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(See Instrucnone on rever!.,,) 

Job NUnlOeN1_ L/ /3- 0 9-3To Natronal Archives and Records Admmlstratlon (NIR) 
Washington, DC 20408 

Date Received
 
1 Frolr1 (Agency Dr establishment)
 9/a--9!D 0/National Cred1t Union Administrat10n 

Nollf.cation to Agency
2 Major SUbdlvl~lon In accordance with the prOVISI"n~of ,1.1 

USC 3303a, the drspoertron request, In-
Gludlng amendment", IS approved except for 

3 Minar Subdlvlslon ttems that may be marked "disposition not 
..pproved" or "withdrawn" In column 10 

4 Name of Parson with whom to confer 5 T<lI<lphOne (Include area code) Dale 

Dieter Blume - ---
1 703-518-6457 il/~'/L

6 Agency CertIficatIon	 I , 

I hereby certify that I am authorized to act for this agency III matters pertairunq to the disposmon of Its records and that tile records proposed 
for disposal on the attached ~ page(s) are not now needed for the business of thrs agency or Will not be needed artei the ret~;ntIOf1 
periods specined, and that written concurrence from the General Accounting Office, under the provrsicns of Title 8 ofthe GAO Manual for 
GUidance of Federal AgenCIes 

[X] IS not required 0 Is attached 0 has been requested 

Tltle	 D~t., (mm/rld/YY\lY) 

/ Records Officer	 I 9-2-9 -01 
9 GRS or 10 Action 

B Descnption of Item and Proposed Dlsposltron Superseded t"K<:!n (NAHA 
__ --- - - -I-- __ '-,IO'-h_C'-'.:..:tll:.:.ll-'--on'---_-I--_U._-C.G13 Only) 

Off1ce Records Schedule 

Series 1: NeUA Board Records (A-F)

Ser1es 2: Office o~ the Ch1ef Financial Officer
 
Records (A-F)

Ser1ea 3: Office of the Genera1 Counsel Records
 
(A-E) 
SerJes 4: Office of the Inspector General Records 
(A-G) 
Series 5: Office of Public & Congress1onal

Affairs Records (A-D)
 

See attached 5 page schedule, wh1ch includes
 
supersed1ng citations.
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Nl-413-09-3 OFFICE RECORDS 

This schedule covers i ecoi ds that relate to the 1111SS1On pi ogr ammatic function of individual offices 111 NCLA Records relatedand to 
the 11llll1lng of those offices belong 111 Nl-413-09-2 (Adrrumsn ative Recoi ds) 01 ale covered by the National Arcluves General 
Records Schedules Note that i ecoi ds previously listed under ClF and CDRlP that refer to specific credit uruons have been moved 
to the Program Records schedule (Nl-413-09-1) All records scheduled here may be moved to off site storage when the volume 
warrants All cutoffs are annual unless other wise specified All records 111 this schedule are media-neutral. unless otherw 
specified 

Series 1 - NeLlA Board Records [Supersedes Nl-413-01-1 #1-6, which superseded Nl-413-76-1, #9 & 10] 

# Item Desen non 
A Boa: d meeting records Contains official minutes and Ielated matenals from the Boa Transfer to the 

Meetmg Bmders of open and closed meetings Includes nutes National Archives 20 years after the 
transcribed from audio tapes, bnefmg matenals for e Board, date of the last meeting m that year 
and forms relatmg to the operations of the Boa Annual 
volume 325 CF 

B Boa: d audio and video tapes Contains recordmgs of Boa: d meetm The audio tapes are TEMPORARY Delete/destroy 90 
typically used for transcnption p poses to produce official days after ti anscription IS complete 
minutes Video recoi ds may ke lt of Board meetm s as well and verrned 

C Boa: d notational votes Contains a record of vot on Items considered by the NCUA PERMANENT Transfer to the 

Board outside the r , ilar lv scheduled Board meetmgs Includes National Archives 20 years after the 
notation vote s ts. background materrals. and a recoi d of date of the last meetmg 111 that yeal 

des a record of any Board Member 01 Chan man 
veto (- 112 notational vote pJOcess Annual volume 2. CF 

D Subject and adnurusti anve files itams subject Iile-. mamt.uned fOI the use of the Chan man TEMPORARY Delete/ desti oy one 
of Roald Chan man and '[ and Member s of the \JCUA Boar d. mcludmg con cspondence year afte: the Chilli man or Boar d 

Member s and reports received by thorn Also contains background Member leaves office 

I
I 

materials 
mcluding 

Oil tI-IPS taken by 

reports produced 

the Chan 
bv credit 

man and Members, 
UJ1l011Sand puvate 

olgal1lZatlOns, and ICpUltS 110m other financial legulatOl), 
agenCIes Cont.uns cuples (I e, not the official reco: dkeeping 

co ov) of intei nal a encv lepOl ts, du ectives. etc 

COl Iespondcnce fIles of Boa Id Contains outg(llllg corrr-spondeuce (If the Board Charr man and PER~vIANENT Tt ansfer to the 

'----
Chan

--'---
111(111 and Member ... i'vlembels Annual volume :'> CF National L\rchl\'es after 10 years 
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/
F Speeches of Board Chan man and Contains to. mal add, ">5"S deliver ed by the BOMd Cban man and I /	 to the 

Members	 Members of the Boald before various pubhc and private gloups ! National Archrv aftel 10 years 
and organizations Includes video content from webma i s. video- I 
conferencmg. electt orur town hall meetrngs, streammg video. I I 
and other technologies Annual volume 2 CF I 

Series 2 - OfflL'c of the Chief Financial Offtcer Records [Supersedes Nl-413-76-1~ 

# Item Descriphon / Retention I 
A Budget pohcies and procedures Contains documents ,eflect"~"Y and procedures PERMANENT Transfer to the 

correspondence and subject files governll1g budget anon reflects su rnrnai y Archives after 20 years ad I11I111Stl National 
expenditures for agency pl o~o 1S Annual volume 1 CF 

B Final budget submissions and Contains final b~:s"'ns and supporting PERMANENT Transfer to the 

supportmg documentation files documentation. as w as Board Action Memoranda (BAMs) National Archives after 30 years 
Annual volume F 

C Budget background materials Con~t mat" ials Ieadmg to, but not included m. the TEMPORARY Delete/ destroy after 3 
files hnal bu Let subnussion years or when no longer needed for 

agency bus mess, whichever IS later 
D Accounting records, invoices. )26ntams ll1VOICeS,voucher s, and other related docu merits used TEMPORARY Deletey destroy aftei b 

and voucheis /	 to support money collected 111 NCUA's day-to-day opel ations years or when no longer needed for 
Also contams billings. notes, investment schemes, tr ia l balance. agency bus mess, whichever IS later 
hstings. and bonds related to NCUA financial activities 

E	 Contains prenuums, refunds, rebates, FCU loans, deductrons. TEMPORARY Delete/ destroy 3Insu'"7 
and other supportmg documents related to NCUA Cua i anty years after GAO audit 
pt ogram 

F ~llc1neous budget reports Contains peuodic iepor ts. hke manpower reports. fma ncral TEMPORARY Delete/ destroy \\"hen 

V statements. budget expenditui es. etc no longel needed for agency business 
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Series 3 - OffLce of the General Counsel Recoi ds [Supersedes Nl-413-76-J #14-17,29 and Nl-413-02--± #1,2, 4] 

# Item	 Desen tion 

A General Counsel legal opInIons	 Contains decisions 01 opuuons rendered by the agency's legal Transfer to the
 

counsel III connection with a vanety of tOpICS 111 which NCUA IS
 

involved or has an mterest The files may pertain to such topi
 
as mterpretations of statutes and related case law, quesno:
 
allsll1g out of vanous activities conducted by the agenc ,and all
 
personnel questions Includes any fll1dmg aids plO ced
 

Annual volume 1CF
 

B Litigation and adrmrustrahve	 Contains documents relating to litigation an adnurustratrve TEMPORARY Delete/ destroy after 5 
hearings files	 heanngs by or agamst the agency resul from civil 01 cununal years from the date the case IS over or 

actions Included are statements, do mentary evidence. copies when no longer needed for agency 
of pr oceeduigs and deCISIOns, WI esses lists, research files, business. whichever IS later 
supportuig documents, lequ _ s for advisory opuuons on 
Issuance of cease and des orders, memoranda, reports, 
COIles rondence, and ated records 

C Rulernakmg files	 Contains documei submitted to the Feder al Register (proposed (a) For rules promulgated before 1994 , 
I LIles, final rul ,advance notices), associated Boa: d Action The fmal rules themselves are 

Mernorand ,agency comments n om internal review. pu bhc PERMANENT, to be tt ansferred to 
corn me etters, mtemal summaries of public and agency the National AI chives after 10 years 

ents, and CRA reports Note begmrung 1Il19Q4, all rules Any supportmg documentation IS 
l:' clecti onrcally available n orn the Federal Regrstei Volume on TEMPORARY and IS past the 6 year 

ha nd of pre-1994 rules IS less than 1 CF retention pel IUd 

(b) For 1U1t''> prornu lgated III F194 and 
later TE!\lPClI\ARY Deletey destrov 
after 6 yecli S h om the da te the 

IegulatlOl1 ISpromulgated 01 when no 

longer needed fl)1 agency business. 
whichever IS latei ~-+----~------------------------+--------------------------------------------------------+---------------------------~----~ 

D I O~ - cor respondence and	 Contains II1comll1g and lllltgOll1g cor i espondence fr orn inside TEMPORARY Delete Zdestrov after 
I subject hles	 and outside the Clgency as well as d i att and hnal responses and 15 veai s or when no longer needed tOI 

Iesea rch mater ia Is (cases, P"UI UGC legal 0]..111110ns,da ta. phone agency business. wh rchevei IS later 
notes, e-rnarls, elc) Abu contains documents associated \\ rth 
inter nallv- enei ated d<;"J"nIIWnh 
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I E FOlA IepOl ts to Congress	 Contains annual, Iecu i I IIlg, a nd one-time IepOl ts to Congl ess 
I elated to the 1111 plernenta t Ion of the FI eedo.n of lnfor mat Ion Act 
Annual volume 5 CF 

Series 4 - Ofllce a/the Inspector General Records [Supersedes N1-413-76-1 #13,29 and 1\1-4 

# Item	 Desen han Retention 

A Investrgative case files	 Contains case files developed dunng mvestiganons known or TEMPORARY Delete/ destroy after 5 
alleged ft aud, abuse, and IrI egulanttes or vrolah s of la ws and years from the date the case IS over or 
legulahons when no longer needed for agency 

bus mess, whichever IS later 
B Informal case files	 Contains files with allegations of an mv shgahve natui e that do TEMPORARY Delete/destroy after 3 

not result In the establishment of a f "mal case file These files years or when no longer needed fOI 
may be referred to as prehrnmar nqumes and covel agency business. whichever IS later 
anonymous or vague allegati s not warranhng a full 
mvestiganon. matters refe d to the other components of NCUA 

01 other agencies for h dlIng, and support files providing 
generalmformahol 'hlCh may prove useful in Inspector 
Ceneral mvestt rve case develo mtent 

C Audit files	 Contains au ,reView, and survey files that assist management PERMANENT Transfer to the
 
111 identif ng, analyzing. and resolving program and National Archives after 10 years
 

orgal anonal performance or policy Issues, studies of areas of
 
S 1 ClfIc concern, and mternally generated study mrtiatrves
 
l eSlgned to achieve organizational Improvement Annual
 
volume :3 CF
 

D Audit \\'01 k papels	 Contains recor ds Cleated 01 acquired dunng the course of the TEMPORARY Deletey destiov after 5 

audit and the development pf the fmal repol t, IIlcludlllg notes veais 01 when no longer needed foi 
and WOI" files agenc business. wluchevei IS later 1 

E	 Contains decrsions 01 oplilions ieudered by the Inspector PEEMANENT Tr ansfei to the
 

General's legal counsel m connection with a vanety of tOpICS m National Ai cluves after 10 yeals
 

which the OIG IS involved 01 has an interest The files may
 

pel tam to such topics as Intc: pi etations of st.i tues a nd Ielated
 
case law, questions allsmg out of vauous acnvitrcs conducted by
 
the (1genc)" and (111personnel questions Includes any tJndmg
 

aids produced Annual volume 1Cf
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F Congtessional testnuonv	 Contains II anscn pts of lesttrnonv of the Inspector Ccne: al 01 PERlvlANENT Transfer the 
other OIG staff befoi e \ ,11 ious Cong: essional corn rruttees I 10 years 
concerning OrG independence. audits, mvestrgatrons. or OIG 
WOI k 1I1 general Annual volu me 5 CF Note that 
Congressional tostuuonv dealmg with offices other than OIG IS 

covered III Series 5 of this schedule 

G Congressional mqulJ les	 Contains correspondence With Members of Congress regal d: TEMPORARY Delete/ destroy after 3 
ore independence, audits. rnvestiganons. or OIG work I years or when no longer needed for 
general Note that Congressional mqurrtes dealing \V agency business. wluchever IS later 
other than OrG are covered Ul Ser ies 5 of this sch ule 

Series 5 - Off»:« of Public and Congressional Affairs Records [Supeise; s Nl-413-01-2,#1,4,5 and Nl-413-76-1#33] 

# Item Descri tion Retention 
A Congressional teshmony files Con tams transcripts of tes PERMANENT Transfer to the 

NCLlA staff before v ous Congressional corunuttees cancel nlllg National Archives 10 years after the 
agency progran ,pohCles, or the credit uruon mdusn y in end of the particular Congress (e g, 

eneral A ual volume 1 CF 106111) 

B Congressional mquures Conta s correspondence With members of Congress regal dmg TEMPORARY Delete/ destroy after 3 
A-related subjects years or when no longer needed for 

a enc business. whichever IS later 
C News releases Contains official NCUA news releases and other prepared PERMANENT Transfer to the 

statements or announcements Issued for distnbution to the news National Archives after 10 years 
media Annual volume 5 Cf 

D Con tams biographical mfoi ma non on lugh-level agency officials. PERMANENT Transfer to the 
mcluding NCUA Board Mernbei s and Chan man, the Executive National Archives 10 veai s after the 
DIIL'Ctor, and Office Director s Includes cu rrrcu lu rn VItae, tel IIImatron of the a pporntment 
notification of appointment, dates of service. etc Annual 
volume 5 CF 
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