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R'EQUESTFOR RECORU DISPOSITION AUTHORITY

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE

Michael L. Miller, Rec. Off. 202-260-5911

In accordance with the provisions of 44
U.S.C. 3303a the disposition request,
including amendments, is approved except
for items that mal' be marked "disposition
not approved" or withdrawn" in column 10.

6. AGENCY CERTIFICATION
I hereby certify that I am authorized to act for this agen<:yin matters pertaining to the disposition of its records
and that the records proposed for disposal on the attached 192 page(s) are not now needed for the business
of this agency or will not be needed after the retentionreriods syecified; and that written concurrence from
the General Accounting Office, under the provisions 0 Title 8 0 the GAO Manual for Guidance of Federal
Agencies,o is not required; 0 is attached; or l:iiI has been requested.

7.
ITEM
NO.

TITLE

Agency Records Officer

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION
10. ACTION

TAKEN (NAR
USE ONLY)

9. GRSOR
SUPERSEDED
JOB CITATION

Schedule submission includes items covering
A~ €ZlCj-W.lse;::::Headqua, teL S w ide I !teg iottai I

~gd S!lree:£:am~Malid RCRA records.

Superseded job citations listed on individual
items.

N 7 40-00-334-4064
PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91
Prescribed by NAR.

36 CFR 122
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LISTING OF RCRA PROGRAM SCHEDULES
. BY

. SERIES TITLE
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EPAtltSPOSITION SCHEDULES BY SERIES JltLE

Date: 07/29/93

TITLE SERIES

--Biennial Report System (BRS) 251A

Hazardous Waste Generators Survey Data B~6e
(GENERATOR)

l03H

Hazardous Waste TSDR Facilities Survey (TSDR
SURVE)

l04H

Import and Export Notifications 256H

Medical Waste Tracking Files 209R

RCRA Corrective Action Files 206R

RCRA Generators, Transporters, and TSD
Facilities Files

478R

RCRA Solid Waste Management Plans 201A

--Resource Conservation and Recove~y !n!o~ation
System (RCRIS)

252A

Survey Response Questionnaires and Related
Documentation

l02H

,
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APP. PROGRAM
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EPA SERIES RD. 251A

u.s. EPA RECORDS CONTROL SCHEDULE
~ SERIES ~ITLE' Biannial Reporting System (BRS)~

PROGRAM, RCRA
EPA SERIES NO: 25lA
MARA SCHEDULE RO. Nl-412-94-S/1
APPLlCABILI~YI Agency-wide
lDENuprZNG INTOBlIWQN:
DESCRIP~ION: RCRA Sectlons 3002 and 3005 require hazardous waste generators,
transporters, an~ storage, treatment, and ~ieposal tacilities to submit a
report containing a description of the type and quantity of waste handled
during the reporting year and the method(.) ot treatment, storage, or
disposal. Thee. reports are to be submitted to RCRA authorized states on
March 1 of the year following the reporting year though some States require
annual reporting. The States' compiled reports are then electronically
submitted to the EPA Regional offices by September of that year. This data is
used to prepare the National Biennial RCRA Hazardous wasta Report which
provides data needed to oversee the environmental progress of the RCRA
program, to mea.ura the success of multiple program goale, to support the
development of regulations and to evaluate their environmental impact, and
set environmentally based permitting and compliance priorities.
ARRAHGEME~: One record for each facility.
~YPE OF UCORDS:
Data file

SPECIFIC RESlRIC~IONS.
None

MEDIUM:
ElectroniC, paper

VUAL RECORD:
No

FUNC~IONS SUPPORTED I
RCRA recordkeeping and reporting re~uirements
SPECIFIC LEGAL REgUIREMEN7S:
Resource Conservation and Reoovery Act, as amended, Sections 3002, 3005

P.15. .
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EPA SEaIZS NO. 25lA
DISPQSIfION IllQB4ATIOK,
FINAL DI8POSI~IOH:
a. BRS eleetronie 80ftware
program: Disposable

~RAHSFER ~O Fae PERMIttED.
No

bel). Input forms I Dispolable No
(2). Eleetronio tranemissione:

Disposable No
0(1). Electronic data, 19a5-19S7.

Dieposable NO
(2). ~ectronic data, 1989 -

presents !!E~~nen;_ Yes
d(l). Biennial Reporte:

Permanent Yee
(2). Ad hoc report. Dependent on related records

e. Supporting documentation:
Permanent No
FILE BREAK INSTRuctIONS I
a. Break at the end (December 31) of each biennial reporting year.
bel). Break input torms (paper file) at the end of each reporting year plus 1
year.

(2). Break all intermediate electronic transmissions ot data (input
systems), followinq initial input, upon successful transmission.
c(l). Break according to disposition instructions below.

(2). Break upon publication of Biennial Report.
del). Break upon publication of Biennial Report.

(2). File all other ad hoc report. and printouts with appropriate case file
or related records. Follow file break instruction. for related records.
e. Break upon publication of Biennial Report.
DISPOSITION INsrRUC~IONSI
a. Delete when no longer needed to support program mission.
bel). Retain for 2 year!, then delete.

(2). Delete upon successful transmission of data.
e(l). Celete upon approval of this sohedule by the Archivist of the United
States.
~~ Transfer ASCII or EBCDIC flat file of data on new or recertified one- \
half inch, 9 track tape or cartridge to the National Archives, with tape
layout, block .ize, and other tape specification., and the published Biennial
Report.
d(l)'vTransfer the Biennial Report to the National Arehive8 along with
electronic data (item c(2».
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EPA SERIES NO. 251A
(2). For all other ad hoc reports and printouts, tollow diaposition

inBtructione for related records.
) ~~ Transfer those records necessary to dooument how the system captures,

~manipulates, and outputa data to the National Archiv... Supporting
documentation will include the file specifications and record layouts. This
documentation would be transferred along with the transfer of the electronic
data flat file (item c(2» and the published Biennial Report.
APPgCAlIOlf Gl1IDMCBl
REASONS FOa DISPOSl~IONI BRS data constitute. essential documentation of the
hazardous waste facility information required by RCRA regulations as part of
recordkeeping and reporting requirements and is uled primarily to produce the
Biennial Report. The Biennial Report supplies information on the amounts and
kinds of hazardouB waste being generated, transported, and stored within the
United StateB. Input forms are needed for data verification during the
preparation of the final Biennial Report and the retention oomplies with
record holding requirements stated in the regulation. The retention of the
input syeteme used to transfer data complies with GRS 20/2.
AGENCY-WI DB GUIDANCE, The DRS data life cycle begins with each reporting
year. Reporting years are every other year beginn~ng with 1985, thus each
reporting year falls on odd numbered years. facilities are required to submit
information on the amounts and kinds of hazardoul waste being generated,
transported, and stored during the reporting year. fhia information is
submitte~ to the State in which the facility ie located by March 1st of the
year following the reporting year. The States transfer the information
collected from each facility to the EPA Regional office who then transfers the
information collected from the Statee to the national oversight database.
Information in the national oversight database ie then used to consolidate the
information for distribution and to prepare the Biennial Report. The Biennial
Report is published after the reporting year.
The national oversight system and the publication of the Biennial Report 1s
under the custody of the Office of Solid Waste (OSW) who is responsible for
implementing the disposition of item. a, c(l) and (2), del), and e.
Item a represents the electronic software used to compile data for the
generation of the Biennial Report. Once the Biennial Report for each
reporting period is published, the software is no longer needed for data
collectlon and report generation. For example, the electronic Boftware used
to produce the 1993 Biennial Report (published in 1995) has served its
usefulness since it was used to compile information on the 1993 reporting
year. It can, then, be delated at the end of the 1995 calendar year or
December 1995.
Item c(1) refers to the electronio data collected prior to the reporting
period 1989. Since the data can no longer be processed in electronic form,
any remaining data can be deleted upon approval of this 8che~ule by the
National Archivel.
Item c(2) refers to the electronic data collected for the reporting years
1989, 1991, an~ 1993 to the present and into the future. Electronic data
collected for reporting perio~a 1989 and 1991 are to be transferred to the
National Archives, immediately upon approval of thie schedule, along with the
published 1989 and 1991 Biennial Reports (item d(l») and systems documentation
(item a) for the system used in 1990-91 for compiling 1989 data for preparing
the 1989 Biennial Report and in 1992-93 for compiling 1991 data for preparing
the 1991 Biennial Report. Electronic data collected for the 1993 reporting
period is to be transferred to the National Archives in 1995, upon final
publication of the 1993 Biennial Report, along with a copy of the 1993
Biennial Report. Future collections of BRS data will be dispoeltioned
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EPA SEXIES NO. 251A
according to the lame pattern with the electronic data collected for each
reporting year being tranlferred to the National Archives upon final
publication of the Biennial Report for the reporting year. At the time of the
transter of the electronic data, a copy of the Biennial Report tor the
reporting year (item d(l» and the system documentation (item e) for the BRS
system used to compile data tor that reporting year's Biennial Report are also
transferred.
Item b(l), paper input torms containing data on the 1993 reporting year
submitted to the EPA on Karch 1, 1994, are to be closed out in December 1994.
The forms are to be retained by the states for 2 additional years and
destroyed in Deeember 1996. Input torms for the 1989 reporting period can" be
destroyed as of December 1992. Input forms for the 1991 reporting period can
be destroyed as of December 1993. Input forms for the 1995 reporting period
will be closed out 1n December 1996 and can be destroyed in December 1998.
Input forms used for future data collections are to be closed out in December
of the year following the reporting year, held for 2 additional years, and
destroyed in December of that .econd year.
The disposition of item b(2), electronic transmissions of data (input
systems), including all regional and merge data backups are the responsibility
of the appropriate Regional or state office upon verification of successful
transfer.
Item d(2), ad hoc reports filed with related records, are dispositioned
according to the instruction. for the related records by the office
maintaining those records. They are not the responsibility of the Office of
Solid Waite.
PROGRAM OFFICE GUIDANCE/ DESCRIPtIVE I.FORNA~ION:

CUSTODIAL INPQB«ATIQN,
CONTROLLIMG UNI~: CON'l'AC'l! POIJrr:

MalleI OSWER/OSW Name: David Updike
Mail Codel 5305
~.lephone: 202-260-9658
Office: OSWER/OSW/CABD
:loODlI SI: 264A

Location I Headquartera
Inclusive Dates: 1985-
Volume on Ban4 (peet):
ADnual Accumulation.
(feet or inches)
CONTBOL rJlFOMAZIOH'r
RELA~ED ITEMS, EPA l02H, EPA l03H, EPA l04H, EPA 252A
PaEVIOUS~Y APPROVED BY
MARA SCHEDULE NOS.

Approval
Date BPA

Approval
Date MARA

Entry
Date
3/30/92

~a.t
Modified
5/11/95
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U.S. EPA RECORDS CONTROL SCHEDULE
2)[szalzs ~I~i,'R~source COnservation and Recovery Information System (ReRIS)

PROGRAM I RCRA
EPA SDIES HOI 252A
MARA'SCDDOLB HO. Pendinq
APPLICABILlftl Agencywide
IDENT..lnJ1LQ IlIfOlUlAZIOlIf
DESCRI~IOH. ReRIS combines information from 'two RCRA proqram support
systems. ~he Hazardou. Waste Data Management Sy.tem (HWOMS) and the
Corrective Action Reportinq System (CARS). It replace. HWOMS and accommodates
new data as r.~irod by the 1984 Hazardou. and Solid Wa.te Amendments (HSWA).
The system maintain. data on hazardous waste qenerators, transporters, and
storage, treatment, and dispo.al facilities regulated under RCRA Subtitle C.
It provide. trackinq data on the atatus of facility parmittinq and compliance.
It is used interactively at the State and R.qlonal level for on-line data

.editinq and report generation with monthly update. made to the National
oversight database through batch uplQad and merge.. '",.
ARRAHGZMEHT. One record for each facility.
'rYPB OF ucoans.
Data file '

SPECIFIC RBS~crIO.S.
None

MEDltIMl
Electronic, paper

VI~ RBCOIlD.
Ye. ,

FUHc.rIOKS SUPPOR%BD.
RCRA parmittinq, compliance, and enforcement,.
SPECIFIC LEGAL UQVlJllDlJDl'%SI
Resource Con.ervation and Recovary A~t, a. amended

,

-,-,
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DrspqsIfIoW I1lPRKArI0W,
FlKAL DISPOSI%IOM.· ., .'
&. RCRIS electronic software
program: Di.pc.~le
b. Input I Di.poaable

No
No

~.~ Electronic datal Permanent No
d~ OUtput and report. Dependent on related records

/~supportinq documentation:
Permanent No
FILE BREAX IHSnUJC%IOHS.
a. Break .oftware program at the end of each major format change cycle and
when tspes.for the fourth quarter of each fiscal year are .ent to NTIS and/or
when super.eded by routine software update ••
b. Break paper file when data ha~ ~~~Il 8uhwl~ted to the Stata. for data
entry. B~eak input .yatam. from State and Regional data base. when data has
been merged into the national data base and when quality asaurance of data and
·.l&ctron!.ctru:s!er t and whe,. <r.'~1"i:.1"ly uptiate X'eport has been made.
c. Break data file at.the ead ~!e.c~ 'c~t ct.ango cycle and wh3n ~apee fo~
the fourth quarter of each fiscal year axe aent to NTIS.
d. File ad hoc report. and printout a with appropriate ca.e file or related
record.. Follow file break instruction. for related recorda.
e. Break file at the end of each major format change of RCRIS.
DISPOSI~IOH IHSTKUC%IOHSI
a. For each major format, change of RCRIS, maintain current ver.ion on tapes
or cartridge. for 7 year. following procedurea r.quired in NDPD'a Operational
Policies Manual,-Sections #200.01 and #200.02 on archiving data sets and
records management. After 7 years, the tape. are to..be destroyed by
degau.sing. For any routine sottware update., delete software after quality
asauranCe check i. performed. .
b. Hold paper input 3 yeara~ then d.stroy. Delete input .y.tem data
following quality aaaurance ot data, verification of electronic transfer, and
when ~arterly update l'eport has bfoc.nmade. .

~an.fer ASCII or EBCDIC tlat file of data on new ~r certified one-half
inch,.9 track tape or cartridge to the National Archive. along with tap.
layout, bloc;lt.ize, and other ups specification •• T~t\S.f'er 0.""' ....4.\\,, a:t +he..
-h~ of ~~-H'(' bru.". be4It'lr\'\t'\t; (1\ \'1.li'f·
d •. Follow di.pc.ition !natru~tions for r~lated record••

~Tran.fer tho.e recorda necessary to document hew the ayatam captures,
manipulate., and output. data to the Nationa! Archive. in .ither paper f;~ :r
magnetic form on'n~ or recertified one-half inch, 9 track tape Or ear~r1j;.
wri~ten in ASCII o~ EBCDIC. Supporeing documentation can.include the soft.a,e
ROllrcecode, data .yatam apecif ieationa, file specificatioR., code
tranalation., record' layouts, U8er guides, and output apacificationa. :~ ••
documentation would be tranafQcrwd .long with the annual tranafer of t~e
electro~ic data flat file (item C) tor the fiacal year in which the same lete
aa the major vera ion change.
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. APPLICM,"IOlf GtlIDAlfClll
REASORS FOR DISPOSI~IOH. This item is the major data system supporting all
operations required by RCRA regulations for permitting, hazardous waste
tracking, corrective action. and enforcement of hazardous waste qenerators,
transporters, treatment, and disposal facilities. This system replaces the
Hazardous Waste Data Management System (HWCMS) which was appraised by the
National Archives in 1981 as permanent. Since this system undergoes daily
updates and additional information contained in the input systems at the PC
level and in the Regional merge data bases is required to conduct daily data
entry operations, special instructions on the handling of systems backups was
r~quired. Since the system captures significant historical information of the
atatus of hazardous waste in the environment which would otherwise be lost in
an active data system, yearly transfer of tapes, to the National Archives is
nece88a~:'Y•
AGEHCYWID8 GUIDAHCB. Record copies are under the custody of the
Communications, Analysis and Budget Division, Information Management Branch
(CABO/1MB) of Office of Solid Waate (OSW). CSW/CABD/IMB staff is responsible
for implementing the disposition as stated in'items a, c, and e.
Output and reports (item d), filed with related r2cords, are dispcsitioned
according to the instructions for the related record. by the office
maintaining the records. .
The disposition of all input fo~ and input systems, including all regional
and merge data ~ackups are the res~nsibility of the appropriate Regional
office.
PROGRAM OFFICI GUIDAHCI/ DESCRIPTIVB IHFORXA%IOK. Regional RCRA offices
should advise the appropriate State" and local government programs generating
or receiving RCRIS input forma and/or input systems to disposition these
records according to the instructions given for item b.

,

CUSTODIAL INfOBlfAZIOlfr .
CONTROLLING UNI~. .COIr.rAC POlft.

, ,

'"

Naa.. OSWER/OSW
LocatioD' U.S. EPA HQ
1Delu.i•• Dat... 1991-
Volua. OD Hand (r••t).
Annual AeeuaulatioD'
(fe.t or inch.s)
CONTROL Il!.P'ORl£U'IQlfl
RELAXED IXBNS. EPA 206R~ EPA 207R, EPA 211R, EPA 25lA, EPA 478R

Naa••' 'ltevinPhelps/Donna Inman
Kail COd•• 05-312

-, ~.l.phoD.1 202-260-4697
Offie.. 05WER/05W/CABD
Roo.. S8 2648

PR.$VIOUSloY APPROvm BY
NARA SCBEDULB NOS. NCl-4l2-81-18/S, NC1-412-8S-7/l8

Approval
Date SPA

Approval
Dat. JIAJlA

Entry
Dat.
3/30/92

Laat
Modified
4/28/93


