
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-412-85-17 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Item 1 was superseded by N1-412-94-002 item 3 and N1-412-06-006 EPA Schedule 006 

Item 2 was superseded by N1-412-94-002 item 1 and N1-412-06-006 EPA Schedule 003 

Item 5 was superseded by N1-412-94-004 item 7 

Item 8 was superseded by N1-412-94-004 item 7 

Item 17 was superseded by N1-412-95-007 item 2 and N1-412-07-001 EPA schedule 211 

Item 22a was superseded by N1-412-95-007 item 1 and N1-412-08-006 

Item 22b was superseded by N1-412-08-006 

Item 23a1 was superseded by DAA-0412-2013-0010-0001 

Item 23a2 was superseded by DAA-0412-2013-0010-0001 

Date Reported: 09/07/2022 NC1-412-85-17 

INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
(See Instructions on reverse) 

LEAVE BLANK 

JOB NO 

NC l·-l/J;J.- <irS---17 
TO GENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 
DAT ~C/IY°- &-S-3 

1 FROM (Agency or establishment) 

Environmental Protection A~encv 
NOTIFICATION TO AGENCY 

In accordance with the provIsIons of 44 USC 3303a 
the disposal request, including amendments, Is approved 
except for items that may be marked "d1spos1t1on not 
approved" or "withdrawn" In column 10 If no records 
are proposed for disposal, the signature of the Arch1v1st Is 
not required 

2 MAJOR SUBDIVISION 

Water Management Division (Re~;onal Off; r"O~) 

3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 

Harold Webster 
Thomas Tasker 

5 TELEPHONE EXT 

382-5912 
382-5911 

DATE 

9--c)'l-'ir' 7 

ARCHIVIST OF THE UNITED STATES 

~~ 
6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency 1n matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of 6 page(s) are not now needed for the business of this 
agency or w1 II not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence D 1s attached, or 00 1s unnecessary 

B DATE D TITLEC Sl~NATRE OF AGq;.xSENTATIVE 

1/'f-/36 Tho as Tasker Agency Records Management Officer 
7 

ITEM 
NO 

8 DESCRIPTION OF ITEM 
(With Inclusive Dates or Retention Periods) 

9 GRS OR 
SUPERSEDED 

JOB 
CITATION 

10 ACTION 
TAKEN 

(NARSUSE 
ONLY) 

1 - 23 The Regional Water Program Records Control Schedule is being 
revised to make it consistent with the Program's current 
operations. The revision of this Schedule is part of a major 
review and update of the EPA Records Control Schedules. 

!Appendix 
D 

Schedule 
3 

Attached is a copy of the revised Water Program Records 
Control Schedule. 

CJ ~ 
-

(\/ff'i,U~ -to NCFI NNA, tJNr 
NSN 7540-00-634-4064 STANDARD FORM 115 (REV 8-83) 

Prescribed by GSA 
FPMR (41 CFR) 101-11 4 

115-108 



U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 
TITLE OF SCHEDULE 

WATER PROGRAM RECORDS 
ITEM 
NO 

1. 

\ 
2. 

3. 

4. 

r 

5. 

NAME ANO DESCRIPTION OF RECORD/FILE 

Program Management File. Contains information relating to 
all phases of program management and planning for the water 
planning programs. Records include policy and procedure 
documents, legislative reference materials, program planning 
reports, budget materials, and other related records, 

Continuing Environmental Program Support Agreements and 
Waste Water Construction Grant Agreements Adm1n1stered by 
Regional Offices. These type of agreements are covered by 
the Assistance Agreement Files Records Control Schedule 1n 
Appendix B, Schedule 4, item 2 b. and c. Note: this in­
cludes all agreements administered by your Program. 

Wild and Scenic Rivers Studies File. Contains documents 
--A •n -~k1na recommendations concerning class1ficat1on 

of wild and scenic riveu,, ··-----::~ ____s-1~t of .s.t.u~l_~e,!L,£!_ 
the rivers and reports recommending classification, -

Section 102(b) Studies File. Contains documents relating 

COVERAGE OF SCHEDULE 

REGIONAL OFFICES 
RETENTION PERIOD ANO DISPOSITION 

Retention: Retain 10 years. 

Disposition: Break file at end of 2 years. Keep 
in office 2 years, then transfer to the FRC. 
Destroy when 

Retention: 
item b. and 

Retention: 

Disposition: 

10 years old. 

See Records Control Schedule No. 4 
c. 1n Ai'! "nd1x B. 

Permanent. 

Break file upon completion of 
Ye<;ft'mra·l":rttJd:r-and--"'"las.si f I cat Hlll,--K_~ep in office 
5 years, then transfer to the FRC. Keep in FRC ~ 
years, then offer to the Regional Archives. 

Retention: Retain 20 years. 

SCHED NO 

"":...~~~M~·~~t~err~q~u~a~l~1~tjy~s~t~of.r:a:g~e~i~n~F~e~d~e~r~a§l~r~e~s~e~r~v~o~1~r~s~,i:-u~n:dje~ris~e:c:-~_L~ • ._ ·- :-_.: +-.or Pollution Control Act, as Disposition:t1on 102to, 1 • Break file upon completion of studies 
amended. Records used as basis for reconun~,Y~•~ _ 
quality storage in Federal reservoir proJects. Federal 
agencies include Corps of Engineers, S011 Conservation Ser-
vice, Federal Power Commission. Records consist of techni-
cal reports and supporting data and related correspondence, 
Note: This program has been phased out. 

Section 303(e) Basic Planning File, Contains records rela­
ted to the development of river basin plans submitted by 
State planning agencies and reviewed and approved by the 
regional offices under Section 303(3) of the Federal Water 
Pollution Control Act, as amended, Records consist of tech­
nical reports such as waste load allocations, recommenda­
tions for bas1n-w1de abatement program, copies of final 
basin plans, and related correspondence. 

~commendations. Keep in office 10 years, 
then transfer to the PRG..,..,,,....Da&.tca~.,.x~n 29 -X=ars 
old, -- --~·----.a 

Retention: Retain 7 years. 

Disposition: Break file when plans are revised 
or superseded. Keep in office 3 years, the~. 
transfer to the FRC. Destroy when 7 years old.1 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

REGIONAL OFFICESWATER PROGRAM RECORDS 
ITEM NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITIONNO 

Retention: Retain 7 years. 
-----~~ used to develop standards and regulations to imple-

ment provision~ uc -~J;Qg.ram ,leg)~}ation. Standards Disposition: Break file upon promulgation of stan-

Water Quality Standards and Regulations File. Contains6. 

---~& 

originated by both States and Federal govefhlllElita -»ReeGC<-w..ti"'--~.5.1nqr_<;!_or regulation. Keep in office 2 years then 
consist of correspondence concerning promulgation of new transle'rccr-t11e-~FR~......-De-st~cy_~h.~n._7_year~_;>l!:
standards and revision of existing ones and supporting docu- _,_____. 
mentation. May also include news clips, Federal Register 
tear sheets, and other related records. 

7. Water Quality Modelin~ File. Contains documents pertaining 
to various water quality mathematical models that are used 

-in basin planning. 
;;a 
ma. Data Abstra~ . Retention: Retain 20 years. n 
0 

D1spos1tion: Break file at end of year. Keep 1n ~ 
office 20 years, then destroy. "' 

.... ~- ........ ,..., -......___ ~ 

b. Correspondence. Includes correspondence related to Retention: - Retain.2..,_y_ears. ~ 
the river model. - ---.............. "~ " ,. .... . l; 

D1sposit1on: Break file at end of year';• -Keep,..in m 
office 2 years, then destroy. --~----- ~ -z .... 

Nuclear Power Plant Thermal Pollution File. Contains in­ Retention: Ret~in 10 years.8. iformation on proposed power plants. ✓ used by regional office 
to prepare comments on the potential impact of the facility Disposition: Break file upon completion of review 
on water quality. and comments. Keep 1n office 5 years, then trans­

fer to the FRC. Destroy when 10 years old. 

Load Allocation Working Papers. Contains data showing the Retention: Retain 5 years. 
t@Cliiiltal bas-1,s--f.QJ:-as.sign1ng J.oad._altocat1ons to dis­
chargers. Used as supporting papers f6r Ai~tid~·-30J(e) Dispositions Keep in office 5,Y-ears or until 

9. 

Basin Plans. revised or updated, then destroy. -· 

Final State Water Quality Management Plans. Printed copies Retention: Permanent. 
~L ~~- "'· Plans submitted by State 

10 
L-- ~lltv Management 

planning agencies and rev1ewea a ~ ay.,L- • ., _ • ---1 Disoosition: Break file when plans are revised or 
offices. Includes plans formulated under the 303(e) Basin supe t'Sem!u. -f(eep • in-ef.f.J.Ga 3 ],tea r.~n transfer 
Planning Program and the 208 Areawide Planning Program. to the FRC. Keep in FRC 10 years, then o~1~t~e~r;:-t~o~-------1 

the Regional Archives. 

J 

https://in-ef.f.J.Ga


---
-------

SCHEO NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

REGIONAL OFFICESWATER PROGRAM RECORDS 
ITEM NAME ANO DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITIONNO 

Retention: Retain 3 years.Interaoencv Anreements/Coooerat1ve Aareements File. 
conLdJ. "" ~ ee 111o11i1Jd .in~.co_orJ11oat_-1.!19 1nteragency act1-

11. 
........ -EHspos1ti0n:...=BreaLt...Ue _1!12..on termination of agree-

interagency agreements, and procedures for coordination. 
v1t1es 1n water planning programs. Recordsconsi~ror•-

ments. Keep in office 3~ year;;; tfien'aesn•ay;--·--- ·--
Retention: Retain 5 years. 

, ' , .. • - - 1 - - : .., l ,. .. , on Al<:::O 
Water Proa rams Lenislation File. Contains information used12. 
as L~Le1.Cll\.,.;C '-U ,:..._._.,._~_ •.-:.::::: .. 

Disposition: "treepin otrtee 5 years, tlien-de~tr;ey,includes policy and procedures and other program materials 
on the implement;ation of the laws. 

13. Yearl:t: Allocation Ledgers on Construction Grant Fund. 
1--I.edaers show credits and debits to all grant project 

accou1,,.__ ·er PL 84-660 and PL 92-500. 

Retention: Retain 7 years.a. Official Records. 

D1seosition: Break file as accounts are closed and ------ :"1nlo-:~eptions are resolved. Keep 1n office l 
year, then l'tn6f~he FRC, Destroy when 7 
years old. --.__. 

' 
Retention: See Disposition below. ----·-b. Other Copies. -D1spos1t1on: Destroy when no longer needed. 

Retention: Retain 5 years. 
~~ <::tate drinking water programs prepared by Regional Off1-

..... ., 1,,.tina orogram accomp-

14. State Water SuQpl:t: Pr29ram Evaluation File. Evaluations 

DisEos1tion: Break file upon completion of evalua-ces. Contai11:. cv~------ . 
• 'oo Keep in office 1 year, then transfet: to thellshments and deficiencies, supporting documen .... ~i-, .. 
FRC. Destroy wfien 5 years Old,respondence and other related papers, Also, includes 

evaluations of ddnk1ng water laboratories operated by 
State agencies. 

Retention: Retain 3 years. 
- ...., • -- of all water programs. Includes studies 

15. sgecial Studies File. Documents relating to the development 
1•1 I-- ' - . Disoosition: Break file upon completion of study." in-house as wc.l.L .,.,. - -. - t.~~ t .and surveys :done 

Keep in o t t' 1c"irl-·Vlfars;-tnen-des-t-voy,Records consist of contractors and grantee proposals, pro-
curement requests, task orders, bid evaluation, award 
notices, payment records, progress reports, and work papers. 

.. 



no longer 

completion of legal 
then destroy. 

Keep 1n office 

SCHED t.10
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

WATER PROGRAM RECORDS REGIONAL OFFICES 
ITEM NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD ANO DISPOSITIONNO 

16. 

Permanent. 

Studies - Final Reports, Consists of printed 
(final copies} on water program topics, prepared 

on contract. 

Retention: 

a. Record Copy. 

b. 
needs. 

~ 

Information Copies. As determined by users' 

~~!.£!:~~~~-:.,r...!B~r~e!!ak file upon completion of 
• 0 years, then transfer to 

the FRC, Keep in FRC for-r'O-yea,e~, then offer to 
the Regional Archives. 

b. Information Copies. Destroy when 
needed. 

17. Water Supply Legal Work File. Contains records, related to Retention: Retain 3 years. 
input provided by water supply staff into regional office 
legal actions taken to insure compliance with rules, regula­ Disposition: Break file upon 
tions, and guidelines. Records consist of memoranda, com­ action. Keep in office 3 years, 
pliance reports, and supporting papers. 

18. Interstate Carrier Program File. Contains information con- Retention: Retain 20 years. 

~~~~fs~~~~~~f:~s~o~u~r~c~e~sfo~ni-i:n:t~e~r~-;s;t;a;t~e~c~a~r~r~1~·buses, a e;r;s~•;s~u~c~h~J~;;;~;~earl Break year.as trains, rp anes, Disposition: file eacht reports showing water quality on the carriers, letters 3 years, th~~an&te.r:-t.Q._thtL.f_RC. Destroy when 20 
assigning water quality classification to the carriers, years old. -
inspection reports of water supplies, and related records, 
Note: this Program has been phased out. 

1. Reference copies of a data Retention: Retain l year. 
co me and location of water sup 
plies, type of treatment and laboratory con , DL-~L~Ll.!!! u_pon verifica_ti<;m by 
information, Original report sent to Headquarters and used Keep in office l year, theii 6esttoy, 
as inp~t to final Water Supply Report. 

19. 



f. • 

SCHEC
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

COVERAGE OF SCHEDULETITLE OF SCHEDULE 

REriIONAL OFFICESWATER PR:XiAAM Rl:D)RDS 
li;,~ri5iMir_________N::A:-:M:::E~A::NO~o-=E::SC::R::l=P::T::IO::N:--:O::F::-R::E::C::O::R::D:-:/-:F::-IL-::E:----------I-----------R-E-T-E-N-T-10_N_P_E_R-IO-□-A-N-□-□-,s-P-OS_I_T_IO_N______J1...,__~-

20. Water Supply Program Reference File. Contains information 
- related to various technical aspects of water supply pro-

gr.......... • •• for reference. Includes such topics as con-
taminants, cross-corn·-- --ntrol disease and epidemio-
logy, pesticides and toxic materiai~, t methods, 
reference manuals, and other reference materials. 

21. Water Supply Training File. Contains records used by 
regional staff to conduct training programs for State 
water supply personnel. Records consist of instructional 
ma~erials, ap~l;cati~~s, p~ticip~~ rosters, manuals, 

22. Underwound Injection Control DI Files. Contains records 
used 1n the issuance of underground inJection control 
permits under the Safe Drinking Water Act. Permits issued 
to individual well owners by EPA Regional offices or 
authorized State agencies. Records consist of application, 
correspondence with applicant, copy of permit, well inspec­
tion reports, and related records. 

a. Files for permits issued by EPA Regional Offices. 

b, Files for permits issued by States. 

23. Sole Source A9uifer Files. Contains information relating 
to the determination of sole source aquifers. Records con­
sist of maps, positions for designation, summaries of 
public comments, newspaper clips, and clips from the 
Federal Register, etc., and information relating to the 
development and implementation of regulations. 

Retention: As determined by users' needs. 

DisP;Sition: Review in office every 2 years, 
retaining files with cont1nu1ng reference value 
and d1spos1ng of other materials. 

• Retain 4 years. 

Disposition: I:>t!stroy when 4 years ~ 
1f no longer used for reference. 

Retention: Permanent. 

1
Dispo~ition: Retain in office 5 years after the 
well ·is closed, then transfer to the appropriate 
,field branch of the National Archives. 

Retention: Retain 5 years. 

Disposition: Break file upon expiration of permit. 
Keep in office 1 year, then transfer to the FRC. 
Destroy when 5 years old. 

Retention: Permanent. 

Disposition: Break file every 10 years and 
transfer to the FRC. Keep in FRC 15 years, then 
offer to the National Archives. 
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•1 Atch to SF 115 (Info _,or "PERMANENT" retention l,-.::ords) 

'J 
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.,I 
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Title Of Schedule: Water Program Records (Regional Offices) 
'.,

I 

'. 

Volume Growth Arrangement 
Item No. On Hand Per Year Of Files 

8 1 Chronological 

. ; 

I 
-,_ 

' ' 

, I 



-4 Atch to Sr J.15 (Revised Ite:m N111nbers compared to .t,)revi0us .Lt.en. .·.unwc.r:s, 
~ • .:: SchP.dule Number, ann NARS Job Number)1•
J 

Title Of Schedule: Water Program Records (Regional Offices) 

PREVIOUS 
Item Numbers Item No. Schedule No. NARS Job No. 

REVISED 

1. 

2. (New) 

3. 

4. 

5. 

6. 

7. 

8. 

9 .. 

10. 

n. 
J2. 

13. 

14. 

15. 

16. 

17. 

18. 

19. 

20. 

21. 

22. (New) 

23. (New) 
} •J1 
• r,•I 
r ; r
l, ,ji 
•i • ::-' 

,l ·-"'~ .... 
'<;.' ,.,. 
1 f 
~i. 
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2 D-3 NCI-412-76-1 
--:., 

5. 

6. 

7. 

8. 

9. 

10·. 

11. 

12. 

14. 

15. 

20. 

21. 

2'2. 

23. 

24. 

25. 

26. 

27. 

2e. 
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