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REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK

A JO8 NO,
(See Instructions on reverse)

NI-H488-96 |

GENERAL SERVICES ADMINISTRATION
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408

DATE RECEIVED \)//g/qé

1. FROM (4 SRNER 3 STREEE"PEYal Service

NQTIFICATION TQ AGENCY

2. MAJOR SUBDIVISION
Finance Group

3. MINOR SUBODIVISION

In accordance with the provisions of 44 U.S.C. 3303a
the discosal request, including amendmenss, is approved
except for items ihat may be marked “disposition not
3porovea” or “withdrawn” in column 10, If no records
are proposed for dispcsal, the signature of the Archivist is

not required, . .
Records Office . FoNE T aaTe ARCSlIgVn'gltlgg nat required for
FPERSON WITH WHOM TO CONFER 5. TELEAMON CoAT GR/IST.QF THE UNPTED STATES
TNANMED NWITHW i I - disposition of non-Federa
Sheila Allen 268-4869 records.

6. CERTIFICATE OF AGENCY REPRESENTATIVE

| hereby certify that | am authorized to act for this agency in matters pertaining to the disposal of the agency’s records:

that the records proposed for disposal in this Reguest of

page(s) are not now neaeded for the business of this

agency or will not be needed after the retention pericds specified; and that written concurrence from the General
A:ccounting Office, if required under the provisions of Titie 8 of the GAO Manual for Guidance of Federal Agencies, is

attached.

A. GAO concurrence: D is attached; or @ is unnecassary.

8. DATE -C. SIGNATURE OF AGENCY REPRESENTATIVE O. TITLE
M Manager, Payroll Acctg./Records
v J.GRSOR | 10. ACTICN
|T7éM 8. DESCRIPTICN OF ITEM suPqucséEDED r/vEAﬁlfsEL:\/‘ss
NO‘. (With Inclusive Dares or Retention Periods) cITaTION oNLY)
1. Paid Money Orders (Domestic and International) - BGBF.03.03 N1-28-90-3
Consists of negotiable (Payment) copy of paid money orders that have been
processed by the Federal Reserve Bank and forwarded to the Federal Records
Center in St. Louis, MO. Used by the Inspection Service to investigate
improper payments, forged, stolen, embezzled and altered money orders, or
those involved with money laundering schemes.
PROPOSED DISPOSITION:
a. Original copy: Cut off monthly. Retire to NPRC-CPR. aftes anagingc bryc
Rostal ServioetBodert Rexorva Baslkaoinpnstor., Rrstrogxonex( x yoax
afterentoffx Destroy two (2) years after cutoff. See
attached series profile. %}_/az(__, %50/‘?6
b. Imaged copy: Retain by Postal Service until no longer needed.
115-108 INER 036 7757 %'ﬁ f%%m-oo-sam& STANDARD FORM 115 Wf"-‘-“’

Prescrided by GSA
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REPORT NO. 15 ) RECORDS AND INFORMATIDN MANAGEMENT SYSTEM
SF 115 REPORT

CONTROL NUMBER: B8GBF.03.03
RECORDS SERIES NAME: PAID MONEY ORDERS (DOMESTIC AND
INTERNATIONAL).

DESCRIPTION: CONSISTS OF NEGOTIABLE (PAYMENT) COPY OF PAID MONEY ORDERS THAT HAVE BEEN
PROCESSED AND MICROFILMED BY THE ST. LOUIS FEDERAL RESERVE BANK AND FOR-
WARDED TO THE NATIONAL PERSONNEL RECORDS CENTER IN ST. LDUIS, MO. USED BY
THE INSPECTION SERVICE TO INVESTIGATE IMPROPER PAYMENTS, FORGED, STOLEN,
EMBEZZLED AND ALTERED MONEY ORDERS OR THOSE INVOLVED WITH MONEY ORDER
LAUNDERING SCHEMES.

MAINTENANCE, TRANSFER -AND DISPOSAL INSTRUCTIONS:

FILING: FILE THESE RECORDS NUMERICALLY, BY CUT OFF: CUT OFF THE FILE AT THE END OF EACH

- LOCATER NUMBER. MONTH.
STORAGE: NO ACTION SHOULD BE TAKEN TO REDUCE THE DISPOSAL: DISPOSE OF THESE RECORDS TWO (2) YEARS
RETENTION PERIOD BELOW 2 YEARS WITHOUT FROM THE DATE OF CUTOFF.

AGREEMENT OF THE CHIEF POSTAL INSPECTOR.
SPECIAL INSTRUCTIONS: THIS RETENTION PERIOD IS ANTICIPATED TO
BE REDUCED SUBSEQUENT TO IMPLEMENTATION
OF ELECTRONIC IMAGING OF THESE RECORDS.
" WHERE FILED.........: NAT PERS RECORDS CTR

REPLACES NARA JOB NUMBER: N1-28-90-3/1
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