
REQUEST FOR RE~ORDS DISPOSITION AUTHORITY 
'See Instructions on reverse 

TO: RATIONAL ARCHIVES and RECORDS ADMINISTRATION (HIR) 
Hashin ton DC 20408 

1. FROM (Agency or establishment) 

/J I .. 41 t,, 

U.S. Office of Personnel Mana ement 
2. MAJOR SUBDIVISION 
Workforce Trainin Service 
3. MIHOR SUBDIVISION 

4. BAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE 
Leslie Crawford 703-908-8565 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this 

BLANK (HARA use only) 

JOB HUMBER 

DATE RECEIVED 

NOTIFICATION TO AGENCY 

ID ............ _ lb• .,.-ba-644 U.B£.3303allle 
.....1111,a nquell, lacludial .......- ... apprand 
-. ror ._ - ....,, be - "dllpoollilla Dot 
llppl'OWd"or--.•m-■ 10. 

DATE 

/2-/l 

agency in matters pertaining to the 
disposition of its records and that the records proposed for disposal on the attached .QM 
page(s) are not now needed for the business of this agency or will not be needed after the 
retention periods specified; and that written concurrence from the General Accounting Office, 
under the provisions of Title 8 of GAO Manual for Guidance of Federal Agencies, 

CT] is not re ired· c::J is attached• or c::J has been re ested. 
SIGNATURE OF AGENCY REPRESENTATIVE TITLE 

OPM Records Administrator\._vi:.L,........ --.,.-, 

7. 
ITEM 
HO. 

8. DESCRIPTION OF ITEM ARD PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN (HARA 

USE ONLY) 

Amend the Employee Development and Utilization portion 
of OPM Administrative Manual Supplement 44-3, 
Disposition of Records, to add a new item 6. 

6. Training course materials Temporary. Destroy 
(manuals, handbooks, training when superseded or 
aids) developed by or for obsolete. 
OPM for use in training 
General Schedule (non­
executive) personnel in basic 
skills development. 

NEW 

115-109 HSH 7540-00-634-4064 STANDARD FORM 115 (WP)(REV. 3-91) 
PREVIOUS EDITION HOT USABLE Prescribed by NARA 

36 CFR 1228DEC 21 19951(;/t/ UffA:~ 




