
       
 

   

 

       

 
 

 

 
 

         
  

 
 

 
   

   

   

 
 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-77-02 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1 was superseded by N1-412-07-068 EPA Schedule 508 

Item 2 was superseded by N1-412-07-068 EPA Schedule 509 

Item 3 was superseded by N1-412-07-068 EPA Schedule 510 

Date Reported: 09/07/2022 NC1-412-77-02 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



•,~-------"------r/E9UEST 1.JR it;rHORITY_ LEA VE BLAt-11: . 
--------1 

DAlE RFCEIVED JO6 NOTO DISPOSE OF RECORDS 
(See /111/rurliurJJ <m Urnrie) OCT 2 1 '976 

12-'i'i-lNC 1TO: GENl'.:RAL SERViCES ADMINISTRATION, 
NATIONAL ARCHIVES AND RECORDS SERVICf, WASHINGTON, D.C. 20408 NOTIFICl,TION TO AGENCY 

1. FROM (AGEtKY OR ESTABLISHMENT) 
In occord::-n,.f" with the proY1s1ons of d d U S C 3 3030 the dis­
posal requC'St, 1"lC lud1ng ornendrnenh, is approved cxcepf for 

items thot may bC' stomped ·'d1sposol not approved' or "..,1th 
U.S. Environmental Protection Agency 

2 MAJOR SUBDIVISION drown' ,n column 10 

Office of Administrative Law Judges 
3 MINOP. SUBDIVISION 

.4. ~~AME OF PERSON WITH WHOM TO CONFEP. 

David O Ste hens 
6 CERTIFICATE OF AGENCY REPRESt-NTATIVE• 

I hQ,\cby certify that I om outhorlied to cc• for tl-i1s cgen-:-y m m-:itten, perto1n1n1.3 to the disposal of the agency's record~, that the record!. proposed for d1spo:i.ol in this Rf'quest of 
_.)__ poge{s) ore not now nc~ded for the bu$ines:. of this agency or will no! be needed ofter the rctcnl,on periods spec1f1ed 

t~'?l--U..,~e{::--
Harold R. Masters Chief, Administrative Management Br. 

(SJgnaturt' o( Agenc, Repn.·sentatne) (Title) 

7. 
ITEM t-W. 

1-3 

8. DESCRIPTIOl--1 OF ITEM 
(\X'1th lnclusn c Dates or Rctcnt1(1t1 Peric,ds) 

Series descriptions and retention and disposition 
instructions for Administrative Law Judges' Records. 
Items 1-3 are attached. 

9 
SAMPLE OR 

JOB NO. 

10 
ACTION TAKEN 

-
.. 

. 

\ 

_l_~ 
,, ANDA&.D fOJtM 11 51J f-:: 

~-L JI/ t/'J..""·_d 1',;oHmher l'POQ ·~ /'t.Qt•~rnbt-d hy Gener-al Services
0 1 Admm1strat1on 

FPMR (4, CfR) 101-11.4 
11 ~--10~ 

I.1". ✓ ."\ ,-,-..,q) _b.)I 

https://d1spo:i.ol
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ENVIRONMENTAL P ECTION AGENCY 

CHAPTER TITLE 
RECORDS CONTROL SCHEDULES 
GENERAL RECORDS 

MANUAL 

RECORDST~AGEMENT 

ADMINISTRATIVE LAW JUDGE 

These records relate to formal adjudications before the Administrative 
Law Judge subject to the Administrative Procedure Act (5 U.S.C. 551 
et. seq.). NOTE: The items in tlls s~hedule apply Agencywide. 

R,e~enti~n Period 
Item Name and Description of Record/file and Dis.pos.i:tton 

1. Administrative Law Judges' Case Files~ 
Includes case records relating to tormal 
adjudications 1'.>efore tli.e Adminis,trative 
Law Judge, under Section 551 of the 
Administrative Procedures:- Act. Cases. con.,-. 
sist of nearing concerning vari:pus- envi-r~ 
onmental legis-lation in.eluding -the ¥e.der,::-. 
al Water Pollution Ccmtrol A.ct, the. t'ed~­
eral !nsecticide, Fungi'Cide and Rodent~­
icide Act, NPDES Pe·nnits, C:iv.tl Penalty­
cases, and others. Records consists of 
transcripts of hearings, briefs, exhibits, 
motions, notices, orders, and other re­
lated records. NOTE: NPDES permi.ts. and 
civil penalty cases are under custody- of 
Regional hearing clerks in each. resion. 

a. Official Copies. Re.tent i.on: 

Note: 11 Iandmark11 cases include cases resulting 
in a legal precedent which establishes or affirms 
Agency policy with respect to environmental 
actions of national importance, such as the tan­
ning of a hazardous substance or other actions 
affecting EPA 1 s relationship with an entire in.­
dustry or a major pollution source. These cases 
will usually have been adjudicated ay a Federal 
appellate court. 

a,. Routine Cases. 
R,eta:i:n 20 years 
afte.r compietion 
er te-rm.inati--on of 
case. 

b. Landmark Cases,;. 
l'e.rmanent. (Cases! 
designed 1'.,y- the 
EPA Administrator 
as landmark or 
pre.cendent action 

TN CHAP 

ORIGINATOR: PAGE NUMBER PAR 

EPA FORM 1315-lB (5-71) 

GPO 9 I 1-61 3 

http:permi.ts


ENVIRONMENTAL P. ECTION AGENCY MANUAL 

WPPmfflFKJ~ ER RECORDST~AGEMENT 
CHAPTER TITLE 
RECORDS CONTROL SCHEDULES 
GENERAL I.ECORDS 

ADMINISTRATIVE LAW JUDGE 

These records relate to formal adjudications before the Administrative 
Law Judge subject to the Administrative Procedure Act (5 U.S.C. 551 
~- ~-). NOTE: The items in this s-chedule apply- Agencywide. 

R,e.tenti-an Pe,:-i:od 
Item Name and Description of Record/file / a.nd Di'S.pos.i:tion 

f. Administrative Law Judges' Case Ftles~ 
Includes case records relating to ~ormal 
adjudications before the Administrative 
Law Judge, under Sec ti.on 551 of the 
Administrative Procedure~Act. Cases con­
sist of nearing concern:i.ng vs.rip.us· env-il'.'~ 
onmental legislation including-the feDer~ 
al Water Pollution Centrol Aet, tne. fe.d-::-. 
eral tnsectici:de, Fungi--cide and Rodent"t", 
ic:tde Act, NPDES F-erm.i::ta-, Civ:i:'l Penalty· 
cases, and others. Records ~onsists of 
transcripts of hearings, briefs, exhibits, 
motions, notices, orders, and other re­
lated records. NOTcE: ffl'DES permits and 
civil ~enalty cases are under custody· of 
Regional hearing clerks in each. resion. 

a. Official Copies. Re.tent:ton: 

a. R.outine Cases. 
R,etain 20 years 
after completion 
er term.inati-on of 
case. , 

b. La.ndma.rk Ca.sea. 
Pe.rma.nent. (Cases' 
designed oy- the 
EPA Administrator 
as. landmark or 
precendent action 

TN CHAP 
ORIGINATOR: PAGE NUMBER PAR 

EPA FORw, 1215-1B \5-711 

GP C 9 I I -6 I '3 

https://La.ndma.rk
https://vs.rip.us
https://concern:i.ng


EVEN NUMBERED (LEFT-HAND) PAGES 

- - ~ 

-~ANUAL 
CH~ EB 
CHAPTER TITLE 

RECORDS NANAGEMENT RECORDS OONTROL ~DULE$ 
TIT! E @NER.AL'RECORDS 

-

Item Name and Descripti-on of Record/F:tle 
Re.tent ton ~rtod 
and D:tsposi:.tion 

a.. ·11t,outine Ca,ses·. 
I 
! 
! 

I 

' 

llrea,ll f:tie.. upon 
C:®'pl~_tt<,n er. ter.,. 
minati~n of case. 
Keep in office 5 
years, th.en tran~ 

b. Duplicate. Copi-es;. 

!'er to the Fe_de.,:--al,• 
Re.cords. Cente.,:-. 
Keep in fRC tor 15 
rears, th.en d~­
stroy,. 

b. Landmark. Cases.• 
R:reak. file upon I 
completion or ter­
mination of case. 
lCeep in offi'ce 10 
years-, then t,:--ans""I 
fer to th..e federal, 
R.ecerds Center. 
Keep in FRC for 10 
years, th~ offer 
to the. Nati.ona.1 
Arc.hivea. 

Re.tent ion: 

a.. Roetine. Ca.~s-. 
Retaip, 5 ye.a.rs 
after cQ~~le..tipn 
or terpµnation of 
case. 

b,. Le1,ndlll.a:,:;·-k.. Case.5r 
Reta.in 10 years 
after completion 
or termina.ti.on of 
ca.,se.. 

CHAP PAGE NIJt.'.e.ER . TN 

PAR DATE: 

EPA FORM 1315-10(5-71) 

GP o 9 I 1 .6 3 ~ 

http:terminati.on


ODD NUMBERED (RIGHT-HAND) PAGES . ' ' 

CliPPEffl)tJCM~R 

CHAPTER TITLE 
RECORDS CONTROL SCHEDULES 
GENERAL RECORDS 

MANUAL 

RECORD~1~AGEMENT 

Item Name and Description of Record/File 
Retention Period 
and Disposition 

D:tsposi.tion: 

a. ·Routine Cases. 
at'-eak ~tle upQn com­
pleti~n or term,ina~ 
t ion of c.ase. Keep 
in office 2 years, 
tn.en transfer to the 
Federal Records Cen 
tei::. Keep ih fR.C 
for 3 rears, th.en 
destroy-. 

~- L~ndmarR.Cases. 

2. Case File Card Index. Includes 
alphabetical and numerical card 
index to cas_e records. 

3. Repository File1 Consist of 
copies of background documents 
to case files suluni._tted o-¥' rit~­
nesaes. or othet: parties that are 
not a part of the official case 
record. 

Rreak. f i.le. upon com,= 
pletion or term,ina­
ti'on of cas;e. Keep 
in of.fi~e for 5 • 
years, then transfer

1to the PRC.. Keep in 
FRC for 5 ye.a.rs, 
then de.strQr·· 

Retenti'Qn~ A.s 0--e= 
low .. 

D:f:$.posit ipn; Keep 
perma.nent in o,f:fices-. 

Retention: As be­
low. 

Disposition: Keep 
in office until com~, 
pletibn or termina­
tion of case, th.en 
return to sul5mitting 
party. 

PAR 

EF'A FOf..l, 1315-lC (5-il) 

GP L' 9 1 t .f 1 7 

I 


