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2 Major Sundivislon In accordance with the provisions of 44
US C 3303a, the dispoaition request, In-
cluding amendments, 1s approved axcept for
3 Minor Subdivision itemns that may be marked "dlIsposition not
approved" or "withdrawn" in column 10

Archlvlsf a Wﬁd States

Dieter Blume =~~~ 703-518-6457

8 Agency Certification

i hereby cartify that | am authorlzed to act for this agency in matters pertatning to the dispesition of its records and that the records proposed
for disposal on the attached > page(s) are not now needed for the business of this agency or will not be needed aftet the retantian
perlods specified, and that written concurrence from the General Accounting Office, under the provisions of Title 8 of the GAC Manual for

Guidance of Federal Agencies

[ x ] 1s not required [ is aftached ["] hes been requested

_
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/j f Records Officer P29 -

9 GRS or 10 Action
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Nu[nbgr Joh Citation Uza Only)

Office Recordsg Schedule

Saries 1: NCUA Board Racords (A-F)

Series 2: Office of the Chief Financlal Officer
Records (A-F)

Series 3: Office of the General Counsel Records
(A~E)

Barjas 4: Office of the Inspector General Racords
(A-G)

Series 5: Qffice of Public & Congressional
Affairs Records (A-D)

See attached 5 page schedula, which includes
superseding citationsg.
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N1-413-09-3 OFFICE RECORDS

This schedule covers 1ecords that 1elate to the nussion and programmatic function of individual offices mn NCUA  Records 1elated to
the tunnmg of those offices belong m N1-413-09-2 (Administiative Records) o1 are covered by the National Archives General
Recoirds Schedules Note that tecords previously listed under CLF and CDRLP that 1efer to specific credit unions have been moved

to the Program Records schedule (N1-413-09-1) All records scheduled here may be moved to offsite storage when the volume
warrants All cutoffs are annual unless otherwise spectfied All 1ecords m this schedule are media-neutral, unless otherw

specified

Series 1 - NCUA Board Records [Supeisedes N1-413-01-1 #1-6, which superseded N1-413-76-1, #9 & 10]

# | Item

Description P

etention

A | Board meeting records

Contains official mimutes and 1elated materials from the Boa

and forms relating to the operations of the Boapd”™ Annual

volume 325 CF

PERMANENT Transfer to the
National Archives 20 years after the
date of the last meeting 1n that year

B | Board audio and video tapes

Contains recordings of Board meetings” The audio tapes are
typically used for transcription pyrposes to produce official
minutes Video records may € kept of Board meetings as well

TEMPORARY Delete/destroy 90
days after transcription 1s complete
and verified

C | Board notational votes

Contans a record of votegon items considered by the NCUA
Boaid outside the regftilaily scheduled Board meetings Includes
notation vote she€ts, background materials, and a record of

PERMANENT Transfer to the
National Archives 20 years after the
date of the last meeting n that yeai

D | Subject and admimistirative files
of Board Chanman and
Mentibers

tains subject files mamtained for the use of the Chanman
and Members of the NCUA Board, including correspondence
and reports 1ecerved by them  Also contains background
materials on trips taken by the Chauman and Members,
including repotrts produced by credit unions and private
otganizations, and repotts from othes financial regulatory
agencies Contains copies (i e, not the official recordkeeping
copy) of mteinal agency 1eports, duectives, etc

TEMPORARY Delete/destroy one
year after the Channman or Boaid
Membet leaves office

y/Cm respondence files of Board
Chanman and Members

Contains outgomg correspondence of the Board Chairman and
Members Annual volume 3 CF

PERMANENT Tiansfer to the
National Archives after 10 years
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Speeches of Board Chanman and
Members

Contams tormal addiesses delivered by the Board Chanman and !
Members of the Board before various public and pivate groups %
and organizations Includes video content from webinais, video- |
conferencing, electronic town hall meetings, streaming video,

and other technologies  Annual volume 2 CF

PERMANENT
National Archiy

Trangéet to the
aftet 10 years

statements, budget expenditures, etc

# | Item Description - Retention
A | Budget policies and procedures | Contains documents reflecting NCUA’sp0licy and procedures PERMANENT Transfer to the
correspondence and subject files | governing budget administiation reflects summary National Archives after 20 years
expenditures for agency prografits Annual volume 1 CF
B | Final budget submissions and Contains final budget subafissions and supporting PERMANENT Transfer to the
supporting documentation files | documentation, as wgh as Boaid Action Memoranda (BAMs) National Archives after 30 years
Annual volume F
C | Budget background materials Contains bugget materials leadmg to, but not mncluded i, the TEMPORARY Delete/ destroy after 3
files tial bugdget submission years or when no longer needed for
agency business, whichever is later
D | Accountig records, mvoices, %ﬂams mvoices, vouchers, and other related documents used TEMPORARY Delete/destroy after 6
and vouchers to support money collected in NCUA's day-to-day operations years or when no longer needed for
Also contamns billings, notes, investment schemes, tiial balance, agency busmess, whichever 1s later
listings, and bonds related to NCUA fmancial activities
E | Insurance files Contains preniums, tefunds, tebates, FCU loans, deductions, TEMPORARY Delete/destroy 3
and other supporting documents related to NCUA Guaranty years after GAO audit
program
'F Wlaneous budget reports Contans periodic repotrts, like manpower repotts, financial TEMPORARY Delete/destroy when
P

no longer needed for agency business
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Scries 3 - Office of the General Counsel Records [Supersedes N1-413-76-1 #14-17, 29 and N1-413-02-1 #1,2, 4]

# | Item Description Reteghén

A | General Counsel legal opinions Contamns decisions ot opuuons rendeted by the agency’s legal /%%KMANENT Transfer to the
counsel in connection with a variety of topics in which NCUA 1s ational Archives after 30 years
mmvolved or has an interest The files may pertain to such topr
as mterpretations of statutes and related case law, questior
atising out of various activities conducted by the agency/and all
personnel questions  Includes any finding aids progeced
Annual volume 1 CF

B | Litigation and administrative Contains documents relating to litigation angvadministrative TEMPORARY Delete/destroy after 5
hearings files hearings by or against the agency resul from civil or ciimunal | years from the date the case 1s over or
actions Included are statements, dggdmentary evidence, copies | when no longer needed for agency

of proceedings and decisions, wiresses lists, reseaich files, business, whichever 1s later
supporting documents, requgsfs tor advisory opinions on
1ssuance of cease and desygt orders, memoranda, reports,
contespondence, and pefated records

C | Rulemaking files Contains documepd§ submutted to the Federal Register (proposed | (a) For 1ules promulgated before 1994
rules, final ruleg/advance notices), associated Board Action The final rules themselves are

agency comments from mternal review, public PERMANENT, to be transferred to
etters, intetnal summarnes of public and agency the National Aichives after 10 years
ents, and CRA reports Note begmning in 1994, all rules Any supporting documentation 1s
@ clectronically available t1om the Federal Register  Volume on | TEMPORARY and 1s past the 6 year
hand of pre-1994 rules 1s less than 1 CF retention petjod

(b) For rules promulgated in 1994 and
later  TEMPORARY Delete/destiov
after 6 veats from the date the
regulation is pyomulgated or when no
longer needed for agency business,
whichever 1s later

D 92( cortespondence and Contams mcoming and outgomg cotrespondence from mside TEMPORARY Delete/destroy atter
Subject tiles and outside the agency as well as dratt and timal responses and 15 yeats or when no longer needed tor
research matenals (cases, prior OGC legal opinions, data, phone | agency business, whichever is latel

notes, e-mauils, etc ) Also contams documents associated w ith
' mternallv-generated assigninents
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E

FOIA 1epoits to Congress

'
Contains annual, recuiring, and one-time 1epotts to Congiess

<

related to the implementation of the Freedom of Information Act
Annual volume 5CF

PERMANE] Transfer to the
rchives when 25 years old

Sertes 4 - Office of the Inspector General Records [Supersedes N1-413-76-1 #13, 29 and N1-4

00-1 #1,2]

# | Item Description / Retention

A | Investigative case files Contains case files developed during investigations gt known or | TEMPORARY Delete/destroy after 5
alleged fraud, abuse, and megularities or violatipfis of laws and | years from the date the case 1s over or
regulations when no longer needed for agency

business, whichever 1s later

B | Informal case files Contains files with allegations of an inyeStigative natuie that do | TEMPORARY Delete/ destroy after 3
not result in the establishment of a fofmal case file These files years or when no longer needed for
may be referred to as prelimmaryAnquiries and cover agency business, whichever 1s later
anonymous or vague allegatigrfs not warranting a full
mvestigation, matters refepr€d to the other components of NCUA
o1 other agencies for hgidling, and support files providing
general mformationpa¢hich may prove useful in Inspector
General investigafive case development

C | Audit files Contains aughf, review, and survey files that assist management | PERMANENT Transfert to the
in wdentifyfng, analyzing, and resolving program and National Archives after 10 years
organ¥ational performance or policy 1ssues, studies of aieas of
spetific concern, and internally generated study initiatives
designed to achieve organizational improvement Annual

/ volume 3 CF

D | Audit work papers | Contains records created o1 acquired during the course of the TEMPORARY Delete/destiov after 5
audit and the development of the final report, including notes veats o1 when no longer needed for
and wotk files agency business, whichever is later

Counsel to the J& legal opmions  ; Contaimns decisions ot opinions tendetred by the Inspector PERMANENT Tiansfer to the

\
|
B
|
l

|
|

General’s legal counsel m connection with a variety of topics in
which the OIG 1s involved or has an interest The files may

per tain to such topics as interpretations of statues and related
case law, questions arismg out of various activities conducted by
the agency, and all personnel questions Includes any finding
ards produced Annual volume 1CI

National Aichives after 10 yeais
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F | Congiessional testimony

Contamns tianscripts of testumony of the Inspector General o)
other OIG staff befote varous Congressional commuittees
concerning OIG independence, audits, investigations, or OIG
work i general Annual volume 5 CF Note that
Congressional testimony dealing with offices other than OIG 1s
covered mn Sertes 5 of this schedule

PERMANENT Transfe:
National Archives a

the
T 10 yeals

G | Congressional inquities

Contains correspondence with Members of Congress regaidi
OIG independence, audits, mvestigations, or OIG work 1

TEMPORARY Delete/destroy after 3
years or when no longer needed for
agency business, whichever 1s later

Series 5 - Office of Public and Congressional Affairs Records [Supersedes N1-413-01-2, #1, 4, 5 and N1-413-76-1 #33]

# | Item

e

Description

Retention

A | Congressional testtmony files

Contains transcripts of tesprfiony of Board Members or other
NCUA statf before vgetous Congtressional committees concernmg
agency programsypolicies, or the credit unton industiy in

general Apwtial volume 1CF

PERMANENT Transfer to the
National Archives 10 years after the

end of the particular Congress (e g,
106[]\)

B | Congressional inquiries

Contaw§ correspondence with members of Congress regarding
A-related subjects

TEMPORARY Delete/destroy after 3
years or when no longer needed for
agency business, whichever 1s later

C | News releases

Contams official NCUA news teleases and other prepared
statements or announcements 1ssued for distribution to the news
media  Annual volume 5CF

PERMANENT Transfer to the
National Archives after 10 years

Biographical f1

Contains brographical mformation on high-level agency oftficials,
mcluding NCUA Board Members and Chanman, the Executive
Director, and Office Directots  Includes curriculum vitae,
notification of appomtment, dates of service, etc  Annual
volume 5CF

PERMANENT Tiansfer to the
National Archives 10 veais after the
tetmination of the appoimtment
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