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OFFICE OF THE GENERAL COUNSEL

1. GENERAL LEGAL FILES — All non litigation files containing material relating to GC’s
rendering of advice to the Agency.

a.  Arranged by subject, correspondence, reports, memorandums, memorandums of
conversation, international agreements, settlement agreements and other materals
relating to policy and precedent setting matters.

DISPOSITION: PERMANENT. Transfer to WNCR when two years old except
contract-related legal advice files that should be transferred to WNRC when six
years old. Transfer to NARA 1n five year blocks when 15 years old.

VOLUME ON HAND: 20 cubic feet
ANNUAL ACCUMULATION:

b.  All other matters (non-precedent setting).
DISPOSITION: Destroy S years following case closure.

2. LITIGATION FILES - All records relating to litigation, including tort claims, contract
disputes, employment and labor cases, copyright cases, and Freedom of Information
Act and Privacy Act complaints.

a.  Precedent and policy setting cases as selected by the Office of General Counsel.

VOLUME ON HAND: 100 cubic feet
ANNUAL ACCUMULATION:

DISPOSITION: PERMANENT. Transfer to WNRC five years following case closure.
Transfer to NARA in five year blocks when 15 years old.

b. All other cases (non-precedent setting).

DISPOSITION: Destroy five years following case closure.




4. INTERNATIONAL AGREEMENT BACKGROUND FILES - Arranged by subject — text
and background information on treaties and other international agreements of the United
States (1978 — Present). Copies of treaties, translations and transmittals, copies of texts of
agreements, telegrams, airgrams and dispatches; and memoranda and other official
correspondence of background interest (final signed agreement is maintained by the
Contracting Office).

DISPOSITION: PERMANENT. Retire to WNRC five years after termination of
agreement. Transfer to the National Archives 15 years after termination of agreement.

VOLUME ON HAND: 24 cubic feet
ANNUAL ACCUMULATION:
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