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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

To: NATIONAL ARCHNES and RECORDS ADMINISTRATION (NIR) 
WASHINGTON, DC 20408 

1 . FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Environmental Protection Agency 
In accordance with the provisions of 442. MAJOR SUBDIVISION 
U.S.C. 3303a the disposition request,Various including amendments, is approved except 
for items that may be marked •disposition 3. MINOR SUBDIVISION not approved" or "'withdrawn" in corumn 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE 

Michael L. Miller (202) 260-5911 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining t t e disposition of its records 
and that the records pro~sed for disp<:>sal on the attached 12._ page(s) are not now needed for the business 
of this agency or will not be needed after the retention periods srecified; and that written concurrence from 
the General Accounting Office, under the provisions of Title 8 o the GAO Manual for Guidance of Federal 
Agencies, 

[:::} is not required; 0 is attached; or 0 has been requested. 
DATE TITLE 

Agency Records Officer8/4/95 

7. 
ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9.GRSOR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

See attached EPA Records Schedules for selected 

agency-wide audiovisual.records 

115·109 NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91) 
PREVIOUS EDITION NOT USABLE Prescribed by NARA 

36 CFR 1228n.1u (:LJ-A./h -~ 
FEB I 4 1996n,,v,v- - / / • C'l'J/¥ 
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CJ.AFT er 10/5/JS 

U.S. EPA RECORDS CONTROL SCHEDULE 

1) SERIES TITLE: Official Portraits 

l'ROGRAM; All Programs 

EPA SERIES NO; 710A 

NARA Sc:m:Dtn.Z HO. Nl-412-95-5/l 
(Use this number co retire records c~ NARA) 

lll'LICAB:U,I'l'Y' Agency-wide 

IDENTIFYING INPORMATION: 
DESCRil'TION1 Consists of official portraits of senior Agency officials 
reflecting the historical significance of the Agency and related finding aids 
and documentation necessary for their proper idencificacion, retrieval, and 
use. 

ARRANGEMENTa 

mE o:r ucoims, SPECIFIC R.BSTRIC'l'IONS: 
Phot.og-raphs None 

MEDI'CM: VITAL JlEC:ORD: 
Photographs No 

FUNCTIONS S'D'PPORTED1 
Administration 

SPECIPIC LEGAL REQtn:REMENTS: 
None 



.. . . 
., ·, 

• 
EPA SERIES NO, 710A 

DISPOSITION IN.PORMA;'..!ON: 
~DfAL DISPOSITION: TRANSFER TO RC PERMITTBI>r 
~ermanenc No 

PII,B BREAIC %NSTR'D'CTIONS1 Break file every 10 years. 

DISPOSITION INSTRUCTIONS: Transfer co the National Archives in 10 year blocks 
after file break. Records may be traneterred sooner it volume warrants. 

~PPLICArION GUitJA11CE: 
:RDSONS FOR DISPOSITION& Series previously approved by the National Archives 
for perm.anent retention, Transfer instructions have been changed to meet 
Agency needs. 

AGJENCY-WXDE GtJID.ANCBr For black and whi~e photographs, recire an original
negative and a captioned print. If the original negative is nitrate or glass,
include a duplicate negative. 

For color photographs, retire the original color transparency or color 
negative, a captioned print, and an internegative, if one exists. 

Other records series related to still photography include: 

EPA 708A - Routine Photographs and Slides 
EPA 709A - Personnel Identification and Passport Photographs 
EPA 7llA • Mission-Related Photographs 
EPA 7l2A • Program Slides 
EPA 713A - Audiovisual Finding Aids and Related Documentation 

Audiovisual records are to be maintained in accordance with standards in 36 
CFR 1228.184 and 36 CFR 1232. 

PROGRAM or~ICE GtFIDAHCB/DESCRIPTIVE INFORMATION; 

CUSTQPIAL INFORMATION: 
CONTROI.I,:ING UNITS Multiple unics CONTACT Ponrr, 

Na.ma: Naune: 

r.oeationa Mail Coder 

Inclusive Dates: Telephone, 

Volume en Kand (reet)z Offices 

Annual Accumulation: lloom, 
(feet or inches) 

CONTR.OL INFOR.HATION: 
RELATED ITEMS& EPA 708A, EPA 709~, EPA 711A, EPA 7l2A, EPA 713A 

PREVZOUSLY APPROVED BY 
NARA SCHEl)trLE NOS: NCl-412•83-l/IV/3 and 6 

Apprcval ApproYal. Entry Last 
Date EPA Data NARA 'Date Modified 

ll/18/.93 10/6/9S 

https://ll/18/.93
https://CONTR.OL


•• O:T 23 '95 _09~51AM US EPA. LIBRARY 
.. 

., ·, 

~RAl'T or 10/6/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

J) SlllBS TITLE, Mission-Related Photographs 

PR.OGRAKr All Programs 

EPA SERIES NOi 711A 

NARA SCHl:D'CJLB NO. Nl-412-95•5/2 
(Use thia number to retire records to NARA) 

APPLICABILITY, Age?lcy•wide 

IDEl:1T1.FYING INFORMATION; 
DESCRIPTION; Consists of photographs depicting various program mission 
activities of the Agency an~ related finding aids and documentation necessary
for their proper identification, retrieval and use. Examples are interviews 
with public citizens regar~ing toxic and hazardous waste, effect of pesticides 
on the environment and public health. 

ARRANGEMENTr 

nPB or RECORDS, SPECIFIC USTRlCTIONS: 
Photographs None 

MEDit1Mi VITAL RECORD I 
Photographs NO 

FUNCTIONS SUPPORTED: 
Program operations 

SPECIFIC LEGAL UQ'tJ'ZREMENTS: 
None 



O:T 23 '~5 _09:s1AM US EPA. LIBRARY •·, 

El'A SDl'J:S NO. 711A 

DISPOSITION INFORMATION; 
PINAL DISfOSITION: 'l'llANSrBR TO FRC PEltMITTED: 
Permanent No 

FII.Z BllEAJt :INSTJl.t1C'l'::CONS: Break fill! every l0 years. 

DISPOSITION INSTRUCTIONS: Transfer to the National Archives in 10 year blocks 
after file break. Photographs may be transferred sooner if volume warrants. 

APPLIC\TION GUIDANCE: 
REASONS FOK DISfOSITION: Series previously approved by the National Archives 
for permanent retention. Transfer in8tructions have been changed to meet 
Agency needs. 

AGENCY-WIDE GUIDANCE: Photographs supporting individual case files (such as 
permit applications, enforcement actions, site cleanup, or other actions by
the Agency) .hould be linked to the appropriate papar file (eg., a cross, 
reference ~heet in the paper file and notations on photo labels). 

For black and white photographs, retire the original negative and a captioned
print. If the original negative is nitrate or glass, include a duplicate
negative. For color photographs, retire the original color transparency or 
color negative, a captioned print, and an internegative, it one exists. See 
36 CFR 1232 for additional information on managing audiovisual materials. 

Other records series related to still photography include: 

EPA 7O8A • Routine Pnotographs and slides 
EPA 7O9A - Personnel Identification and Passport Photographs 
EPA 71OA - Official Portraits 
EPA 712A - Program Slides 
EPA 713A - Audiovisual Finding Aids and Related Documentation 

Audiovisual records are to be managed in accordance with standards in JG CPR 
1228.184 and 35 CFR 1232. 

PROGRAM OFWICE Gt1IDANCB/DESCRIPTIVB INFORMArION: 

CO'STODIAL INFOBNATION: 
CONTR.OLLING tJNIT, Multiple units CONTACT POIN'r: 

Namas Name: 

Locat:ion, Mail Codes 

Inclusive Dataai Telephones 

Volume on Hand (Peet)2 Officer 

Annual Accumulation1 Room.2 
(feec or inches) 

CONTROL lNFQRMATION; 
RBLATED ITli:MSr EPA 708A, EPA 709A, EPA 710A, EPA 712A, EPA 713A 

fREVIOUSLY llPROVEl> BY 
NARA SCHBDOLE NOS: NCl-412-83-1/IV/4 and 5 



..• 
EFA SERIES NO. 711A 

Approval Approval Entry :C.ast 
Data EPA Daee NARA J)at• ModifiecS 

11/18/.93 10/6/95 

-s-

https://11/18/.93


O:T 23 '95 .09.~ 52AM US EPA. LIBRARY • 
DRAPT or 10/6/95 

U.S. EPA RECORDS CONTROL SCHEDULE 

J) SERIES T:CTLE1 Mission-Relaced Mocion Pictures 

PROGRAMS All Programs 

EPA SERIES NO: 719A 

NARA SCBEDOLE NO. Nl-412•95•5/3 
(Use this number to retire records to NARA) 

APPL:CCA3ILITY1 Agency-wide 

Z'lJTi':N'rIFYING .?NFQ@TION': 
DESCRIPTXON: consists of motion pictures related to Agency missions. 
Includes public information films, environmencal craining films, mini• 
documentaries, environmental studies, television public service (or spot) 
announcements, related finding aids and documentation necessary for their 
proper identification, recrieval, and use, and related script and/or
transcripts. There are four types of records: 

a. Agency-sponsored motion picture films for distribution (informational 
films). 

b. Agency motion picture films made for internal use (program films). 

c. Agency acquired motion picture films. 

d. unedited outtakes and trims (discards of film productions). 

ARRANGEMENT: 

TYPB 01' JtECORDS2 SPEC:CF:CC RESTRICTIONS: 
Motion pictures None 

MBDitJM1 VITAL RECORD, 
Video/film No 

F'CNCTIONS S'OPPORTBDt 
Program operations 

SPECIFIC LEGAL .REQlJIREME:NTSr 
None 



• , . 

EPA SERIES NO. 719A 

DIS'POSITION INFORMATION: 
~INAL DISPOSITION: TRANSFER TO FRC PBR!aTTED: 
Permanenc No 

FILB BU:AX INSTRUCTIONS, Break file every 10 years. 

DISPOSITION INSTRUCTIONS& . 
a. Retire original negative or color original plus separate optical sound 
track, intermediate master positive or duplicate negative plus optical sound 
crack, and sound projections print to the National Archives in 10 year blocks 
after file break. 

b. Retire original negative or color original plus sound, and projection
print to the National Archives in 10 year blocks after file break. 

c. Retire two projection prints to the National Archives in 10 year blocks 
after file break. 

d. Retire the original negative or color original and a work print to the 
National Archives in 10 year blocks after file Dreak. 

Records may be t~ansterred sooner if volume warrants. 
I 

APPLICATIO,N'. GUIDANCE: 
R.llSONS FOR DISPOSlTlONa Series previously approved by the National Archives 
for permanent retention. Transfer instructions have been changed to meee 
Agency needs. 

AGENCY-WIDE GOIDANCB: The program office responsible for producing or 
acquiring the motion pictures is responsible for maintaining the record copy, 
implementing the disposition, and transferring the records to the National 
Archives. All other copies may be destroyed when no longer needed. 

Motion pictures supporting individual case files (such as permie applications,
enforcement actions, site cleanups, training, and other actions by the Agency)
should De linked to ehe appropriate paper file (ejJ., cross reference sheet in 
the paper file and notation on the film label). In that case, disposieion for 
tha case files eakes precedence. 

unedited ouecakes and trims (item d} must be properly arranged, labeled, and 
described and show unstaged, unrehearsed events of historical interest or 
historically significant phenomena. 

Audiovisual records are to be managed according eo the standards in 36 CFR 
1228.184 and 36 CFR 1232. 

Other series related to moeion pictures include: 

EPA 713A • Audiovisual Finding Aids and Related Documentation 
EFA 717A - Routine Surveillance Motion Pictures 
EPA '7lBA • Routine Scientific, Medical or Engineering Motion Pictures 

PROGRAM OPPICB G'tJIDANCB/DBSCRili?TIVB INFORMATION: 

CtTSTODIAL INPORMATI01l: 
CONT.ROLLING tJHITI Multiple units CONTACT li?OINT: 

Nam.ea Namer 

Mail Codes 



P.. 11.11.?O~T 23 •~5 .09.=53AM US EPA. LIBRARY . . .. . . .. •·. 
EPA SERIES NO, 719A 

:Z:nclu•ive Dates& Telephone: 

Velum.a on Hand (Feet), Offices 

Annual Accumulations 
(feat or inches) 

Room: 

CONTROL INFORMATION: 
RELATED ZTEMS: "EPA 713A, EPA 717A, EPA 718A 

PRJCV:Z:OUSLY APPROVED BY 
NARA SCBEDtJLB NOS: NCl-412-83-1/I/5, 6, 7, S, 9, and 10 

Approval Approval Entry Last 
Date EPA Date NARA Date Modified. 

11/23/93 10/6/95 



JAN 29 '96 • 09: 34AM 303-.0489 
. . . ... " .. . 

,, • 
DRAF'l' OP 1/29/U 

U.S. EPA RECORDS CONTROL SCKEDULB 

'-1) SnIRS ~I'l't.E1 Mission-Related Video Recordings 

PJt.OGllAlh All Programs 

B•A SBP.IE8 HOI 722A 

11i1ARA aCDuaLZ NO. Nl•4l2-95-5/4
(Use this number to retire records to NARA) 

U•LICABILITYi Agency-wide 

rD~rrrrw rNE'ORHA'l'roJTr 
DESCllPTIORa Consists of video recordings related to Agency mieeions. 
Includes EPA sponsored productions intended for public distribution; 
television news releases or information reports on environmental issues; 
recordings of £PA officials who have attended public meetings, made speeches,
been guest speakers, and given testimony before Congress and other hearings; 
appearances of top EPA officials on TV talk shows, special interviews with 
newspaper reporters and other !orrns of media: TV evening and morning network 
shows discussing environmental issues; and related recordings. Also includes 
related finding aids and documentation necessary for the proper 
identification, retrieval, and use of the recordings, and any related script 
or transcripts. 

AJUUUIQEME!IT. 

TYPI: or UCOJU:1S1 SPECirIC USTRIC'l'IONS: 
Video recordings None 

DDIOMt VITAL llCORDa 
Video/film No 

FUNCTIOMS SUPP01TID1 
Program operations 

SPECIFIC LEGAL UQUiu:MZNTSt 
None 

https://I'l't.E1


JAN 29 '96 . 09=34flM 303-8.0489 .... " . . • 
EPA IDtES NO. 7ZZA 

Dr1,osr~ION ZNl'OJIIJa~ZON, 
WIRAL DISPOSITICN1 '1'1UJ1SRR ~0 PRC P!NIIIITTZD1 
Permanent No 

rILZ BJlEAJt tMSTRUCTIONSI Break file evary 10 years. 

DISPOSITION IHST1UCTIOMSa Retire the original or the earliest generation of 
the video recording and two duplicates to NARA in 10 year blocks after file 
break. Records may be transferred sooner it volume warrant&. 

Note: The •original" or record copy muet be in a professional video format. 

A,,LrCA~ION QUIP+¥t;!: 
~SOHS ,o~ ~is,os1TICR1 Series previously approved by the National Archives 
for permanent retention. Transfer instructions have been changed to meet 
Agency needs. 

AQDCY-WIDZ at.7IDANCl1 The program office respon ■ ible for producing the video 
recording is responsible for maintaining the record eopy and duplicates,
implementing the disposition, and transferring the records to NARA. All other 
copies can be erased and reused, or destroyed, when no longer needed. 

Video recordings supporting individual case files (such as permit
applications, enforcement actions, site cleanup, training, or other actions by
the Agency) should be linked to the appropriate paper file (e.g .. a cross 
reference sheet in th• paper !ila ana notatione on the video labele). In that 
case. the disposition of the ease files takes precedence. 

Audiovisual records are to be managed in accordance with 36 CFR 1228.184 and 
36 CFR 1232. 

Other series related to video recordings include: 

EPA 713A • Audiovisual Finding Aids and Related Documentation 
EPA 721A - Routine Meeting end Awerd Presentation Videos 
EPA 723A - Internal Management News or Information Videos 
EPA '724A - Press Conference Videos 
EPA 725A • OUplieate Dubbings and Pre-Mix Video Elements 
EPA 72f5A - Videos Acquired from Outside Sources 

P~OGRAM OFFICE GOIDANCZ/DESCRIPTIW II.O'CRMATICH1 

CUSTODIAL ZNFORMATZONt 
CON'l'ROLLZNQ trlltITa Multiple units CON'l'A.C:T PCIR'l'1 

Names 

Loc:atiODI llail Cod.e1 

Inaluaiv• J>atea1 Telephone, 

Volwne on Kand (Faet)1 Offiae1 

Azm~al Accwm.llationa Room• 
(:feet or inohH) 

CON'rROL ZN70RNA~ZONr 
U:La.TEI> ITEMS1 EPA 713A, EPA 721A, EPA 723A. EPA 724A, EPA 725A, EPA 726A 



JAN 29 '96 .09:348M 303-8.0489 P,4 
I' " .... . 

,. • 
SIA SDI2S lllO. 722A 

PUV10~SLY APPRO'VJ:D BY 
NARA SCBZD'DLZ !1081 NCl-412-83-1/III/4, 5, 7, 8, 12 and 13 

Approval App:roval bt.ry La ■c 

t>ate EPA Date NARA Date Modified 
11/24/93 1/29/96 

- // -



• P1SJAN 29 '96 • 09:3SflM 303-8.0489 .... " .. . 
.. 

DRAFT 01' 1/29/H 

U.S. EPA RECORDS CONTROL SCHEDULE 

5) SERI2S TITUJ:, Mission-Ralated Sound Recordings 

:H.OGRAMc All Programs 

EPA SZJUES H01 730A 

IIAltA SCDDtJLI: 110. Nl-412-95-S/5 

.UILIC:UILITYI Agency-wide 

IDBN"l'IrYIW ZNrOlf.MA'I'IONr 
DZSC~?fTION, Consists of sound recordings related to Agency missions. 
Includes EPA developed radio programs or public service announcements; EPA 
sponsored radio news releasea and information programs; records of public 
meetings or speeches, !PA-sponsorad conferences, guest speakers, testimony of 
EPA otfieials before Congrese and other hearings; recordings relating to 
specific environmental studies and efforts produced under grants; other 
recordings related to EPA environmental programs; related finding aids and 
documentation neceseary for the proper identification, retrieval, and use of 
the files, and any related script or transcript. 

'fYPI 01' UCOJU>S1 l~ZCirIC UST:RICT%0NS, 
Sound recordings None 

MEDIOH1 VITAL UCOJU>, 
Sound recordings No 

l'UKCTIONS S~IC:RTEDJ 
Program operations 

SPBCirIC LEGAL UQUillllMZN'l'S1 
None 



• P:6JAN 29 '96 . 09: 3SfU1 303-8.0489 
.. . . .. .. 

.• 

EiA SERIES llO. 730A 

D%8POSZ~ZON INrORNA~ION: 
•INAL DISPOSITIOH1 'l'L\NSrD TO 
Permanent No 

FRC PZDITTEDs 

FII.B Ba&AJt IHSTJlUCTIOMS: Break file every 10 years. 

~?SPOSITIOR ISSTRUCTIONS1 Retire the original or the earlieet generation ot 
the sound recording and two duplicates to the National Archives in 10 year
blocks aft•r file break. Records may be transferred sooner if volume 
warrants. 

U~L%CA~ZON GTJlDANC~, 
:RD.BOMB ~OK DISPOSlTION1 Series previously approved by the National Archives 
for permanent retention. Transfer instructions have been changed to meet 
Agency needs. 

A<BMCY-WIDE GUlllANCEi Sound recordings supporting individual case files (such 
as permit applications, enforcement actions, site cleanup, training, or other 
actions by the Agency) should be linked to the appropriate paper file (e.g., a 
cross reference sheet in the paper file and notations on th@ recording label). 
In that case, the disposition of the case files takes precedence, 

For sound recordings usually on audio tape (reel-to-reel, cassette, and 
compact disc), retire the original recording or the earliest generation of the 
recording available and two duplicates. 

The program office responsible for producing the sound recording is 
responsible tor maintaining the record copy and duplicates, implementing the 
disposition, and transferring the records to NARA. All other copies can be 
destroyed when no longer needed. 

Audiovisual records are to be managed according to standards in 36 CFR 
1228.184 and 36 CFR 1232. 

Other series related to sound recordings include: 

EPA 713A - Audiovisual Finding Aids and Ralated Documentation 
EPA 727A - Sound Recordings o! Meetings for Notetaking or Transcription 
EPA 728A - Pre-Mix Sound Recording Elements 
:EPA 729A - Daily or Spot News Sound Recordings 
EPA 731A - Internal Management News or Information Sound ~ecordings 
EPA 732A - Sound Recording• or Programs from Outside Sources 

PROGRAM OPFICB c;tTIDUJCJ:/DESCJt.IPTIVZ Ilff'O:RMATIONs 

CTJS'l'ODIAL INP01'JO.'l'%0N1 
CONT~Oi.LINQ mlITt Multiple units COm'AC'l' IOIN'l'a 

Name, Names 

:i:.oaatio1u 

Inaluaiv• ~•t••a Telephone: 

volume on Hand (reet)1 Offioea 

Annual Acc:umu1ac1on1 Jt.00111 
(feet or incbea) 



JAN 29 '96 • 09: 36f1M 303-8,-0489 
{' ,. . . . . .. - . • 
ZIA SERIES WO. 730A 

CON'l'RO~ rNFOno.~roN, 
ULA.TEI> Z~EKSt EPA 713A, EPA 727A, EPA 728A, EPA 729A, EPA 731A, EFA 732A 

lazv%0USLY UP1DVED BY 
HUA SCBZ)tJLE ROSI NCl-412-83-1/II/4, 5, 7, 8 and 11 

Apprcval App:r:ova1 D.~ry La ■t 

%>ate DA :Cat• llllA Date Moc!if:la4 
11/24/93 l/2.9/96 


