INACTIVE - ALL ITEMS SUPERSEDED OR OBSOLETE

Schedule Number: N1-480-00-001

All items in this schedule are inactive. Items are either obsolete or have been superseded by
newer NARA approved records schedules.

Description:

Items 1/A & 1/B was superseded by DAA-0480-2022-0001-0005

Date Reported: 9/23/2024 N1-480-00-001
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1. a. Authority Working Case Files'

Working case files are created by the Office of Case Control (CCO) staff for cases such as,
arbitration, negotiability, representation, and ULP, that are assigned for merits review by the
Authority Member Offices. When a case is assigned for merits review, one working case file
is provided to each Member Office and a second file is provided to the Member Office that is
assigned lead responsibility for the case. Once provided to the Member Offices by CCO, the
working files are maintained by the staff in the Member Offices.

The working case files essentially contain copies of pleadings filed by the parties in a case
and any orders or other documents issued by CCO to the parties (i.e., acknowledgment
notices, orders). The working case files may also contain documents created by other FLRA
components such as decisions of Administrative Law Judges (ALJ’s) in Unfair Labor
Practice (ULP) cases. The working case files may contain internal informational memoranda
from CCO to the Authority case screening committee and/or Member Offices. The working
case files also contain internal information generated by the Authority case screening
committee. In addition, the working case files may contain internal Authority generated
documents related to the decisional process such as document checklists and staff surveys.
Also included are internal copies of staff memos and drafts of decisions. Closed working
case files are maintained by staff in the Member Offices. Electronic copies of documents
generated by the CCO and the Member Offices are maintained by the respective offices.

Cut off closed cases at the end of each fiscal year. Destroy when no longer needed
for research or 1 year after cut off, whichever is sooner. Not authorized for transfer to
an FRC.

b. Electronic copies of documents prepared for working case files that are created by
word processing and e-mail applications.

Maintain by case number or case name in computer system for research. Review -
annually and delete when no longer needed for research.



