
• LEAVE BLANK
REQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See tnstructtons on reverse) I(Cf- "If 2. -YS:I' 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION
 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 ,11li.,.r: . 1'1$"';--
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Environmental Protectlon Agency 
In accordance with the provrsrons of 44 usc 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

of International Activities except for Items that may be marked "drsposrtron notOfflCe 
approved" or "Withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for drsposal, the Signature of the Archivist IS 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ~T OF THE UNITED STATES 

Harold v-Jebster 382-5912
 
Thoraas Tasker 382-5911 I¥,.:>!B' W~..,-~.~A
 

6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authonzed to act for this agency In matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal In this Request of 9 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsrons of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 IS attached, or lOa ISunnecessary 

B DATE C SIGNATURE OF AGENCY R~Rl)ENTATIVE	 D TITLE 

Agency Records Management Offlcer3/7/15 Thomas ~asker ~ ~ 

9 GRS OR	 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN
ITEM (With InclusIVe Dates or Retenhon Periods) JOB (NARSUSE
NO CITATION ONLY) 

1 - 30	 The Office of International Activlties Records A.ppendix

Control Schedule is being revised to ~ake it eon- C
 

sistent with the Program's current operations. Schedule
 
The revision of this Schedule is part of a major 17
 
reVlew and update of the EPA Records Control
 
Schedules.
 

(Item 9; Change in Retention from "Permanent to
 
5-Years" see ]ustlflcations attached)
 

Attached is a copy of the revised Internatlonal
 
Activities Records Control Schedule.
 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83)115-108/djIS/of£; Prescribed by GSA 
FPMR (41 CFR) 101 11 4 Hilt NNF
 



1 

SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

INTERNATIONAL ACTIVITIES RECORDS 
I~~M	 NAME AND DESCRIPTION OF RECORD/FILE 

1.	 Controlled and MaJor Correspondence of the Assoclate Admlnls-
trator, Offlce of International Activitles. Includes copies
of controlled and maJor correspondence slgned by the ASSOC1-
ate Admlnlstrator. The correspondence significantly docu-
ments the program activities and was processed under speCial
handling control procedures because of the lmportance of the 
letters or tlme requirements of replies. 

2.	 General Correspondence of the Assoclate Administrator, Offlce 
of Internatlonal Actlvltles. Includes coples of non-con-
trolled (routlne) correspondence. Records consist of incom-
lng letters and enclosures. 

3.	 Program Development Flle. Consists of records related to the 
development of international activltles policies and programs.
Records cons 1St of correspondence, issue papers and reports
relative to policy, strategy, program control, research pri-
orlties, leglslatlve prloritles, and other related records. 

4.	 Program Management Flle. Conslsts of records related to the
 
management and admlnlstrative support of each unlt of the
 
Offlce of International Activltles. Records consist of pro-
gram plannlng and lmplementation, personnel needs, work
 
accomplishments, budgetary materials, and other program

management actlvitles.
 

5.	 Speeches by Offlce Director or Staff. Speeches prepared for
 
dellvery at C1V1C functions and professional conferences and
 
meetings.
 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

Retention: Permanent. 

D1Sposition: Break flle at end of year. Keep ln 
offlce current plus 1 addltlonal year, then trans-
fer to the FRC. Offer to the National Archlves 
ln 5 year blocks when the most recent record lS 
15 years old. 

Retentlon: Retaln 3 years. 

D1Sposltion: Break flle at end of year. Keep ln 
offlce 1 additlonal year. Destroy when 3 years 
old. 

A 

Retentlon: Permanent.	 " r c 
D1Sposltlon: Break file at end of 2 years. Keep A c 
ln offlce 1 additlonal year, then transfer to FRC. v 

~ Offer to the National Archlves in 5 year blocks	 ~ :zwhen the most recent record is 15 years old.	 ,. 
f; 

Retentlon: Retaln 5 years.	 ~" 
" :zD1Spositlon: Break file at end of year. Keep i n
 

offlce 1 year, then transfer to the FRe. Destroy

when 5 years old.
 

Retentlon: 

a.	 Record COPy. Permanent. 

b.	 Informatlon Coples. Retaln 1 year. 

D1Sposition: 

a. Record Copy. Break flle after presentation.

Keep in offlce 5 years, then transfer to the FRC.
 
Keep ln FRC 5 years, then offer to the National
 
Archlves in 5 year blocks.
 

b. Informatlon Coples. Destroy when 1 year old
 
or sooner lf no longer needed.
 



SCHED NOU.S. ENVIRONMENTAL PROTECTION AGENCY -RECOROS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

INTERNATIONAL ACTIVITIES RECORDS 
ITEM NAME AND DESCRIPTION NO 

6.	 Freedom of Informatlon ResQonse
comlng requests for lnformation 
tlon Act, coples of replles, and 
memoranda concernlng the request. Note: thls flle does not 
contaln the Program's offlcial record of informatlon belng
requested. 

7. Unlted Natlons Envlronmental Program (UNEP) Flle. Includes 
I .. I .... d to coordlnate EPA lnvolvement wlth the UNEP and 

to promote the excna"y" Int-",l oo I i c i es and lnfor-
matlon among other countrles. Records cons 1St or Ul~.,. 

Governlng Council documents, Internatlonal Referral SerVlce 
lnformatlon, World Envlronment Day lnformatlon, lnternatlonal 
conference materlal, posltlon papers on lnternatlonal 
envlronmental lssues, and other related records. 

VL 

8.	 Envlronmental Organlzation Flle. Includes records relatlng
to coordlnatlng actlvlties wlth non-government activltles 
such as the Slerra Club, Amerlcan Petroleum Instltute, Amerl-
can Assoclatlon for the Advancement of SClence, Natlonal 
Audobon Soclety, Resources for the Future, etc. Records 
used to coordlnate input from these groups on P011Cy matters 
wlth the approprlate EPA program offlces. Records conslst 
of correspondence, reports, posltlon papers, and other 
related records. 

9.	 Global 2000 ProJect Flle. Includes records related to a 
presldentlal proJect to proJect the status of the world ln 
the year 2000. Overall proJect coordlnatlon belng accom-
pl1shed by the Councll on Environmental Quallty. Records 
relate to EPA lnput lnto the proJect. Records cons 1St of 
correspondence, p re Lmu na ry reports and posltlon papers,
and other related records. 

10.	 SQeclal Forelgn Currenc~ Flle. ProJect flIes documentlng the 
conduct of lnternatlonal cooperatlve studles and programs re-

,1latea to a nce r IQ .,rnn~q~tal concerns. ProJects are 
funded by forelgn currency rather than by u.::..UU~ '" Records conslst of background lnformatlon, proposals sent by
forelgn countrles, correspondence with proJect offlcers and 
pro je ct, lnvehtlgators, progress reports, flscal reports,
travel records, alrgrams used ln overseas communicatlons,
flnal report"" and other related records. 

OF RECORD/FIL.E 

Flle. Includes coples of In-
under the Freedom of Informa-

coples of any interagency 

COVERAGE OF SCHEDULE 

APPLICABLE H EADQUART ERS OFFICE 

RETENTION PERIOD AND DISPOSITION 

Retentlon: Retaln 2 years. 

D1SQosltlon: Break flle at end of year. Keep ln 
offlce current plus 1 addltlonal year, then 
destroy when 2 years old. 

Retentlon: Retaln 6 years. 

D1SQosltlon: Break flle every
:{: ~o 2 vears, then transfer 

Records Center \r~~,. .~- -~ 

Retentlon: Retaln 3 years. 

D1SQosltlon: Break flle every
offlce 3 years, then destroy. 

I 

Retentlon: Retaln 5 years. 

year. Keep ln 
to the Federal 

t;. v"",rs old. 

;:t 
IT 
r 
c 
;:t 
c v 

year. Keep ln	 3: 

2 " 
e;-" n 
3: 
n 
2 

D1SQosltlon: Keep ln offlce untll termlnatlon of 
proJect, then transfer to the FRC. Keep ln FRC 5 
years, then destroy. 

Retentlon: Retaln 7 years. 

D1SQosltlon: Break flle upon termlnatlon of 
~~~,~~t- aareements. Keep ln offlce 2 years, then 
transfer to tne en". -~~ -~ 7 "0","" nltl . 



SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

INT ERNAT IONAL ACTIVITIES RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FIL.E NO 

11- BIlateral Proqrams FIle. Includes records related to evalua-
tIon of all internatIonal bIlateral actIvItIes InvolvIng EPA 
and foreIgn organIzatIons and governments. Agreements relate 
to areas of envIronmental concern to the U.S. and other 
countrIes. 

a.	 BIlateral Agreement Documents. Includes officIal 
copIes of all bilateral agreements and prImary support
documents. 

b.	 Other Records. Includes correspondence wIth the coun-
,n .. ~ .,,~ ' .. ~,nn accompllsh-o[l..Jt.2rkerrss ana W.LL ...
 

ments.
 

, 
12.	 ReImbursable TechnIcal AssIstance FIle. Project fIles docu-

mentlng the conduct of InternatIonal cooperatIve agreements
re.Ldl'l:lu , .. ~1 ... nn ........ These projects provIdeLV ns. 
for U.S. technIcal assIstance under terms o~ rI:lUIIUuL"'''''''......
agreements. MaJor agreements provide for envIronmental tech-
nlcal assIstance and technology transfer to Iran, Brazil, and 
other countrIes. Records consIst of copy of agreement, pro-
posal, fundIng documents, program reports, and fInal report. 

13.	 U.S·LU.S.S.R• EnvIronmental Agreement FIle. Includes records 
related to the cooperatIve agreement between the U.S. and the 

~Iet	 UnIon provIdIng for the development of JOInt enVIron-
mental L '~e~forts In areas such as aIr and water pollu-
tIon, urban pollul'~~ llems, wIldlIfe protectIon, earth-
quake predIctIon, and other r",,,, .h areas. 

.<: "h .. a. BaSIC Agreement Documents. Includes offIcIal cv~r 
agreement and prImary supportIng documents ---such as work pro-
grams, annual reVIews of work accomplIshed, foreIgn communI-
catIon, and fInal reports. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

Retention: Retain 11 years. 

DIS~osltlon: Break fIle upon termInatIon of 
agreement. Keep In offIce 1 addItIonal year, then 
transfer to the FRC. Destroy 11 years after 
termInation of the agreement. 

RetentIon: Retain 6 years.	 .. 
<:UI.SPUS , .. o~~ ltoo~ 'enoffice c.. 

1 addItIonal year, then transfer to the FRC. c ...Destroy when 6 years old. 3 
J 

RetentIon: Retain 10 years.	 
:2 
J 
G 
n 

DISposItIon: Break fIle upon the terminatIon of	 3 
n

K .... n Ln offIce 2 years, then transfer :2t~ the FRC. Destroy when 8 years 010. 
I	 3 

) 
:2 
CI » r 

RetentIon: Permanent. 

DIS~ositlon:-- file upon terminatIon of agree-
ment. Keep In offIce 1. ~n~l year, then 
transfer to the FRC. Keep in the r"K\::" ,0 vears,L" 
then offer to the NatIonal ArchIves In 5 year
blocks. -

nr 

~ ,t.- ,
, • u'" I~'
VI'i'N{)t" 

~ 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

ACTIVITIES RECORDS 
NAME AND DESCRIPTION OF RECORD/FIL.E 

dence and memorandums, and other related records. 

14	 Laws of the Sea and Deep Seabed Mlnlng FLIes. Includes 
records documentlng the development of a comprehenslve
treaty on the use and management of the oceans. Areas of 

ncern lnclude lnternatlonal exploration and exploltatlon 
of abed minerals, navigatlon, and flshlng rlghts, and 
technology r, marlne pollutlon, and methods for the 
settlement of lnter 1 ocean dlsputes. 

a. EPA Internal Documentation.
 
respondence, memorandums, posltion papers, other
 
lnternal documentatlon not sent to or otherwlse dUpLree~~
.. ln State Department flIes. 

b. Other Records. Includes general records such as coples
of leglslatlon, conference reports, and all other records 
sent to or otherwise duplicated 1n State Department flIes. 

1972 Ocean Dumplng Treaty. l5t~0;;c~e~a~n~D~u~m~pj,1~n~g~F~1;1~e~s~'~~I~n~c~1~u~d~e~s~~r~e~c~o~rid~s~r~e~l~a~t~i~n~g~t~o~E~p~A~p~a;r:--~~~R;e;;t;e;n~t;'l;o:n~:~~R~e~t:a;:l~n~l~o~y~e~a~r~s~'~~~~~~~~~~~~~Records relate to EPA chalrmanshlp 0 t e
 
treaty group meetlngs, Agency monltorlng of ocean dumplng

lncldents, reVlew and evaluatlon of ocean dumping regula-
tlons, and other related matters. Records conslst of POS1-
tlon papers, conference reports, correspondence, and other
 
related records. 

16	 011 Pollution Flle. Includes records related to EPA partl-
clpatlon In the negotlatlon and lmplementatlon of the 1973 

on he Preventlon of Pollutlon from ShlPS and the 
treaty resulting tle rds relate to Agency recom-
mendatIons concerning port receptlon nk vessel 
retrofltlng, and provldlng technlcal asslstance to ev 
countrles In all splll preventlon, response, and cleanup. 

COVERAGE OF SCHEDULE 

APPLICABLE HEADQUARTERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

Retentlon: Retaln 3 years. 

D1Sposltlon:

3 years, then
 

;uRetentlon: Permanent. m 
n 

Break flle upon termlnatlon of each o-L~~~~~~~~.	 ;uSea	 conference. Keep in office 3 o 
then transfer to the FRC for 10 v 

~ nr~~_ro the Natlonal Archlves ln	 ~ z ~ 
c;"1 
rr,Retentlon: Retaln 3 years.	 ~ rr, 
z DIsposition: Break file upon termlnation of each -; 

UN'Law of the Sea Conference. Keep in offlce 3 ~ ~ addltlonal years, then destroy.	 :zc: 

--,r 
~ 

Keep ln 
Destroy 



SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE	 COVERAGE OF SCHEDULE 

INTERNATIONAL ACTIVITIES RECORDS	 APPLICABLE HEADQUARTERS OFFICE 

ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

a. EPA Internal Documentatlon. Includes lntra-agency cor- Retentlon: Permanent.
 
:~oennn~~nce, memorandums, posltlon papers, and all other EPA
 
lnternal document:at:r-u "r t')therwlse duplicated In DISposltlon: Break flle at end of each year.

State	 Department flIes. ,FF r"A 3_vears, then transfer to the FRC.
 

Keep i n FRC for 1 years, ..,,.11 u~~
 
Natlonal Archlves'ln 5 year blocks.
 

b. Other Records. Includes general records such as confer- Retentlon: Retain 3 years.
 
ence and treaty documents, reports, and other records sent to
 
or otherwlse dupllcated in State Department flIes. D1Sposition: Break file at end of each year. Keep


ln office 3 additlonal years, then destroy. 

17.	 NATO Commlttee on the Challenges of Modern Soclety (CCMS).
Includes records containing the hlstory of the Commlttee 
Slnce ltS lnceptlon in 1969. ThlS lnternatlonal commlttee 
lS composed of members of the North Atlantlc Treaty
Organlzatlon (NATO), and includes a sllent consent procedure
for partlclpatlon by other than NATO members. 

a. NATO/CCMS Documentatlon WhlCh lncludes formal lssued Retentlon: Permanent.
 
documents, summary reports, and declslon sheets. (AC/274

numbered	 documents). D1Sposltion: Retaln ln offlce 20 years, then
 

transfer to the FRC. Offer to the Natlonal
 
Archlves ln 5 year blocks when the most recent
 
reoord lS 25 years old.
 

b. Coordlnators FlIes WhiCh Includes correspondence,

CCMS General, Plenary, Round Table TOPICS, and Ad Hoc
 
TOPlCS files.
 

(1) Records documenting the development of	 Retentlon: Permanent. 
pollcles and programs or significantly docu-
mentIng CCMS program actlvltles, and not D1Sposltion: Break file at end of year. Keep 

dupllcated elsewhere among CCMS records. ln offlce 10 years, then transfer to the FRC. 
Offer to the Natlonal Archlves ln 5 year blocks 
when the most recent record lS 20 years old. 

(2) All other records.	 Retentlon: Retaln 20 years. 

DlSposltlon: Break flle at end of year. Keep
ln offlce for 10 years, then transfer to the FRC. 
Destroy when 20 years old. 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE	 COVERAGE OF SCHEDULE 

~TI\I'I'~RIIlJl.'I'T()I\lAr. A("I'TVT1'TR!,; RRC'ORD!,; APPLICABLE HEADQUARTERS OFFICE 
ITEM NAME AND DESCRIPTION OF RECORD/FIL.E	 RETENTION PERIOO ANO OISPOSITION NO 

c. CCMS Pllot Studles Flle WhlCh includes records
 
related to pllot study projects conducted under the
 
ausplces of the CCMS. Pllot studles concern matters
 
of lnternatlonal envlronmental slgnlflcance such as
 
energy conservatlon, air pollutlon, transportatlon,

health, hazardous waste dlsposal, and contaminated
 
land.
 

(1) BaS1C Project Documents lncludlng project proposal Retentlon: Permanent. 

proposal, study obJectlves, results, and formal P011Cy
statements on the US role ln CCMS, WhlCh are not D1Sposltlon: Break flle on completion of study 

dupllcated ln other CCMS flIes scheduled for transfer and follow-up actlvlties. Retaln ln offlce 2 
addltlonal years, then transfer to the FRC.to the Natlonal Archlves. Offer to the Natlonal Archlves ln 5 year blocks 
when the most recent project has been closed 
for 20 years. 

(2) All other records.	 Retentlon: Retaln 2 years. 

D1Sposltlon: Break flle upon completlon of 
study and follow-up actlvltles. Retaln ln offlce 
2 addltlonal years, then destroy. 

d. CCMS Reports from Pllot Studles WhlCh lnclude both Retentlon: Permanent.
 

the flnal reports (Blue Book Serles) and Plenum
 D1S~osltlon: Break flle upon completlon of thepubllcatlons. pro'Ject and follow-up actlvltles. Keep ln office 
10 additional years, then transfer to the FRC. 
Offer to the National Archlves ln 5 year blocks 
when the most recent project has been closed 
for 20 years. 

18.	 Organlzatlon for EconomlC Cooperatlon and Development (OECD) Retentlon: Retaln 3 years.
 

Program Flle. Includes records related to EPA partlclpatlon

ln the OECD and lts Subsldlary envlronmental committee and D1Sposltlon: Break flle every year. Keep ln
 

technlcal groups. Records cons 1St of OECD Councll and Execu- offlce current plus 3 additlonal years, then
 

tlve Commlttee mlnutes, envlronmental commlttee technlcal destroy.
 
reports, EPA comments and posltlon papers on OECD P011Cy

statements, and correspondence wlth the Organlzatlon.
 



SCHED NOu.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE 

INTERNATIONAL ACTIVITIES RECORDS 
ITEM NAME AND DESCRIPTION OF RECORD/FILE NO 

19.	 Economic Commisslon for EuroEe (ECE) File. Includes records 
.related	 to EPA participation in the ECE, a UN subsidiary or-
qan Lz at Lori compL .l.O"'U ,"" European nations~~ L'"crt-""rn
and the Soviet Union. Records consist of coples or ~Iltl .."'... 

nical documents and policy statements of the ECE's environ-
mental committee, and related correspondence. 

20	 World Health Organlzation (WHO) File. Includes records 
related to EPA participation in the environmental programs

~f the WHO and Its subsidiary, Pan Amerlcan Health Organlza-
tlO • ~ds~onsist of copy of EPA international agreement
with the WHO, t:e...' .1 reports, and project documents. 

a. Basic Agreement Documents. Include~ l)f EPA-WHO 
agreement for WHO Collaborating Center on Environmell.. 
Pollution Control, work programs, reviews, evaluations, and 
financial records. 

b. Other Records. Includes correspondence, memorandums, and 
information related to the management of overall EPA partlcl-
patlon in WHO activitles. 

21	 Internatlonal JOlnt Commission File. Includes technlcal 
,,", '''F! thF! 

International JOlnt Commisslon on the Pollution of Lake Erie.
report:s, -reT", .........	 .- W1 th
 

22	 U.S.LCanadian Relations File. Includes records related to 
EPA involvement In the environmental problems concernIng the 

•.lLC::	 and Canada, based on a 1972 agreement negotiated between 
the two Environmental areas include Great LakeCUle 

,Q 

pollution and other prouL .6! rm tua 1 concern. 

a.	 EPA Internal DocumentatIon. Includes intra-agen y...
respondence, memorandums, position papers, and all other EPA 
Internal documentation not sent or otherwise duplIcated in 
State Department flIes. 

COVERAGE OF SCHEDULE 

APPLICABLE H EADQUART ERS OFFICE 
RETENTION PERIOD AND DISPOSITION 

Retention: Retain 5 years. 

D1S~osition: Break file every year. Keep ln
 
,t-n lua 1 additional year, then
 

transfer to the FRC. Destroy wnen ::r ytlClLO ~~~.
 

Retention: Retain 10 years. 

,..;on: Break flle each year. Keep in offlce
 
3 years, the .. ,f'",rto the FRC. Destroy when 10
 
years old.
 

Retention: Retain 2 years. -- -
D1SEosition: Break file at end of year. Keep in
 
offlce 2 additional years, then destroy.
 

Retentlon: Retaln 1 year. 

D1SEoS l.t:-lon:D~tlClJI. L ...... g ...... u VL :r
 
offIce current year plus 1 additIonal year, then
 
destroy.
 

Retention: Permanent. 

DispositIon: BreaK- ~ ,.,,,h vear. Keep ln ! office 3 years, then transfer to ...... KF!eo , 
In FRC 7 years, then offer to the National -I ArchIves ln 5 year blocks. I 

I 
, 
I 

I 
, 'Il~,•• :: ['I
\,:!t:1	 ,,'I ~~;,ff 

'I' '''I·I 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEOULE	 COVERAGE OF SCHEDULE 

INTERNATIONAL ACTIVITIES RECORDS	 APPLICABLE HEADQUARTERS OFFICE 

ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

b. Other Records. Includes general records such as copies Retention: Retaln 3 years.
 
of agreements, reports, and other records sent to or other-
wise duplicated in State Department flIes. Dis~ositlon: Break file each year. Keep ln
 

offlce 3 years, then destroy. 

23.	 U.S./Mexican Relations Flle. Includes records related to 
EPA involvement in environmental problems and issues of 

I~~	 '~1 concern to the U.S. and MeX1CO. Included are border
 
lncidents, '" neaotiations under the 1944 Internatlonal
 
Boundaries Water Trea~y, '~h~r agreements. Records con-
s i s t of correspondence, reports, ana v rLated records.
 

a. EPA Internal Documentation. Includes intra-agency cor- . Permanent.
 

respondence, memorandums, position papers, and all other EPA
 
internal documentation not sent or otherwlse duplicated in D1Spositlon: Break file eacn ! ,n in offlce
II 

~tate Department files.	 3 years, then transfer to the FRC. Keep ln r ..~
 

7 years, then offer to the National Archives.
 I: ... 
b.	 Other Records. Includes general records such as copies Retention: Retain 3 years. ) " :;;of agreements, reports, and other records sent to or other- :1 
wise duplicated in State Department flIes.	 D1Sposition: Break file each year. Keep in office G 

r3 years, then destroy. s 
r 

24.	 Internatlonal Travel Plans File. Includes official copies of Retentlon: Retain 5 years. 
j 

EPA Form 4550-5, International Travel Plans, showing a month- I 
)0ly list of all international travel planned durlng the comlng Disposltlon: Break file at end of year. Keep in " '2 

month. Plans show names of travelers, dates and countries of offiice 2 additional years, then transfer to FRC. C 

trlps, and purpose. Destroy when 6 years old. r
) 

25.	 Internatlonal Trlp Reports. Includes copies of EPA Form Retentlon: Retaln 6 years.
4550-1, International Trip Report Abstract, showing purpose
and accomplishments of trip, institutions or lndlvlduals con- Disposltion: Break file at end of year. Keep
tacted, and recommendatlons as to the future desirabllity of ln offlce 2 addltional years, then transfer to 

continulng these contacts.	 FRC. Destroy when 6 years old. 

26	 Annual Foreign Travel Reports. Includes annual summary Retentlon: Retain 6 years. 

reports of all foreign travel by EPA personnel.
 D1Sposltion: Break file each year. Keep ln
 
office 2 years, then transfer to FRC. Destroy

when 6 years old.
 

I 
I. 



-------- r r 

SCHED NOU.S.	 ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE	 COVERAGE OF SCHEDULE 

TN'I'I"DNl!.'I'TONAL ACTIVT1'TR!=; REC'ORD!=; APPLICABLE HEADQUARTERS OFFICE 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

27.	 Foreign Inqu1ries File. Includes routine requests for in- Retention: Retain 1 year. 
,..,	 '~~ .. ~ ... c: .... ~hnical documents, and other 

D l'~lo "' .. on;! 'If each vear.Agency mater1als.
 Keep in off1ce 1 year, then destroy.
 

28.	 Federal Insect1c1de FungiC1de ad Rodenticide Act (FIFRA) Retention: Retain 3 years.
Section l7(a). Includes purchaser acknowledgment state-
ments	 and exporter certif1cation statements. Disposition: Break file each year. Keep in office
 

3 years, then destroy.
 

29.	 Transboundary Movement of Hazardous Waste. Records and 
documents relating to U.S. and EPA polIcies concerning the 
transboundary movement of hazardous waste. Records relate 
to EPA development of the export regulat10ns under the 
Resource Conservation and Recovery Act (RCRA) and the con-
t1nuing 1mplementation of the exist1ng notificatIon pro-
cedures. Includes Intra-agency correspondence, hazardous 
waste export not1ces filed by U.S. generators to EPA, memo-
randa, position papers and other documentation relating to 
the 1nternational aspects of hazardous waste management. 

a. Records documenting the development of US policy on Retention: Permanent.
 

the transboundary movement of hazardous waste.
 Disposit1on: Break file at end of year. Retain 
inloff1ce 6 years, then transfer to the FRC. 
Offer to the National Archives in 5 year blocks 
when the most recent record is 15 years old. 

b.	 Export notices and other records. Retention: Reta1n 12 years. 

Disposition: Break f1le at end of year. Retain 
1n office for 6 years, then transfer to the FRC. 
Destroy when 12 years old. 

30	 Global Issues (Other than Global 2000). Includes work1ng Retent1on: Retain 5 years. 

documents for current EPA part1cipation in the Global Issues 
Work Group of the Council on Environmental Quality. Records DISpos1tlon: Break f1le upon term1nat1on of work 

group. Keep 1n off1ce 1 year, then transfer to thecons1st of memoranda, policy papers, reports and other
 
records related to global environmental and resources 1ssues. FRC. Destroy when 5 years old.
 

'--~ ,~ -.lL-...	 .....J 
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Atch 1:.0 ~.t' 115 \.Ke\ e d i\:E:ffi i~u.!IU.)er:;:; .ireV.l.0US NUfil.b.:;rs,cornpa.r:ed .it.ern
sche uu Le Number, and NARS Job t:,_!nber) 

International Activities RecordsTitle Of Schedule: 

REVISED PREVIOUS 
Item Numbers Item No. Schedule No. NARS Job No. 

C-17 NCI-412-78-8 
l. 
2. 
3. 
4. 
5. 
6. 
7. 

(New)
(New)
(New)
(New)
(New)
(New) 

l. 
8. 2. 
9. 4. 

10. 6. 
1l. 7. 
12. 8. 
13. 9. 
14. 10. 
15. 1l. 
16. 12. 
17. 13. 
18. 16. 
19. 17. 
20. 18. 
2l. 19. 
22. 20. 
23. 2l. 
24. 22. 
25. 23. 
26. 25. 
27. 26 
28. 
29. 
30. 

(New)
(New)
(New) 

<' 

l 

" 

,.. 
".;1" 



Atch to SF 115 (Info for "PERHANENT" retention records) 

Title Of Schedule: International Activities Records 

Item No. 

5. 

3. 

17.a. 

17.b. 

17.c.(l) 

17.d. 

29.a. 

Volume 
On Hand 

~ 

3 

2 

1 

3 

10 

4 

(Cu.Ft.) 
Growth 
Per Year 

!z; 

1 

~ 

~ 

2 

~ 

4 

(Cu.Ft.) 
Arrangement
Of Files 

Chronological 

Subject 

Nummerical 

Subject 

Subject 

Numerical 

Subject 




