
REQUEST FOR RECORDS DISPOSITION AUTHORITY LEAVE BLANK 

(See Instructions on reverse) JOB NO 

NCl-412-83-6 
'HDR~WI 

TO GENERAL SERVICES ADMINISTRATION, 
__ N_A_TI_ON_A_L_A_R_C_HI_VE_S_AN_D_RE_C_O_R_DS_SE_R_V_IC~E._W_A_S_H_IN_GT_O_N..:..... _D_C _204_08 -1 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 4-11-83 WITH.M"". 
NOTIFICATION TO AGENCY 

2 MAJOR SUBDIVISION 
In accordance with the provrsrons 01 44 usc 3303a the disposal re 

-oI.I. ....... '-'-' .... ~...>.!..,l-&I.-I.o.lo ........ w-........ ........ .........-------1 Quest. Including amendments. IS approved except for Items that,may...,...--'="""'"'~..,.~"-- '"""'""
3 MINOR SUBDIVISION be stamped "disposal not approved" or "withdrawn" In column 10 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT ,yITHDRAQ 

nale An hUI\I of 11r(' I t nued Suue«Thomas Tasker 382-5911 
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records; 
that the records proposed for disposal In this Request of 2 page(s) are not now needed for the busmess of
this agency or will not be needed after the retention penlJ~'; specified. / 
D A Request for immediate disposal. 

~ B Request 
retention. 

for disposal after a specified period of time or request for permanent 

COATE E. TITLE 

3/17/13 cting Chief, Records Management Staff 

7. 8. DESCRIPTION OF ITEM 9 10. 
ITEM NO (With Inclusive Dates or Retent,on Periods) SAMPLE OR 

JOB NO 
ACTION TAKEN 

2 Water Planning and Standards Records Control Appendi C 
Sche Ie for item 2, Regulations, Standards, and Schedul 12 
Guide11 s is being amended to change the 
retention f paper records to permanent and to 
delete the ·crofilm copies from the schedule. 
These records re no longer being microfilmed 
because the Pro am does not have the resources 
to continue the m· rofilming application (see
attached memo from A Effluent Guidelines 
Division. This chan is being made to make 
the schedule consisten with the current 
operations of the Water ulations and 
Standards Program. 

Attached is a revision of
 
Control Schedule for this
 

STANDARD FORM 115 
ReVISed Apr.!. 1975 
Prescnbso by General Services 

Administration 
FPMR (41 CFR) 101-114 

115-107 



SCHED.NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE	 COVERAGE OF SCHEDULE 12 

WATER PLANNING AND STANDARDS RECORDS	 APPLICABLE HEADQUARTERS OFFICE 

_~I~~6~Mt- •	 __D_E_SC_R_I_P_T_ID_No_F_R_E_C_o_R_D_/_F_~L_E ~ __ ~--------------------~R~E~T~E~N~T~IO~N~P~E~R~IO~D~A~N~D~D~IS:P~O=S~IT~I:O~N ------JN_A_M_E_A_N_D __

2. Regulat1ons, Standards, and Guidelines. 

a. Off1cial Record~ Consists of technical and economic	 Retention: Permanent. 
background documents; key internal papers and act10n1 memorandums, hear1ng transcr1pts; agency and published Disposition: Break f11e upon publicat10n of f1nal rule. 

1 comments; and Federal Reg1ster pub11cations of standards Keep 1n the office for 3 years, then transfer to the FRC. 

J and regulat1ons. Keep in the FRC for 10 years, then offer to the Nat10nal 
'1 Archives when 15 years old 1n 5 years blocks.1 
1 

.i
j	 b. Work1ng Papers. Included are work group organizat10n Retent1on: Retain 10 years . 

requests, agendas and m1nutes of work group meetings,
technical assistance cQntracts and reports, and s1milar D1spos1t1on: Break f11e upon publicat10n of final rule. 

documents.	 Keep in off1ce for 3 years, then transfer to the FRC. ;;aDestroy when 10 years old. m n o;;a 
o 
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