
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-85-15 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1b was superseded by N1-412-94-002 item 18 

Item 2 was superseded by N1-412-94-002 item 34 

Item 9 was superseded by N1-412-94-002 item 21 

Item 10 is non-record convenience copies 

Date Reported: 09/07/2022 NC1-412-85-15 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



'Ill 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

(See Instructions on (l;verse) 

LEAVE BLANK 

JOB NO 

..NC I - ti I). - 8 5'- i.S-
TO: GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 

DATE RECEIVED 

3-6-cf'~ 
1. FROM (Agency or establishment) 

Environmental Protection Agency 
NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 USC 3303a 
the disposal request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" in column 10 If no records 
are proposed for disposal, the signature of the Archivist ,s 
not required 

2 MAJOR SUBDIVISION 

Office of Air Quality Planning and Standards 
3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Harold Webster 
Thomas Tasker 

5 TELEPHONE EXT. 

382-5912 
382-5911 

DATE 

1-:J?-11& 

ARCHIVIST OF THE UNITED STATES 

::~ --'~ 
I,,.,-? - ---

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal ,n this Request of 6 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the provIsIons of Title 8 of the GAO Manual for Guidance of Federal Agencies, Is 
attached 

A GAO concurrence D 1s attached, or [x] Is unnecessary 

B DATE 

7 
1TEM 
NO 

l ~- 10 

C Sl<;J/~RE OF 
1 

AGEJJf:::i:,ESENTATIVE D TITLE 

~s~ Agency Records Management Officer 

8 DESCRIPTION OF ITEM 
(With Inclusme Dates or Retentwn Periods) 

9 GRSOR 
SUPERSEDED 

JOB 
CITATION 

The Office of Air Quality Planning and Standards ppendix 
Records Control Schedule is being revised to mal:e C 
it consistent with the Program's current operations.Schedule 
The revision of this Schedule is part of a major 14 
review and update of the EPA Records Control 
Schedules. 

Attached is a copy of the revised Air Quality 
Planning and Standards Records Control Schedule. 

All changes to this proposed schedule have been approved by: 

Agency representative 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

AIi< QUALITY PLANNING ANO STANDARDS RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILENO 

ram Manaccment Files. Correspondence, repor.Ls, lon11s 
a other records perta1n1ng to the planning, adm1n1<;Lra­
t1on, nnrl management ot t::PA proyram act1v1tie<;. Th, ..,., 
files a o 1nclud1: prournm plann1ny doc11munlat1on wli1d1 
cstnbl1shu· or outl1r1<v, short-, mid-, <1nrl lon<J-r<1n<J<' 
program ObJO lv<JS tor Alr Quality Plann1ny ill1d ~l,HHl;1nl-, 
units such a5 a ual plane;, t1vc ye1H:· plane;, m1d-yP.11· 
review, proJect m •<,t.,mu•; ;incl <.chrnlt111•<;, t:nv I r1111111v11t .t I 
Rusuarch OliJ!JCtJVl)':i' ,'ltUlll<)lllfl, Hu:.,•.in:I! Ol>Jt.:Cl IVI' 
achit~vemont Plan5, ilnd m1lar plnn111ny docum,:nl',, 

1. 

a. Proqram Plann1 nq Fl les. 'eneraled an<1 ma 1 nl.:, 1n<'d hy 
A<1m1n1c;trat1on n1re<:tor.:,; De1put lhrectors, and :>tnf I 
Directors. Those t1 les <1ocumcnt l ogram plilnn1nu, 
adm1n1strat1on, and management tunct 

1. Office Director's Files. 

b. Program Correspondence Files. Generated and 
ma1nta1ned by office, hranch, and section ch1cts. 

1. Off 1 ce Di rector• s l?i les. 

Other Files. 

ro 

COVEIIAGE OF SCHEOULC: 

APPi. i CABLI' 111:/\ll(Jlll\RTEH~ OfFlCE 

llCTCNTlON PElllOD ANO DISPOSITION 

Retention: Pun11anont. 

lll!,pos1Lon: l}reak tile at cln<;(! of fiscal year. 
K,:,·p 1n olttL<! Lor 2 yec1rs, Lhen transter to 
th,• l'HC. K•!t'P 1n FHC tor B ye..irh, then otter 
to tit'-' Nat1nn.-1l Archives 111 5 year block.<;. 

l<••l ,,1n 10 Y'-'"r•,. 

111-,•,lk I I I l' ill c !O'>t: ot LI sea I. 
l 11 "'II <.t: I or /. y,, .. rs, Lhcn l.C,lll':il ,·r 

Ke<·[J 1n l'l<C lor B yu..irs, Lhen 

Retention: 

Q_1_~los1t101!: lln•ak f1 le at O'HJ of fiscal yec1r. 
K,.,ep 1n rJLt1cu lor 2 yuars, LIH: Lransfer to th<: 
r'I«:. Keep in r'HC tor H year<;, 

hlocl-:s. 

th,•n dt",l.roy. 

th ofter Lo thl' 
N,1L1nn.-il l\rch1ves 111 5 y(.•ar 

lh,t ,.nl inn: 

Q_1_~)os It 1 on: lln:ak f 1 le at 
Keep 1n ol I tC•' lor 2 years, 
l'Hl'. Kv,·p 111 FHC lnr· '/ y,,,,rs, 

https://eneral.ed
https://m1ct-y,�.i1
https://repor.Ls


U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEfJULE 

AIR OUALITY PLANNING I\NIJ :C,'l'/\NIJARD!:, Hl~COHUS /\l'i'I. IC I\IILI. lll./\lJQU/\HT~;I{::, Ul'I' lC~; 

ITEM 
NO NAME AND DE SCRIP rlON OF RECORD/FILE RETENTION PERIOD ANO DISPOSITION 

2. St;:ite Jmplementilt1on Plan<,. !:>L1bm1ss1on, proyn",S, ,111<1 
slr1tus ol clei"ln a1 r pl[II\', UIWCl.<!d I nlo l<lW l>y •,I di l!', .111<1 
lf:Jrr1tories and subm1t.t•1d to ~:PA tor review, com1n,•11L <1111l 
approval. Note: These Elles an~ Lile otl1c1al r<JL01-d ul 
OAQPS review of !:>lPs ralher than o1L1Clul t1l,· <.<>lll,11n111u 
all approved SIPs. 

ii . Keep cur1-,111t Ill ol l ICU. 

Ht!Lil 111 15 

Disposition: 

a. !~('._CO~el_!:=-~. Break t1 le when plans are 
1·,,v1•,,•d or s11p1•1-secl1!d. 

Ii. l{(•v1sccl or· ~crs0ded C~10s. Break t 1 le 
o1t l'lid ol 2 ye.trs, til,•11 triHl<,lt•r lo ttw 
l'l<C. IJ,1•,I r·oy whun l'.> ye...ir•, old. 

3. Air Quality Contractor/Grant ProJect ~·iles. Tllese Lr I<!', 
relate to prOJects conducted by contractors/urant,•us tor 

e investiyation, study, review, tcstinu, ;:i11.:ily•,1,, 
eva tion, rlescr1pt1on, recomm,~ndal1on, and p11lil1c:,L1,,r1 
ot new improved approaches, t1•ch111qucc,, dev1c, ..,, 
equipment, ethods, procedures, syslem'>, strale•Jl11s, .:rnd 
controls or ch lead to the !Jt"Csenta1 ton ot new 1111 nt--

mation, ideas, 1 yhts, concepts, or theories conc,,i-r11n,J 
various air pollut1, to1.Jics. Maintained by 1,roJect. ull ice•, 
or otficers. 

a. ProJect Case File. 1ers reflect a complete 
history ot each proJect 1n1 t1on through res,•,irch, 
planning, des1un, and ll~st1nu Lo co1 et1on. Inclu,ti-d 1.," 
copy ot each con tr-act, urcint, or Int er, •ncy <1<Jr-<'<:111,•11t 
aS'iOClilt•'" Wllh the project 1nclucl111<J rel a. ,c) 1110<11 t IL.II l<lll',, 
amendments, chanycs, or addenclums; proJect sp ·1t1cal1ons 
and draw1nus; proJect tf:JSt and 1)valuat1on docL1m1: s; 
proJCCt rncPt1ngs pap(:rs; technical progn•ss or lest 
1nclucliny i1 tinal n°port; and related cornme>nts .:1nd 
cor re sponlil' nee>. 
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tli•<,t rCJy. 

' ~t.fi~.t.tJ....i.~'-2.!.L.!:!.:• ,-;·•·rrrF1·.,·i~ ·-,1, ~i• 

SCHED NO 
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

LCJVU<f,GI:. CJF SCIIEDULETITLE OF SCHEDlJLL 

APPL ILAIILI: 111:AD()UARTER~ OFF[Cr~AIR QUALITY PLANNING AND ~T/\NDARD RECORDS 

ITEM Ht:TL:NTION PEl110D ANO 0l~PO',ITIONNAMC ANO DESCRIPTION OF nccono/FILENO 

l<1•t 1•11I !<>11: l'v r llldll<.:lll.l. F1 nal Hepor:-ts. 

ll1~.pr1•,1t1on: lul nl l lori<J-1.l'nll proJeCI s ,11 
1.,l1J•,,· ,,t l1•,1.,,,I y1J,1r, .ind ~l11Jr-1-t.enn pn1J•11.-l.c; 

o1t , l11','J "' I 1•,L.1I y•1c1r· 111 wi11cil p1-0Jt'1,t '• o1r,, 
,1111q,l,•t,,d. K,·,,p 111 olt1ce 2 ye.irs, L11e11 
I r.111·,l i!r I I) I lie• l'l<C • KPL'[l I 11 l'l{C tor O y,,cirs, 
tlwll ,,tt,,i· Ill 11111 Ni1ll1111al ArchlVl.!S 111 ~ yu<1r 

I, I "'- k •, . 

llutt,nt 1 on: 

l>1<,pri'->1t1nn: Cut of lnn1J-t<1L·111 p1-0Jects at 
1.l0°,,, "' t 1sccil yec1r, c11Hl short-term projects 

~L ,_Ins" nl t 1sc,1l yu<1r 1n which pr<JJects ,u:·"' 
,7'tmµJ._•1te<i. Ki,cJp 1n ott1ce 2 yedrs, thvn 
t r·,111~r- to Lh11 Fl<L. Keep 111 FRC 101- 6 yc..irs, 
I. Iii, II t!IJ'-> I 

h. PrOJf,ct Workp<1p1.'rs. Jnclucle', cnmplc•t ,•<I q11,,•,t 1ri11- Hc•t ,·111 1011: 

nc11rc:s c1ncl l<it.ter rv'->[HHhe•;; 11st 1n,_t'• .illlf 1,,1,,1l.il 111w., 
COL)lCS ot docum,)nl<-; conL;1 I ne<l I 11 prllJ<!CL (;,IC,(] I I t , .. , ; !>1•,p<>',ll 1011: 

c I~ , ,-t - -, >L-prel1m1nary or 1nl(!rm<1d1.:1te source dulrl us,,d I 01-
anulys1 s cl rid reterence; correspondencu co11c,,rn 11111 <.,uLh pn>J•>LI s 

udm1n1straL1ve matters as travul, trc1nspnL-L.:it1n11, and pro_1ect 
transmittal ot documents; anrl other workpapers u•,ud 111 I 111111 

the course ot the study which <1re not -''l'i>•·<>pt,11,, Int· 
pc:rmc111ent r,•te11t1on because they lwve 11,·1L11er uv1d,·11t 1.il 
nor 1nformat1onal lo11u-term value. 

In-House l-'roJect ~-1 les. 1Joc.urne11t.., c r,·.it i:d 111 
plc1nn1n,;i, conduct1n,;i, and L·q>ortin<J l111d111,J'· 

dnd tests re<Jilnl1nu research L•r·"J''--''' 

on 

4. 

l<c t "n t 1on : 

Eot-mulat1011 c1nd app1·uv<1l the st11<ly pl.in, 1 _·t·hu.u.:_, 11'.c•cl, 
and <!valual inn st .-il,•mcnts; may 1nclu<i<1 d•>cumenl s pr~"l-1-11y__ J~1_'-l~'.'..'.~_'=-!._~r:!_= L11t ol t lnnu-L•1r111 pn>J<JC.I al 
or descr1tllny the study plan an<i its purpose; LL'St ---,~l«,1 ,>1 I 1•,c.il year, ,111d '->hort-tc•rrn pr<lJ<!<:L·, 
methodolouy, calcul,1t1ons; plunt v1s1ts, trip r,,pnr·ts, .,, -:-1,,',r•-ul I 1SL.<1I yc:a1- 1n wli1ch pr<>J•>cl 1s 
samples ot approved forms/4ue5t1onna1rcs used 1n 1iuL.1 L11111pli,Le<l. ~~ll1c•~ L y,,ars, Lhen 
collection; copies ot 1nter1m and t1nal rP.porL"; docu- t L·,111·,l,,r t.,i 1-l<l. K,,,,[r-1- 1-l<L tor h y,,.11·s, 
mentat1on ot clea1-,H1ce c1ncl approval, rcl1.'<1Se ot repo1·t, th,·11 <>lier tu the N,1L1nncil Ar 111 ':, 
and related comments ,,nli corr,•spondcnce. y••,11· l,lnc.k•,. 

a. Study or Survey Case 

2. Other ProJect Records. 

https://1,,1,,1l.il


., ..-.,..-Q:,. · L 

:,CIIED NO 
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDUUS 

TITLE OF SCHEDULE COVLl<AGE OF SCHE[>ULE 

AIR QUALITY PLANNING AND STANDARDS RECORDS /\PPl.[C/\IILE HE/\DQU/\RTERS OF~'ICE 
ITEM 
NO NAME AND DESCRIPTION OF RECORD/FILE 

I-iclu<ios 
complete<i questionnair es onses, listinu 
and tabulations, documents accumulated in a. 
drafts, and modifications to final report and othet 
wotkpapets used in the course of the study. 

5. Hegulations, Stanclatds, and Guidolinc<J. 

cations of s 

Con•:;i:,t of tcchnic,11 
hea1-ing ti:anscripts; 

ulations. 

a-id 
a,d 

,,,:,,:1<1-
pul>l1-

b. Other Documents. I-icluded are work group 01ga,1za­
tional requests; agendas and minutes of meetings; tech­
nical assistance contracts and reports; intPt·nc1l papPts 
and memoran<iums; agency and published comments; .~,d 
similat records. 

6. Tra1nin Course Materials. Those files consist o[ <iocu-
• accumulate<i in planning, preparing, writinu, at:tdnu-

ing, con ng and following up on Air Pollution T1a1,1-iu 
Institute techn 

a. Training 
course outline, 
lesson plans, 

Course 
course description, 

and course agenda. 

b. Training Course Notebooks. I-icludes nom1,at1ons (01 
training, tuition waiver tequests, applications fnt en­
tollmont, lr>llot·s of c1ccoptc1nco, 11•11. of cl.vi., ,•,1nll,:1",, 
student cvaluc1Lion of coutse, tin,d tests, ..ind let.L,:L', 
to speakers an<i discussio, lea<iers. 

RETENTION PERIOD AND DISPOSITION 

Hc>tontion: Heta1, 3 yeat·s. 

D1sposit1on: Cut o(f long-tetm ptoJects at 
cruse of F1scal year, a-id sho1t-term proJects 

a I. 
l', 

c l os e n f f 1 s c .:i l yeat
cnmplcled. Dcsttoy 

ii ..-wh..L.C:-~h~t~h~e-tp~L:iOITTJ.:;e;c;trt"'l:-f')-A-------J
3 yedLS afteL puht ltaltOFl 

CH :,•l,:L1<;1: of 1,·L1le<i ,;tucly 01· c,utvcy. 

l'e1111.inont. 

ll1sposit1on: B1oak file upon publication of 
f1,al rule 1n the 
off ice ilnd niv1ew 
Docum,•-its -int Ll';cd 

Retention: Retain 

He tent ion: Retain O 

D1spos1tion: Areak 
yeat 1n which course 

-.2_ff tee 2 yea1.,, then 
i rt"-l·'•lt~ 6 ycat s, 

Fedei:al Re01ste1. Keep 
docuin,J-its 1Jve1y 4 year,;. 

1n the slan,ian1 will he 
l'l{C. Keep 1n FHC fot 20 
to the 

n1spns1t1on: Htcak file 
I 1-ic1 I Lule in th,• Fede ta l 
nl I 1c,, lot 3 y,:c11s, thL•n 
l\c•,'p Ln FHC fot 7 yea1-s, 

Hetent1on:~n-~rs. 

National Atchtves 

upon puhl1cat1on 
H•!~J I 0;1.111·. Koep 

)t1c1nsfc1 to the 1-'RC. ) 
...I.hen desttoy. 

yco1·s. 

file at close of 
ic; last offered. 
t1ansfe1 to FltC. 

then clest1oy. 

C 
) 

r 

fiscal 
Keep 1n 
Keep 

!!_1_:.:1•.<~:.1_!!.!:!_: 111,•.ik f1::.c;,-ilt1l~i;~of 
yec11. Keep i:1 of Lice 2 ye:c1L',, I.hen ··tel 
to l'HC. Keep 1n FRC fo1· 6 y,!aLs, then des y 
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',Ctll:IJ NO 
U.S. ENVIHONMENTAL PROTECTION AGENCY-RECOIIDS CONTROL SCHEDULES 

TITLE OF SCHE:DULE 

/\1'1'1. ILAlll.1. 111./\IJ(lU/\IUl;I<~ (Wl' I C1: All< QUALITY PLANNING AND S'l'/\NDARDS Rl~CUIWS 
ITEMNO NIIME IIN0 DC~CHIPTI0N OF RLC0R0/FILt: 11C.Tt.:NTION PLltl0l1 ANL> DISPOSITION 

1<,1t l'lll. I on: 1<,•t.<1111 LO ycc1rs.7. " -- u--·,stration Record Filfl. Card tile c1rr.i11<Jed l>y 
cours11 number, dau~, ct11" ,, __ h, ,h "ervu5 a•, a r,!conl 
of those who received APTI tra1n1n<J. R,!cord 1s 111, ... .,...;I__ l)J<-,1Josit1on: llrcdk file rit clo5c ot t1•,cc1l 

on Tra I nee Reg i strat 10n card ( N/\PCA 94) at Lhe /\1 r l'o l lu t. I orir-1Y~•-:•·-t•~r:.~~~Ku~e~'!t~)jt~tT,;it,~1~~~:ff ___ __"~"~c,,~a-~r~s~,~t~h~c~n~~t~r~a~1~1!s~t~c:i•:r~L~o: ...., J 
Training Institute. ll<C. Keep 1n FHC tor 6 years, tncn uc,,H -, 

8. ''"nnressional Correspondence F1 les. Corresponrlencu, mcin,,- 1<,1t•~nt I on: l<ct,11n 6 years. 
. - -

ranclc1, n~pot"cs, u _ -,~"A~"' -~ccumul,1Lerl In th,· co111··,,i 
of prepariny replies Lo Conyre'-iSlOn,il 1n1Jlll 1)1 LiJ)O~l L 1O~: 13redk Ill•) ill cln-,u nl t1scal 

y,•,] ,·. '" -1 ·•' , • 7 vu.ire;, then trans(,!!'.· 

l<> 1 l<C. K!!('I' 1n I l<C !or 4 y,•,11 ,, 7~•1,...-....11..1..c..i~..a·,1_....________1 
Spooches hy Ottico Director or Staft. Sµeechus pr•!p.irud l<elenl1on: 

for delivery at c1v1c functions and professional con­
terences and meetings. a. Hecord c~. Permanent. 

9. 

1,. Hetc11n l y0c1r. 

a. l<ecor-rl Cop:t_. Br-eak t I le at t,~r pre'-ientat ion: 
Keup In ut t 1 ce 5 yuc1rs, then t ranster to the 
t'l<l'. Keep 1n FHC 5 years, Llten otter to the 
NdllOndl Archives Ill 5 yectr !,locks. 

t,. lntor-mat1on Caple~. De<,tL·oy when 1 yuar­
nld oc sooner 1t 110 lonyer needed. 

2-

~·reedom of Information Response ~'ile. Includes cop,e'-i ot l<ulent 1on: kel.:iln '!{_ ye.:irs. 

inconnng requests for information under the FL·eedom ot 
Information Act, copies of replies, and copies ol dny Q!_c;E~'sition: Break flle at ,ind ot year. Kee1,> 

,n ,,1 t 1c,• current plu•c; 1 arld1t1on.:il year-,~1nteragency memoranda concerning tho request. Nole: 
thi'-i fil•~ docs not cont,un the Prourc1m's ott1c1al r,•c1>1·d t-,=1111 :I JC Io I hw ~·1w Doiil rny wlwn X y,~ars old. 

ot 1nlormat1on he1n<J rcqueslerl. Z-

I 




