
r---REQUEST FOR RECORD ISPOSITION AUTHORITY LEAVE BLANK
 
(See InstructIons on reverse)
 J06	 NO 

NUl-412-83-2 
TO	 GENERAL SERVICES ADMINISTRATION, 

NATIONAL ARCHIVES AND RECORDS SERVICE. WASHINGTON. DC 20408 DATE RECEIVED 
1 FROM (AGENCY OR ESTABLISHMENT) 1-7-83Environmental Protection Agency 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

In accordancewith the provrsionsof 44 USc 3303a the disposalre Office of General Counsel quest. including amendments.IS approvedexcept for Items that may 
3 MINOR SUBDIVISION be stamped"disposal not approved"or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TEL EXT ¥·rz-83 o.u« ~/ 
Thomas Tasker	 382-5911 Da{e VAn "r.II{ 0' (/I/' /y'1II,'d S{a{'" 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for. this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In tms Request of 2 page(s) are not now needed for the business of
tms agency or Will not be needed after the retentma periods specified. 
o	 A Request for immediate disposal. 

IX] B Request for disposal after a specified period of time or request for permanent 
retention. 

COATE	 E TITLE 

Agency Records Management Officer 
97 8. DESCRIPTION OF ITEM	 10.SAMPLE ORITEM	 NO (With Inclusive Dates or Retention Penods) ACnON TAKENJOB	 NO 

9. 

10. 

12. 

The Office of General Counsel Records Control 
Schedule is being amended to: 

1. Revise item 9, Patent Copyright and Data 
Rights and Interpretations to provide a 
more accurate descriptions of these records. 

2. Revise item 10, Disclosure of Inventions 
made under Grants, Contracts and by EPA 
Employees to provide a more accurate 
description of these records. 

3. Add a new item 12, Freedom of Information 
Appeals File. This series of records 
contains records relating to appeals for 
information from the Agency pursuant to 
the Freedom of Information Act. 

II 

Appendix
Schedule 

II 

C 
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Attached 
Schedule 

is a copy of the EPA 
for the three series 

Recomds Control 
of records. 
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STANDARD FORM 115 
ReVIsed Aprol, 1975 
Prescnbed by General Services 

Administration 
FPMR (4t CFR) 101-114 

115-107 



SCHED NC
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

GENERAL COu~SEL RECORDS APPLICABLE HE';DQUARTERS OFFICE 
ITEM NO NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD A.NO DISPOSITION 

9. Patent	 Copyrlght and Data Rlghts and Interpretatlons.
Conslsts of documents pertalnlng to patent, copyrlght and 
data r19hts under contracts, gran~ and cooperatlve agree-
ments awarded by EPA. Also, lnvolves rlght of EPA to use 
patented lnventlons and copyrlghted materlal. Documents 
lnclude coples of contracts, grants, and other awards,
requests for proposals, dlsclosures of lnventlons, affldavlts 
walvers, and lnternal and external correspondence between 
contractors, etc., and EPA regardlng negotlatlons on 
lnventlon, data and copyrlght matters, lncludlng walver of 
rlghts declslons. Also, lncludes documents regardlng
11censlng of EPA lnventlons. 

10	 Dlsclosure of Inventlons Made Under Grants, Contracts and by 
EP";Employees. Cons1sts of documents d1sclosing inventlons 
made by contractors, grantees and reclp1ents of other types
of EPA awards, and EPA employees. Fl1e cons1sts of patent
appl1catl0ns, correspondence w1th U.S. Patent and Trademark 
O::lce (PTa) and wlth lnventors and other documents related 
to proseCUtlOn of patent appllcatlons In the PTa. Also,
11Sts a~d ~oples of lssued EPA owned U.S. patents. 

12 FreedoM of Informatlon ~ppeals Flle. Includes coples 0: 
ncomlng appeal (or 1n the case of a request for lnformatlon 

clalmed confldentlal, the request and denlal) of tne denlalv of lnformatlon requested pursuant to the Freedom 0: 
Informat1on Act, off1clal legal determlnatlon and other 
related records. 

Retentlon: Retaln 15 years after completlon or termlnat10n 
of contract, grant or cooperatlve agreement or last act10n 
taken regardlng the matter lnvolved If no contract, grant 
or llke lS lnvolved. 

D1SOosltlon: Break flle upon the complet1on or term1nat1on 
of contract, grant or cooperatlve agreement. Keep In " 
offlce 3 addltl0nal years, then send to FRC. Destroy when 
15 years old. • 
Retentlon: Retaln 17 years after completlon or term1nat1on 
of actlon on the dlsclosed lnvent1on. For example,
lssuance of patent or ClOSEout of case wlthout fl1lng
patent appllcatlon. 

D1Sposltl0n: Break fl1e on 1ssuance of patent or closure 
of case wlthout fl11ng patent appllcatlon or abandonment 
of flled patent appllcatl0n. Eeep 1n offlce 3 addltl0nal 
years, t.n en sene.to FRC. Destroy wnen 17 years old . 
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SCHEO.NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES	 ii! .j):.j 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE
 

4
GENERAL COUNStl RCCORDS	 APPl[CABlE HEADOUARTERS OFFICE 
ITEM NAME AND DESCRIPTION OF RECORO/FILE	 RETENTION PERIOO ANO OISPOSITIONNO 

(2) Contalns docwllents pertaining to CPA attempts to restrict Retention: Retain 10 years after completlon of case. pollutIon through the use of the Refuse Act Records ln flle consist 
of such ltems as checklIst ln support of water poLlution actlons, summary DlSposltlon: Break flle upon completlon of case. Keep In offlce I fact sheets, summary of actlon of reVIew commlttee, and notIces of additlonal year, then send to FRC. Keep In FRC for 9 years, then referral of cases to JustIce Department. destroy. 

e. Other. Flle contaIns docwnents and data relatlng to regulatlons .Retentlon: Retain 25 years.
 
not Included In the acts descrIbed above, and lnterpretations and
 
lmplementatlon of the regulatlons. Such data are presented In the form DISposItIon: Break fIle at the end of 5 years. Keep In office 1
 of memos, reports, newspaper and magazlne artlcles, and correspondence. addltlonal year, then send to FRC. Keep In FRC for 24 years, then
 .SubJects conslst of meetIngs and agenda for meetlngs and notices of destroy. - changes ln the regulatlons., 

8. Contract and Grant FIle. 

a. State. ContaIns docwnents pertalnlng to grants and contracts such Retention: Retain 10 years after completlon or terminatlon of contract as proposals, monItorIng work, statIstIcal sampling technIques, mInIng or grant.n 
I.,. and mlillng, leglslatlve program, Internatlonal Joint commlssion, fIshery
 
.,. serVIces, sea water quallty crIterIa, and lndustrlal waste studles (by Disposltlon, Break flle upon the completlon of the contract or grant.
I

name of lndustry). Included are coples of State antIpollutIon acts, Keep In offlce 1 addltlonal year, then send to FRC. Keep in FRC for
 
gUldellne for obtaInIng grants, comments from Congressmen, reVIew of 9 years, then destroy.

propo~ed grants, coples of contracts, agreements, requests for
 
proposals, procurement requests, and purchase orders.
 

b. CommercIal and InstItutIonal Contract and Grant FIle. ConSIsts of RetentIon: Retaln 10 years after completlon of contract or grant.

contracts and grants proposed by or negot18ted wlth commercIal or
 
lndustrlal groups or lnstltutlons such as colleges or hospItals. Records DISposltlon: Break fIle upon the completIon of the contract or grant.

conSIst of proposals, contracts, revIews, comments, requests for Keep In offlce 1 addltlonal year, then send to FRC. Keep in PRC for
 
proposals, procurement requests, purchase orders, and congresslonal 9 years, then destroy.

InqUIrIes
, 

,:,/ 9.	 Patent Developments and InterpretatIons. ConSIsts of docwnents RetentIon: Retaln 15 years after completIon or te~ination of contract pertaInIng to patent rIghts on contracts and grants awarded by EPA. or grant.
Docwnents conSIst of copIes of the contracts, grants, InvitatIons to 
bIds, disclosures of InventIons, affIdavIts, patent statements, waIvers, D1Sposltlon: Break fIle upon the completIon or termInatIon of contract ,.and Internal and external correspondence between contractors and EPA or grant. Keep In offlce 3 addItIonal years, then send to FRC. Keep
developIng the grounds for understandIng llcenSlng agreements. In FRC for 12 years, then destroy.

//10	 DIsclosure of InventIons Made Under Grants, Contracts, and by EPA RetentlOn: Retaln 17 years after completlon or termlnation of project
 
Employees. ConSIsts of docwnents dlscloSlng lnventIons made by or program.

contractors, grantees, and EPA employees. File conSIsts of patent
 
appilcations, correspondence with patent offIce and Inventors, power of DISposltlon: Break fIle upon completlon or termInatIon of project 9r
 
attorney, InventIon dIsclosures, notIces of reference CItatlons, and program. Keep ln offlC~ 3 addItIonal years, then send to FRC. Keep
IlStS of forelgn Pdtent~. In PRC for 14 years, then destroy.
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