REQUEST @R AUTHORITY —. v RN T

TO DISPO OF RECORDS DATE RECEIVED JOB NO.
(See Instructions on Reverse) AUG 5 1975
TO: GENERAL SERVICES ADMINISTRATION, NC 41 2 - 7 6 ‘5
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, D.C. 20408 NOTIFICATION TO AGENCY

1. FROM (AGENCY TABLISHMENT
oM ( OR ES us ) In accordance with the pravisions of 44 U.S5.C. 33030 the dis-

EnVirOn_‘mental PrOteCtion Agency posal request, including amendments, 1s opproved except for
2. MAJOR SUBDIVISION items that may be stamped ‘‘disposal not approved’’ or **with-

drawn'' in column 10,
Office of Water and Hazardous Materials
3. MINOR SUBD!VISION
Office of Water Supply

4. NAME OF PERSON WITH WHOM TO CONFER 5. TEL. EXT.
., David 0. Stephens 755-0830 3-25- 7é
6. CERTIFICATE OF AGENCY REPRESENTATIVE: Date Archivist of the United States

| hegby certify that | am authorized to act for this agency in matters perfaining to the disposal of the agency’s records; that the records proposed for disposal in this Request of
_L pogef{s) are not now needed far the business of this agency or will not be needed after the retention pericds specified.

R S > B/ N

- . o .
'7/?//7 S Harold R. Masters Chief, Administrative Management Branch
{ (Bate) (Signature of Agency Representative) (Ticle)
2
7. i 8. I?ESCRIPTION OF IT!SM ' +SAMPLE OR 10.
iTEM NO. (With Inclusive Dates or Retention Periods) JOB NO ACTION TAKEN

1-15 Descriptions and retention schedules for the Water
Supply Program are attached.

(z&/w Lz A J!{ae_, 76@,( d/')/)/ww.ag//
bl O )/é//%%/ 2207
— Kopylolyeys Aow 3-26164) qm -

Revised November 1970
Prescribed by General Services

Administration -
FPMR (41 CFR) 101-11.4
115-105
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WATER SUPPLY RECORDS
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'The records described below relate to development of policy and regula-
itions concerning water supply planning, health criteria, national

iregister of public water systems, and training and technical assistance
in the water supply field.

Name and Description

Retention Period

Iten of Record/File and Disposition
1. Regulations, Standards, and Retention:
: Guidelines. Contains informa- .
§ tion relating to the development |a. Record Copy. Permanent.
' and implementation of rules for .
effecting environmental legis- b. Work and Public Refer-
lation. Records consist of work | ence File. Retain 2 years.
group crganization reguest~,
agendas and minutes of work Disposition:
group meetings, technical sssist- ’ ~
ance, contracts and reports, a. Record Copy. Break file
drafts and approvals of proposed | upon effective date of ruie
rules, public comments, news- or publication in the Federal
paper clips, -slips—from-Eedared- | Register. Keep in office for
RBegister . _eto— 1 year, then transfer to the
Federal Records Center. Keep
in FRC for 20 years, then
offer to the National
-~ | Archives. \
L -
b. Work and Public Refer-

- . ence File. Break file upon
revision of rule after com-
pletion of NAS report. Keep
in office for 2 yearsj; then
destroy. - ‘

i
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Name and Description‘.
of Record/File

Retention Period
and Disposition

Item Y
‘ o ?WM DM‘F’M l',.n.., .
f 2. |- Water Supply Director's File Retention: Permanent.
i (1964-1974). Contains copies
of recorxds pertaining to devel- Disposition: Break file at
i opments in drinking water since end of 1974. Keep in office
i 1964. Records pertain to deal- for 2 years, then transfer
5 ings with other agencies, early to the Federal Records
! deveclopments in organization - "| Center. Keep in FRC for
! transition to EPA, surveys and 10 years, then offer to the
: studies leading to new (1974) Mational Archives. '
legislation, chemical shortages, .
research grants, activities
with civie and professional
; associations, etc.
b. Adl»unlstra tive and Iaanagement N
Files. Includes records used
in administrative and program
managenent functions of the
vater ftlp;lgly program. Records
consist o contracts, r
materials, admlnlstretis—ge;:,r_me PWSdecisjlti_;)? Destroy when
ports, and othor relxted reco ds.
D
3. Report of Water Supply Used on Retention: Retain ¥k yearg.
{ Interstate Carriers. A data ‘
g collection form showing carrier Disposition: Break file
) (trains, planes, etc.) wcter upon pfoductlcq of error
i supply laboratory analysis data.. | frece printout. Keep in
‘ Used as input to the Final office for & years then
é Water Supply Report. Data destroy. .
t processed by computer.
;
; 4. Printout of Water Supply Used on | Retention: Retain 1 year.
' Interstate Carriers. Printout :
{ of processed data (listing and Disposition: Break file
: SumRaAry). upon completion of report.
: Keep in office for 1 year,
: . then destroy
' ' . : A /O
; 5. Data Tapes Fex Report of Water ' é%ggga@ibn.; Retainlﬂ years.
' Supply Usod on Inrtexctate et
gglrlers. Computer tapos~goh— Disposition: Break file

e sy 224 e e,

taining data conceraffig analy
of water supply sources on inter-—
state c#rriers. Used as input

"the Final Water Supply Report.

upon completion of data
Kecp in office
s, then destroy.
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i Name and Description Retention ?6r10d :
!Itmn of Record/File and Disposition s

5. Data Tapes/Discs for Report of Water
Supply Used on Interstate Carriers.

a, Disc file- Contains the current Retention: Keep current in
data on water supply sources office.
used as input to the Final Water | Disposition: Retain data
Supply Report. on disc until superseded
then transfer to history
tape file.

b. History tape file- Contains his-
torical data on water supply Retention: Retain 10 years.
sources transferred from disc.

Disposition: Break file

upon completion of data

update., Keep in office 10

years, then destroy.

CA o g0 PUNIPRPAV SV N ool of ¢S annal
8t ppbere 3-19-16.
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Name and Description

Retention Period

Item of Reccrd/File and Disposition
é 6. HFinal Report of Water Supply Retention:
‘ “Used on Interstate Carriers.
] Printed report available for a. Record Copy. Permanent.
! public distribution. Concerns )
water supply sources and uses b. Information Copies. HAe— =
i on interstate carriers, such as detErmiﬁéa‘ﬁ?'ﬁﬁéf§*‘neeﬁsv/mi*iwvn
f trains, airplanes, etc. | U atalt
; g: CRemeols O NN ‘ Disposition:
§ S Aarciolt, Qasrwvhhicjz“h‘ .
i & ot . Prusdeds | a. Record Copy. Break file
! . . after publication of report
: wa~¥evwﬂa.An4y9"“¢7 .P ; P :
! > . *keep—in—ofticefor20—yeares
% Hoin rafodant Ao e thea @ffer to the Hationagl .
Rerrrcols r‘*ﬁ "9 of wro e | chives wsan 20 Bpe wlel -
rrpp-o A ~ .
ComnsNo b. ‘Information Copies.
she =+ .
o . . Bestrq’y\wl‘ n ne—bmt&/ﬁ;ﬁ'-
1 7. Inventory of Seete Water Supsdy. Retention:. Retain 2"§eans.
A data collection report of the
name and location of supply, Disposition: Break file
type of treatment and laboratory | upon production of error
control, number of hook-ups, free printout., Keep in
number of meters, etc. Used as office for X Yearg then
input to the Final Water Supply destroy.
Report. ) X
i 8. Printout of Inventory of State Retention: ;Retain 1 year.
f : Water Supply Systems. Printout . i‘
: of processed data (listing and . | Disposition: DBreak file
| summary). upon production of error )
i ) free printout. Keep in
: . 3 office for I year, then
dest.oy.
9. Data Tapes.of Inventorv of Retention: Retain 5 years. .

State Water Systems. Computer
tapes containing name and

.location of State Water Supply

Systems. Also shows type of
treatment, laboratory control,

number of meters, and other
nformation.

Disposition: Break file
upon completion of data
updates. Xeep in office
for 5 years, then destroy.
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Name and Description Retention Period
Ttem of Record/File and Disposition .y
2. Water Supply Director's File Retention: Permanent.

(1964-1974). Contains copies

of recorfds pertaining to devel- Disposition:/ Break file at

- opments imdrinking water since end of 1974. Keep in office
1964. Records pertain to deal- for 2 yeafs, then transfer
ings with other agencies, early to thesederal Records
developments 1n\9*ganlzat10n “{ Cent Keep in FRC for
transition to EPA, surveys and 10/years, then offer to the
studies leading to“new (1974) Nitional Archives.

legislation, chemical shortages, 4

research grants, actiﬁig}es
with civic and professional
associations, etc.

3. Report of Water Supply Used oh\\ Retention: Retain b years

Interstate Carriers. /K‘data .
collection form shgylng carrier " Disposition: Break file

- —————— .
.

(trains, planes, etc.) water ‘upon production of error
supply laboratory’ analy31s data. free printout. Keep in
Used as input #o the Final office for.S'year' then
Water Supplzy eport. Data destroy.
processedfpy computer. . T
& . b
&. Printout of Water Supply Used on | Retention:
InterdState Carriers. Printout i
offiprocessed data (listing and Disposition: Break file
3 summary) . upon completion of report.
! Keep in office for. 1 year,
! ’/’ <" | then destroy. "
5. Data Tapes for Report of Water Retention: Retain/6 years.
;fﬁ Supply Used on Interstate )
' Carriers. Computer tapes con- Disposition: Break file"

taining data concerning analysis | upon completion of data
of water supply sources on inter-| update. Keep in office
state carriers. Used as input for/® years, then destroy.
the Final Water Supply Report.
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Name and Description Retention Period
‘Item of Record/File and Disposition -
. 10. | Final Report of State Water Retention:
i Systems. Final printed report-
avajilable for public distri- a. Record Copy. Permanent.
bution on State Water Supply
Systems. Shows name and ¥ i -
location of Water Supply Systems, |-etermirred=byOoCrs —reeter—
type of treatment, laobratory ’
control, number of meters, and Disposition:
! other information. .
: a. Record Copy. Break file
g upon publication of report.
i Keep in office for 20 years,
xhen,offer to the ilational
rchives.
: 1ot s Coni
! DESL e tiioR—Prtrow ey traed
i 11. Final Reports aud Evaluations on | Retention:

B Y JUpUeR——

Contracts, Grants, and In-house
and Interagency Studies and
Survevs. Final reports on
studies and surveys sponsored or
performed by Water Supply and
evaluations of these studies
‘and surveys.

Permanant.

a. Record Copy.

b. Information Copies. -de~

: - 1
- ReXoun B\ goolve -
Disposition:

b

a. Record’Copy. Break file
upen completion of prcject

or summary., Keep in office
for 1 year, then transfer -
to the Federal Records
Center. Keep in FRC for

20 years, then offer to

the National Archives.

—

b.. Information Copiés.
DBectrortion-Re—1on o -t ldv—
TS eSOy wilan~ B
Ma‘;\w,l
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Name and Description

Retention Period

15.

Reports. Brief summary reports
on accidents and incidents which
result in or are brought about -
by water contamination.

Item of Record/File and Disposition

12. Contracts, Grants, and Retention: Retain 2 years.
Agreements. Documentation re- - .
lating to the formulation, Disposition: Break file
awards, changes, and conduct : upon completion of project.
of water supply projects. Keep in office for 2 years,
Records consist of work plans, then destroy.
procurement requests, justifi-
cation statements, proposals,
bid evaluations, progress ’
reports, invoices, etc.

13. Intergovernmental Activities. Retention: Retain 4 years.
Data relating to Water Supply's :
interaction with State and local | Disposition: Break file at
governments, foreign governments, [ end of 2 years. Keep in ‘
international organizations, . {office for 4-years, then
federal agencies and other destroy.—
branches of the Federal Govern- -
ment. Records consist of
cooperative agreements, work
plans, proposed and existing
laws, Executive Orders, program
development reports, trip
reports, etc.

14. Professional, Institutional, Retention: Retain 4 years.
Civic, Commercial, and Indus-
trial Activities. Data relating | Disposition: Break file at
to Water Supply's contacts and end of 2 years. Keep in
activities with professional office for 4 years, then
engineering associations, trade destroy. "
associations, schools, business- .
organizations, and envirommental :
and social organizations. Records )

-} consist of meeting announcements, '

agendas and minutes, promotional
brochures, study reports,
nembership lists, etc. -
Accident and Incident Summary Retention: Retain 10 years.

Dispositicn: Break file at
end of year. Keep in office

for 10 years, then destroy.
_ 7}

TN
DAY L

AN NSRRI ot

-

1 I


http:oposa.Ls



