INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC-412-75-008

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

Item 1 was superseded by GRS 2.3, items 110 and 111 (DAA-GRS-2018-0002-0012 and
DAA-GRS-2018-0002-0013)

ltem 2 was superseded by N1-412-87-003, item 1a

Date Reported: 09/07/2022 NC-412-75-008

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE



4 oo

REQUEST.R AUTHORITY
TO DISPOSE OF RECORDS

(Sece Instrucirons on Reverse}

e ‘

4 LEAVE BLANK -
DATE RECEIVED . “Tiosno
MAY 13 1975

TC GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408

NC-412-%5-8

NOTIFICATION TO AGENCY

1 FROM (AGENCY OR ESTABLISHMENT)
U.S. Environmental Protection Agency

In accordance with the provisions of 44 U S C 3303a the dis-
posal request, including amendments, 1s approved except for

2 MAJOR SUBDIVISION
Office of Civil Rights

items thot may be stamped disposol not approved’ or  with-
drawn' i column 10

3 MINOR SUBDIVISION

4 NAME OF PERSON WITH WHOM TO CONFER S TEL EXT
David 0. Stephens 755-0830

2-4-76 &W & hets

6 CERTIFICATE OF AGENCY REPRESENTATIVE

Date &ed ﬂgfi rehrvrst of the Untted States

I hgreby cerhfy that | am outhonized to act for this agency n matters pertoining to the disposal of the agency s records, that the records proposed for disposal in this Request of
__Z__. pagels) are not now needed for the business of this agency or will not be needed after the retention perods specified

™

w00 Yot

EPA Records Management Officer

i e =

5-9-75 _
{ Date) {Stgnature of Agené’y Representative) (Title)
7 8 DESCRIPTION OF ITEM SAMBLE OR 10
ITEM NO { With Inclusive Dates or Retention Periods) OB NO ACTION TAKEN
1-2 Descriptions and retention schedules for the Office of

Civil Rights. Items 1 — 2 are attached.

y Ko

STANDARD FORM 115

Revised November 1970

Presctibed by General Services
Adminsstration

FPMR (41 CFR) t01-114

115-105
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| ENVIRONMENTAL PROTECTION AGENCY  MANUAL

APPENDIX B -~ RECORDS MANAGEMENT
RECORDS CONTROL SCHEDULES

CIVIL RIGHTS

The records described below pertain to the Agency's equal opportunity
and civil rights programs, including activities related to assuring
equal opportunity in employment within the Agency, career advancements
of minorities and women employees, and prohibiting discrimination in
employment with the Agency and by EPA contractors or projects receiving
Agency financial assistance. In carrying out these responsibilities
the Office of Civil ‘Rights conducts investigations of alleged discrimi-
nation involving the areas of race, color, sex, age, religion, or
national origin. NOTE: The items in this schedule apply Agencywide.

Name and Description Retention Period
Item of Record/File and Disposition
1. Discrimination Complaint File.

Records created in receipt and
processing of complaints of £
discrimination by employees or
applicants for employment with
the Agency. Complaints relate
"to alleged discrimination in

matters of race, color, sex,

religion, and national origin.

<+
a. Official Case Files. As per Retention: Retain # years ()

5 CFR 713.222, includes com- after final adjudication.

plaint form (CSC Form 894), and Eogg-
investigation report. May also Disposition: Break file

include transcript of hearing upon final adjudication of
testimony, copy of findings cases. Keep in office 1

and recommended decision issued year, then tran-sfer to the

by CSC complaint examiner, copy Federal Records Center for3

of decision by EPA Administrator, 4ﬁ’years, then destray.
and copies of decisions by CSC
Board of Appeals and Review and
U.S. District Court.
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RECORDS MANAGEIENT

RECORDS CONRTRCL SCHEDULES

APPENDIX B

Name and Description

Reten=ion Period.-

Item of Record/File and Disposition
b. LCnofficial (Duplicate) Copies | Retemtion: Retain 1 year
of Case Piles. Includes all other| after final adjudication.
copies of discrimination complaint .
case files and duplicates of docu—| Disposition: Break file
ments filed in Official Case Files| upon final adjudicaticn
in Item 1(a) above. , of cases. Keep in office
’ ‘ 1 year, then destroy.
c. Background Case Docunents. Fetention: Retain 3 ycars
Includes all background docu- | after final adjudication.
ments pertaining to complaint. 1 -
cases but not required to be Disposition: Break file
maintained by 5 CFR 713.222. upon final,édjudication
) ‘ ; of cases. Keep in office
3 years, then destroy.
2.  Civil Rights Program Subject Retention:'fgééeéa—S—yeeﬁa«
File. General subject file . -
containing correspondence, memo- Disposition: Break file

~ Tulesy—and -regulationsycorre=—

randa, repvorts, printed and.
published materials, and other

.records relating to the equal

opportunity and civil rights
programs, Includes Affirmative.
Action Plans, committee docu-
mentation, copies of legislation,
spondence with other EPA offices-
and research centers, speeches,
and other general records not
pertaining to cases.

at end of year. Keep in
office 5 years, then’

desteg. A FRC. O—gben An
PARS whon /5 yoons oteh.
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