INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: NC1-412-85-10

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

ltem 1 was superseded by N1-412-94-002 item 22
ltem 2 was superseded by N1-412-06-006 schedule 127

ltem 3 was superseded by N1-412-94-002 item 16, N1-412-94-006 item 2, and N1-412-
07-002 item 2

ltem 4 was superseded by N1-412-94-002 item 3 and N1-412-06-006 schedule 006
ltem 5 was superseded by N1-412-94-002 item 21
ltem 7 was superseded by N1-412-07-002 item 12

ltem 15 was superseded by N1-412-87-001 item 15, N1-412-94-002 item 31, N1-412-94-
003 item 1, N1-412-06-006 schedule 202, and N1-412-06-012

ltem 17 was superseded by N1-412-94-003 item 3, N1-412-99-023, N1-412-06-013, and
N1-412-06-014

ltem 19 was not appraised but was later shown as superseded by N1-412-07-054, item 3

Date Reported: 09/07/2022 NC1-412-85-10

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE



' [
REQUEST FOR RECORD&POSWION AUTHORITY

‘ LEAVE BLANK

{See Instructions on reverse) 108 NO

TO GENERAL SERVICES ADMINISTRATION,
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

NC1~-412-85-10

DATE RECEIVED

1 FROM (AGENCY OR ESTABLISHMENT) 2-06~85

Environmental Protection Agency

2 M&JOR‘SUBDIVISiON
Office Of Emergency & Remedial Response

NOTIFICATION TO AGENCY

3 MINOR SUBDIVISION

4 NAME OF PERSON WITH WHOM TO CONFER 5 TEL EXT

lo-)-‘b"

In accordance with the provissons of 44 U S C 3303a the disposal re
quest sncluging amendments s approved except for items that may
be stamped “disposal not approved” or “withdrawn™ in columa 10

Thomas Tasker 382~5211 Tate <’

Arcluvest of the United Stutes

6 CERTIFICATE OF AGENCY REPRESENTATIVE
I hereby certify that | am authonized to act for this agency in matters pertamming to the disposal of the agency’s records;

that the records proposed for disposal in this Request of

this agency or will not be needed after the retention periods specified.
] A Request for immediate disposal

page(s) are not now needed for the business of

B Request for disposal after a specified period of time or request for permanent

retent;gn.

C DATE

al (g5

W AGHHCY REPRESENTATIVE E TITLE
Thomas Tagker Agency Records Management Officer

7 9
ITEM NO (With Inclusres Dates or Retention | Penods) A LE R ACTION TAKEN
1 - 21 |The Cifice 0 Emergency And Reme&ial Response Appendix
Records Control Schedule is being revised to C
make it consistent with the Programs current Schedule
operations. The revision of this Schedule is 21
part of a major review and update of the EPA
Pecords Control Schedules.
Attached is a copy of the revised Emergency And
Remedial Response Records.
This certifies that the records will be microformed and imspected in
accordance with the standards set forth in 36 CFR 1230.
A1l changes to this proposed schedule have been approved
bys
] .
( S ﬁé—é" Q’rgmni J&éx Aonfo
NARA apprals Da Agency repredentative Da
1
] . /dﬁa/&‘
1152107 Ao ? o &7%‘, Ak STANDARD FORM 115

,{/ﬂ/t /0-5"5‘6 e,

Revised Apnili,

1975

Prescribed by General Services
Administration
FPMR (41 CFR) 101-114




U.S. ENVIRONMENTAL PROTECTION AGENCY--RECORDS CONTROL SCHEDULES

SCHE O NO

T LR wh s bt COVERAGE Ot 5ChHL L ULE M
EMEKGENCY AND REMEDIAL RESPUNSE RECORDS APPLICABLE HEADQUARTHRS OFEILE
‘,‘,‘é"‘ NAME AND DESCRIP TIGMN OF RECORD/FILE RETENTION PERIOL AND DISPOSITION
1. tontrolled and Major Correspondence of the Director, Otfice Retention: Permanent.
of Emergency and Remedial Response. Includes copires ot con-
trolled and major correspondence signed hy the Director. Disposition: Break file at end of year. keep 1n
The correspondence significantly documents the proyram oftiee current plus 1 additional year, then trans- anH/S$—
activities and was processed under special handling control ter to the FRC.  Keep in BRC tor 10 year, then esn
procedures because of the 1mportance ot the letters or time ottuer to the National Archlvua.o&ad'xwzaa G4Q1AL»; ?Q}
requirements of replies,
2. General Corespondence of the Director, Office ot kmergency Retention: Retaln 5 years.
and Remedial Response. Includes copiles of non-controlled
(routine) correspondence. Records consist of 1acoming Disposition: HBreak tile at oend of year. Keep
letters and enclosures. in ottice 1 year, then transter to FRC. Destroy
when 9 years old.
3. Program Development File, Consists ot records related to Retention: Permanent,
the development of emergency and remedial responsce policies
and programs, Records consist of correspondence, issuce Disposition: HBreak tile at end ot 2 years. Keep
papers and reports relative to policy, strategy, proytdam in ottice 3 years, then transter to the FRC.  Keep
control, research priorities, legislative priorities, other in FRC tor ZU years, EEE? ttur to the Natiopal j
related records, Archives < 3 43}4: A ¢ €sn 2 I‘IY/&{ ?q
4. Program Management File. Consists ot records related to Ketention: Retain 5 years.
the managoement and administrative support of ¢ach unit ot
the Ottice ot Emeryency and Kemedial Response.  Records cone Disposition: Break tile at ovnd ot year, Keep in
si1st ol program planning and implementation, personnel oftice 1 year, then transter Lo the PRC.  bestroy
needs, work accomplishments, budgetary materials, and whun 5 years old.
olher management activities.
5. specches by Office Director or staff. bspecches prepared Retention:

tor delivery at ¢avic tunctions and protessional
conterences and meetings.

a, Record Copy. Permanent.,

b. Intormation Copres. Rutuin | year.

Disposition:

a. kecord Copy. Break tile atler prescntation,
Keep ain ottice 5 year, then Lranster Lo the

ERC. Keep 1o FRC 5 years, then trapster to P RS
the National Archives.ce érﬁa““ "\}4': s/ 2 o

b. information (opies: Dewtroy when | oyear old
ur sooner it no longer noeded,
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE

COVERAGE OF SCHEDULE

SCHED NC

EMERGENCY AND REMEDIAL RESPONSE RECORDS APPLICABLE HEADQUARTERS OFFICE
ThEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION
6. Freedom of Information Response File. Includes copies of Retention: Retaln,g years.
incoming requests for information under the Freedom of e
Information Act, copies of replies, and copies of any Disposition: Break file at end of year. Keep in
interagency memoranda concerning the request. Note: this in Oftice current plus 1l additional year, &hen
file does not contain the Program's official record of brrwboc—tombhetilio., Destroy when X vears od
information being requested. 2
7. Foreign Government File. Covers contacts and activities Retention: Retain 6 years.
wrtthrferedgampavernnents. Records consist of cooperative
program agreements, COPY OL CONMTIMTEmreyeidbd o ioo kil Disposition: Break file at end of year. Keep
arrangements, minutes of meetings, news clippings. DT e pidikibmenk D20 AL IOV When 6 years old.
technical reports and papers, tri1p reports, etc.
8. Interagency and Federal Government File. This file Retention: Retain 6 years.
contacts and activities with other Federal
-gggﬁgtg§T-E3EET3ETEEET'HHU‘EtﬂET‘unTes—A‘ edaciar 2l Disposition: Break file at end of year. Keep in
Government. Records consist of letters and reports ”3%?%3S'3'?EE?ET“fﬂgﬂ‘ﬂﬁgtrny-wne;—v e eyt
relating to Lxecutive Orders, OMB statements and
bulletins, proposed legislation and programs,
cooperative ventures and proposals, meetings and
conferences of other Federal agencies.
9. State and Local Government File. Covers contacts and Retention: Retain 6 years.
activities with States, counties, and cities. Records
consl1st Of TET LIS mewt-redecaiimaddalolls . copies of Disposition: Break file at end of year. Keep 1in
propnsed or existing State laws on uncontrolled DT tTertrprartyrwubhioindastbd-2ben. 6 _years old.
hazardous waste facilities, list and staffing of State TR
agencies responsible for hazardous waste management
activities, State requlations, reports on meetings
with State representatives, State contingency plans,
etc.,
0. Professional and Civil Associations and Institutions. Retention: Retain 2 years.

Covers contacts and activities with professional

Sl inecrs, chemists, etc.) civic
associations {(environmen OO e {255y

1
etc.), and institutions (conlleges, foundations, etc.).

Break file at end of vear.
then destroy when 2 years old.

Disposition:

~office 2 years,

Keep 1in

Records consist of meetings and conference arrangements,
lists of organization officers, organization hrochures,
special studies and reports, requests for information
and assistance, public participation/community relations.

TIYANYW LNIWIOVYNYW SQH0D3¥
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

SCHED NC

TITLE OF SCHEDULE

COVERAGE OF SCHEDULE

EMERGENCY AND REMEDIAL RESPONSE RECORDS APPLICABLE HEADQUARTERS OFFICH

TEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION

11. Industrial and Commercial Files. Covers contacts and Retention: Retain 2 years.
N sy bbbl 1al and commercial firms, i1n-
cluding backqground data on firms.  RECOMYE*CorstS tewk Disposition: Break file at end of year. Keep 1in
requests for information, product hbrochures, product GEFLCE 2 e TP e e roy=uio Ry Soadacl
distribution data, correspondence, and other related
records.

12. Regional Files. Concerns the organization, management, Retention: Retain 6 years.
and _operation of the regional operations. Records
consi1st of staft [T1StTS, DI IO ramy—etib critkbed cdak il Disposition: Break file at end of year. Keep 1n
plan, summary of activities, regional correspondence 5f?%EE—3—?33?37'?“@“‘EE§ETGY'when Gy eara—old e e
with State government units, and correspondence on
program actions. (Non-site specific information).

13. Legislation. Contains Records pertaining to proposcd Retention: Retain 10 years.

__aad_gx*5£;gg_ﬂgﬁ_ésgégéigé:;évaﬁfcordq consist of proposed

bills, acts, amendm £ P fbivdr el A RSO BR O LS 4 Disposition: Break file at end of year. Keep 1in
news clips, briefing papers, hearing transcripts and oIT e TyrarsT—hen—eranafortothe FRC, Destroy
reports, correspondence, etc. when 10 years old.

14. Requlations, Standards, and Guidelines. Contains infor- Retention: Permanent.
mation relating to the development of rules and regu-
raT eyt ethge i toyliopnental legislation passed Disposition: Break file after cesolution of any
by Congress. Records consist of drafts oOr propusoe b bdGadndianl Kegp 1n office 1 year, then trans-
regulations and guidelines (National Contingency Plan), fer to the FRC. Keep in FRC 15 y&arsy cnenmmrifer
internal comments journal articles and other supporting to the National Archives when 16 years old.
literature, proposed rules, response to proposals, EPA
press releases, newspaper clippings, etc.

15. Contracts, Interagency, and Cooperative Agreements - Retention: Retain 6 vears after completion.

Program Group File. Documentation relating to the
formulation, award, and changes 1in contracts, co-
operative agreements with a State to take certain
actions to cleanup a uncontrolled hazardous waste

site, for studies, demonstrations, and services.

Records consist of orders for supplies or services
(SF-147), procurement requests, justification statements,
task orders, contractor bid evaluations, award notices,
contractor staff resumes, contract or agreement, report

of payments to contractors, progress reports, change notices

application for assistance, copy of State plan, and other
raelated records records.

Disposition: Break file upon the completion of
project. Keep in office 1 year, then transfer
to the FRC. Destroy when 6 years old.

TYNNYY LNSWIOVYNYW SAY0D3Y




SCHED NC

U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

TITLE OF SCHEDULE COVERAGE OF SCHEDULE
EMERGENCY AND REMED!IAI, RESPONSE RECORDS APPLICABLE HEADQUARTERS OFFICE
TTEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISBOSITION
16. e Final Reports Resulting From Contractor and Grantee Retention:

Stutreswagd Services. Final reports submitted by

contfactoré‘gﬂﬁ~ﬂcaaggg§&b®Also, 1ncludes evaluations a. Record Copy (Sponsoring Group). Permanent.

and comments by staff m GSMQEEHSEEiif‘

b. Information Copies. As determined by
*uhmwum“~*~m~‘& user's reference needs.
w\w

oslLlon:

a. Record Copy. Brea on completion of
project evaluation and comment p eep 1n
office 1 year, then transfer to the FRC.
1n the FRC 20 years, then offer to the National
Archives when 21 years old.

b. Information Copies. Destroy when no longer

used.
17. Hazardous Site File.
a. Contains documentation of policy and decision made PAPER RECORD SYSTEM
by Headguarters and regional personnel concerning
the cleanup of uncontrolled hazardous waste sites. Retention: -
Records 1nclude correspondence between the Reglon af Al COSLereaevary—rraatronr. / ﬂﬁjé?h}Ti
and Headquarters, other Federal aqencies, priority list . \anL&kk;
for cleanup of hazardous waste sites, reports, approval Disposition: Break file upon completion of gﬁ5'}
of design and engineering of waste containtment/remedial all cost~recovery litigation. Keep in office
system, request from Region for additional money to 2 years, then transfer to the FRC. Best:oyC?Ff%r ’rb;UﬂRﬂ
continue cleanup operations and other related records. when 20 'years old.
InC].udBS mdex (papel" and mcroform). MICROGRAPHIC RECORD SYSTEM

Retention:

Note: The paper record SyStem currently eXiBtsi a. Paper Records. Retain until conversion to

the micrographic records systdm does not now exist. microform has been completed.

When the micggphic records system begins, the , R anenT.
paper record system will end and will not be con- W v ‘
verted to microform. B OV St ibeieiebodeda = Tk *

Disposition:

a. Paper Records. Keep in office unt1l conver-
s1on to microform has been completed and micro-
form 1s verified for completeness, then destroy.

-
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U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES SCHED NG

TITLE OF SCHEDULE COVERAGE OF SCHEDUILLE
EMERGENCY AND REMIDIAL RESPONSE RECORDS APPLICABLE HEADQUARTERS OFFICE
TEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION

b. Microform Copy tetfrerat—i Foopiml. Break

fi1le upon completion of all cost-recovery liti- N

gation. Keep 1in office 2 years, then transfer b
. > ARA

to the FRC. beswmeyr When 20 years oldoFFe";ro'U Ip/oCK-f,

\jear
c. Other Microform Coples. Destroy when no Y
longer needed.

b. Contains documentation and 1nformation concerning PAPER RECORD SYSTEM

the remedial itnvestigations and feasibility studies of

uncontrolled hazardous waste (superfund) sites. Records Retention: Retadn 20 years—attor—compltetion

1nclude contractor notebhooks of field observations, OHMMWPERIV/ANB\NT'
calculations, maps, photographs, drawings, supporting

documentation, draft and final reports used in the Disposition: Break file upon completion of

1nvestigation and choice of a remedial action at a all cost-recovery litigation. Keep 1in office .
superfund site. Includes indexes (paper and micro- 2 years, then transfer to the FRC. -Des-t—;gyOFF-ey tn 5"%*‘97
form). |Hoo[‘§lhen 20 years old.

MICROGRAPHIC RECORD SYSTEM

Note: The paper record system is being terminated
and the micrographic records system will soon Retention:
replace the paper system. Records that cannot be

. . a. Paper Records. Retaln until conversion to
microformed will be retained permanently.

microform has been completed.

b. Microform Copy eificiariRecord=Copyrit PermanenT-

Retain20—yoaks_aftor comptetion—af all cest-
GOVl

Disposition: ’n.;T have been m,émF,-lmeJ.

a. Paper Recordsq Keep 1n office until conver-
si1on to microform has been completed and micro-
form i1s verified for completeness, then destroy.

b. Microform Copy +¢offtresal _Recosd—opy Break

file upon completion of all cost-recovery liti-

gation. Keep 1n office 2 years, then transfer ’
to the FRC. Resteey When 20 years oldefFer To PARA 10
& year bloc s

c. Other Microform Copiles. Destroy when no
longer needed.

de Paper records that have not been microformed.
Permanent. Keep in office 2 years, then trans-
fer to FRC. Offer to NARA in 5 year blocks when
20 years old.

TYANYW LINIWIGVNVYW SQ¥003Y



U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

SCHED NO

TITLE OF SCHEDULE

EMERGENCY AND REMEDIAL RESPONSE RECORDS

COVERAGE OF SCHEDULE

APPLICABLE HEADQUARTERS OFFICE

';:%M NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION
18.™laagbillity and Financial Responsibility of Owner or Retention: Retain 20 years atter completion
Opera Contains records used to document the decisions ot entorcement and cost-recovery action.
made by Headqu and regional personnel concerning
the liability and finanC onsibility of an owner/ Disposition: Break ftile upon completion of
operator of an uncontrolled hazardOos te site. Includes all entorcement and cost-recovery actions.
policy and guidance 1ssued by Headquarters ns, Keep in oftice 2 years, then transfer to
copy of notification from the owner/operator of a fac the FRC. Destroy when 20 years old.
that the facility 1s 1n compliance with Section 107(k)(2)
ot CERCL Act, documentation ot determination by the Agency
that owner/operator has or has not complied, documented
veri1fication by EPA that the owner/operator has established e
appropriate financial responsibility, reterral ot casc tor '“““*«~_hw~
filing of judicial action, demand letters, and other relateq T e
records.
19.

20.p~——Feochnical Assistance Data System (TAD). Computer printouts Retention: See Disposition below.
showling chemlicarl anmd—physt+ead..charggteristics and emergency )
response procedures of 1100 substances (oll and other Luspogition: Keep 1n oftice until superseded,
hazardous materials) which may bhe hazardous to the publac then destroy.

21,

quarters to reglons,

Contains records used to document the decisions Retention: Retain S5 years.
made by Headq = eglonal personnel concerning
claims fi1led against the Fund 4 ll2(a) ot the Disposition: Hreak file upon settlement of

CERCL Act. Includes policy and guidance 1ssued hy et Claim/completion of cost-recovery actions.
hen transfer to

copy of official claim, documentatinn Keep 1n OrE 2 t
of action to settle claim, copy of the agreement ot the FRC. Destroy when 5 years ord.

final settlement of the claim, and other related records.

the

——— ]

AVANYW INIWIOVYNVYW SQ0O3Y

health or weltare or environment 1f discharged or spilled.

cations, Promotional Items, and Supporting Artwork. Retention:

Genera
Literature and prom

consists of original

nical literature and promotional 1tems.
1 tems take the form ot handbooks a. Distribution Supply Copies.
hrochurgs, pamphlets, buttons,

umgg£h;;1ckers. Artwory date plus 3 ycars.

drawings and photographss
\N bh. _1.nformat10n Copies.

sference needs.

Disposition:

a. Distribution Supply Copies.

As dctermined b

h. Intformation Copies.
longer needed.

after printing and 1nitial distribution.
After 3 years destroy undistributed copiles.

Destroy when no

Last print

Y

Break t1 IQM‘%—%\.‘




U.S. ENVIRONMENTAL PROTECTION AGENCY—RECORDS CONTROL SCHEDULES

SCHED NO

TITLE OF SCHEDULE

EMERGENCY AND REMEDIAL RESPONSE RECORDS

COVERAGE OF SCHEDULE

APPLICABLE HEADQUARTERS OFFICE

IL(E)M NAME AND DESCRIPTION OF RECORD/FILE

RETENTION PERIOD AND DISPOSITION

22 Congr9551onal Reports. Reports prepared by the
rator for the Emergency Response Program which
Cted, Lo the President and Congress. Reports

_atlon of the Comprehen51ve

disbursements from the Fund: projection of future
needs remain after the expiration of authority to
collect taxes; record and experience of the Fund 1in
recovering Fund disbursements from liable parties;

State participation in the system of response, liability,
and compensation established by the Act. Also, prepare
report which 1denti1fy additional hazardous wastes and
recommend appropriate tax rates for such wastes for

the Post-closure Liability Trust Fund.

Retention:

a. Record Copy. Permanent.

b. Information Copies. Retain 3 years.

Disposition:

a. Record Copy. Break file upon transmission
to Congress. Keep 1n office for 3 years, then
r to the Federal Record Center. Keep in
rs, then offer to the National
locks.

FRC for
Archives in 10

b. Information Copies. Des
old or sooner if no longer needed.

hen 3 years

TIVANYW LNIW3OVYNYW SQH0D3Y
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(New Schedule)
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{New)
{(New)
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(New)

PREVIOUS ITEM NUMBERS
{014 Schedule C-21)
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