-·· ...... ___ ,,...,__, ....... 

JUL 26 '95 02:01PM LAErDERSON 303 840 _0489 .e 
EPA SZRIIS NO, 091A 

U.S. EPA RBCORDS CONTROL SCHEDULE 

SERISS TITLZz CtRCLA Section 103 Notifications 

Pa0GRAM: Superfund 

EPA SERIBS NOr 091A 

N.Ala SCHEDULE NO. Nl-412-94-3/19
(Use this number to retire records to the FRC) 

APPLICABILITY• Agency•wide 

IDENTIFYING INFORMATION: 
DESCRIPTION• under CERCLA, the Comprehensive Environmental Response,
Compensation, and Liability Ace, Section 103 requires the notification of any
spill or other release of a hazardous substance that equals or exceeds a 
reportable quantity (RQ). There are three types of reporting requirements 
under CERCLA: CERCLA l0J(a) for actual releases, including spills, of 
hazardous substances; CERCtA 103(c) for facilities where hazardous wastes have 
been dhposed of and where such releases might occur; and CERCLA 103(f) (2) for 
releases that are continuous and stable in quantity and rate. May also· 
include petroleum products as well as non-hazardous reported releases. 

Documents include records of communication recording the immediate 
notification to ehe EPA or National Response C~nter by phone; EPA Form, 
Noeification of Hazardous Waste Site; initial written report for continuous 
releases citing the location and/or facility, the amount(s) and type Cs) of the 
hazardous substance or waste, and location layout; and written follow-up 

·report.· • 

ARRANGEMENT: Arrangement varies. 

TYPE 01' RKCORCS: SPECIFIC RESTRICTIONS: 
Case files Confidential Business Information 

Enforcement Sensitive Information 

JaDIOMs VITAL RIC:OaD1 
Papers, forms, electronic 

FUNCTIONS SUPPOaTED1 
Program operations 

SPECil'IC LEGAL REQOIRKMiNTS: 
Comprehensive Environmental Response, Compensation, and Liability Act, Section 

103 
Title III of Superfund Amendmenes and Reauthorization Act (Emergency Planning

and Community Right-to-Know Act), Section Jo, 
Oil Pollution Act of 1990 
40 CFR 302 



Jll. 26 '95 02:02PM LAE.NDERSON 303 840.0489 

EPA SERIES NO. 091A 

pISPQSITIQN I.NPQBHATION:
rINAL DISPOSITION, TRANSFER TO FRC PBRMIT'I'XD1 
Permanent Yes 

rILB BREAJC INSTRUCTIONS, Break file annually. 

DISPOSITION INSTROCTIONS1 Keep in office for at least l year following file 
break, then retire to FRC. Transfer to the National Archives 30 years after 
file break. 

AP.PLICATION GUIDANCE: 
RBASONS FOR DISPOSITION: CERCtA 103 notifications form the basis for several 
Super!und activities including the creation of the National Priorities List 
from the 103(c) one-time notifications and may be required as part of the 
complete record of the Superfund site removal and remediation process as well 
as for cost recovery support and enforcement. 

AGENCY•WIDB GUIDANCE: CERCLA 103 notifications are the responsibility of the 
appropriate Regional offices receiving the initial notification or receiving
the written follow-up report. 

The Accidental Release Information Program (ARIP) is scheduled as EPA 0S6A. 
See EPA 060A for the Emergency Response Notification System {ERNS) and EPA 
061A for the Continuous Release Emergency Response Notification system (CR­
ERNS). 

As required by 32 CFR 1228.58, records with special restrictions such as 
confidential business information (CBI) or those exempted from disclosure by 
statute such as the Privacy Act must be shredded or otherwise definitively 

· destroyed with witness disposal for records destroyed by contractors. . . . . . . . . . " ,. '.. 

PROGRAM orFICE GUIDANCE/DESCRIPTIVE lN~ORMATIONs 

CUSTODIAL INFORNATIQN: 
CONTROLLING UNIT: Multiple units CONTACT POINT: 

Name a Name, 

L0eati0n1 Ma:ll Codes 

Incluaive Dates: Telephones 

Volume on Hand (reet)1 Office: 

Annual Aeownulation, Rooma 
(het or inchea) 

CO.N;ffiQL INFQBHATIQ]f:
RKLATBD XTBMS1 EPA 056A, EPA 060A, EPA 061A 

PREVIOUSLY ,U,PROVED BY 
NARA Sc:HBDt7LE NOS1 

Approval Approval Entry La•t 
Date EPA Date NARA :Oat• Modified 

3/29/93 7/26/95 



NOV 14 '95 • 
»~ OF 1/13/95 

' 
U • s:. EPA RECORDS CONTRO'L SCBECtJLE 

SElllBS ~l:rI.£1 Trade Secret Filas Under Emergency Planning and COIMl?nity,
'aight-To-lChow Act for Sections 303, 311 and 312 • 

PJtOGRAMI Superfund 

EPA SEJtlBS NOi 048H 

XAlUL SCEEDULB HO. Bl-412-94•3/20 
(Use thi~ number ~o retire records to the PRC) 

APPLICABILZ'l:1'1 Beadquartera 

IDEffinINci :nrPQB1fA.rio11, . 
DBSCJlIP~IOHa contain• docwnent1 relating to the requirement for•aubmission of 
information to State and local government• on the·presence, inventory and 
atorage of chemical substanee• -by· facilitie• under sections 303, 311 and. _312 
of the Superfund Amendment• and aeauthorization.Act of 1986. Information . 
collected includes trade secret claims submitted to EPA under Section 322 of 
SARA Title III and includes information collected relating to the accuracy of 
a claim of tra~e. secret for the identity of substances reported under Sections 
303, 311 and 312. Includes chemical identity, subataneiation of trade secret 
eligibility, and other information on.the chemical for which trade secret 
protection ia being claimed. • 

AlUlAHGEMEM't& Arranged.by batch n':1llll:ler. 

~ff:S Ol" RECORDS I SPECIFIC :u:snic:tIOKSs . 
. • Casa files confidential Business Informatio~ 

IIEDIUKt "VI'l:AL dCORII 1 
Paper 

FUH~IONS SUPPOR:r!Dr 
Program-oversight 

SPECIFIC LEGAL REQUIR.EMEHTS& 
SARA Title III - Emergency Planning and community ~ight-To-Xnow Act, sections 

303, 311 and- 312 
40 CFR 372 

https://Arranged.by


NOV 14 '95 • 
EPA SEJUES w . .Q48JI 

DISPOSffI011 D1FOR1f1U'I01{: 
FIHAL DISPOSI~IOHa :rJIANSFER m FJlC PERMirrEDr 
Disposable Yee 

FILB 1\R1!'.AK INSt~UC'rIOHSI Break file annually. 

DISPOSI~IOH 1xsnU~IOHS1 xeep inactive materials in cffice 1 year after file 
. break, then retire to FRC. Destroy 20 years after file break. 

APPLICUIQf'GUIDANC"E: 
JlEASONS FOR DISPOSltIOKs Reco~dB pro~ide essential documentation of EPA'a 
statutory and regulatory reeponalbilities. 

. . 
AGEHCT-WIDB GUIDANCE• The records of this aerie• are maintained by CEPPQ in 

• OSWER at Headquarter~-

See IPA 224A for EPCRA record• kept by other headquartera·and regi~na1 
programs. Toxic Substances Facility Files are covered in EPA 227R and files 
related to state Oversight in"ZPA 203A. The EPCRA rargeting System (E~S) is 
schadu.led as. EPA 266A and the Toxic Substances Release Syatem (TllIS) aa· EPA 
272A. 

Aa required by 36 CFR 1228.58, record,· with apecial restrictions &Qch as· 
~onfid~ntial business information (CBI) or those exempted fro~ disclos~re by 
statute such as the Privacy Act must be ahredded or otherwise dafiJritive~y 
destroyed with witness dispoa_al for records. destroyed by contractors. 

Pll0GR1-M OFFICE GUIDAHCE/DESCllIP?IVE lN'FORHA~IONs Records received .in the 
office are for the preceeding calendar·year. Retire file• in sealed boxes. 
Retrieve only whole boxes. Accesa ia limited to EPA e=ployees or authorized 

• EPA contr&ctora. 

·cusmpzu INFOMf4'.ION: 
CO!r.rllOLLING UNI'rr CON'.rAC'J: POlN'ta 

Names CEPPO Ham.as 'Dorothy McKanus 

.Locatioa.1 ¥SM Mail codes S101 

Inclusive Dat~•• 1987- %elephOD81 202-260-8606 

Volume 0D Band (Feet)I 36 cu. ft. Offices OSWER' 
1 

Azu:u,tal Accumulation 1 5 cu. ft: Jlooaa 3606 
(feat 01." •ia.c:ha•). 

CONTROL INFORJ{f,!PION: 
REJ:A~ED l:n:MS1 EPA 203A, EPA,224A, EPA 227R, EPA 266A, EPA,272A 

PUVIOUSLY APPILOVED BY 
KUA SCB.EI>u:r.li: :Nos, 

Approval Approval .Elltzy. • Laat 
Date EPA l)at.e'NARA Date Modified 

2/5/9S 7/13/95 

https://SCB.EI>u:r.li
https://1\R1!'.AK



