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REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, NCl-412-82-1 
__ N_AT_IO_N_A_l_A_R_CH_I_VE_S_A_N_D_RE_C_O_RD_S_SE_R_VI_C--:E,_W_A_S_HI_N_GT_O_N.;...' _DC__ 204_08 ~ DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 

Environmental Protection 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsrons 01 44 usc 3303a the disposal reMan ement and anization Division quest. Including amendments. IS approved except for Items that,may 

3 MINOR SUBDIVISION be stamped "disposal not approved" or "Withdrawn" In column 10 

Administrative ement Branch 
4 NAME OF	 PERSON WITH WHOM TO CONFER 5 TEL EXT 

Thomas Tasker	 755-0840 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In thrs Request of '- page(s) are not now needed for the business of 
thrs agency or Will not be needed after the retention penlJ~'; specified. 
D A Request for immediate disposal. 

~ B Request for 
retention. 

disposal after a specified period of time or request for permanent 

COATE E. TITLE 

Chief, Admin. Management Branch (PM-2l3) 

7. 8. DESCRIPTION OF ITEM 9 10. 
ITEM NO (With Inclusive Dates or Retention Penods) SAMPLE OR ACTION TAKEN 

JOB NO 

1	 The attached records control schedule provides series 
description and retention and disposition provisions 
for Region VIII's Machine-Readable records. 

,}!ASS DATA CHANGE SHEET NO!' ~QUIRED. 

STANDARD FORM 115 
Revi e ed Apr.!. 1975 
Prescnbed by General Services 

Admlnlstratoon 
FPMR (41 CFR) 101-114 

115-107 



SCHED.NO u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES
 

TITLE OF SCHEDULE 

_ 
ITEM 
NO. NAME AND DESCRIPTION OF RECORD/FILE 

1 Denver Commuting Habits. This system contams data 
relating to the commuting habits of Federal workers 
between home and two locations, the Denver Federal 
Center 'and the downtown Federal area. Records were 
created as part of an effort to urge agency employees
to use public transportation and car pools •.Survey 
participants estimated distances between home and work,
identified transportation type used, expressed opinions
on joining car and van pools, llldicated willingness to 
be a driver or alternate, etc. Data was collected from 
'appr-ox.imat.el.y5000 workers during a two week period in 
1977. 

COVERAGE OF SCHEOULE 

RETENTION PERIOD AND OISPOSITION 

Retention: Retain 5 years after completion of project. 

Disposition: Break file upon completion or termination. 
Store tapes at Data Center Tape Library for 2 years, 
then transfer to FRC. Keep in FRC for 3 years, then 
destroy. 
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us. ENVIIlIJNMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHEP NO 

IIIILUI !,l.IILIJlILL COVERAGE OF SCHEDULE 
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Break file upon completion or 
Store tapes at Data Center 

for 2 years, then transfer to 
FRC for 3 years, then destroy • 
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