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LEAVE BLANKREQUEST FOR RECORDS DISPOSITION AUTHORITY JOB NO, 
(See Instructions on reverse)	 NCl-4U-85-26 

DArE RECEIVEDTO:	 GENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDSSERVICE, WASHINGTON, DC 20408 7-10-85 

1. FROM (Allene)'	 or e.t"b/;'hment) NOTIFICATION	 TO AGENCY 

Environmental Protection Agency 
In accordance with the provisions of 44 U.S.C. 3303a

2. MAJOR SUBDIVISION the disposal request, including amendments, is approved 
except for items that may be marked "disposition notFacilities And Support Services Division 
approved" or "withdrawn" in column 10. If no records 

3. MINOR SUBDIVISION are proposed for disposal, the signature of the Archivist is 
not required. 

4. NAME OF PERSONWITH WHOM TO CONFER	 5. TELEPHONE EXT. DATE I~~ OF THE UNITED STATES 

Thomas Tasker	 382-5911 
Harold	 382-5912 Io/I'/lrt .J.. \;y~Webster	 ,4-

6. CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am auth~rized t~ act .for this agency in ~tters pertaining to the disposal of the agen~y's records; 
that the records proposed for disposal In this Request of page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods specified; and that written concurrence from the General 
Accounting Office, if required under the provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies, is 
attached. 

A. GAO concurrence: 0 is attached; or 6d is unnecessary. 

B. DATE	 C. SIGNATURE OF AGENCY REPRESENTATIVE D. TITLE 

Thomas Tasker~~	 Agency Records Management Officer7/1/15 
9. GRSOR 10. ACTION7. 8. DESCRIPTION OF ITEM	 SUPERSEDED TAKENITEM (With Inchuive Datee 01' Retention Periods}	 JOB (NARSUSENO. CITATION ONLY) 

See Atch	 Facilities And Support Services Records Control 1\ppexdix
Schedule	 Schedule is being revised to make it consistent B
 

with the Program's current operations. The Schedule ~
 
revision of this Schedule is part of a major 3
 
revie'\"land update of the EPA Records Control 7
 
Schedules. 8
 

9 
The revised Facilities And Support Services 10 
Records Control Schedule is a consolidation of 11 
the following former Records Control Schedules; 12 

15 
Emergency Preparedness Records (B-3)
Security And Inspection Records (B-7)
Property Records (B-8)
Motor Vehicle Records (B-9)
Transportation Records (B-lO)
Communications Records (B-ll)
Printing Records (B-12)
Space And Maintenance Records (B-15) 

Attached is a copy of. the revised Facilities And
 
Support Services Records Control Schedule.
 

NSN 7540-00-634-4064	 STANDARD FORM 115 (REV. 8·83) 
Prescribedby GSA 

j f' FPMR 41 CFR) 101·11.4 
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• 'f..•\ . ,.e e
 »>, .:" 
Atch to SF 115 (Revised Item Numbers compared to Previous Item Numbers, 

~Schedule Number, and NARS Job Number) . -. 
Title Of Schedule: Facilities And Support Services Records 

REVISED PREVIOUS 
Item Numbers Item No., ,Schedule No. NARS Job No. 
I - General Records 

1 (New)
2 (New)
3 (New)
4 (Mew) \ 11- ,Emergency Preparedness Reco+,ds B-3 NCI-4l2-75-2 1
2 " 1

2 
3 

" \ 3'" '-I. 111- Security Records ~-7 NCI-412-75-31 1 
2 2 
3 3 
4 4 
5 5 
6 6 7 '7 
8 8 
9 9 

10 10 
11 11-------
12 12 
13 13 
14 14 
15 15 
16 16 
17 20 . 
18 21 
19 22 
20 23 
21 (New)
22 (New)• 23 (New)
24 (New) .. ~. ~ 2.5 ,---1- b N(L\Il '7 l8-IS)IV- Property Recor s _ - B-8/B-1S NCI-412-75-2 
1 2 (B-8)
2 4 (B-8)
3 \ 6 (B-8)
4 4 (B-15)
5 5 (B-15)
6 6 (B-15)v- Motor Vehicle Records B-9 NCI-412-2 1 1 
2 .. . 2 
3 3 

-
4 4 ,5 5 ~ 

! 6 6 
7 7 
8 8 



I ,. -, . ..,1Il •• "\ 

.B-I0	 •1V~nSp6.rtation Records 
1 1
 

NCI-412-7S-2
 

2	 2
 
3'
 
4
 

..., 

VII-

• 

Communication 
11 ' -. 

3
4
5
6
7 

5
6
 
7 B-11 NCI.412-.7S-.2Records 

2
 
3
 

2
3
 

4	 4
 
5
 5
 
6 :
 .

7
8
9 

6
l. 

7
 
8
 
9 
1110
 

11 12 
12 _..: 1"'1"VIII- Printing Records' B-12 NCI-412-7S-3 
1 '	 1 
2
3
4
5
6
 

2
 
3
 
4
 

'5
6
7--'--".7-'
 .........	 .-.---- .......-

IX- Real Estate & Management~ Rcds	 B:-1S/B-8 NCI-412-81-1(Withd
1	 1 (B-1S) 

4' 
5 

2
3

3	 (B-1S)
5	 (B-8)

(B-8)4
 
2
 (B-1S) 
1 (B-8).6
 

•
 

, 
..	 " ..... 

.. I-
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"~ 

. ~~',J 'AtC.~-to S F Il~ (Info for "PEPJ1ANENT" retention records].
• 

Title Of Schedule: Facilities And Support Services Records 

Item No. 
Volume 
On Hand 

Growth 
Per Year 

Arrangement
Of Files 

3.a'. (II.)
Emer. Prep. Reds 

1 Cubic Ft. ~ Cubic Ft. Numerical 

:
• 

.. ' 

...-" 

• I 




