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LEAVE BLANK (NARA use only) 
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

JOB NUMBER rul- '170, OC; -/ 
To NATIONAL ARCHIVES & RECORDS ADMINISTRATION Date Received 

8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 1)..,1 (1/..5 -)-- "/ .:2c:Jo 'l 
1 FROM (Agency or establishment) NOTIFICATION TO AGENCY 

Federal Mine Safety and Health Review Commission 
In accordance with the provrsrons of 44 USC 3303a, the 2 MAJOR SUB DIVISION 
disposition request, including amendments IS approved 
except for Items that may be marked "disposition not Office of tne Executive Director
 
approved" or "withdrawn" In column 10
 3 MINOR SUBDIVISION 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE DATE ARr.~E UNITED STATES 

Sarah Stewart 202-434-9957 c::::;;t - -, LT -u: L~ 
6 AGENCY CERTIFICATION D 

I hereby certify that I am authonzed to act for this agency m matters pertammg to the dtsposttion of ItSrecords and that the 

records proposed for disposal on the attached~age(s) are not needed now for the busmessof this agency or Will not be 

needed after the retention periods specified, and that wntten concurrence from the General Accountmg Office. under the 

provisions of Title 8 of the GAO Manual for GUidanceof Federal Agencies, 

o IS not required o IS attached, or o has been requested 

TITLE~~E :.:zCY REPRESENTATIVE1;;';# It/. ,~--'A- Executive Director 
/ 9 GRS OR 10 ACTION TAKEN 7 ITEM NO 8 DESCRIPTION OF ITEM AND PROPOSED DISPOSITION SUPERSEDED JOB (NARA USE ONLY) CITATION 

See attached sheets I NeG() oo rMnf7RS /)01 ~() 
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115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 



OFFICE OF THE EXECUTIVE DIRECTOR 

NOTE: CURRENTLY ALL RECORDS ARE IN HARDCOPY FORMAT. IF RECORDS ARE CONVERTED 

TO AN ELECTRONIC FORMAT, A MUTUALLY AGREEABLE TRANSFER DATE WILL BE DETERMINED 

AT THE TIME THE RECORDS ARE CONVERTED TO AN ELECTRONIC FORMAT IN ACCORDANCE TO 

NARA NOTIFICATION PROCEDURES. 

NOTE A GENCYA GREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 1 Audio recordings of open meetings of the Review Commission 

ThIS Item covers audio recordings of the Review COmll11SSIOn'Sopen meetings These 
open meetmgs mclude decisional meetings and other recorded meetings Open decisional 
meetings may be attended by COmll11SSIOners,COlTIll11SSIOners'counsels, members of the 
Office of the General Counsel, parties and/or their representatives, and members of the 
interested public 

a Record copy (digital electroruc version) 

DISposItIOn TEMPORARY Store on Comrmssion's website until 6 months after the 
date of Issuance of the Review Comnussion decision, or when no longer needed, 
whichever IS later (Supersedes NARA Job No Nl-470-96-1, Item 25) 

b All other copies 

Dtsposttion TEMPORARY Delete/destroy when no longer needed
 
(Supersedes NARA Job No Nl-470-96-1, Item 25)
 

(z) 
Item 2 Accounting Files 

This Item covers accountll1g files, such as conespondence, reports, summaries of 
management dISCUSSIOnand analysIs, and data relatlllg to voucher preparatIOn, 
admlAlstratlve audit, and other accountmg and dlsbursmg operatIOns 

DISpositIOn TEMPORARY Destroy \vhen 2 years old, or when no longer needed for 
reference, '....hlChever IS later (GRS 7, Items 1 and 2) 



Item 3 Budget Files 

This Item covers fi les created 111 the course of fommlatll1g the CommissIOn' s 
budget for submissIOn to the Office of Management and Budget and to Congress, 
111 defendll1g ItS requests for funds, and, after enactment of an appropnatlon bill, 
m enSUring that the funds are used 111 sllch a way as to suffice for the appropnate 
penod oftllne These files ll1clade correspondence, background records (cost 
statements, formulatIOn spreadsheets, and rough data used 111 preparatIOn of 
annual budget estimates), badget reports and budget apportIOnment files 

DISposition TEMPORARY Destroy 2 years after the end of the fiscal year, or when no 
longer needed for reference, whichever IS later (GRS 5, Items 1,2,5) (Supersedes 
NARA Job No Nl 470 96 2, Items 23 and 25) 

Item 4 Strategic Plans 

Tlns Item covers strategic plans prepared by the Comnussion that set forth the 
Commission's key challenges, strategic goals, strategies for achieving ItS goals and 
objectives, and program evaluations 

Disposition PERMANENT Cut off when superseded Transfer to the National 
Archives 10 years after cut-off 

NOTE A GENCY A GREES TO TRANSFER ALL PERMANENT ELECTRONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 5. Duplicate OFF Documentation 

CopIes of documents duplicated 111 OPFs relatmg to CommIssIOn employees The 
ongll1al OPF's are mamtamed by the U S Department of TreasUl)"s Bureau of Public 
Debt These files also contam duplicates of Thnft Savlllgs Plan election fonns, 
Combll1ed Federal CampaIgn and other allotment fomls, direct deposit fonns, and 
documentatIOn of personnel actions 

DIspOSItion TEMPORA.RY Destroy file relatmg to employee wlthm 1 year after 
separatIOn or transfer (GRS l, Item 18) 

Item 6 Employee Training Files 

Files documentmg trammg awards prOVIded to employees 

DISpositIOn TEMPORA.RY Destroy 5 years after approval or dIsapproval or when no 
longer needed for reference, vihlChever IS later (GRS l, Item 29) 

http:TEMPORA.RY
http:TEMPORA.RY


Item 7 Employee AVlards Files 

Files documentmg mcentIve awards pI oVIded to cmployees
 

DISpositIOn Destroy 2 years after approval or disapproval (GRS 1, Item 12)
 

Item 8 Employee Performance File System Records 

Files relatmg to perfonnance ratmgs and awards relatmg to SES and CIVIlIan COmnllSSIOn 
personnel Files also contam mdlvldual development plans 

DISpOSItIOn TEMPORARY Destroy '""hen 5 years old or when no longer needed for 
reference, \VhIChever IS later (GRS 1, Item 23) 

Item 9 Employee Position Descriptions 

Record copy of position descnptlOns that mclude mformatIOn on title, senes, grade, 
dutieS and responsIbIlItIes and related documents 

DIspOSItion TEMPORARY Destroy? years after position IS abolIshed or descnptlon IS 
superseded, or when no longer needed for reference, 'NhIChever IS later (GRS 1, Item 7b) 

Item 10 Vacancy} ..nnouncements 

Files relatmg to announcements regardmg vacant COmnllSSIOn pOSitIOns and 
advelilsements for applIcations 

DISpOSItIon TEMPORARY Cut off after termmatIOn of related register or mventOl)' or 
after final actIOn IS taken on the celilficate generated by case exammmg procedures 
Destroy 2 years after cut off (GRS 1, Item 330 

Item 11 E~...cess Property Files 

FIles relatmg to excess personal property of the CommiSSion, II1cludmg files recordmg IT 
eqUipment donated by CommiSSIOn 

DiSpositIOn TEMPORARY Destroy when 2 years old (GRS 4, Item ?) 

Item 12 In'"entorY Files 

FIles relatmg to the CommIssIon's mventory of eqUIpment and other personal property 

DISpositIOn TEMPORA:RY Destroy 2 years from date of lIst (GRS 3, Item 9a) 



Item 13 Biographies of Chairman and Commissioners 

FIles relating to biographies of the Comrrusstons Chairman and Comrmsstoners 

Disposrtion PERMANENT Transfer to NARA 111 3 year blocks when the most recent 
record 111 the block IS 3 years old (Supersedes NARA Job No NI-470-96-2, Items 20 

and 22) 

NOTE AGENCYAGREES TO TRANSFER ALL PERAIANENT ELECTRONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 14 Payt'oll Records 

SFs 113A (reports of cIvilian employees) and SFs 113G (FTE Work year cIvilian 

employment) 

DISpositIOn TEMPORARY Destroy when 2 years old (GRS 1, Item 13) 

Item 15 Policies and Procedures Files 

FIles contammg policies and procedures relatmg to the admmistranon of the Commission 
and the Office of the Executive Director 

DIsposition PERMANENT Cut off file every 5 years Transfer to NARA 15 years 

after cut-off 

NOTE A GENCY A GREES TO TRANSFER ALL PERAfANENT ELEC7 RONIC RECORDS TO NARA IN 

ACCORDANCE TO 36 CFR 1235 44-50 

Item 16 Pt'oeurement Contract Files 

Files documentmg contracts entered II1to by the Commission relat1l1g to procurement 

DIspOSition TEMPOR.4RY Destroy seven years after final payment or when no longer 
needed for refelence, whIChever IS later (GRS 3, Item 3) 

Item 17 Inter-Agency Agreements File 

File documentmg agreements entered mto by the Commission with other agencies 
relatmg to procurement 

DIspOSItIon TEMPORARY Destroy seven yea! s after expiration, or when no longer 
needed for reference, whichever IS later 



Item 18 Vendor Files 

Files relatmg to vendors that have submitted bids to the Commission 

(~) Disposinon TEMPORARY Destroy when superseded 

Item 19 CCR Log Records
 

Records relatmg to central contractmg registration
 

Disposition TEMPORARY Destroy when superseded
 

Item 20 T."ansportation Files 

FIles contammg records 1I1cl'..ld1l1gtransportatIOn requests, transpOliatlOn vouchers, per 
diem vouchers, travel authorizations, and all SUppOItmg documentatIOn (credit card 
statements), and del1l1quency reports 

DIspOSItion TEMPORARY Destroy 6 years anel the travel or when no longer needed 
for reference, whichever IS Idter (GRS 9, Items I a, 3) 

Item 21 Federal Employee TranspOl"tation Subsidy Reeords 

Documents relatmg to the disbursement of transportatIOn subsidies to employees 

DIspOSItion TEMPORARY Destroy when 3 years old or when no longer needed for 
reference, vAllchever IS later (GRS 9, Hem 7)
 

Item 22 Annual Reports
 

Files relatmg to annual reports filed by the Executive Director on behalf of the
 
Commission, such as financial statements to the Office of Management and Budget, 
reports regarding the drug-free workplace and the Buy Amencan Reports 

DISpOSItion PERMANENT Cut off at end of calendar year Transfer to the National 
Archives and Records Admnustranon 111 3 year blocks when most recent record 111 block 
IS3 years old (Supersedes NARA Job No NI-470-96-2, Item 24) 

NOTE A GENCY A GREES TO TRANSFER ALL PERMANENT £LEC7 RONIC RECORDS TO NARA IN
 

ACCORDANCE TO 36 CFR 1235 44-50
 



Item 23. GILS Records 

Records that document the Commission's implementation of the Govemment 
Information Locator Service mrtiated by Office of Management and Budget Bulletm 95-
01. 

Disposition. TEMPORARY. Destroy when superseded or no longer needed for 
reference. 

FMSHRC Website 

ThIS Item covers the COl11mISSIOn's website content and all related web management and 
operations records. This Item does not include audio recordmgs of open meetmgs of the 
Review Commission that are stored on the Comnussrori's website 

Web contents records are covered by the applicable records schedules for the functions 
they support If the Web content records are umque and not covered by existmg 
schedules, they must be scheduled separately. 

Item 24. Site Management and Operations Files 

Includes reports, stansncs, procedures and approvals 

Disposition: Temporary. Cutoff macn ve records at the end of the calendar year Destroy 
5 years after cutoff. 

Item 15. Log Files 

Includes unprocessed log files, application logs and Similar files that are automatically 
created and maintamed by a server to exarrnne traffic pattems by time of day, day of 
week, referrer, or user agent These data can be combmed mto a smgle file, or separated 
mto distmct logs, such as an access log, error log, or referrer log. The files are not 
accessible to general mtemet users, only to the wcbmaster or other adnumstratrve person. 

(j2 ) Disposition: Temporary Destroy when 3 months old 

Item 26. Web Content-Not Unique 

Includes markup language, code, textual and audiovisual files, contextual hyperlmks, and 
content from backend systems used to generate static or dynarruc content on the suets), as 
well as screen captures and site snapshots when the record copy IS captured elsewhere 

Disposition: Temporary Destroy when superseded, obsolete, or no longer needed for 
agency business, whichever IS later, but not longer than the retention of the record copy. 



Item 27. 'Veb Content Unique 

Includes markup language, code, textual and audIOVIsual files, conteKtual hyperlmks, and 
content from backend systems used to generate static or dynamIC content on the slte(s), as 
well as screen captures and site snapshots when the record copy IS not captured 
elsewhere 

Contact the FMSHRC Records Management Officer (RJ..40) to schedule the records 

Note: \Veb content records documentmg FMSHRC's operatIOns, decIsions, and actIOns that are 
needed to protect the legal and financial rIghts of the government and the publIc must be 
captured m a recordkeepmg system and retamed m accordance with the applIcable records 
schedules. 

Item 28 General Correspondence

(tt:f ) Disposition TEMPO RAR Y ellt off atend of co lendar year Destroy 2 years after cutoff 

For disposition mstructions for records created/received as a result of FOIA and PA, see 
General Records Schedule Chapter 14 




