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r~EQUEST I -.JRIt;THORITY. 
TO DISPOSE OF RECORDS 

(Sec l n st r u ct io n s on Rr rerse ] 

---------------------------------------------------------------------;
TO: GENI::RAl SERViCES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICf, WASHINGTON, D.C. 20408 

1. fROM (AGEt~CY OR ESTABLISHMENT) 
In o ccor d c n-e with the ptov.sron s of .i 4 USC 33030 the dis-U.	 S. Environmental Protection pos o l re qvo s t. l"le l udm q o m e nd me nt s , 15 approved c xc ept for
 
Items th ct moy be- stomped "dupos ol not approved' or " ..."h


2 MAJOR SUBDIVISION drown' ,n column	 10 

Office of Administrative Law Judges 
3 MINOR SUBDIVISION 

,'- ~~AME OF PERSON WITH WHOM TO CONFER 

6 CERTIFICATE OF AGENCY REPRESt-NTATlVE-

I hfJolicby certify thot I om ovtho n z e d 10 cc' for ,(115 cgen-:-y In motters pertolnlng 10 the disposal of the: ogency's rec cr ds , thai the record" proposed for dnpceol In this Reqve st of 
_J poge{s) ere not now needed for the bvsmes s of thr s agency or will nol be needed offer the ret c nt.on pencds specified 

l~71-;u..,~et:: __ 
Harold R. Masters	 Chief, Administrative Management Br. 

(Signature of A gene, Represcnt auv e) (Trt le ) '--------------.------------------.~ 97_	 8_ DESCRIPTlOI" OF ITEM 10SAMPLE ORITEM t~O_	 (\X'Hh Inr lu srv c Dates or Rct e nr ion Per rods ) ACTION TAKENJOB NO_ 

1-3	 Series descriptions and retention and disposition

instructions for Administrative Law Judges' Records.
 
Items 1-3 are attached.
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ENVIRONMENTAL ECTION AGENCY	 MANUAL 

CHAPTER TITLE RECORDS CONTROL SCHEDULES 

ADMINISTRATIVE LAW JUDGE 

These records relate to formal adjudications before the Administrative 
Law Judge subject to the Administrative Procedure Act (5 U.S.C. 551 
et. ~.). NOTE: The items in this s~hedu1e apply Agencywide. 

~e~enti~n Period
 
Item Name and Des tion of Reco
 

1.	 Administrative Law Judges' Case Files~
 
Includes case records relating to ~orma1
 
adjudications 'before the Adminis,trative
 
Law Judge, under Section 5S1 of the
 
Administrative Procedures:-Act. Cases, con-.
 
sist of nearing concerning vardnus- en'V'i'r~
 
onmenta1 1egis-lation in_c1uding -the ¥e_der~-
a1 Water Pollution Ccnt ro l, A.ct, the.i"e_d~·
 
era1 tnsectictde, Fungi'Cide and Roderrt-e.
 
icide Act, NPDES Pe·rm.i:ta,Civi'l Penalty-

cases, and others. Records consists of
 
transcripts of hearings, briefs, exhibits,

motions, notices, orders, and other re-
lated records. NOTE: NPDES permi.ts and
 
civil penalty cases are under custody- of
 
Regional hearing clerks in eacQ resion.
 

a. Official Copies.	 Re.tent:ton: 

Note: "Landmarku cases include cases resulting a. Routine Cases.in a	 legal precedent which establishes or affirms R,eta:i:n years20Agency policy with respect to environmental afte.r cemp l.etfcn actions of national importance, such as the tan- er t.ermtnatfen ofning	 of a hazardous substance or other actions case • affecting EPA's relationship with an entire in.-
dustry or a major pollution source. These cases b.\~ll usually have been adjudicated ay a Federal 
appellate court. 

pre.cendent act 

TN CHAP 

ORIGINATOR: PAGE NUMBER PAR 

EPA FORM 1315-1B (5-71) 

GPO 911.613 

http:permi.ts


ENVIRONMENTAL ECTION AGENCY MANUAL 

CHAPTER TITLE RECORDS CONTROL SCHEDULES 
GENERAL RECORDS 

ADMINISTRATIVE LAW JUDGE 

These records relate to formal adjudications before the Admin~strative 
Law Judge subject to the Administrative Procedure Act (5 U.S.C. 551 
et. ~.). NOTE: The items in this s~hedu1e apply Agencywide. 

Item Name and tion of Record 

i. Administrative Law Judges' Case Ftles~ 
Includes case records relating to ~orma1 
adjudications before the Administrative 
Law Judge, under Section 55.1 of the 
Administrative Procedures- Act. Cases. con--
sist of nearing concern rng varipus' envi~~ 
onmenta1 1egis·1ation in.c1uding -t.he Fe.der". 
a1 Water Pollution Centro1 Ac.t, rhe. ¥e_d",
era1 lnsecticide, l"ungi'cideand Roden t-e. 
icide Act, NPDES P·ermits:-,Civ:tl Penalty, 
cases, and others. R,ecords consists of 
transcripts of hearings, briefs, exhibits, 
motions, notices, orders, and otner re-
lated records. NOT·E: NJ;'DESpermits and 
civil ~ena1ty cases are under custody' of 
Regional hear~ng clerks in ea.cQ re~iQn. 

a. Official Copies. 

a. R.outine Cases. 
Retain 20 years
af ter cemp Let Lon 
er t.ermfnat.Len of 
case. ' 

b. Landmark Case~. 
Pe.rmanent , (Cases'
designed 01' the 
EPA Administrator 
as: landmark or 
precendent action 

TN CHAP 

ORIGINATOR: PAGE NUMBER PAR 

EPA FOR/.', 1315-18 \5-71J 

G P C 9 I I .6 I 3 



EVEN NUMBERED (L EFT-HA"'Dl PAGES 

>~ANUAL e e 
CH~EJ 

~ 

CHAPTER TITLE
RECORDS ~AGEMENT RECORDS CONTROL~nUI.E$ 

TIT! E €NEtW. 'RECORDS 

-

Re.teJlti'On ~riod 
Item Name and Descripti'On of Record/F:t1e and Dispos-i:,tion 

a.. '!,outine Ca,ses'. 
llrea,ll f:t1e.. upon 
c:~l~tton e~ ter, 
minati~n of case. 
Keep in office 5 
years, t~en tran~ 
ter to the Fe_der,al,' 
Records. Centel;'. 
Keep i':n fRC tor 15 
~ears, chen d~. 
stroy'. 

b. Landmark. Cases .• 
Break. file upon I 
completion or ter-
mination of case.
 
lCeep in office 10
 
yearS', then tr,ans..".\
 
~er to th..e federal,
 
Records Center.
 
Keep in FRC for 10
 
years, th~ offer
 
to the Nat:t.ona.1
 
Arc.hive~.
 

b. Duplicate Copi-es;. Retention: 

a. ROt!tine C:a.~s" 
Retaip, 5' ye.a,rs 
after cQ~~le..tipn 
or ter~nation of 
case , 

b.. Lc:\,ndlD.al:'kCases;. 
Re tadn 10 years 
after completion 
or terminati.on of 
case., 

CHAP PAGE NI)II,eEI<. ' TN 

PAR DATE: 

EPA FORM 1315-10(5-71) 

GPO 9 11.630 

http:terminati.on


ODD NUMBERED (RIGHT-HAND) PAGES 

MANUAL 

CHAPTER TITLE 

RECORDS	 CONTROL SCHEDULES RECORD~I~AGEMENT 
GENERAL	 RECORDS 

Retention Period
 
Item Name and Description of Record/File and Disposi tion
 

Disposi,tion: 

s. 'Routine Cases. 
B"reak ~tle uPQn
pleti~n or te~a~ 
tion of ease. Keep
in office 2 years,
ttlen transfer to 
Federal Records 
tel:• Keep:in. ll'R.C 
for 3 rears, tQen
dest roy, 

~. L~ndmark.Cases. 
Rreak file, upon
pletion or termina-
t fon of case , Keep
in of.fi~e for 5 . 
years, then transfer,
to the PRC.. Keep:in.
FRC for	 5 yea~s,
tl;).gndes t roy-, 

2.	 Case File Card Index. Includes R.etentipn: A.sae....I 
alphabetical and numerical card low •. 
index to case records. 

D:J$.pos:ftipn; Keep I 
permanent in o.Uicesi

• 

3.	 Reposito~ File1 Consist of Retention: As be- I 
copies of background documents low. 
to case files au~tted o-Y'rit~. 
nesses, or othe~ ~artiea that are Disposition: Keep
not a part of the official case in office until com~1 
record. pletibn or termina-

tion of case, then 
return to suomitting
party. I 

I 
~~ ,TN 
PAR 

ErA FORI, 131S-1C (S-il! 
GPL' 91t.f17 


