
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-82-11 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Entire schedule was superseded by NC1-412-85-018.  Item 27 was later shown as 
superseded by N1-412-06-013 and N1-412-06-014. 

Date Reported: 09/07/2022 NC1-412-82-11 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



R'EOUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

TO GENERAL SERVICES ADMINISTRATION, 

LEAVE BLAtfK_____--1 

JOB NO 

NCl-412-82-11 
__NA_T_I0_N_AL_AR_C_HI_VE_S_A_N_D_R_E_C0_R_D_S_S_ER_V_IC_E_,_W_AS_H_IN_G_T0_N_,_oc__204_D8__--I DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) March 4 1982 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provisions o/ 44 USC 3JOJa the disposal re 

_---l.:Ju..lJ&1.e.s.i.ii.s..u..i.....lilJJ.!.1._.1.LJ..-e',Q,.1..U.,:..,a..1....1.l.!.J.I......JJ...l..ll...1..i:1.J.!,1..il-_______~ quest, including amendments, 1s approved except for items that 1may 
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" m column 10 

Adminis r tive Mana ement Ba 
4 NAME OF PERSON WITH WHOM TO CONFER 

Thomas Tasker 
5 TEL EXT 

755-0840 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that l am authorized to act for this agency m:,rs pertaining to the disposal of the agency's records; 
that the records proposed for disposal m this Request of page(s) are not now needed for the business of 
this agency or will not be needed after the retention periods spec1f1ed. 

D A Request for immediate disposal. 

L] B Request for disposal after a specified period of time or request for permanent 

C DATE 

9 

reten ion. 

7 8. DESCRIPTION OF ITEM • 10.
SAMPLE OR ACTION TAKENITEM NO (With Inclusive Dates or Retention Penods) JOB NO 

E TITLE 

Chief, Admin. Management Branch (PM-213) 

Appendix D, The Regional Air and Hazardous Materials Program Records 
Schedule 2, Control Schedule is being amended to provide coverage 
Items 27 of Superfund records created by implementing the 
through 30 Comprehensive Environmental Response, Compensation, 

and Liability Act (CERCLA). 

Attached is a copy of the EPA Records Control Schedule 
for this series of records. 

STANDARD FOAM 115 
Rev,sed April, 1975 
Prescribed by General Services 

Admrn,stratlon 
FPMA (41 CFR) 101-11 4 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

2 

TITLE OF SCHEDULE 

AIR .AND HAZAROOUS MATERIAIS POOGRAM RECXlRDS 

COVERAGE OF SCHEDULE 

REGIClilAL OFFICES 
ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

27. Hazardous Site File. Contains records used in the response, containment, 
and cleanup of uncontrolled hazardous waste sites pursuant to the 
Cooprehensive Envirol111EI1tal Response, CorrpensatJ.on, and Liability Act. 
Records consist of the NotifJ.ccft:.J.~n of Hazardous Waste Site (EPA 
Fann 8900-1), docurrentatJ.on of the actions taken by the On-s=e 
coordinator to respond to hazardous waste incident, CXllTlllUl1icaticns 
and coordination between the On-s=e coordinator and Superfund 
Headquarters personnel, pollution reporting messages of spills (POLREPS), 
records of the investigation and inspection of hazardous waste site, 
ranking of site, contracts (including copies of contractors daily 
reports and invoices) feasibility study (supporting background material), 
records of approval and plans Of the design and engineering of waste 
containment/renedial system, records documenting the construction of 
waste containment/renedial system, operation and maintenance of waste 
containment/renedial system and the liability and financial responsi­
bility of a.,mer or operator, and other related records. 

Retention: Retain 20 years after c:onpletion of all rost-recovery 
litigation. 

Disposition: Break file upon c:onpletion of all rost-recovery 
litigation. Keep in office for 2 years, then transfer to the Federal 
Records Center (FRC) . Keep in FRC for 18 years, then destroy~ 

'c)..O~ .,.J2.ol. 

28. cooperative Agreerrents. Contains records used in the developnent of 
a cooperative agreenent between EPA and a State to take action to 
cleanup an uncontrolled hazardous waste site pursuant to Section 
104 (C) (3) of the CcI!prehensive Envirol111EI1tal Response, COnpensation, 
and Liability Act. Records consist of application few assistance, 
State plan for responding to hazardous waste incident, rorrespondence 
between the State and EPA concerning the agreerrent, evaluation of 
application, copy of approved agreerrent, claims submitted by State 
for reirnburserrent, audit of State claims, reports; and other related 
rerords. 

Retention: Retain 5 years after ternu.nation of agreerrent. 

Disposition: Break fl.le upon termination. Keep in office for 1 
year, then transfer to the Federal Rerords Center. Keep in FRC 
for 4 years, then destroy~ S ~ o..Q.d. • 

29. Priority LJ.st for Cleanup of Hazardous Waste Sites. Contains records 
used to develop a priority list of unrontrolled hazardous waste sites 
that pose an imninent threat to ~e pqblic health or welfare or 
envirol11!ellt. Records consist of State list of priorities, rorrespondence 
doo..nnenting coordination between EPA and the State regarding ranking 
·of sites, doculrentation of venfication by region that doculrentatian 

Retention: Retain 10 years. 

Disposi tJ.on: Break fl.le when list is updated. Keep in office 
r 

· -for 2 years, then transfer -to the Federal Recorru! ['-=>nter .• F'eey 
FOC for 8 years, then ·destroy~ / o ~ ~. 

sui:,portJ.ng the site scores,exists:in-Stateco0r--Ragional files,, 
regional list of priorities, copy of worksheet for each facility 
scored by the region/state,sunmary doculrent for each site describing 
the site conditions or proolens, docunent that specifies the 
enforc:enent status for each candidate site, and other related records. 

\ 

.. 1,. ,, 

https://sui:,portJ.ng
https://docurrentatJ.on
https://CorrpensatJ.on
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SCHEO,NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

T{f"LE OF SCHEDULE COVERAGE OF' SCHEDULE 

J\\R .AND HAZAROOtB MAT.ERIAIS PKlGRAM RECOROO REGICNAL OFFICES 2 
ITEM 
NO. NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITION 

30. Cl.auns. Contains reoords used to docunent the settlement of cla.uns 
filed against the Fund under Section lU(a) of the Calprehensive 

: Env1ronnental Response, canpensatl.on, and Liability Act. Reoords 
oonsist of the official claim, detenro.natl.on by the Jqency that the 
claimant had·been given preauthorizatl.on to respond to the hazardous 
waste 111c1.dent, EPA' s official notification to responsible parties 
of the claim, docu!rentation of the attenpts and arrangement to settle 
the claun between the responsible parties and the claimant, ver1fl­
catlon that the clairnant did take the action to cleanup the hazardous 
waste 111cident, detenro.natlon by the Agency that the clallll is not a 
duplicate or fraudulent claun, doc:unentatl.on of claun submitted to 
Board of Arbitrators when claim cannot be settled, and a copy of the 
agreerrent of the final settlerrent of the claim. 

Retention: Retain 5 years. 

, Disp:>sition: Break, file upon settlement of clai.m/a::mpletion of oost­
reoovery actions. Keep in office for 2 years, then transfer to the 
Federal Reoords center. Keep in FRC for 3 years, then destroy~ 
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https://detenm.natJ.on
https://SCHED.NO
https://doc:unentatl.on
https://preauthorizatl.on
https://canpensatl.on



