
•
 

LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHOR lTV JOB NO
(See Instructions on reverse)	 NCl-4l2-8S-l4 

TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 2-25-85NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
1. FROM (Agency	 or establishment) NOTIFICATION	 TO AGENCY 

Environmental Protection Agency 
In accordance with the provrsions of 44 usc 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, IS approved 

Office of Mobile except for Items that may be marked "drsposrtron notSources 
approved" or "Withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal, the Signature of the Archivist IS 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE !'SCHIVIST OF THE UNITED STATES 

!-!arold~h7ebster	 382-5912 
~:z7~	 ..,.A~q·d:S·~'I'homasTasker	 382-5911 A - "'"-

6 CERTIFICATE	 OF AGENCY REPRESENTATIVE t/ 
I hereby certify that I am authorized to act for tlus agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 5 oaqets) are not now needed for the business of thrs 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provisrons of Title 8 of the GAO Manual for GUidance of Federal Aqencies, IS 
attached 

A GAO concurrence 0 ISattached, or IX] ISunnecessary 

B DATE	 D TITLE 

:2/:11 /~5	 Thomas Taske Agency Records Management Officer 

9 GRS OR 10 ACTION7 8 DESCRIPTION	 OF ITEM SUPERSEDED TAKEN
ITEM (WIth InclusIVe Dates or Retention Periods) JOB (NARSUSE
NO CITATION ONLY) 

1 - 16	 The Office of Mobile Sources Records Control ppendix
Schedule is being revised to make it consistent C 
with the Program's current operations. The revision Schedule 
of this schedule is part of a major review and 6 
update of the EPA Records Control Schedules. 

Attached is a copy of the revised Hobile Source 
Records Control Schedule. 

A 11 chan~es to this proposed schedule have been approved
by: 

,!,,/!c./ ,'h(, If~ 
~	 A~ency representative Date 

STANDARD FORM 115 (REV 8-83) 
Prescrrbed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 CfJ1NtDr O-y~/ NeE; NNF..,;..NSN 7540-00-634-4064 
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SCHED.NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

MeBILE SOURCE RECORDS	 APPLICABLE HEADQUARTERS OFFICE 
'~~M NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITION~~----------------~~~~~~~------------------+-----------------~~~~~~~~----------------
1.	 Controlled and MaJor Correspondence of the Director, OffIce Retention: Permanent
 

of MobIle Sources. Includes copies of controlled and
 
maJor correspondence signed by the Director. The cor- DIsposition: Break fIle at end of year. Keep in
 
respondence sIgnIficantly documents the program actIvI- office current year plus 1 addItIonal year, then
 
tIes and was processed under specIal handlIng control proce transfer to the FRC. Keep in FRC for 10 years,

dures because of the importance of the letters or time then offer to the National Archives in ~5 year

requIrements of replies. blocks.
 

2.	 General Correspondence of the DIrector, OffIce of Mobile RetentIon: Retain 5 years.

Sources. Includes coples of non-controlled (routIne) cor-
respondence. Records consIst of incomIng letters and DIsposition: Break file at end of year. Keep in
 
enclosures. office I year, then transfer to the FRC. Destroy


when	 5 years old. 
.0 m3.	 Program Development FIle. Consists of records related to Retention: Permanent. n othe development of Mobile Sources policies and programs. .0Records conslst of correspondence, lssue papers and reports Disposition: Break flle at end of 2 years. Keep o

relatlve to POlICY, strategy, program control, research in office 3 years, then transfer to the FRC. Keep 
... 
~ ,..prlorltles, leglslatlve priorities, and other related in FRC for 20 years, then offer to the National zrecords. Archlves in ~5 year blocks.	 
a
,..
m 

4.	 Program Management FIle. ConsIsts of records related to RetentIon: Retain 5 years. ~ mthe management and administrative support of each unit of z the Office of Moblle Sources. Records consIst of program DISPOSItIon: Break fIle at end of year. Keep in ..... 
~plannlng and implementatIon, personnel needs, work, accom- office I year, then transfer to the FRC. Destroy ,..

pllshments, budgetary materials, and other program manage- w~en 5 years old. zc:ment	 activItIes. ,...-
5.	 Speeches by Office Director or Staff. Speeches prepared Retention:
 

for delivery at ClVlC functions and professional con-
ferences and meetings. a. Record Copy. Permanent.
 

b. Information CopIes. RetaIn 1 year. 

DIspositIon: 

a. Record Copy. Break file after presentation:
Keep In offIce 5 years, then transfer to the FRC. 
Keep in FRC 5 years, then offer to the NatIonal 
Archives in ~5 year blocks. 

b. Information Copies. Destroy when I year old 
or sooner if no longer needed. 

"
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SCHED NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

MOBILE SOURCE RECORDS 
ITEM	 NAME AND DESCRIPTION OF RECORD/FILE NO 

6.	 Freedom of Information Response Flle. Includes coples of In-
comIng requests for information under the Freedom of Informa-
tIon Act, copIes of replles, and copies of any interagency
memoranda concernIng the request. Note: thIS file does not 
contaln the Program's official record of information beIng
requested. 

7.	 Contracts and Grants File. DocumentatIon relatIng to the 
formulation, award, and changes in contracts and grants.
Records consIst of orders for supplies or services, procure-
ment requests, JustificatIon statements, task orders, con-
tractor or grantee proposals, bid evaluatIons, award notices, 
contractor staff resumes, contract or agreement, report of 
payments to contractors, progress reports, change notices, 
etc. 

e x ra trr '':j 1An'Ls1ation. Records consist of proposed
8. r~L~e~g1I~S~lra~t~l;v~e~F~I~1~e~.!:~F~I~'l!:e~f~0~r~r~ei!c!o~r~d~s~p~e~r~t~a~I~n;:i7n~g~t~o~p~r~o;p~o~s~e~d~;:~~R~e~t~e~n~t~l~o~n~:~~R~e~t;a;:i~n~l~O~y~e~a~r:S~·~~~~~;;~~;;~~~~~ri,b i Ll s , acts, amendments, ana Lysis UL u~~~~ .n""
 

news ClIPS, briefing papers, hearing transcripts and reports,

correspondence, etc.
 

9.	 TechnIcal Reports. FIle contaIns copies of reports prepared

for the AdmInIstrator showIng progress made In the areas of
 

related thereto, and status O[ t:ILvL;nnc: taken pur	 _~c;;ur~'L~'LrV:;;:]j~ft~~~~,p~le~l1:Xih~ar:U::Sit~~e~m~i~S~Srrio~n~stja~nrdi:~r~e~s~e~a~r;C~h~e~f~f~0:irit;'S~~D!;11;s~P~O~S~I~t~l~o~n~:~~B~r;e~a~k~f~lil~e~2~y[e;:a~r~s~a~ftt~e~r~c~o~m~p~l~e~t~i~o~n:::.suant to Section 202(b) (4) of the Clean Air Act, as amenaea.r Annual report to the Congress by the AdmInistrator with 
respect to the development of systems necessary to implement
emISSIon standards and to report progress being made to abate 
exhaust emissIons from mobile sources. Other technIcal 
reports pertaIning to pollutIon from mobile sources, Includ-
Ing publlcatlons, news CllPS, articles from magazines, etc. 

10	 CertIfIcation Records. 

n ,rn Copy. FIle contains documents pertalnlng to the 
certiflcation ot veIlL~LC"'/~.~' h F.PA Records consist 
of applications (Parts I and II); EPA test reSU~L~, ~. 
flcatlon of conformIty; letter of nonconformity and related 
documents analYSIS of data on proposed automobIles and 
evaluation of tests and results to determine if such auto-
moblle meet prescrIbed standaros; notIces of vlolations of 
the Clean AIr Act, etc. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

Retention: RetaIn 2 years. 

DispOSItion: Break fIle at end of year. Keep in
 
office current plus 1 additional year. &ReA ~E~=S-
~Q£ E9 eRe F~. Destroy when 2 years old.
 

RetentIon: RetaIn 6 years. 

DIspositIon: Break file upon the completIon of
 
project. Keep in office for 1 additional year,

then transfer to the FRC. Destroy when 6 years

old.
 

.a 
m n o .a 

_ 
DispOSItion: Break file 2 years after completion -1a:~" 
of repo rt , ""''''1'~'' "" ~ ''';nn,,\l...Years,then
 
transfer to the FRC. Destroy when 10 years old. m
 

~ 
RetentIon: Permanent.	 m
 

~
 

of report. Keep in office 3 add rt iona I years, then	 c:Z.JIJ;
c c e '~L ,p Frw Keep in FRC 15 years, then __ 
offer to the Natlonal Archlve~. r 

'Retention: Permanent. 

n'L~nosition: Break file 1 year after certlflca-
t i on ac t i on has ucc .;' for model year.
.. ,,-i 

Keep in offlce 5 additional years, then tran»Lt:L
 
to the FRC. Keep In FRC 15 years, then offer to
 
the National Archives in 5 year blocks.
 

... 
• ' I"It 



SCHED NOu.s.	 ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

MOFI T LE SOURCE RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE NO 

n	 nt-h",r Conies. 

11	 Fuel Economy Records. Contains documents pertalning to fuel 
economy of motor vehlcles. Records consist of manufacturers 
submlsslon, general label contents, CAFE, interlor volume 
lnformatlon, FEDV, mIleage, etc. 

12	 Data Records. File contains copies of t6lmperature chart 
tests, correlation tests of lnstruments, .experimental te.,t-
Ing of devlces, strip chart of analyses, drlvers trace 
charts, exhaust concentration data, preliminary results, as 
compared to final results of tests, etc. 

13	 Technology Assessment File. 

a. Record COI2Y· File contalns documents pertaining to the 
development and assessment of technology in meeting motor 
vehlcle emlSSlon standards pursuant to Section 202(c) of the 

0.L '-\e ,.nne;: 1 ",t of technology ava i LabLl Lt.y , '-.1"'" 

fuel economy and cost at each level of severa ..a"L". 
emISSIon standard levels: request sent to car manufacturers 
to ask them to descrlbe the design of thelr emission control 
systems, test and development programs, emlssion data cover-
lng regulated and nonregulated pollutants, fuel economy and 
cost lnformatlon: studIes being conducted by contractors on 
the technologIcal f e a s i b i Li t y of meeting motor vehicle emis-
Slon standards: tests and evaluatIons of proposed advance-
ment of technology in automobiles and fuels: tests and 
evaluatlons of converSIons to gaseous fuels and recom-
mendations on the use of such fuel as a means to curb 
exhaust emISSIons from vehicles: reports of InformatIon 
obtained from car manufacturers concerning the status of 
theIr development programs: etc. 

"~""les 

,0/.> •• ,. •, : \':,' 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

Retention: Retaln 5 years. 

LJlSpOS . UL " , ... ~" '0" ,.. I(eeo in
 
office 3 addltional years, then destroy.
 

Retentlon: PeLiilailBR6~~!)..~ ~ 

OlSl2osltion: Break file 1 year after recelpt of
 
model year information. Keep in office 5 addl-
tlonal years, then transfer to the FRC. Keep in
 
FRe 15 yea,s. >he. ~~l'O.'l A'~
 
ioll 5 yeaL Bleeks 0 :LO~ ,
 

Retention: .peLilidlielie. ......:......I~ ~ , 

Oisl2osition: Break file when tests have been com-
pleted. Keep in office 5 additlonal years, then 
transfer to FRC. Keep in FRC ~5 years. ehen effe~ ~ 
6e tl:le Wat!oRai ~reht~es in § year Blesks •• O~ 
Io ~~ a-e.J., 

Retention: Permanent 

01'S120Sit i on e Break file when tests and evaluation
 
have been completed. Keep in office 5 additional
 

>n tr;on",terto the FRC. Keep ln FRC 15
~ years, then offer t'O the Nat:lonal J\rcrr.1'c~ ..
 

5 year blocks.
 

RetentIon: Retain 3 years. 

~ ~" .~... ,.. Kaeo lnOlSl2oSl.tlon. ULca
 

offlce 3 additlonal years, then destroy.
 



SCHED.NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

MOBILE SOURCE RECORDS 
ITEM	 NAME AND DESCRIPTION OF RECORD/FILE NO 

4.	 InspectIon and MaIntenance (I/M). File contains documents 
pertaIning to state inspection/maintenance programs to con-
trol aIr pollutIon. The inspectIon/maIntenance program is 
requIred as a part of State Implementation plans pursuant to 
the Clean AIr Act Amendments of 1970. Records consist of 
POllCY statements on I/M; technical analysIs of emIssion 
reductIon benefIts; background and program sUpportIng docu-
mentatIon on mobile source control and program implementa-
tIon efforts; coordinatIon between Headquarters and regIons
on program POlICY and operations; development plans for pro-
vidIng information to the public; and technical issues such 
as health effects, air pollution research, emissIon testing,
and I/M and fuel economy. 

15. 

16. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD ANO DISPOSITION 

RetentIon: Permanent. 

Disposition: Break file when I/M programs are 
revised. Keep in office 5 additlonal years, then 
transfer to the FRC. Keep In FRC 15 years, then 
offer to the NatIonal Archlves in 5 year blocks. 

http:SCHED.NO


Atch to SF 115 (Info for "PERHANENT" retention records) 

Title Of Schedule: Mdbile Source Records 

Item No. 

I. 

3. 

5. 

II. 
12. 
14. 

Volume 
On Hand 

2 

4 

~ 

20 
300 

5 

(Cu. Ft. ) 
Growth 
Per Year(cu. Ft. ) 

~ 

1 

~ 

10 
60 
2~ 

Arrangement
Of Files 

Subject 

Subject 

Chronological 

Chrono14gical
Chronol(igical
Chronol&gical 



,. 
,!I Atch to SF 115 '(Rev .d Item Numbe.r:scompared t f'revlous item Numbers,

! 

I Schedule Numb~~, and NARS Job Number)
1 
! 

Mobile Source RecordsTitle Of Schedule: 

REVISED PREVIOUS 
Item Numbers Item No. Schedule No. NARS Job No. 

i , (New) C-6 

2. n1ew) 

3. (Ne\'1i') 

4. (New) 

5. (New) 

6. (New) 

57. r , NCI- 412-7 5-je:'
~ 
.J I 8. 2. " 1 ., 

9. 4. "1 

10. 5. " 

llo (New) 

12. 6 . " 

13. 8. " 

14 (New) 

15. 9. " 

16. 10. " 




