
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-85-10 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1 was superseded by N1-412-94-002 item 22 

Item 2 was superseded by N1-412-06-006 schedule 127 

Item 3 was superseded by N1-412-94-002 item 16, N1-412-94-006 item 2, and N1-412-
07-002 item 2 

Item 4 was superseded by N1-412-94-002 item 3 and N1-412-06-006 schedule 006 

Item 5 was superseded by N1-412-94-002 item 21 

Item 7 was superseded by N1-412-07-002 item 12 

Item 15 was superseded by N1-412-87-001 item 15, N1-412-94-002 item 31, N1-412-94-
003 item 1, N1-412-06-006 schedule 202, and N1-412-06-012 

Item 17 was superseded by N1-412-94-003 item 3, N1-412-99-023, N1-412-06-013, and 
N1-412-06-014 

Item 19 was not appraised but was later shown as superseded by N1-412-07-054, item 3 

Date Reported: 09/07/2022 NC1-412-85-10 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



,REQUEST FOR RECORD~POSITION ilUTHORITY LEAVE BLANK 
(See Instructions on reverse) JOB NO 

NCl-412-85-10 
TO GENERAL SERVICES ADMINISTRATION, 
__N_A_TI_ON_A_L_A_R_C_HI_V_ES_AN_D_R_EC_O_R_D_S_S_E_RV_IC_E_,_W_A_S_HI_N_G._fO_N_,_O_C_2_0_4_0_8__---1 DATE RECEIVED 

1 FROM (AGENCY OR ESTABLISHMENT) 2-06-85 
Environmental Protection Agency 

NOTIFICATION TO AGENCY 
2 MAJOR SUBDIVISION 

0 ff ice Of Bmergency & Remedial Response In accordance w•lh !he provision, of 44 USC 3303a the disposal re 
----------------------------1 quest ,nclutl1ng ;,mendments 1s approved except for items that may 
3 MINOR SUBDIVISION be st~mped "d1spos;il not approved" or ··withdrawn" in column 10 

4 NAME OF PERSON WITH WHOM TO CONFER Is TEL EXT 

Jlotc 

' 
m:i:iomas ':'asker I 382-5911 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency ,n matters pertammg to the disposal of the agency's records;
6that the records proposed for disposal m this Request of page(s) are not now needed for the business of 

this agency or will not be needed after the retention periods spec1f1ed. 

A Request for immediate disposal 

Ix] B Request for disposal after a specified period of time or request for permanent 
retention. 

C DATE RESENTATIVE E TITLE 

Agency Records Management Officer 

7 
ITEM NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

g 
SAMPLE OR 

JOB NO 

10 
ACTION TAKEN 

1 •· 21 The Office o:::: Emergency And Remedial Response 
Records Control Schedule is being revised to 
make it consistent with the Programs current 
operations. ~he revision of this Schedule is 
part of a major review and update of the EPA 
~ecords Control Schedules. 

Appendix 
C 

Schedule 
21 

Attached is a copy of the revised Emergency And 
~emedial ~esponse ~ecords. 
This certifies that the records will be microformed and • 
accordance with the standards set forth in 36 CFR 1230. 

spected i 

All chan~es to this proposed schedule have been approved 
by: 

STANDARD FORM 115115-107 ~ 
Rev,sed April, 1975 
Prescnbed by General Servicesj//lJC Adm1n1stratIon 
FPMR (41 CFR) 101-11 4 



,Cti~ fl NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

111Ll ui 1 Jl.llf illJLt 

~M 
i TLM 
NO 

1. 

}. . 

3. 

4. 

j;( ... 1\1( V 1'"1ll ~1:.MELHAL Rl::SPUN~t:: 1u:C<H<DS 
NAME ANO DE SCRIP flON OF RECORO/F ILE 

controlled and MaJor Correspondence of the Director, Ott1ce 
ot t::mergency and Remedial Response. Includes cupte<; ot con­
trolled and maJor correspondence signed by the Uarector. 
The correbpondence s1yn1f1canlly documunls the pruyrctm 
dCt1vtt1es and was processed under special handlln'J contr-ol 
t,roLedures because of the 1mµortance ot thu letturs ur time 
re4u1rements of replies. 

General Corespondence of the Director, Otface ot l:.meruency 
ang kcmed1al Nesponse. Includes copies ot non-controlled 
(routuH:1) correspomhrnce. kcLurds 1:ons1st ot 1ncom1n\j 
letters and enclobures. 

Progrctm Development 1''1le. Consists ut r<.H.:on.ls r,!ldte<I to 
the development ot emtlr(Jtlncy and renh.!tllul rus1-1011 .... u p<>llLIUS 
and I,Jt"O<Jrams, kucords consist of corre!>pon11unc,!, l'>!:>Uu 
paper<; and reports rtdative to policy, !>lrdLU<JY, IH<><Jt.im 
control, resec1rch pr1or1tic!:., lt1y1slat1v..: pr1or1t1c'>, other 
ndated records. 

Pro<Jram Manc1yement 1''1 le. Cons 1sts ot recon.l!:> rL lated to 
the m<10atJ,•mont dnd adm1n1straL1ve !>Lipport ot eaL11 unit "l 
the Ott1ce ot t::mc-rytrncy and keme,t1ctl Nuc,ponst:1. l<eLonh con­
,, 1st ol pro\jram plann1ny and 1mpleme11L1t inn, pe1 -.01111c l 
nvcu&, work. dCCumpl1shments, l>udgclctry m...1ter1al», .1nd 
ulhur mdnayement act1v1t1es. 

~ptlet.J~~ Ott ice Director or !>tat t. ~1,ceche& prupdrc,I 
tor ,kl1very at civic tunct1ons and proll.:!:>SIOndl 
Lllllt,11uncu!> Jlll1 mcetlO\)S, 

,·ovEl<AGt: Uf- SC11Ll•ULt:: ~ 
APP I.I t'AHL£ H~ AD(JUAKTF I{~ un I\ ~. 

REH.NTION PERIOU A,NQ OiSPOSITION 

Retention: Permanent. 

D1spos1t1on: lireak. tile at umt of year. k.t1ep 1n 
of l IL•! current plus l ddd 1 t 1ona l yudr, tht:!n trans- -:;a.. j l't/& _s 

ter to the 1-kC. Keep 1n HtC tor 10 year, _,t!1en1 < 'H~ -1 
otter to the National Arch1v,i-.~~r-• (,-<.c--c:,1,1,:1>< ,14t 

D1sposit1on: lircdk tile at uncl ot yt1ar. Keep 
111 ottiLe l yuar, then trdnstur to ~NC. Oestroy 
whun S years uld. 

Nelunt ton: l•urmanent. 

U1s1,0&1t1on: ureak tile at u1H1 ot J. years. Kecv 
in ult ice 3 yuc1rs, then tranbter to tht:! 1-l<C. Keev 
1n 1-l<C tor J.UJ'cars, tJH::,n qtler to the N<1t1opal/ ,tfti--f 
Arch Ives~ ,j ~0..1 ~-c,v,., , Cs 12.. ::2. / IY tr.I" {',1 

kctcnt1on: l<uta1n 5 years. 

~l_bpO!:.lt1on: lireak tile dl l'IHI ut ycdr, Keep 1n 
ot I 1cc l year, then trdnstcr ln the Fl<l. Destroy 
when~ yearb old. 

ketent1on: 

a. Permdnent. 

b. Intormat1on Copies. Helctln I yt1ar. 

a. l<ucord Copy. lirt:ak tile otter pree-,entdt1<>r1, 
1<,,-.1) 10 tJttice 5 _y(lar, then Lrdnbte1· to tile i 
1:-l<L, Keep 1n l''kC S y(ldl"'>, Lllen trpJlb!,<:r. to :;1. j/'f §>~ 
the Nataunal Archives~ ..!>-ri 1-4,-,t,,,,, C"S/2 ;tt 

b. lntormat 10n l.op1es: Ot•,truy when I yt:c1r old 
or sooner 1t no lon<Jer 1,ce<le<l • 
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SCHEO NC 
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFfICEEMERGENCY AND REMl~lHAL RRSPONSE Rt:CORDS 
ITEM RETENTION PERIOD ANO DISPOSITIONNAME ANO DESCRIPTION OF RECORD/FILENO 

Retention: Reta1n,lr years. 
incoming requests for 1nfonnat1on under the Freedom of 

6. Freedom of Information Reseonse File. Includes copies of 
-z-..-

D1s120s1t1on: Break file i'I t end of year. Keep ln 
1nteragency memoranda concerning the reque,;t. Note: this 
Information Act, copies of replies, and CO!)l!:!S of any 

in Oft1ce cur-rent plus 1 addtt1onal year., ~ 
file does not contain the Pi:-ogi:-am' s official record of ,@-fan:!:E@.r l;g thti li'RC, Destroy when X years od 
information being r:-equested. z._, 

7. Retention: Retain 6 yea rs. 
w~~ -- :::- --~ 'Prnments. Records consist of cooperative 
program agreements, copy oi: <.:u ~ L ·c,- , . 1 - - mor~t I 11cJ 

Foreign Government File. Covers contacts c1nd act1v1t1es 

D1sposit1on: Break file at end of. year. Keep 
r 

i Vea...""..,...,.._, . - -- r 1-,,c, n ,i,,~ t rov when 6 years old. 
technical reports and papers, trip repoets, etc. 
iH·rangements, minutes of meetings, news clippings, 

Retention: Retain 6 years. 
~~nt-;,,1nc; contacts anrt act1v1t1es with other Federa 1 

8. Interagency and Federal Government File. Th t <; fl le 

L ~ ....,~.... -.~~1 D1soos1t1on: Break file at end of year. Keep 1 n 
Government. Record<i consist of letters and ceports 
agencies, CQmffilSSlOnl:it VL.llCL ~ --- _:dllU 

office o year:-s, Ltlc:'ll ,.,.._..~ ... -..-;, ...,. - V J·----
'_, -~- -~ 

rl:llat1ng to executive Orders, 0MB sta t,:ments and 
bulletins, proposert legislation and programs, 
cooperative venture<i and proposals, meetings and 
confei:-ences of other Federal agencies. 

9. Retention: Retain 6 years. 
;ict1v1t1es with State,;, counties, and c1t1es. Records 
consist or t€L~~L">t rnn1es of 

State and Local Government File. Covers cnntacts nnd 

-~nrc,. Dispos1t1on: Break file at end of year-. Keep 1n 
·---- .J 

L ..., ~,.,ro.._v,,,.._,proposed or ex1st1ng Slate laws on uncontrolled \JI.. L ,L,,_...., ..,, .I. -- . ··'-~n fi vears old, 
-n.;..~hazardous waste facilities, 11st an,i stafftr11J of State 

agencies responc;ible for hazardous waste management 
act1v1t1es, State regulations, repoct5 on mi?e t t n•Js 
with State representatives, State contingency plans, 
etc. 

o. Professional and C1v1l Associations and Institutions. Retention: Retain 2 years. 
Cove t·s contncts and act1111t1ec; with profec;s1onal 

' ~~,~n~ IAna1neers, chemists, etc.) Cl\llC D1spos1t1on: Break file at end of yea1·. Keep 1 n 
.......... _.,f;:._assoc1at1ons (env1ronmentaii~~?, - office 2 years, then destroy when 2 yp;i. rs old, 

etc.), and inst1tut1nn,; (colleges, founddttons, etc.). 
'I 

~~ ...... -..._Records con51st of meetings and conference a rran,Jement,;, 
lists of organ1zat1on officers, organization hrod1ures, 
special stu<'I 1es and rBports, requests for 1nformat1on 
and assistance, publtc part1c1pat1on/commun1ty relations. 
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SCHEO NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETIT LE OF SCHEDULE 

APPLICABLE HEADQUARTERS 01-'FIO;<'M 1,ur,RN(' y AI\JD REMED[AL RESP0N~E HECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITIONNO 

Retention: Retain 2 years. 
- •- . J_ "' ~ .- , ;i l and commercial firms, 1n-

11. Industrial and Commercial Files. Covers contacts and 
< ..... - - - -

D1snos1t1on: Break file at end of ye,Jt·. Keep 1nclud1nq hnckqround data on firms. -1dft15t"d S""eef\-8 1<s i:,,.,.~. 
-office 2 yeau;, L •-= ., , A ~2M,f6aA] d,n'questc; for information, product brochures, product 

~ 

d1str1but1on data, correspondence, and other related 
records. 

Retention: Retain 6 years, 
""~ nnoration of the regional operations. Records 

12. Regional Files. Concerns th8 organ1zat1on, management, 

- L, ·- - D1snos1t1on: Break file at ond of yea t·. Keep 1nconsist of c; ta tf liSt'3, pLdfLmu IL~-,.,• '' ~ 

office 6 years, Lllt:11 Ut.:!oi....1..v:t u~jC V I -- .,Hi,., . -
with State government unit'>, and correspondence on 
program actions. (Non-qite spec1f1c information). 

plan, summary of act1v1ties, rer;ponal correspondence 

Retention: Retain 10 years. 
~nrl PVl<:tlnO EPA leg1qlation. Recordq Consiqt of proposed 

1 3. Leg1slat1on. Cont<11ns Records perta1n1ng to proposed 

~ 
l l - - -• ,,I - - - ~ ~t ~- "\ n t S II D1soos1t1on: Break f 1 le at end of year. Keep 1nbills, acts, amenamt:'rit:..~, a1et.J.:r .... __,..O.,J, 

.. - ..... ,. L'lH'ott1c-e ~ ~~~·~, - - " - - ,. r'l-"strov 

reports, correspondence, etc. 
news clips, hnefing papers, hearing tranqcr1pts and 

when 10 years old. 

Retention: Permanent. 
mat1on re !~t mg to the developmenl of rules and regu-

14. Regulations, Standards, and Guidelines. Contains 1nfor-

... ..... - =-·· r,-,nmenta l leqiqlation pa qs,~d Diseosit1on: Break file after resolution of any
.l\.4 .... J....., --

,. L .~ - &.. 't _,... n ll,:,.~n 1n off.ice l year, then trans-
regulations and gu1del1nes (National Contingency Plan), 
by Congress. R,~conJs con<;ist of dratts or f)['v.,v >,)'J 

fer to the FRC. Keep 111 f'K\.. 1:> ycut,:,, L :-dll >,.,IL . ._ .... 

internal comments Journal articles anc! ot he l" supporting to the Niit 1onal Arcln ves when 16 years old, 
literature, proposed rules, response to proposal'>, EPA 
pr<JSS r.eleaqes, newspaper cl1pp1ngs, etc. 

Retention: Retain 6 years after cu111plet1on. 
Program Groue Flle, Documentation relc1t1n9 to the 
formulation, award, and changes 111 contcacts, co-

15. Contracts, Interagency, and Cooeerative Agreements -
Disposition: Break E1le upon the completion () f 

opet"at1ve agreements with a State to take certa 1 n proJect. Keer 1n office 1 year, then transfer 
actions to cleanup a uncontrolled hazardous waste to the FRC. Destroy when 6 years old. 
site, fot· studies, demonstrnt1ons, and services. 
Records consist of orders for 5uppl1es or services 
(Sf-147), procurement requests, JUSt1f1cat1on statements, 
task orders, contrnctot' hHl evaluation'>, ,'!ward not tee'>, 
contractor staff resumes, contt'act or agreement, report 
of payments to contrilctor'3, p roq n,:,qs repot·ts, change notices 
application for assistance, copy of State plan, and other 
related recocds recocds. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

EMERGF:NCY AND REM~:lllAL RF:SPONSt:: RECORDS 
ITEM 
NO 

16. 

17. 

NAME ANO OESCRIPTION OF RECORD/Fll.E 

_ Final Reoorts Resultina From Contractor and Grantee 
StuuL- ~~d Services. Final report,:; c;ubm1tted hy 
contractors aii'::::"" -ni-ee5. Also, includes evaluations 
and comments by staffniem,,,e,i;-,s~ other'>. 

-~ 

Hazardous Site File, 

a. Contains documcntat1on of policy and dec1s1on made 
by Headquarters and regional parsonnel concerning 
the cleanup of uncontrolled hazardous waste 51te'>. 
Records include corre5pondence between the Req1on 
and Headquarters, other Federal aqenc1e5, pr1or1ty 11st 
for cleanup of hazardo11s Wd5te 51tes, reports, approval 
of design and ~ny1neer1nq of waste contd1ntment/remed1al 
system, request from Req1on for add1t1onal money to 
continue cleanup operations and other related records. 

Includes index (paper and microf orm}. 

Note: The paper record system currently exists; 
the micrograp~c records system does not now exist. 
When the miCE:DfPhiC records system be~ins, the 
paper record system will end and will not be con­
verted to microform. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD ANO DISPOSITION 

Retention: 

SCHED NC 

a. Record Copy (Sponsoring Group). Perma110nt. 

b. Information Copies. As determined by 
user's reference needs. 

1---o-nmGSJ.J;. 1 on : 

a. Record Copy. -Brea .... - ' ,non comp let 10n of 
proJect evaluation and comment pe, iv· -..!::_~ep 1n 
office l year, then transfer to the FRC~.-nKe~e,~~----
1n the FRC 20 years, then offer to the National 
Archives when 21 years old, 

b, Information Copies. Destroy when no longer 
used. 

PAPER RECORD SYSTEM 

Retention: Fl:etalR 20 yeacs aft0715~¼;7'!lOR -
0F a) J cost,i::oooveFy litigat:1011. I AIUtflVI. 

D1spos1t1on: Break file upon 
all cost-recovery lit1qat1an. 
2 years, then transfer to the 
when 20'years old. 

MICROGRAPHIC RECORD SYSTEM 

Retention: 

. s,1t'avb~l<s-completion of f/1 
Keep 1n office 1 

r'RC. Q.eitrQyoFfer To /JAM 

a. Paper Records. Retain until conversion to 
m1croform has been completed. 

b. M1croform Copy (.QfLc1al R@aors Co~) t.:..ferman@nT. 
~l!lil 20 ¥,,0<el£&: after asm~lee1ae. 'elf all 9®ii! tf Rll\ 
t:eC"ove,y 11&1~ate:1ac E)Ff..t; ,As 1es, b1acKS T"o t A • 

D1spos1t1on: 

a. Paper Records. Kee[) 111 nff1ce until crinver-
51on to mtcroform ha5 been completed and mtcro­
form 1s ver1f1ect fo~ completenes-,, then de5Lroy. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

EMERGENCY AND REM~n[AL R~SPONSE RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE
NO 

h. Contains documentation and information concerning 
the remedidl 1nvest1qations and feas1hil1ty studies of 
uncontrolled hazardous WilSte (superfund) sites. Rt:cords 
include contrnctor notehooks of field observations, 
calculations, maps, photographs, drawinqs, supporting 
documentation, draft and final reports used 1n the 
investiqation and choice of a remedial action at a 
superfuncl site. Includes indexes (paper and micro-

form). 

Note: The paper record system is being terminated 
and the micrographic records system will soon 
replace the paper system. Records that cannot be 
rnicroformed will be retained permanently. 

COVERAGE Of SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

b. Microform Copy +@£Leal ~s99~r;l C.ipy).. Break 
file upon completion of all cost-recovery liti-

SCHED NC 

<Jation. Keep in office 2 years, then tt·dnsfer /JARA 111 
to tl1e FRC. liile!e!et8fji \vhen 20 years oldoffel" To '-/ c/Cs

~-\JQ6'r p O • 

c. Other Microform Copies. Destroy when no l 
longer needed. 

PAPER RECORD SYSTEM 

Retention: ~etaJP 20 year£ afte~ oom~let10R 
r;if all €Qi,l;-reco 1<1H} ltl'.:11atWR Pt7fZ./Y/Atv~-NT' 

D1sposit1on: Break file upon completion of 
all cost-recovery l1tigat1on. Keep in office 

i,c2 years, then transfer to the FRC. Desl;.rQ'f"ofF~ r ,n s1~t 
b/oe,~hen 20 years old. 

MICROGRAPHIC RECORD SYSTEM 

Retention: 

a. Paper Records. Retain until conversion to 
m1croform has been completed. 

b. Microform Copy ~Lic-Wt"l 1':eCUtei le:8f')l· Pe.rmaneOi• 
~ y0iirs after coK11:3,__eE1gA of all cese 
l'.'wss•.r•~fJ' l1t1~at1oc.._ 

Disposition: 

a. Paper Records,1 Keep in office until conver­
sion to m1croform has been completed and micro­
form 1s verified for completeness, then destroy. 

b. Microform Copy IOffre1a) Bec.ird C.irirl Rreak 
file upon cnmpletion of all cost-recovery l1t1-
gat1on. Keep in office 2 years, then transfer i4 • 
to the FRC. i;u..1;.ro'!'- khen 20 yeilrS old.c,f"°fe~ To (,J~R, ,n~ 

>-'(e<ir r,/oc 
c. Other Microform Copies. Destroy when no 
longer needed. 

d. Paper records that have not been microformed. 
Permanent. Keep in office 2 years, then trans­
fer to FRC. Offer to NARA in 5 year blocks when 
20 years old. 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHECJULE COVERAGE OF SCHEDULE 

EMERGENCY AND REMEDIAL RESPONSE RECORDS APPLICAHLE HEADQUARTERb OffICE 

ITEM 
NO 

18.,

NAME ANO OESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

Retention: Retain 20 years alter completion-~~~~~:L~~~F~i~n~a~n~c~i~a~l~~R~e~s~o~n~s~i~b~i~l~i~t~~o~f~O~w~n~e~r~o~r 
Opera1_cn-,__ ,Contains records used to document the rlecis1ons ot entorcement and cost-recovery action. 
made by Head4u and regional personnel concerniny 
the liability and financ L--.._..,onsib1l1ty of an owner/ Disposition: Hreak tile upon completion of 
operator of an uncontrolled hazar, te site. all entorcement and cost-recovery actions. 
policy and yu1dance issued by Headquarters Keep 1n oftice 2 years, then transfer to 
copy of not1f1cation from the owner/operator ot the fRC. Destroy when 20 years old. 
that the facility 1s in compliance with bection 
ot CERCL Act, documentation ot determination by the Ayency 
that owner/operator has or has not complied, documented 
ver1f1cation hy EPA that the owner/operator has PSlahl1shPd .........._ 
appropriate f1nanc1al responsibility, reterral nt caS<! tor 
f1liny of Judicial action, demand letters, and other rPlate 
records. 

---

;o 
m 

5 
made by Hea q personnel concerniny ~ 
claims filed a~vnnst 12(a) ot th•1 D1spo~1t1~~: Break file upon settlement of 

19.l-l]~~i[C~o~n~t~a~11n~s~rfe~c;o~r~d~sju~s;e~dft~ot~d~o~cru~m~e~n~t~;t~h~e~d~e~c;1~s~1~nin~s~::-f-~R~e~tie~n;t~1~o;n~:;;R~e~t;a~i~ni~~y~e~a~risi.~tfl~flf{;______ 8~::CERCL Act. Includes policy and guidance issued y ·laim/complPtinn of cost-recovery actions. 
quarters to reyions, copy of official claim, documPnt~ttnn KPep 1n then transfer tu the 
of action to settle claim, copy of the ayreement ot the ~RC. Destroy when 5 years o 
final settlement of the claim, and other relat,0 d records. -----~ m

3:: 
m 
z 

show1ny chem1ca r1stics and ~ 
20.r-1~~~!:~~!~~~~~!Jt~~~~~~~ft~Cf'o~m~p~u~t~•~•~1-;µ~rg1~n~t~r~JU~t~st-~R~e~t;e;n;t~1~o~n~:fu;b~e:e~D~1:s:p~o~s~1~t~i~o~n~t~H~'~l~o~w~•...'.~::::::.:~_______J-trespon.c;e procedures of 1100 substances (01 an, tion: Keep 1n ott1cP until superseded, ·~?: 

hazardous materials) which may he hazardous to the public then d,,stroy. , 
health or weltare or environment if d1scharyed or spilled. 

cations, Promotional Items, and Supporting Artwork. Retention: 
Gerwra --- n1cal literature and promotional items. 
Lt teraLure an<i prom, terns take the form ot hanrlhnoks a. Q1stnbution Supply Cop1_es. Last print 
brochures, pamphlets, buttons, ~- stickers. Artwor ddte plus 3 yectrs. 
consist.:. of or1yinal ciraw1nys and photoyra{ltrs• 

h. As cl<, term 1nerl hy 
us 

D1spositio~: 

Break tilea. _Q_1strit::_~tion Supply Co_£~~~· 
after pr1nt1ny and 1n1t1al d1str1bution. 
After 3 years destroy und1str1huted copies. 

h. Information Copies. De.,t_roy when no 
lonyer needed. 

\ 
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U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

EMERGENCY AND REMEDIAL RESPONSE RECORDS 
ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE 

---~"""nm~~~-~~-~=-=-.c:...:.=-==-R:,:..::.e~p~o~r~t~s~. Reports prepared by the 
for the Emergency Response Program which 

are subm1 to the President and Congress. Reports 
address the imp ation of the Comprehensive 
Environmental Response, ensat1on and Liability Act 
1n terms of the effect1venes Government to 
respond to and m1t1gate the effectso'P...o&e.leases of 
hazardous 5ubstances; summary of past rece1p 
disbursements from the Fund; projection of 
needs remain after the expiration of authority 

future 
to 

collect taxes; record and experience of the Fund 1n 
recovering Fund disbursements from liable parties; 
State part1c1pation in the system of response, liability, 
and compensation established by the Act, Also, prepare 
report which 1dent1fy additional hazardous wastes and 
recommend appropriate tax rates for such wastes for 
the Post-closure L1abil1ty Trust Fund. 

COVERAGE OF SCHEDULE 

APPLICABLE HEAD UARTERS OFFICE 
RETENTION PERIOD ANO DISPOSITION 

Retention: 

a. Record Copy, Permanent. 

b, Information Copies. Retain 3 years. 

Disposition: 

Record Copy. Break file upon transmission 
Congress. Keep 1n office for 3 years, then 

t r to the Federal Record Center. Keep in 
FRC for -.-.-...,· 0 ~ then offer to the National 

locks. 

b. Information Copies. Des 
old or sooner if no longer needed. 

hen 

SCHED NO 

;;u 
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0.,. 
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\~ 
Er~ERGE i AND REMEDIAL RESPONSE PJ._ JPDS 

REVISED ITEM NUMBERS 
(New Schedule) 

1 (New) 
2 (New) 
3 (New) 
4 
5 
6 {New) 
7 
8 
9 

10 
11 
12 
13 
14 
15 
16 
17 
18 
19 
20 
21 

PREVIOUS ITEM NUMBERS 
(Old Schedule C-21) 

1 
18 

2 
3 
4 
5 
6 
7 
8 
9 

10 
11 
12 
14 
15 
16 
19 




