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JOB NUMBER
REQUEST FOR RECORDS DISPOSITION AUTHORITY
NiI- 465 OZ- 72

TO: NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date received
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001 (2/ 17 /200
1. FROM (Agency or establishment) = NOTIFICATION TO AGENCY

Pension Benefit Guaranty Corporation

2. MAJOR SUBDIVISION In accordance with the provisions of 44 U.S.C. 3303a, the

Deputy Executive Director and Chief Operating Officer disposition request, including amendments, is approved
] except for ilems that may be marked “disposition not
3. MINOR SUBDIVISION approved® or “withdrawn"” in column 10.
Insurance Operations Department
{47 NAME OF PERSON WITH WHOM TO §. TELEPHONE NUMBER DATE ARCHWIST OF THE UNITEDSTATES |
CONFER ) .
- -25-02 /5/« -
Bruce I. Campbell 202-326-4150x3261 b-as-o , -
6. AGENCY CERTIFICATION U

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the
records proposed for disposal on the attached ___ 3 page(s) are not needed now for the business for this agency or will not be
needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the:
provisions of Title 8 of the GAO Manual for Guidance of Federal Agencies,

X is not required [] is atsached; or [] has been requested.
DATE SIGNATURE OF AGENCY REPREPENTATIVE TmLE  Director, Facilities and
/%f&é m/ Services Department —
/ Zﬁ 3/0] Ac??»q Janet Smith Agency Records Officer
7. ITEM NO 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION sup%lss?ssogg JoB 10. ACTION TAKEN
' ' CITATION (NARA USE ONLY)
See attached pages.

ee: loewe, Dwmd hwms, Hivm Hwer

115-109 PREVIOUS EDITION NOT USABLE STANDARD F_ORM 115 (RéV. 3-91)
INACTIVE - ALL ITEMS SUPERSEDED Prescribed by NARA 36 CFR 1228
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3/18/2002
Insurance Operations Department (I0D)

A. Program Records

Pension Plan Company Files

ormation from a plan sponsor or administrator that is not necessary for case processing but
cannptye returned because the plan sponsor no longer exists or the plan administrator has no
need for thexynformation. This surplus information does not fit into other case file categories
and includes llowing company and employee information: employee and company
correspondence, pri s, individual medical, personnel and payroll records, and other
related benefit payment rials. Some electronic information (computer tapes and other
electronic media transmitted a bank or insurance carrier) is used to input pay and
participant information into insuran erations systems. Maintained by pension plan name

and number. Superseded by:
: MI-H66-09-1 /3~
a. Recordkeeping copy (Paper) DATE (MMW/DD/YYYY):
- "y ' 07/38/3004
TEMPORARY. Cut off file after the participant data au yearafter
plan is trusteed, whichever comes later. Destroy 1-year after {1 . Superseded by:
. DAA GRE~ 301 -6 - 000d
lectronic Records DATE (MM/DD/YYYY):
Consis isks. computer tapes, CD-ROM'’s and any other electronic media obtained 0 ;/ A0/

from a company.

TEMPORARY. Cut off file after the participant data a eted or 1-year after
plan is trusteed, whichever comes later. Erase or destroy 1-year after file ¢

ZK%IEPt)ngrocessing Working Files

orking files maintained for the convenience of the user including copies of plan documents
or summarieS;swQqrksheets, audit reports, actuarial data, participant lists, forms of benefit,
participant data, estini earnings, correspondence, and other documents used during the
processing of terminated plans. sion working files are maintained by plan namgua&c;se ded by

number. )
VI-Y5~08-1/a-~]
DATE (MM/DDTYYYY):

07 /38 /2009

Recordkeeping copy (Paper)

TEMPORARY. Cut off when plan is closed. Destroy 1 year after cut oif:

Termination Case Files

records, insurance documents, participant data; (2)“woodworker” data; (3) missing participant
program data; and (4) IDLs for noni=

as a person who claims entitlement to a benefit from a particular plan but not been

INACTIVE - ALL ITEMS SUPERSEDED
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in. the final valuation. (Plan file document imaging began in 1997.) N1-465-81-1, item 68a
and N1-465-95-3, item 6.

a_Source records (Plan Termination Case File — paper copy maintained in box folder).
) ithat have been imaged and are maintained by plan number.

Superseded by:
TEMPORARY. Cut off at the end of the fisc i ich the plan records are imapggd ¢ o?y'l 2
and verified for accuracy. Transfer the plan records to the FRCM BALV'TE(“ﬁ;D—D_N%W
Destroy 10- after cutoff.
estroy 10-years after cuto 0%/a3 lﬂdtﬂ

et %e records (Paper)
Documen ve been received from plan administrators or created at the behestgwperseded by:

PBGC for incorporation e plan file after initial imaging. Maintained by date of A4~ 6hS-30/7 ow;j
. . . . P ~ QN
imaging, trusteeship processing divisio plan number. DATE (MM/DD/YYYY]

System ﬁ‘PS)gﬂaﬂ—

TEMPORARY. Destroy after verification of data on the Image Pro
or 3-months after verification for accuracy.

ss” records (Paper)
Documer legted from a company anfic/lOT Ilean adnf;inistrato:l du;ing igitiacll plan  gyperseded by:
ermination review. DO are considered superfluous or duplicated and are not p
. . . A- - _
needed for processing. Maintaine ource records case file by plan number.,)%——a.rE 6(de ,%L_;‘ I$0YO$Y°

o[t

TEMPORARY. Destroy after verification that documents are
processing.

d~Litigation and Administrative Source records (Paper)
Mat include documents collected for litigation or administrative decisions

relating to Wplan terminations, standard terminations, reportable

events, trusteeships an steeship pension plans. Documents are duplicated and are

not needed for benefits administra d are therefore not imaged. These records 2¢perseded by:

maintained by plan number. VI K-09 -1 )[ -/
DATE (MM/DD/YYYY,

TEMPORARY. Cut off at the end of the fiscal year in whic ion is completed or O 7#/dY)

administrative decision made conceming a specific plan. Transfer to F
cutoff. Destroy 5-years after cutoff.

needed for

. Imaged Plan Termination Case Files (Recordkeeping copy — IPS File)
les relating to pension plan termination stored on the Information Processing
System aged records are indexed and retrieved by plan number.

TEMPORARY. After case
and appeals closed), review annually
paid. Dispose as follows:

sed (95% of the benefit determinations have been issued
termine whether all participants have beerBiRR{Feded by:
V- 965~ 011/ 43
DATE (MM/DD/YYYY)
1) Retain on-line for 40-years. If all participants are fully paid, onths after this 0 7 /A8 x0{f
determination is made, mark all images relating to the plan, move off-If er marking
or do not migrate, whichever comes first. If not fully paid, see (2) below; and 1 i
annual review, all participants are fully paid prior to 40-years, mark all images relating
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to the plan, move off-line after marking or do not migrate, whichever comes first.

40-years of ongomg administration and online storage, not all participants can
be identified an determination of the feasibility of finding participants.

Mark all images relatlng to the plan. and hold until participants can be
found. Flg inshrechin

NOTE: PBGC agrees to maintain these electronic records in accordance with 36 CFR
1234, Sections 30-32 for their entire 40 year retention period.

B. Administrative Closure Filesi(Revise NI-465- 81-3, PBGC #63)

Standard Termination Files (Non Trusteed).
Ca consisting of correspondence and other company and employee file information,
which due to Tircemplete or deficient documentation or other reasons, does not become an

active case. Includes corT ence from plans sponsors which cannot be placecgmgmed by:

case file categories. Files are maint: lan number. . 1~0745 ~0F-1 / o~
. DATE (MM/DD/YYYY):
Recordkeeping copy (Paper) o) 1.[3 g[a X

1

TEMPORARY. Break file at the end of the fiscal year case was established.
year after case file cut off.

Non Standard Termination (Trusteed).
Case information which is surplus to case processing but cannot be returned to the
original plan adiftmistrator because company no longer exists. This information cannot be

placed into case file catego ese records are maintained by plan number. Superseded by:

N1-046S 07-1 /-1
DATE (MM/DD/YYYY):

D?/a3 [acoq

ar case

Recordkeeping copy (paper)

TEMPORARY. Break file after plan audit prior to case closure. Des
file cut off.

Electronic mail, word processing system and spreadsheets copies

i¢ copies of records that are created on electronic mail, word processing and

spreadsheet ms and used solely to generate a recordkeeping copy of the records

covered by this sc e. Also includes electronic copies of records created on

electronic mail and wor essing systems that are maintained for updating, re¥igieiseded by:

or dissemination. DAA-GRS- Josp~ 00 ig-ow
DATE (MM/DD/YYYY):

chedule that have no further 02/1012

e. Includes copies maintained

Irectories, or other personal

ork drives that

L)

a. Electronic copies of records covered by
administrative value after the recordkeeping copy 1
by individuals, in personal files, personal electronic mail
directories on hard disks or network drives, and copies on share
are used only to produce the recordkeeping copy.

TEMPORARY. Destroy/delete within 180 days after the recordkeeping copy has
produced.
INACTIVE - ALL ITEMS SUPERSEDED
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b. Electronic copies used for dissemination, revision, or updating that are maintained
in addit the recordkeeping copy.

TEMPORARY. Destroy/delete when df
or when no longer needed.

tion, revision, or updating is complete

Superseded by:

DAA-68S Sevb-0016 -0y,
DATE (MM/DD/YYYY):

03}/ao0y
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