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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO 

(See Instructions on reverse)	 NCl-4l2-85-20 
TO	 DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 

NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 3-14-85 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Environmental Protection Agency 
In accordance with the provrsrons of 44 usc 3303a 

2 MAJOR SUBDIVISION the disposal request, including amendments, ISapproved 

Enforcement Records (Regional ,O:!:~ices)' except for Items that may be marked "disposition not 
approved" or "withdrawn" In column 10 If no records 

3 MINOR SUBDIVISION are proposed for disposal. the Signature of the Archivist IS 
not required 

4 NAME OF PERSON WITH WHOM TO CONFER	 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Harold	 Webster 382-5912 ('-'1.r7 o.z:-.....J ......-Thomas	 Tasker 382-5911 7~~-
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency In matters pertaining to the disposal of the agency's records, 
that the 'records proposed for disposal In this Request of 8 page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified, and that written concurrence from the General 
Accounting Office, If required under the provrsions of Title 8 of the GAO Manual for GUidance of Federal Agencies, IS 
attached 

A GAO concurrence 0 ISattached, or [i] ISunnecessary 

B DATE	 D TITLEC SI~URE OJ A.»f~~'ZR_EPRESENTATIVE. 

TWffias Ta~	 Agency Records Management Officer 

9 GRS OR 10 ACTION7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN 
ITEM (WIth InclusIVe Dates or Retenhon Periods) JOB (NARSUSE
NO CITATION ONLY) 

1 - 15	 The Regional Enforcement Records Control Schedule is ~ppendix

being revised to make it consistent with the Programs D
 
current operations. The revision of this Schedule is Schedule
 
part of a major review and update of the EPA Records 4
 
Control Schedules.
 

Attached is a copy of the revised Enforcement Records 
Control Schedule. 

r7~ 

115-108 ~ ~'1;" l;-PAJ NC, N AlP' cor- NSN 7540-00-634-4064	 STANDARD FORM 115 (REV 8·83) 
Prescribed by GSA 
FPMR (41 CFR) 101·11 4 tJNA ~ pi /~i. o s e: 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE 

ENFORCEMENT RECORDS 

I~~M	 NAME ANO DESCRIPTION OF RECORD/FILE 

1.	 NPDES PermIts FIle. ContaIns records used In lssuance of 
pollution dlscharge permlts under the Natlonal Pollutlon DlS 

ge EIImlnation System (NPDES) program. Permlts lssued 
munl 1, Industrlal, agrIcultural, and Federal faclllty
dlscharge by EPA regIonal offlces or authorlzed state 
agencIes. Re ds consIst of appllcatlon for permlt; corres 
pondence wlth app ant, Corps of EngIneers, and certlfYlng
agency; copy of publi tices and comments; publlc hearIng
requests; copy of summary orts and permIt ratlonale; and 
permIt copy. 

2.	 RCRA Permlt Flle. ContaIns records used In the lssuance or 
denIal of a permlt to an owner/operator of a faCIlIty that 
treats, stores, or dlsposes of hazardous wastes under the 
Resource ConservatIon and Recovery Act (RCRA) Program.
Records conSIst of the notlfication form, applicatlon for 
permIt (Parts and B), background and supportlny documenta-
tIon, publIC notIce (FR document) announciny recelpt of 
applIcatIon, comments and records of publIC meetlng, tenta-
tIve determinatlon to issue/deny permIt, statement of basis 

COVERAGE OF SCHEDULE 

REGIONAL OFFICES 

RETENTION PERIOO AND DISPOSITION 

PAPER RECORD SYSTEM
 

Retentlon: RetaIn 5 years.
 

DlSpositlon: Break flle when facilIty ceases to
 
operate or emlt pollution. Keep In office 1 year,

then transfer to the FRC. Destroy when 5 years

old.
 

MICROGRAPHIC RECORD SYSTEM
 

Retentlon:
 

a. Paper Records. Retain untll converSlon to ;:0 

mlcroform has been completed. m n 
o 
;:0 
o 
V> 

~ » z » 
(;l 
ma. Paper Records. In offlce untIl converSIon ~ to mIcroform has been co ted and mlcroform IS m zverIfIed for completeness, t destroy. -t 
~ »b. MIcroform Co (Officlal zfIle	 when faCIlIty ceases to operate c »lutlon. Keep In offIce 1 year, then r 

the FRC. Destroy when 5 years old. 

c. Other MIcroform Coples. Destroy when no longer

needed.
 

PAPER RECORD SYSTEM 

Retentlon: Retain 5 years. 

Dlspositlon: Break fIle when faclilty ceases to
 
operate or emIt pollutlon. Keep In office 1
 
year, then transfer to the FRC. Destroy when 5
 
years old.
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SCHED NO u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

ENFORCEMENT RECORDS REGIONAL OFFICES 
ITEM 
NO NAME AND DESCRIPTION OF RECORO/FILE RETENTION PERIOD AND DISPOSITION 

mInor facllity or fact sheet for major faclllty, publlC
notlce (FR document) announclng EPA approval or denlal of 
permlt, comments and records of publlC hearlng, copy of 
permlt, exceptlon reports, closure and post-closure actlons, 
copy of Inspectlon reports, compllance reports, manlfests,
dellstlng of hazardous waste(s), correspondence between 
EPA and the permlttee, copy of llabillty Insurance POllCy
or document provldlng eVldence of flnanclal responslblllty,
records and documentatIon relatIng to changes durlng InterIm 
status, and other related records. 

MICROGRAPHIC RECORD SYSTEM 

RetentIon: 

a. Paper Records. Retaln untll converSlon to 
mIcroform has been completed. 

b. MIcroform Copy (Officlal Record Copy). Break 
flle when facIlIty ceases to operate or emlt pol-
lutIon. Keep In offlce I year, then transfer to 
the FRC. Destroy when 5 years old. 

3. 

4. Compllance FlIes - All Pollutlon Sources. Contalns records 
used to determlne compllance wlth pollutlon regulatIons and 
to recommend legal enforcement actIons If necessary. SpeCI-
fIC documents vary from source to source and program to pro-
gram, but generally Include copIes of complIance schedules,
permit reVISlons, monltorlng or complIance reports, applIca-
tlons for compliance schedules and requests for schedule 
walver or modlflcatlon. If source appears to be out of com-
pllance, fIle wlll Include letters requestIng addItIonal 
Informatlon from the source, technlcal evaluatlon reports by
regIonal offIce, and recommendatIons for legal actIon agains
the source to enforce complIance. 

Notificatlons Excludlng Treatment, Storage, or Dlsposal.
ContaIns copy of notlflcatlon, correspondence between the 
notlfler and EPA, revlsed notifIcation form, and other 
approprlate records. 

c. Other Microform Coples. Destroy when no longer
needed. 

Retentlon: Retain 3 years. 

DISposltlon: Break fIle when determlnatlon has 
been made that Informatlon IS not needed. Keep in 
offIce 3 years, then destroy. 

PAPER RECORD SYSTEM 

RetentIon: Retain current plus 5 years. 

DISposltlon: Break flle each year. Keep In offlce 
5 years, then destroy. 

MICROGRAPHIC RECORD SYSTEM 

Retentlon: 

a. Paper Records. Retaln untll converSIon to 
mIcroform has been completed. 

;;a 
m n 
a 
;;a 
o 
'" ~ ,. 
z,. 
G1 
m ~ 
m 
z 
-t 
~ ,. 
z 
c,. 
r 

b. MIcroform 
current plus 

Copy (Offlclal
5 years. 

Record Copy). Retain 

DISposltlon: 

(,-,, 

a. Paper Records. Keep In offlce untll converslon 
to mIcroform has been completed and mIcroform IS 
verIfIed for completeness, then destroy. 

! I _ I"'''g' \ 
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SCHED NOU.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE COVERAGE OF SCHEDULE 

ENFORCEMENT RECORDS	 REGIONAL OFFICES 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

b. MIcroform Copy (Off1c1al Record Copy.) Break 
f11e when fac111ty ceases to operate or emit pol-
lut10n. Keep 1n offIce 1 year, then transfer to 
the FRC. Destroy when 5 years old. 

c. Other Mlcroform Copies. Destroy when no longer
needed. 

5.	 Enforcement Actlon Case FlIes - All Pollutlon Programs. PAPER RECORD SYSTEM
 
Includes all Cases referred to Legal staff from all program

off1ces for legal actIon against a pollut1on source or dlS- Retentlon:
 
charger. Document contents vary from proyram to proyram but
 
generally 1ncludes records used to determ1ne complIance a. No Legal Act10n Regu1red. RetaIn 5 years.

(Item 4 above) and 1n addIt10n: memos or transcr1pts docu-
mentIng 1ntormal meetIngs with offiCIals of pollut10n b. Rout1ne Legal Actions. RetaIn 20 years.
 
sources, pre-consent oroer correspondence, brIef1ng memos,

f1nal consent orders, and court documents Iclud1ng brIefs, c. Landmark Cases. Permanent (EPA AdmInistrator
 
pleadIngs, Judgment d0cuments, a~d appellate documents. deSIgnates actIons as landmark or precedent cases.)
 

Disposlt1on: 

a. No Legal Action Regulred. Break flle after 
settlement or closlng of case. Keep in offlce 1 
year, then transfer to the FRC. Destroy when 5 
years old. 

b. Routlne Legal Actlons. Break tIle after 
settlement or closlng of case. Keep In offlce 2 
years, then transfer to the FRC. Destroy when 20 
years old. 

c. Landmark Cases. Break tlle upon settlement or 
closing of case. Keep In otflce 5 years, then 
transfer to the FRC. Keep In FRC 15 years, then 
otfer to the FRC. Keep ln PRC 15 years, then offer 
to the Reglonal ArchIves. 

MICROGRAPHIC RECORD SYSTEM 

Retention: 

a. No Legal ActIon ReqUlred. 

1. Paper Records. Retaln untIl COnverSlon to 
mlcrotOrm has been completed. 

2. Mlcrotorm Copy (Offlclal Record Copy).
RetaIn 5 years. 

-~'	 -'~t>
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SCHED NO u.s. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCHEDULE COVERAGE OF SCHEDULE 

ENFORCEMENT RECORDS REGIONAL OFFICES 
ITEM 
NO NAME AND DESCRIPTION OF RECORD/FILE RETENTION PERIOD AND DISPOSITION 

b. RoutIne Legal ActIons. 

•0. 

1. Paper
mIcroform has 

Records. 
been been 

RetaIn untIl 
completed • 

converSIon to 

2. 
RetaIn 

Microform 
20 years. 

Copy (OffIcIal Record Copy). 

c. Landmark Cases. 

1. Paper
microtorm has 

Records. RetaIn 
been completed. 

untIl conversion to 

2. Microform 
Permanent. 

Copy (OffIcIal Record CoPY). ;a 
m n 

DISPOSItIOn: 
a;a 
o.,. 

a. No Legal ActIon RequIred. ~ ~ 
z ~ 1. Paper Records. Keep In offIce untIl con-

verSIon to mIcroform has been completed and mIcro-
form IS verIfIed for completeness, then destroy. 

2. Microform Copy (Official Record CoPY)'
Hreak fIle after settlement or clOSIng of case. 
Keep In offIce 1 year, then transfer to the FRC. 
Destroy when 5 years old. 

(;) 
m ~ 
m z 
-t 
~ ~ 
z c ~ r 

3. 
longer 

Other MIcroform 
needed. 

CopIes. Destroy when no 

b. RoutIne Legal ActIons. 

1. Paper Records. Keep In offIce untIl con-
verSion to mIcroform has been completed and mIcro-
form has been verIfied for completeness, then 
destroy. 

(~ , 
I 

2., MIcroform CoPy (OffICIal Record CoPy).
Break fIle after settlement or clOSIng of case. 
Keep In offIce 2 years, then transfer to the FRC. 
Destroy when 20 years old. 

3. Other MIcroform 
longer needed. 

CopIes. Destroy when no 



SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE OF SCIIEDULE	 COVEr,AGE OF SCHEDULE 

ENVORCEM~NT RECORDS	 REG[ONAL OFFICES 
ITEM NAME AND DESCRIPTION OF RECORD/FILE	 RETENTION PERIOD AND DISPOSITIONNO 

c. Landmark Cases. 

1. Paper Records. Keel-'In offlce untIl con-
ver-c,lon to mlcroform has been compl0ted and mlcro-
forlll1S verlfled for completeness, then destroy. 

2. MIcroform Copy (Offlclal RecorG Copy).
Of t o r to NARS when 20 years old SIlver ha Lide 
mlcrof1lm plus one Sliver, dIazo, or- vesIcular 
du p li ca t e , Transfer ce rt i f ied rm c ro f i Lm In CUblC 
foot blocks to fRC pendlng offer to NARS. 

3. Other Mlcroform Coples. Destroy when no 
Lon.jo r ne ede d ,	 ;0 

m 
n 
a6. RaiJld Tax AmortIzatIon FIle. ContaIns records used to RetentIon: RetaIn 7 years. ;0 

grant Federal tax deductlons to faCIlItIes that have In-	 a 
stalled pollutlon control eqUIpment and devlces. Racor-ds	 DlSposltlon: Break flle upon federal certlflca- V> 

~ conSIst of appllcatlons, state certlflcatlons, technIcal	 tlon. Keep In off1ce 2 years, then transfer to the ~ 
zreVIew by r-eylonal otflce, legal reVlew by reUlondl offIce,	 VkL. De~troy when 7 years old. ~ 

Feder-al cer-tlflcatlon, and related correspodence.	 c;') 
m ~ , - 7. - pub Lic neerrL.~ .~ whlCh i nt e rest.ed q roup s comment on pro -.. 

posed rnd i rec t, sources requ i at; .1 ance sche du Les , DlC,posltlon: Break f i Le upon comp le t i on of hear-
--IPjU~b~l~ljC~H~e~a~r~l~n;fqS~~F~lf~le~.1f~c~o~n~t~a~1tlnlS;t:r~e11c~o~r~d~S~~Uis~erd~~l~n~~Cto~nfd~u~c~t~l~n~g~~ ..Jr-2~~~mand t ranapo rt a t i on control regulatIons. Re co ros CUI,~. .F In,. Keep i n o t t i ce unt i I all requ i red ac t i on 

c i t i zen and conq ress i ona I i nqu i r i e s , adm i n i s t ra t i ve docume n i t.ornsna '<::: " .lot-on then transfer to the 
t a t i on a rranq i nq the he a r i nq , pub Lic no t i ce of he a r i nq , and FIH'. Keep In FRC 10 years, t ne lJ - - ·1-,0 

cOLJY of hearIng transcrIpt, RCRA l-'ermlt, 404(c), NPES. ReUlonal Archives. 

__R~e~t~e~n~t~l~o~n~::;~p~e~r~m~a~n~e~n~t~.~~;;~~;;J:~ij~~~~;j~~~ 

8. AdJudlcatory HearIngs Flle. Contalns records used In con- Retentlon: Permanent. 
uaar i ncs 1n WhICh Issues of fact con ce rn i nq regula-

t i on enfo rcernenf d[<= e-EPded, Records cons i s t of adm i n i s+ Dj spo s rt aon e Break f i Le upon comp Lo t i on of hear-
t ra t i ve documents a rranq i nq hearing, -tn:il'rl'l"'0-n~ of hear i nq , Keep In o t t i ce un t i I all requ i red ac t i on 

lngs, prehearlng transcrlpts, Admln1s1tratlve Law J~~drg~e~~~~~~~~!h'~~V~R~b~e~e~n~~c~o:m~l:)!I~e~t~e~d~,~t~h~e~n~t~r~a~ll~S~f~e~r~t~o~~t~h:e~~__~1~~ 
j ud.jme nt; o rde rs , t rans c r i p t of he a r i nq , all e xh i b i t s enter FRC. Keep In rr«,..... ~ t.hen oller to the 
ed, and other related records. Reglonal Archlves. -

9. State Regulations Flle. ContaIns coples of St~te enVlron- Retentlon: See D1Sl-'Osltlon below. 
mental	 regulatlons used for reference. 

D1sposltlon: Destroy when no longer needed tor 
.\' r e t l:rence. 

s r ;"'~~f'"\'t.. '1" I .- ~.,...., • , \'~ I	 } 
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SCHED NO
U.S. ENVIRONMENTAL PROTECTION AGENCY-RECORDS CONTROL SCHEDULES 

TITLE	 OF SCHEDULE 

ENFORCEMENT RECORDS 
ITEM	 NAME AND DESCRIPTION OF RECORD/FILENO 

10	 State Implementation Plans File. Contains copies of State 
Implementation plans and reVISions to plans approved by
legal staff. 

llrnmnllance Schedules File. Contains copies of schedules,
proposed r·eaeTa.L ..." aackace and final promulgation.
Schedules are approved by legal staff and u-S-eu-LUT 

reference. 

12	 Enforcement and Llabillty Records. Contalns records used 
to document the llablilty and finanCial responslbillty of 
an owner or operator of an uncontrolled hazardous waste 
slte. Records conslst of a copy of offiCial notlflcatlon 
from the owner/operator of a facllity that the faCility IS 
In compliance With Section 107(k)(2) of the Comprehenslve
EnVIronmental Response, Compensation, and Llability Act;
documentation of determInation by the Agency that the 
owner/operator of a faCIlity has or has not complied; copy
of any Admlnlstratlve action for Judlclal review; offiCial 
notlflcation from owner/operator that flnanclal responSlbl-

, , '	 llty has been established conSIstent With the rIsks aSSOCIa-
ted With the type of waste at the site; documented verifI-
cation by EPA that the owner/operator has establIshed 
appropriate finanCial responslbillty; copy of notlflcatlon 
to owner/operator of the faCility for the need to adjust
flnanclal responslblllty, demand letter, referral of case 
for fIlIng ot JudICIal action; and other related records. 

13.	 Legal Reference Flle. Contalns records used by legal staff 
for reference on legal programs, control strategles, hearing
procedures, Judlclal reVlew environmental leglslatlon, and 
other reference materials. 

all pha -::;--;;;;ooment and management of the reg lon-
al enforcement program, i nc i urrrrm l' i~,.n'Sl:.ratlon,

compliance determination, and legal enforcement actions.
 
Records consist of correspondence and reports relatlve to
 
pollcy and programs, manpower and budget, etc.
 

14·r"lPrr~~0)ilgr1a~mrrM~a:n~a~ge~m~~en1t~F;;I[~I~e.~~c~0~~nt1a11~nr.S:r:r~e~c~0~r~d~S;lp~e~r~t~a~l~n~l~n~g~~ti:0::~1-!R~e~t~e~n!!t~i;o~n~:~~R~e~t~a~i~n;;~I~O~y~e~a~r~S~·~~~~~~::!!~:.:::::.

COVERAGE OF SCHEDULE 

RETENTION PERIOD AND DISPOSITION 

Retention: See DISPOSition below.
 

DIspOSition: Destroy when no longer needed.
 

Retention: Retain 5 years.
 

n'~nnsltlon: Break file upon approval of
 

Retention: Retain 20 years after completion of
 
legal and cost-recovery actions.
 

;;0DISPOSitIon: Break file upon completion of all	 m nlegal and	 cost-recovery actions. Keep In office o 
2 y~ars, then transfer to the FRe. Destroy when	 ;;0 

c20 ye a rs old. VI 

~ ~ 
z ~ 
c;) 
m ~ m 
z 
-f 
~ ~ 
zc: ~ 
r-

Retention: See DISposltlon below. 

DISPOSItion: Revlew in office every year retalning

flIes WIth continUIng reference value and dispos-

Iny of other materIals.
 

DISposltlon: Break file at end of 2 years. Keep 1
 
L '~,~a then transfer to the FRC.
 
Destroy when 10 years Old.
 



u.s. ENVIRONMENTAL PROTECTION AGENCY -RECORDS CONTROL SCHEDULES 
SCHED NO 

TITLE OF SCHEDULE 

ENFORCEMENT RECORDS 
ITEM 
NO NAME ANO DESCRIPTION OF RECORD/FILE 

Enforcement/ComplIance AdmInIstratIve FIles. Includes cor-
respondence with States on EPA POlICY, state ImplementatIon
plan reVISIons and comments, state enforcement commItment,
and results 'of State audits. 

15 

COVERAGE OF SCHEDULE 

REGIONAL OFFICES 

RETENTION PERIOD AND DISPOSITION 

RetentIon: RetaIn 5 years. 

DlSposltlon: Break fIle at end of year.
offlce 1 year, then transfer to the FRC. 
when 5 years old. 

Keep In 
Destroy 

;;0 
m n 
0 
;;0 
0.,. 
~ ~ z ~ 
c;') 
m ~ mi, " .. "	 z 
-t 
~ ~ z 
c:: ~ r 
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Atch to SF 115 (Info for "PERHANENT" retention records) 

I 
Enforcement Records (Regional Offices) Title Of Schedule: 

Volume Growth Arrangement
Item No. On Hand Per Year Of Files 

(No new Permanent retention records to report) 



Atch to SF 115 (Revi 1 Item Numbers compared tr 'reVlOUS J. tern NUmbers, 
Scheau1e Number. and NARS Job Nu ....uer)i 

t 

j 
Title Of Schedule: Emforcement Records (Regional Offices) 

REVISED
 
Item Numbers
 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

15. (New) 

Item No. 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10. 

11. 

12. 

13. 

14. 

PREVIOUS 
Schedule No. 

D-4 

NARS Job No. 
NCI-412-76-1 
NCI-412-82-6 
CNI-412-82-13 




