
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-412-94-005 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1 was superseded by N1-412-04-008 

Item 2 was superseded by N1-412-04-008 

Date Reported: 09/07/2022 N1-412-94-005 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 
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7. 9. GRSOR 10. ACTION 
ITEM 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED TAKEN(NAR
NO. JOB CITATION USE ONLY) 

Schedule submission includes items covering 
A:9 e11Ci*W.1G~eadqaa, tet s wlde, t-teg iortai, 
~Eld SJJpee:£:aHd2 attd RCRA records. 

Superseded job citations listed on individual 
items. 

STANDARD FORM 115 (REV. 3-91 
Prescribed by NAR. 

36 CFR 122 

.. \. 

R.EQUEST FOR RECORUS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1. FROM (Agency or establishment) 

Various 
3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 

Michael L. Miller, Rec. Off. 202-260-5911 

6. AGENCY CERTIFICATION 

(NARA use onl 

DATE RECEIVED 

(J.,,19·13 
NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is approved except 
for items that max be marked Hdisposition
not approved" or withdrawn" in cofumn 10. 

DATE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records 
and that the records proposed for disposal on the attached 192 page(s) are not now needed for the business 
of this agency or will not be needed after the retentionreriods srecified; and that written concurrence from 
the General Accounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

D is not required; □ is attached; or has been requested. 
DATE TITLE 

ltJ/7/f3 Agency Records Officer 

N 7 40-00-334-4064 
PREVIOUS EDITION NOT USABLE 
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LISTING OF RCRA PROGRAM SCHEDULES 
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EPA.SPOSITION SCHEDULES BY 

Date: 07/29/93 
SERIES lLE 

TITLE SERIES APP. PROGRAM 

-Biennial Report System (BRS) 

Hazardous Wasta Generators Survey Data B~se 
(GENERATOR) 

Hazardous Waste TSDR Faciliti~s Survey (TSDR 
SURVE) 

Import and Export Notifications 

Medical Waste Tracking Files 

RCRA Corrective Action Files 

RCRA Generators, Transporters, and TSO 
Facilities Files 

RCRA Solid Waste Management Plans 

-Resource Conservation and Recove~y !n!ornaticn 
System (RCRIS) 

Survey Response Questionnaires and Related 
Documentation 

251A 

103H 

104H 

256H 

209R 

206R 

478R 

201A 

252A 

102H 
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HQ 

HQ 

HQ 
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AW 

AW 
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EPA SERIES RO. 251A 

U.S. EPA RECORDS CONTROL SCHEDULE 

~ SERIES ~In.Es Biennial Reporting System (BRS)/ 

PllOGRAM1 RCRA 

EPA SERIES HO: 251A 

HAllA SCHEDULE HO. Nl-412-94-S/l 

APPLICABILI~YI A;ency-wide 

ZDENU,rzNa INTOBl{A!I'IQN: 
DESCRIP~IOH: RCRA sactione 3002 and 3005 require hazardous waste generators, 
traneportars, and atoraga, treatment, and disposal facilities to submit a 
report containing a description of the type and quantity ct waste handled 
during the reporting year and the mathcd(s) ot treatment, storage, or 
disposal. Theee reports are to be submitted to RCRA authorized States on 
March l of the year following the reporting year though soma States require
annual reporting. The States' compiled reports are then electronically
submitted to the EPA Regional offices by September of that year. This data is 
used to prepare the National Biennial RCRA Hazardous Wasta Report which 
provides data needed to oversee the environmental progress of the RCRA 
program, to measure the succeee of multiple program goal•, to support the 
development of regulations and to evaluate their environmental impact, and to 
set environmentally based permitting and compliance priorities. 

ARRANGEMER'J:: Ona record for each facility. 

i'YPE OF RECORDS: SPECIFIC RBS?RIC~IONSa 
Data fila Nona 

MEDIUM: VU'AL RECOJU>: 
Electronic, paper No 

l'UNC~IOMS SUPPOR~EDI 
RCRA recordkeeping and reporting re~uirements 

SPECIFIC LEGAL llQUIREMEN'XS: 
Resource conservation and Recovery Act, as amended, Sections 3002, 3005 
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DISPQBifIQN lllQBJIAZIQKl
FINAL DISPOSI~IOH: ~RAXSFER ~0 Fae PERMITTED• 
a. BRS electronic eoftware 
program: Disposable No 

b(l). Input formas Diapoaabla No 

(2). Electronic tranemieeione: 
Diapoaable No 

o(l). Electronic data, 1985-19871 
Disposable No 

(2). "Electronic data, 1989 -
prasant1 ~~~nent_ Yes 

d(l). Biennial Reports:
Permanent Yee 

(2). Ad hoc reports Dependent on related records 

e. Supporting documentation: 
Permanent No 

FILE BREAK IHSTRUCtlONII 
a. Break at the end (December 31) of each biennial reporting year. 

b(l). Break input forms (paper file) at tha end of each reporting year plus 1 
year. 

(2). Break all intermediate electronic tranemieeione ot data (input
systems), following initial input, upon aucceaaful transmission. 

c(l). Break according to disposition instructions below. 

(2). Break upon publication of Biennial Report. 

d(l). Break upon publication of Biennial Report. 

(2). File all other ad hoc report ■ and printouts with appropriate case file 
or related records. Follow file break instructions for related records. 

e. Break upon publication of Biennial Report. 

DISPOSl~ION IHSrRUC~IOHSI 
a. Delete when no longer needed to support program mission. 

b(l). Retain for 2 yearm, then delete. 

(2). Caleta upon eucceesful transmi11ion of data. 

c(l). Oelete upon approval of this schedule by the Archivist of the united 
states. 

~< Transfer ASCII or EBCDIC flat file of data on new or recertified one- , 
half inch, 9 track tape or cartridge to the National Archives, with tape
layout, block size, and other tape spacificatione, and the published Biennial 
Report. 

d(l).&Transfer the Biennial Report to the National Archive• along with 
electronic data (item e(2)). 
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(2). For all ether ad hoc reports and printouts, follow diaposition
inatructione for related record•. 

J .9..----Tranafar those records necessary to document how the ayatem captures,
t--'manipulates, and outputa data to the National Archive ■• Supporting

documentation will include the file specifications and record layouts. This 
documentation would be transferred along with the transfer of the electronic 
data flat file (item c(2)) and the published Biennial Report. 

APPgC4tION GUIDAJICBt 
REASONS FOK DISPOSl~IOH1 BRS data conetitutaa essential documentation of tha 
hazardoua waste facility information required by RCRA regulations ae part of 
recordkeeping and reporting requirement• and is u1ed primarily to produce the 
Biennial Report. The Biennial Report aupplie• information on the amounts and 
kinda of hazardous waate being generated, transported, and stored within the 
United States. Input form• are needed for data verification during the 
preparation of the final Siennial Report and the retention complies with 
record holding requirements stated in the regulation. Tha retention of the 
input systems used to transfer data complies with GRS 20/2. 

AGEHCY-WIDB GUIDAHCEs The BRS data life cycle begins with each reporting 
year. Reporting years are every other year beginning with 19851 thus each 
reporting year falls en odd numbered yeara. facilities are required to submit 
information on the amounts and kinds of hazardou1 waste being generated, 
transported, and stored during the reporting year. Thia information is 
submitted to the State in which the facility is located by March 1st of the 
year following the reporting year. The States transfer the information 
collected from each facility to the EPA Regional office who then transfers the 
information collected from the States to the national oversight database. 
Information in the national oversight database ie then used to con•olidate the 
information for distribution and to prepare the Biennial Report. The Biennial 
Report is publiehed after the reporting year. 

Tha national oversight system and the publication of the Biennial Report is 
under the custody of the Office of Solid Waste (OSW) who is responsible for 
implementing the disposition of items a, c(l) and (2), d(l), and•• 

Item a represent• the electronic software ueed to compile data for the 
generation of the Biennial Report. Once the Biennial Report for each 
reporting period is published, the software is no longer needed for data 
collection and report generation. For example, tha electronic software used 
to produce the 1993 Biennial Report (publiahad in 1995) has aerved its 
usefulness since it was ueed to compile information on the 1993 reporting 
year. It can, then, be dalated at the end of the 1995 calendar year or 
December 1995. • 

Item c(l) refers to the electronic data collected prior to the reporting
period 1989. Since the data can no longer be processed in electronic form, 
any remaining data can ba deleted upon approval of this schedule by the 
National Archivea. 

Item c(2) refers to the electronic data collected tor the reporting years 
1989, 1991, and 1993 to the preaent and into the future. Electronic data 
collected for reporting periods 1989 and 1991 are to be transferred to the 
National Archives, immediately upon approval of this schedule, along with the 
published 1989 and 1991 Biennial Reports (item d(l)) and •yatems documentation 
(item a) for the system used in 1990-91 for compiling 1989 data for preparing
the 1989 Biennial Report and in 1992-93 for compiling 1991 data for preparing 
the 1991 Biennial Report. Electronic data collected for the 1993 reporting
period is to be transferred to the National Archives in 1995, upon final 
publication of the 1993 Biennial Report, along with a copy of the 1993 
Biennial Report. Future collections of BRS data will be dispositioned 
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according to the aame pattern with the electronic data collected for each 
reporting year being tran1ferred to the National Archives upon final 
publication of the Biennial Report for the reporting year. At the time of tha 
transfer of the electronic data, a copy of the Biennial Report for the 
reporting year (item d(l)) and th• ayatem documentation (item e) for the BRS 
system used to compile data for that reporting year's Biennial Report are also 
transferred. 

Item b(l), paper input torm• containing data on the 1993 reporting year
submitted to the EPA on Karch l, 1994, are to be closed out in December 1994. 
The forms are to ba retained by tha states for 2 additional years and 
destroyed in December 1996. Input forms for the 1989 reporting period can·be 
destroyed as of December 1992. Input forms for the 1991 reporting period can 
be destroyed as of December 1993. Input forms for the 1995 reporting period
will be closed out in December 1996 and can be destroyed in December 1998. 
Input forms used for future data collections are to ba closed out in December 
of the year following the reporting year, held for 2 additional years, and 
deetroyed in December of that eecond year. 

The disposition of item b(2), electronic transmi•aions of data (input
systems), including all regional and merge data cackupe ara the responsibility
of the appropriate Regional or state office upon verification of aucceeeful 
transfer. • • 

Item d(2), ad hoc reports filed with related records, are diepo ■ itioned 
according to the instruction• for the related record• by the office 
maintaining those records. They are not the responsibility of the Office of 
Solid Waite. 

PROGRAM OFFICE GUIDANCE/ DESCRIPtIVE lXFORMA~ION: 

CUS7'0DIAL INPOBl'(A179.N1
COHTROLLIMQ UNI~: CON'l'AC'l! POIJrr: 

Hames OSWER/OSW Name: David Updike 

Location, Headquarters Mail Codes 5305 

Inclusive Dates: 1985- T ■ laphone: 202-260-9658 

Voluma on Band (Peat): Office: OSWER/OSW/CABD 

Annual Accumulations :loom& SE 264A 
(feet or inches) 

CONTROL I11FOMA:l'IQH'[
RELA~BD lTEMS1 IPA 102H, EPA 103H, EPA 104H, EPA 252A 

PllVIOUSLY APPROVED BY 
NARA SCHEDULE NOSI 

Approval Approval Ei:itry Laat 
Date EPA Date NARA Date Modified 

3/30/92 S/11/95 
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U.S. EPA RECORDS CONTROL SCHEDULB 

2)UIDIBS ~In.Bi··· R~~ource con ■ -rvation and Recovery Information Sy ■tem (RCRIS) 

PROGRAMI RCRA 

EPA SDIES KOi 252A 

HARA· SCDDOLS HO. Pending 

APPLICABILiffl •• Agencywide 

IDENT,,InI.JLG IlllQRllAZIQllJ 
DESClllP'J:IOHa RCRIS combine ■ information from ·two RCRA program ■ upport 
sy ■tem■ a ~he Hazardou ■ Waste Data Management Sy ■tem (HWDMS) and the 
corrective Action Reporting Syatem (CARS). It replace ■ HWDMS and accommodates 
new data a■ raquirod by the 1984 Hazardous and Solid Wa ■ t• Amendment ■ (HSWA).
Th• ay ■ tem maintain ■ data on hazardou ■ wa ■ t• generator ■, tran ■ portera, and 
storage, treatment, and diapoaal facilities regulated under RCRA Subtitle c. 
It provides tracking data on th• status of facility permitting and compliance.
It is ueed interactively at th• State and R•gional level for on-line data 

. ,editing and report generation with monthly update ■ made to th• National 
over ■ ight databa ■• through batch upload and mergea. • • ·" • 

A.RllAHGBKD'J!a One record for each facility. 

TYPS OP UCORDS I SPBCIPIC RSSDICIOMSI 
Data file • None 

MEDltlMI VI~ UCORD1 
Electronic, paper Yes , 

FtJHC-rIOKS SlJPPOR%BDI 
RCRA permitting, compliance, and enforcement , . 

SPECIFIC LEGAL RSQVlJl.ENJDr.rSI 
Resource con ■ ervation and Recovery A~t, a■ amended 
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orspqsrrzow Zlfl'PMA%'IQW, 
l'IKAL DISPOSl%IOM1 · .. , . • 'rKANSl'D TO nc PERMlrrEDI 
&. RCRIS electronic software 
program: Di ■po•~l• No 

b. Inputs Diapoaable No 

t:C•- Electronic datas Permanent No 

d~ output and report• Dependent on related record• 

;-~Supporting documentation: 
Permanent No 

l'ILB BREAX IHSnUCTlOHSI 
a. Break ■ oftware program at the end of ea.ch major format change cycle and 
when tspas.for the fourth quarter of each fi ■cal y•ar are eent t0 NTIS and/or
when superseded by routine software up<ia.tea. 

b. Break pa.per file when data ha~ ~~~11 &Uhwl~t•d to the Stataa for data 
entry. Break input ayatama from Sta.ta and Regional data baaea when data has 
bean merged into the national data baae and when quality aasuranca of data and 
·.1.ctron!.c tru:s!er, cMid wher. <r-'~'"i:•'"l y uptiate x-aport •ha• been made. •• 

c. Break data file at. the ead ~, e.c~ Zcn.t ct.1U1go cycle and wh3n ~apee fo~ 
the fourth quarter of ea.ch fiscal year axe aant to NTIS. • 

d. Fila ad hoc report ■ and printout ■ with appropriate ca ■• file or related 
record ■• Follow file break inatructiona for related record ■. 

a. Break.file at the and of ea.ch major format change of RCRIS. 
. . 

DISPOSI~IOH IHSnUCTlOMSI 
a. For each major format.change of RCRIS, maintain current veraion on tape• 
or cartridge ■ for 7 year ■ following procaduraa required in NDPD'• Operational

\ · Policies Ma.nual,-Sectiona #200.0l and #200.02 on archiving data aats·and 
recorda management. After 7 yeara, the tape ■ are to.. be da ■ troyad by
degauaaing. For any routine software update ■, delete ■oftware after quality 
assurance check i■ performed. • 

b. Hold paper input 3 year•~ then destroy. Delete input ayatem data 
following quality aaaurance of data, verification of electronic tran ■ fer, and 
when ~artarly update i·eport ha• bH,n made. • 

~anafer ASCII or IBCDIC flat file of data on new ~r certified one-half 
inch,. 9 track tape or cartridge to th• National Archive ■ along with tape 
layout, bloc;lt ■ ize, and other upe specification ■• Tr-.ns.f'er °'""'u.c-.\\'\ a:t +he.. 
-h~ of li~-ttl(. bru.t, be41nr\'1t'\'i (I\ \'1.'1'! • • 
d.. Follow diapoaition !nstru~tione for r~lated record ■• 

<a<Tran ■ fer tho ■• record ■ naceeaary to document how the aystem captur••• 
manipulate ■, and output ■ data to the National Archive ■ in •ither paper f;r.: :r 
magnetic form on·n$W or racartitiad one-half inch, 9 track tape or cartr,.j;a
wri~ten in ASCII or. EBCDIC. Supporting documentation can.include the •oft-are 
ao11rce c:ode, data aystem specif icationa, file ■ pecificationa, code 
tran ■ lationa, record· layouts, user guide ■, and output specifications. :~.• 
documentation would be tranafQrrwd along with the annual transfer oft~• 
electro~ic data flat file (item c) for the fiacal year in which the ea.me :"esr 
aa the major veraion change. 
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• APPLICM"IQ'lf GUIDANCJft 
REASOHS FOR DISPOSI~IOHa Thia item ia the major data ayatem aupporting all 
operations required by RCRA regulation ■ for permitting, hazardous waste 
tracking, corrective action• and enforcement of hazardoua waate generators, 
transporters, treatment, and dispoaal facilitiee. Thia ayatem replaces the 
Hazardoua Waste Data Management Syatem (HWDMS) which waa appraised by the 
National Archives in 1981 as permanent. Since this system undergoes daily 
updates and additional information contained in the input systems at the PC 
level and in the Regional merge data bases ia required to conduct daily data 
entry operations, special instructions on the handling of systems backups was 
r~quired. Since the system captures significant historical information of the 
atatus of hazardous waste in the environment which would otherwise be lost in 
an active data system, yearly transfer of tapes_ to the National Archives is 
neceasa~y. 

AGEHCYWIDB GUIDAHCBs Record copies are under the custody of the 
Communications, Analysis and Budget Division, Information Management Branch 
(CABD/IMB) of Office of Solid Waate (OSW). CSW/CABD/IMB staff is responsible
for implementing the disposition as stated in·itema a, c, and a. 

Output and reports (item d), filad with related r2cords, are diapcsitioned
according to the inatructions for the related record ■ by the office 
maintaining the records. • 

The disposition of all input forlMI and input systems, including all regional 
and merge data "backups are the respr.>nsibility of the appropriate Regional
office.· 

PROGRAM OFPICB GUIDAHCB/ DBSCllIPTIVB IJil'O~IOKa Regional RCRA offices 
should advise the appropriate State and local government program• generating 
or receiving RCRIS input forms and/or input system ■ to disposition these 
records according to the instructions given for item b. 

CUSTODIAL Il1PQRlfATIONr • 
COHTROLLING UHI~I .coir.rAc POiftl 

Haaea OSWER/OSW Naaea· ·xevin Phelpa/DoMa Inman 

Locations u.s. EPA HQ Kail COdea OS-312 

Inclusive Dateaa 1991- ~•l•phonea 202-260-4697 

Voluae OD Hanel (Feet) _a Offices OSWER/OSW/CABD 

Annual Accuaulationa R.oo■ I SB 264H 
(feet or inch••> 

C01ITROL Ilf.P'0R1£U'I01fr 
RELAXED IXBICSI EPA 206R; EPA 207R, EPA 211R, EPA 251A, EPA 478R 

PR$VIOUSX,Y APPllOVBD BY 
NARA SCDDULB ROSI NCl-412-81-18/5, NCl-412-85-7/18 

Appro•al· Appro•al Entry La•t 
Date EPA Date JIAJlA Dat• Modified 

3/30/92 4/28/93 




