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REQUES'F FOR RECORDS,' ISPOSITION AUTHORITY	 , LEAVE BLANK . (See Instructions on reverse)	 JOB NO 

NCl-4l2~82-8 
TO	 GENERAL SERVICES ADMINISTRATION,
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408
 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) December 3, 1981Environmental Protection Agencv NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordance with the provrsrons 0/ 44 USC 3303a the disposal reManagement and O~ganization Division quest, Including amendments. IS approved except for Items-thd~may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In colum 10 

Administrative Management Branch (PM-2l11
4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT 

_2-l-gz,. 
D(/Ie ~//(~,~Thomas Tasker	 755-0840 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 5 page(s) are not now needed for the business of
this agency or will not be needed after the retention periods specified. , 
D	 A Request for immediate disposal. 

Q B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE D SIGNATURE OF AGENCY REPRESENTATIVE E TITLEL 
Harol~s-n. '-~ ~ Chief, Admin. Management Branch (PM-213)

/I /11/71 
7 8. DESCRIPTION OF ITEM 9 10. 

ITEM NO (WIth Inclusive Dates or Retention Periods) SAMPLE OR ACTION TAKEN 
JOB	 NO 

Appendix C, The Headquarters Solid Waste Program Records Control
 
Schedule 8, Schedule is being amended to provide coverage of RCRA
 
Items *1' records created by implementing the Resource Conservation
 
thro1!gh ~ and Recovery Act (RCRA).

-.tJ-«t-~~ 

Attached is a copy of the EPA Records Control Schedule 
for this series of records. 

(, 77:__
 

115-107 J.-....a ~ STANDARD FORM 115 
./ -- \) - ~'- ReVISed Aprrl, 1975 

Prescribed by General Services 
Administration 

FPMR (41 CFR) 101-114 
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SCHED.NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

SOLID WASTE MANAGEMENT RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE NO 

16.	 So11d Waste Management Abstract Bulletln. Perlodlc publlcatlon of 
abstracts of SOlld waste management art1cles publlshed ln professlonal 
Journals and magazlnes. (Th1s series of records will no longer be 
generated after October 1, 1981.) 

,., 

17	 Regulatlons, Standards, and GUlde11nes. Contalns lnformatlon relatlng
to the development of rules and regulatlons affectlng the envlronmental 
leg1slatlon passed by Congress. Records conslst of drafts of proposed 
regulations and guidelines, public and internal comments, hear1ng 
transcr1pts, background documents, Journal art1cles, and other technlcal 
support mater1al. 

18.	 Leglslatlon. Contalns records pertalnlng to proposed and eXlstlng 
Federal leglslatlon. Records conslst of proposed bllls, acts, 
amendments, analYSIS of bIlls and amendments, news ClIPS, br1efIng 
papers, hearIng transcrlpts and reports, correspondence, etc. 

19.	 RCRA Facl11t1es. Contalns documentat10n of declslons made by 
Headquarters and reglonal personnel regardlng the 1ssuance or denlal 
of a permlt to a hazardous waste fac1llty. Records lnclude 
correspondence between the reglon and Headquarters, copy of app11catlon, 
summary of background and support1ng documentatlon, and other 
approprIate records. 

-. 
20.	 Authorlzat10n to State. Contalns documentatlon of decIsIons and 

agreements made wlth a State for the State to manage and operate a 
State Hazardous Waste Program In lIeu of the Federal program. Includes 
records of correspondence between the State and EPA, the reg10n and 
Headquarters, copy of appllcatlon, proposed recommendatlon from regIon, 
Headquarters dec1s1on, copy of State SOlld Waste Management Plans, and 
other approprlate records. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

Retentlon: 

a. Record or Master Copy. Permanent. 

b. Informatlon Coples Retaln unt1l no longer used. 

?a. Record or Master Copy. Break flle upon~publlcatlon of Bullet1n. 
Keep ln offlce for~years, then transfer to the FRC. Keep ln the 
FRC for Wyears, then offer to ,.,...Q.the Nat ronal Arclu ves ...... ~UI' 

;>"'0 ~ ~. 
b. Info~ation Coples. Destroy when no longer needed. 

Retent1on: Permanent. 
~ 

DISPOSItIon: Break f'i Ie after -reSpl!!t'op Of any lltlgQ'tlMl. Keep 

an the off'i ce of Syeats then transfer to the FRC. Keep m the 
FRC for lOyears, then offer to the Nat rona l Archlves~ IS ~ 
o-u- ...... ~~~. 

Retentlon. Retaln 10 years. 

D1sposit10n' Break f1le at end of year. Keep in off1ce for 2
 
years, then transfer to the FRC. Keep ln the FRC for 8 years,
 
then destroy.
 

Retent10n: Reta1n 5 years. 

D1Spos1t1on: Break flle when permlt has explred or termlnated.
 
Keep 1n offlce for 1 year, then transfer to the Federal Records
 
Center. Keep ln FRC for 4 years then destroy.
 

Retent10n Reta1n 5 years. 

DISposlt1on. Break f1le when State Program lS dlscontlnued.
 
Keep In off1ce for I year, then transfer to the Federal Records
 
Center. Keep ln FRC for 4 years then destroy.
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SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE 

SOLID	 WASTE MANAGEMENT RECORDS 

ITEM NAME AND DESCRIPTION OF RECORD/FILE NO 

21.	 Cooperative Arrangement - EPA/State. Includes records that document 
a formal arrangement between the State and EPA for the State to perform
certain activities under RCRA to implement the Federal program. This 
arrangement is entered into when a State has not been given
authorization to operate a State Hazardous Waste Program in lieu of 
the Federal program. Records cons~st of correspondence between the 
State and EPA, copy of arrangement, correspondence between the region
and Headquarters, reports, and other appropriate documentation. 

22.	 Hazardous Waste Data Management System. Printouts of hazardous waste 
management data. Printouts provide an inventory of generators,
transporters, or receivers of hazardous waste and information on the 
status of permit issuance and enforcement activities under Subtitle C 
of RCRA. Types of ~nformation contained in the printout consist of the 
name of the installat~on, installat~on's EPA ~dentification number,
Federally owned installation, date of not~f~cation to EPA, type of 
hazardous waste act~vity, if a transporter, the mode of 
transportation, location of ~nstallation, installation mailing address,
installation contact's phone number, installation contact's name,
installation owner's name, processes for managing hazardous waste, and 
hazardous waste codes, etc. 

23.	 RCRA Reports. Contains reports relating to the various phases of the 
permitting process. Includes copy of reports(s), correspondence
relating to the report(s), and other appropriate documentation. The 
following reports are related to or requ~red by the permitt~ng process.
Contingency plan, train~ng plan, secur~ty plan, waste analysis plan,
inspection schedule, closure plan, post-closure plan, groundwater 
monitoring plan, final plans and spec~fications. 

24.	 Permit Assistance Team. Contains records generated or received by the 
Pernut Assi stance Teamwho assa st, reqronal, personnel an evalu-
,ahng requests for pemu ts fran land drsposal , ancmerators andI 

other hazardous waste facilities. Records ~nclude correspondence
between the reg~on and Headquarters for asslstance from Permit 
Assistance Team, rev~ew and evaluatlons of fac~lity request
(applicat~on), f~nd~ngs, and other appropriate records. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 8 

RETENTION PERIOD AND DISPOSITION 

Retent~on: Reta~n 3 years. 

Disposition: Break file when arrangement terminates. Keep in 
office for 3 years then destroy. 

Retention: Reta~n I year. 

Disposition: Break file when superseded. Keep in office for I year 
then destroy. ;;u 

m n o 
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m ~ m zRetention: Reta~n 5 years.	 -4 
~,.Dispos~tion: Break file when reports are superseded or canceled. ZKeep in office for 2 years then transfer to the Federal Records Center. c:
r
,.Keep ~n FRC for 3 years, then destroy. 

Retention: Reta~n 5 years. 

Disposition: Break file when team is disbanded. Keep in
 
office for I year, then transfer to the Federal Records
 
Center. Keep ~n FRC for 4 years, then destroy.
 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE 

SOLID WASTE MANAGEMENT 
ITEM 
NO 

RECORDS 

NAME AND DESCRIPTION OF RECORD/FILE 

COVERAGE 

APPLICABLE 

OF SCHEDULE 

HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

8 

25.	 Annual Report. Annual report prepared by the Adm~n~strator for the 
Solid Waste Program which is subm~tted to the Pres~dent and Congress.
Report presents the objectives and accompl~shments of the Program, a 
summary of outstanding solid waste problems in order of priority,
recommendations for proposed legislation which is necessary in solving
these problems, and plans for sol~d waste program activities during
the next final year. 

Retent~on: 

a. Record CoPy. Permanent. 

b. Information Copies. Retain 3 years. 

DisposiUon: 

s. Record CoPy. Break f~le upon transm~ss~on to Congress. Keep
in office for 3 years, then transfer to the Federal Records Center. 
Keep in FRC for 15 years, then offer to the National Archives~~ 
~~~~o~~. 

b. Information Copies. Destroy when 3 years old or sooner if ;:0 no longer needed.	 m n o 
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SCHED.NO u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 8 
APPLICABLE HEADQUARTERS OFFICESOLID WASTE MANAGEMENT RECORDS 

ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

26.	 Policy Guidance Documents. Records consist of ~fficial Retention: Permanent.
 

policy decisions, operating guidance, delegation of
 
authority wh1ch document the major policies and operation Disposition: Break file when superseded or canceled. Keep


in Agency for 3 years, then transfer to the Federal Recordsof the RCRA Program. Center. Keep in FRC for 20 years, then offer to the
 
National Archives~ d-.3 ~ o-4.c:l""';' tj~ ~/l. ~1:
a - ,- ~ -·0,• 
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