
INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-480-00-001 

All items in this schedule are inactive. Items are either obsolete or have been superseded by 
newer NARA approved records schedules. 

Description: 

Items 1/A & 1/B was superseded by DAA-0480-2022-0001-0005 

Date Reported: 9/23/2024 N1-480-00-001 
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•
REQUEST FOR RECORDS DISPOSITION AUTHORITY 

LEAVE BLANK (NARA use only) 
JOB NUMBER 

{See Instructions on reverse) NI - t./~o-oo -I 
TO: NATIONAL ARCHIVES and RECORDS ADMINISTRATION (NIR) DATE RECEIVED 

o s/Jo/ooWASHINGTON, DC 20408 
1. FROM (Agencr;r establishment)

Federal bor Relations Authority 
NOTIFICATION TO AGENCY 

2. MAJOR SUBDIVISION In accordance with the provisions of 44 
U.S.C. 3303a the disposition request, 
including amendments, is aparoved except 

3. MINOR SUBDIVISION for items that ma~be marke "disfuosition 
not approved" or ithdrawn" in co umn 10. 

4. NAME OF PERSON WITH WHOM TO CONFER 5. TELEPHONE DATE ~CHIVIST OF TH~JED STATES
(202) 482-6690 

/-1.;;-o I k:~._tl '-il -Debra McGruder ext. 433 

6. AGENCY CERTIFICATION ~ 

I hereby certify that I am authorized to act for this agency in matters pertaining to th: disposition of its records 
and that the records8roposed for disposal on the attached __ page(s) are not now needed for the business 
of this agencA or wi not be needed after the retention reriods srecified; and that written concurrence from 
the General ccounting Office, under the provisions o Title 8 o the GAO Manual for Guidance of Federal 
Agencies, . 

(!} ' is not required; D is attached; or D has been requested. 
DATE VSIGl~URE OF ~GfJCVi REPRESENTATIVE TITLE 

os/Jr/oti LA";/,~ D,re.~ A5D . 
7. 

ITEM 
NO. 

8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9.GRSOR 

SUPERSEDED 
JOB CITATION 

10. ACTION 
TAKEN(NARA 

USE ONLY) 

SEE ATTACHED 

. 

115-109 / NSN 7540-00-634-4064 STANDARD FORM 115 (REV. 3-91)0. j I PREVIOUS EDITION NOT USABLE Prescribed by NARA 

,4ri , ,r ar W -1-u er JA.JwMD, 1vw ff\vJ 36 cFR 122a 



• 
1. a. Authority Working Case Files 

Working case files are created by the Office of Case Control (CCO) staff for cases such as, 
arbitration, negotiability, representation, and ULP, that are assigned for merits review by the 
Authority Member Offices. When a case is assigned for merits review, one working case file 
is provided to each Member Office and a second file is provided to the Member Office that is 
assigned lead responsibility for the case. Once provided to the Member Offices by CCO, the 
working files are maintained by the staff in the Member Offices. 

The working case files essentially contain copies of pleadings filed by the parties in a case 
and any orders or other documents issued by CCO to the parties (i.e., acknowledgment 
notices, orders). The working case files may also contain documents created by other FLRA 
components such as decisions ofAdministrative Law Judges {ALJ's) in Unfair Labor 
Practice (ULP) cases. The working case files may contain internal informational memoranda 
from CCO to the Authority case screening committee and/or Member Offices. The working 
case files also contain internal information generated by the Authority case screening 
committee. In addition, the working case files may contain internal Authority generated 
documents related to the decisional process such as document checklists and staff surveys. 
Also included are internal copies of staff memos and drafts of decisions. Closed working 
case files are maintained by staff in the Member Offices. Electronic copies of documents 
generated by the CCO and the Member Offices are maintained by the respective offices. 

. . 
Cut offclosed cases at the end of each fiscal year. Destroy when no longer needed 
for research or 1 year after cut off, whichever is sooner. Not authorized for transfer to 
an FRC. 

b. Electronic copies of documents prepared for working case files that are created by 
word processing and e-mail applications. 

Maintain by case number or case name in computer system for research. Review • 
annually and delete when no longer needed for research. 


