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Office of Federal Housing Enterprise Oversight (OFHEO) Date Received
 
10/2911999ecord Group 543 

bdivision Office of ~-~ Notification to Agency 
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In accordance with the provIsions of 44 USC 3303a the5 Telephone 
drspositron request Including amendments IS approved 

except for Items that may be marked drsposiuon not 
approved or withdrawn In column to 

Date Archivist of the Uruted States 

6 Agency Certification' 
I hereby certify that I am authorize to act for this agency m matters pertammg to the disposinon of ItSrecords and that the 
records proposed for disposal on the page(s) are not now needed for the bus mess of this agency or will not be 
needed after the retention penods speer d, and that wntten concurrence from the General Accounting Office, under the 

revisions of Title 8 of the GAO Manual GUidance of Federal Agencies I}(] ISnot required, D ISattached, or D has 

Title Records Management Officer 

7. Item 9. GRS or 10 Action 
No. Superseded Taken 

Job Citation	 (NARA Use 
Only) 

See attached. 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 25 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 
-- -------

Office of Record OER - Office of External Relations - Congressional Affairs 

Record Serlev Name Bills File 

Met/111m - Group Paper 

l',4R4 Jobti: NI-543-00-06/01 

File Plall Category Name Bills File 

Use and Purpose Copies of bills presented \\ ithm the House and the Senate. \\ hich are of interest to 
OFHEO This file rna) also include documents relating the history of the bills or 
statements made regarding the bill 

Filing Instructions File by the House or the Senate, then numerically by the Bill number 

Volume I tile drawer 

Volume Growth 1/2 file drawer per year 

(t.- Total Retention: Years/Event NI-543-00-06/0Ia 
reference purposes, 

Temporary Records Retain until no longer needed for 
or for the term of two Congresses. whichever is longer Weed 

()r 
file annually NI-543-00-06/0 I b Temporary Records After paper record copy 
capture, delete all copies of electronic source records, If any. except the one copy 
retained a-, a template for updating or rcvrsion 

Dlsposltlon Authority sr 115 

If II/} Dlspo A 11111 SF 115 

----- -- ---- - - ------- - - - - - --- ---
MARTY Report - GRSISFlI5 Data - Paper Records Alice Gannon, CRM 9197 4112100 

.\IIRn - vlasterlist of Agencv RI!LOld Ft pc: - .II/(IOJojl.·/(.ceJ~ 9- rage 9 
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Office of Federal HOI/sing Enterprise Oversight (OFHEO) JD 23 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record 

Record Series N{/lIIe 

Medium» Group 

,\:.tRA Job#: 

File Plan Category N{/lIIe 

Use and Purpose 

Filing Instructions 

Volume 

J 'olume Growth 

Total Retention: Years/Event 

Disposition Authority 

Ifl/o Dlspo Auth 

OER - Office of External Relations - Congressional Affairs 

Congressional Correspondence File 

Paper 

NI-5ol3-00-06/02 

Congressional Correspondence File 

This file includes copies of correspondence to and from Members of Congress 

File chronologically by date 

4 Binders 

2" per year 

NI-5ol3-00-06/02a Permanent records Break paper files annually Transfer to 
offsue storage in 10 years, or when volume warrants Offer to NARA In l O-yenr 
segments when most recent records in the transferring segment are 30 years old 
Weed file annually. NI-5ol3-00-06/02b: Temporary Records. After paper record 
copy capture, delete all copies of electronic source records, except the one copy 
retained as a template for updating or revision 

sr 115 

Sri 15 

MARTY Report - GRSISF/ 15 Data - Paper Records Altce Ga1/1l01l, CRM 9197 4112100 

Page 10 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 26 

OFHEO Records Management Program: Records Retention Schedule .. Paper Records Series 

Office of Record OER .. Office of External Relauons .. Congressional Affairs 

Record Series Name Hearings File 

Medium .. Group Paper 

NARA Job#: NI-543 ..00-06/03 

File Plan Category Name Hearings File 

U5e ami Purpose ThIS file contains copies of Congressional hearings, mcluding testrmorues 
transcripts for hearings that relate to OFHEO functions or actrvrnes 

and 

Filillg Instructions File by the House or the Senate, then chronologically by date 

Volume 5 file drawers 

Volume Growth I file drawer per year 

Totlll Retention: YellrvEvellt 

3''''''' 
NI-543-00 ..06/03a Temporary records For all OFHEO hearings, retain 
transcripts as Permanent records Transfer to offsite storage after two Congresses, 
or when volume warrants NI-543-00-06/03b Temporary Records For all non-
OFHCO hearmgs, retain until no longer needed for reference purposes, or for the 
tam of two Congresses, whichever IS longer Weed tile annually NI-543-00-
06/03c Temporary Records After paper record copy capture. delete all copies of 
electronic SOUf(.erecords, If any, except the one copy rctarncd as a template for 
updaung or revrvron 

Disposition Authority SFI15 

SFI15 

MARn' Report .. GRSISFJ J5 Data .. Paper Records Alice Gannon, CRM 9197 7IJ4I{)O
 

MART} - Masterltst of Agency Record 7 Ypes .. ,'vIICfOWjt AcceH 97 Page J I
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Office of Federal Housing Enterprise Oversight (OFHEO) ID III 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations - Congressional Affairs 

Record Series Name Subject File - Congressional Affairs 

Medium - Group Paper 

NARA Job#: NI-543-00-06/04 

File Plan Category Name Subject Files - Congressional Affairs 

Use and Purpose Records related to the adrmrustrauon, orgaruzatron, policies, and functions of 
Congressional Affairs This file includes the documentation of decrsrons, 
rneetings, and other activities of Congressional Affairs This file does NOT 
Include personal documentary matenals of either the Director of Congressional 
Affairs or the Congressional Affairs staff members 

Filing Instructions File alphabetically by subject name, then Chronologically by date 

Volume 4 file drawers 

Volume Growth 1 file drawer per year 

Total Retention: Years/Event NI-543-00-06/04a Temporary Records Retam paper files for two Congresses, 
then destroy NI-543-00-06/04b Temporary Records After paper record copy 
capture, delete all copies of electronic source records, except the one copy retained 
as a template for updating or reVISIOn 

Dtsposltlon Authority sr 115
 

If 110 Divpo Auth sr 115
 

MARTY Report - GRS/SFJ 15 Datil - Paper Records Alice Gannon, CRM 9/97 7//4/00
 

MART> - Masterltst of AgenC} Record 7 t pes - Microsoft Accesl 97 Page 12
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 109 

OFHEO Records Management Program: SFl15 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARAJob#: 

Use and Purpose: 

System Software: 

System Input: 

System Data: 

System Output/Reports: 

System Documentation: 

SaftnA) c Bi:Jpa ....ttU'8rit"1 

Input Disposition Authority: 

Data Disposition Authority: 

outPu~~ AulhorilYI 

Doct'n Dispo Authority: 

-Stlft" nrc Tel"1 Relenliolu 

Input Total Retention: 

Data Total Retention: 

Output 'fot'~~lItiO!l' 

.) c, Doet'n Total Retention: 

EIS 

OER - Office of External Relations - Public Affairs 

Fax Broadcast List 

NI-543-00-06/05 

The database containing the names and fax addresses of those individuals 
and/or organizanons on drstnbution for OFHEO news releases, 

The contractor's software application 

Notes, documents, directories, or telephone messages are used as input. 

Names and fax addresses 

The proper names and fax addresses attached to the documents being 
disseminated 

XPEDITE 

srus 

SFI15 

~IA Tim 10:tah'QR;l data which kaves DCHED wjth the documents 

SFI15 

~t1l'eI3eded Vi obsolete 

NI-543-00-06/05a Temporary - SFIIS - Destroy after the information has 
been converted to an electronic medium and verified, or when no longer 
needed to support the reconstruction of, or serve as the backup to, the 
master tile, whichever is later 

Nl-S43-00-06/05b Temporary - SF 115 - Dispose of data when superseded 
or obsolete in order to maintain database current 

Nfw~Jee 96,:eSc;<Te:ipMIl~ )M. 41ti9 is '8181i19~ aala whi~R Iwa~'ws 
OruWwi~the~6ettmef1t!F~S98ftltRIHeEl1 

NI-543-00-06/05€. Temporary - SF 115 - Destroy or delete when 
superseded or obsolete, or upon authorized deletion of the related master 
file or database, or upon the destruction of the output of the system if the 
output is needed to protect legal rights, whichever is latest 

MARTY Report - SFl15 Data for Electronic Information Systems Alice Gannon, CRM 9/97 4/12/00
 

AIART'r - Masterltst of Agency Record Ttpes - Microsoft Access97 Page 2
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 123 

OFHEO Records Management Program: SFl15 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARAJob#: 

Use and Purpose: 

System Software: 

System Input: 

System Data: 

System Output/Reports: 

System Documentation: 

Software Dispo Authority: 

Input Disposition Authority: 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

Software Total Retention: 

Input Total Retention: 

Data Total Retention: 

Output Total Retention: 

EIS 

OER - Office of External Relations - Public Affairs 

OFHEO Website Content Records 

NI-543-00-06/06 

The OFHEO Website is a Federal Government website, and has been 
created to disseminate information and documents to the public about 
OFHEO and to show how OFHEO is carrying out its mission Included on 
the OFHEO Web Pages are such documents as the OFHEO Strategic Plan, 
Annual Performance Plan, Organization Chart, Annual Reports to 
Congress, House Price Indexes, Job Postings, and other types of 
documents includmg Speeches, Testimonies, Press Releases, Capital 
Classification News Releases, Proposed and Final Regulations, Reports 
(e g , Annual FOIA Report to DOl), the Examination Handbook, and 
Consumer Information documents This electronic information system 
does NOT include OFHEO Website Management Records 

INFOCUS software 

Documents maintained 10 other OFHEO Fihng Systems - both Paper and 
Electronic 

Documents forwarded to the Office of Public Affairs for mclusron on the 
OFIIEO Website. 

OFHEO Web Pages 

See the OFIIEO Website Management File 

SrI 15 

Web Content records in other OFI lEO File categories are scheduled 
separately. 

SFI15 

SFl15 

SFII5 

Temporary - SF 115 - Dispose of software upon migrauon, or when 
superseded or obsolete 

NI-543-00-06/06a Temporary - SFI15 - Web Content Records Will be 
retained electronically for as long as they may be required for electronic 
dissemination 

NI-543-00-06/06b Temporary - SFl15 - Web Content Records Will be 
retained electronically for as long as they may be required for electroruc 
dissemination. Documents may be removed from the Website when they 
are no longer current and saved electronically on the LAN or on other 
electroruc storage media for as long as required for electronic 
dissemination 

NI-543-00-06/06c Temporary - SFI15 - Web Content Records Will be 
retained electrorucally for as long as they may be required for electroruc 

MARTY Report- SFl15 Datafor Electronic Information Systems Alice Gannon, CRM 9/97 8/25/00
 

MARTY - Masterltst of Agency Record TYpes - MIcrosoft Access97 Page 3
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 123 

OFHEO Records Management Program: SFl15 Data - Electronic Information Systems 

dissemination. Documents may be removed from the Website when they 
are no longer current and saved electronically on the LAN or on other 
electronic storage media for as long as required for electronic 
dissemination 

Doct'n Total Retention: Temporary - See the OFHEO Website Management File 

MARTY Report - SFIIS Data/or Electronic In/ormation Systems Alice Gannon, CRM 9/97 8125100
 

MARTY - Masterltst of Agency Record TYpes - Microsoft Acce.ls97 Page 4
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 108 

OFHEO Records Management Program: SFl15 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARAJob#: 

Use and Purpose: 

System Software: 

System Input: 

System Data: 

System OutputlReports: 

System Documentation: 

Softnare Disl'o "athOl it). 

Input Disposition Authority: 

Data Disposition Authority: 

Qtltltllt~e",Allth9rit~!1 

Doct'n Dispo Authority: 

'So ft 1Y.1i c 'fot ..1Retention. 

Input Total Retention: 

Data Total Retention: 

O'ltput Tgt~t8AtigA' 

Doct'n Total Retention:1c.. " 

EIS 

OER· Office of External Relations- Public Affairs 

Public Affairs Mailing List 

NI·543·00·06/07 

The database containing the names, mailing addresses, and e-mail 
addresses of those mdrviduals and/or organizations on distribution for 
OFHEO publications 

MIcrosoft ACCESS 97 for Windows 98 

Notes, documents, directories, or telephone messages are used as input 

The names and addresses of those mdiv iduals and/or organizations on 
distribution for OFHEO publications 

Maihng labels for envelopes and e-mail lists 

None 

srlls 

Sri 15 

Sri 15 

ltlA Mtlilll~g hlet!ls Itll""" OFIIEO 

SFII5 

stlpelseded 01 obsolete. 

NI·543·00·06/07a Temporary- SF 115 • Destroy after the information has 
been converted to nn electronic medium and verified, or when no longer 
needed to support the reconstrucuon of, or serve as the backup to, the 
master file, whichever IS later. 

NI·543·00·06/07b Temporary- SrI15· DIspose of data when superseded 
or obsolete in order to mamtain database current 

NI·543·00·06/07c Temporary- SF115· Destroy or delete when 
superseded or obsolete, or upon authorized deletion of the related master 
file or database, or upon the destruction of the output of the system if the 
output is needed to protect legal rights, whichever is latest 

MARTY Report - SFl J 5Data/or Electronic Information Systems Alice Gannon, eRM 9/97 4/12/00
 

A-L4RTY- Masterltst 0/ Agency Record TYpes - Microsoft Access97 Page 5
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 136 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record 

Record Series Name 

Medium - Group 

/V·1R-t Job#: 

File Plan Category Name 

Use and Purpose 

Filing Instructions 

Volume 

Volume Growth 

Total Retention: Years/Event 

Disposition Authority 

If 110 Divp» Auth 

OER - Office of External Relations - Public Affairs 

Public Affairs Video File 

Paper 

NI-5-B-OO-06/08 

Public Affairs Video File 

The videotape \\ as made in 1996 In English and Spanish to explain the miSSIOn and 
functions of OrHEO to the mortgage Industry in the United States and abroad 

File chronologically by date 

6 Inches (2 videotapes) 

I inch per year 

NI-5.t3-00-06/08a Permanent records - Records that document the history, 
mission, and functions ofOFHEO Transfer to NARA (for environmental 
protection) in 5 years, or when volume reaches one cubic foot, whichever comes 
first 543-00-12/08b Temporal) Records Those records that do not warrant 
permanent retention Destroy when ten years old, or sooner ifno longer needed for 
busmcss Note No electronic versions exist to be scheduled 

SI'I15 

SflI5 

MART)' Report- GRS/SFI15 Data - Paper Records Alice Gannon, CRM 9197 4/12/00 

,\I.JRTl - slasterlrst of rlgellc\ ReLOI" Tl pes - shcrosofi Jccess 9- Page 13 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 105 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record 

Record Series Name 

Medium - Group 

IV--IR .. Joh#: 

File PIII/l Category Name 

Use ami Purpose 

Filing lnstructions 

Volume 

J 'olume Growth 

Total Retention: Years/Event 

Dlspositlon Authorlty 

//11/1 Dlvpo Autl) 

OER - Office of External Relations - Public Affairs 

Annual Reports to Congress for OFHEO 

Paper 

NI-543-00-06'09 

Annual Reports 

formal annual publications by OFHEO addressed to Congress and then distributed 
w idcly as public documents, the Annual Reports to Congress are submitted by the 
Director ofOFHEO to the House Committee on Banking, Finance and Urban 
Affairs, and to the Senate Committee on Banking, Housing, and Urban Affairs 

File chronologically by date 

I" 

Low 

NI-543-00-06/09a Permanent Records Break. file annually Transfer to the 
offsite storage in 10 years, or when volume warrants Offer to NARA in l Ovyear 
segments "hen most recent records In the transferring segment are 30 years old 
1'01101\ OfilCO procedures for transferring an electronic copy to the OFHEO 
website 543-00-06/09b Temporal) Records After paper record COP)' capture, 
delete all copies of electronic source records, except the one copy retained as a 
template for updating or revision 

sr 115 

Sri 15 

---- --------- -------
MART}' Report - GRSISFJ 15 Duta - Paper Records Alice Gannon, CRM 9197 4112100 

,If /R71 - vlasterlis! of Agenc \ ReLOI d npes - shcr osoft /eCl'H 9- Page /4 
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Office of Federal HOI/sing Enterprise Oversight (OFHEO) ID 106 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations - Public Affairs 

Record Series Name OFHEO Publications 

Medutm» Group Paper 

,\'IR,I Job#: NI-543-00-06/10 

File PIIIII Category Name OFHEO Publications 

Use alit! Purpose	 OFHEO official publications, (currently including the House Price Indexes (HPI), 
are quarterly indexes that measure average changes in housing prices at the 
regional and state levels as well as nauonw ide The HPI is based on sales or 
refinancmgs of Single-family homes \\ hose mortgages have been purchased or 
secuntized by the GSEs The document titled "HPI Technical Description," dated 
March 1996, IS also a part of this records series 

FiI/IIg Instructions File chronologically b) date 

Volume 3" binder 

J 'olume Growth 4 per year (I "/year) 

TOIIII Retentlon: Years/Event NI-543-00-061\0J Permanent Records Break. paper files annually, Transfer toIO~ the offsite storage in 10 ) cars, or when volume warrants, Offer to NARA in 10-
year segments \\ hen most recent records In the transferring segment arc 30 years 

IV)r	 old 5·t3-00-06/IOb Temporal) Records Follow Of'Ilf.O procedures for 
transfernng an electronic copy to the OrHEO website, After paper record copy 
capture, delete all copies of electronic source records, except the one copy retained 
as II template for updating or revision 

Dlsposition Authority SI'I 15 

Ifl/O Dlspo A II lit	 Sri 15 

- - - - - --- - -- - --------- ---
MARTY Report - GRS/SFlI5 Data - Paper Records Alice Gannon, CRM 9/97 4/12/00 

Page 16 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 103 

OFH£0 Records Management Program: Records Retention Schedule - Paper Records Series 

//~
 
I/Jr 

---------------------- ---
Office of Record OER - Office of External Relations - Public Affairs 

Record Series Name Ne\H Releases 

Medium : Group Paper 

IV-tR·j Job#: NI-5ol3-00-06/11 

File Plan Category Name News Releases 

Use ami Purpose Prepared statements or announcements Issued by OFHEO's Public Affairs Office 
and distnbuted to the news media regarding policy decisions, pohcy changes, and 
changes in senior agency personnel Excluded are news releases that provide only 
routine or transitory information 

Flling Instructions File chronologically b) date 

Valli me I" binder 

Valli me Growth Low 

Total Retention: Years/Event NI-5ol3-00-06/11 a Permanent Records Break paper tiles annually. Transfer to 
the offsue storage in 10 ) ears, or when volume warrants Offer to NARA in 10-
year segments when most recent records in the transferring segment are 30 years 
old 543-00-06/11 b Temporary Records roll ow OrllEO procedures for 
transfernng an elcctroruc copy to the OrHEO website Arter paper record copy 
capture, delete all copies of elcctroruc Source records, except the one copy retained 
as a template for updating or revision. 

Dlvpositlon Authorlty sr 115 

Ifllo Dlvpo Auth Sl'I15 

MARTY Report - GRS/SFlI5 Data - Paper Records Alice Gannon, CRM 9/97 

,\/ IRTl - '\/(/)II!rII~1 OJrlgt!IIL.l Recoi d Ft pes - Xltcrosof: /C((.'!JS 97 Page 15 

4/12/00 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 124 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations - Public Affairs 

Record Series Name OFHEO Website Management File 

Medium - Group Paper 

N4RA Job#: NI-5ol3-00-06/l2 

File Plan Category Name OFHEO Website Management File 

Use and Purpose Documents created or received in the development, design, implementation, 
operations and maintenance of the OFHEO Website This file does not include 
copies of Web Content Records 

FiI/IIg Instructions File chronologically by date 

Volume Unknown at this time 

Volume Growth Unknown at this time 

Total Retention: Years/Event NI-543-00-06/l2a Temporal) Records Retain for 10 years 543-00-06112b 
Temporary Records After paper record copy capture, delete all copies of 
electronic source records, except the ~ne copy retained as a template for updating 
or revision 

Disposition Authority SF 115
 

1/ 110 Di~Jlo Auth SF 115
 

MARTY Report - GRS/SFJ /5 Data - Paper Records Alice Gannon, CR H 9/97 4//2/00 

.If IRTl - Xlastet list a/Agency Record Tt pes - Microsoft AccelS 9-: Page 17 
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Office of Federal Housing Enterprise Oversight (OFHEO)	 ID 110 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations - Public Affairs 

Record Series Name Press Packets (Clips) Files 

Medium» Group Paper 

N -tR -t Job#: NI-543-00-06/1 3 

File Plan Category Name Press Packets (Clips) Flies 

press Packets are created periodrcally to distribute a snapshot of clippings of 
Interest to Orl-IEO Clips rna) be rrusston-related news, GSE-relatt:d news, news 
of other regulators, or news of general interest to Federal employees This records 
series has two parts a chron file and a subject file. The chron files contains the 
press packets as whole documents, while the subject file contains copies of 
indiv idual clips 

Filillg Instructions	 Flit: the clips document chronologically b) date in the chron file, and the individual 
chps items alphabetically by subject name in the subject file. 

V(JIII me 10 file drawers 

J '0/11me Growth 2 5 IiIe draw ers per) car 

Total Retention: Years/Event	 NI-5ol3-00-06/13a 1ernporary Records For subject categories including 
"Or! ICO," "Freddie Mac," and "Fannie Mae," break file annually, transfer to 
offsue storage after 5 ) ears. or when volume warrants Destroy in l Ovycar 
segments when the most recent records in the segment are 30 years old I'or other 
categories, destroy after 5 years Weed files annually. 543-00-06/1 3b 
Temporary Records After paper record copy capture, delete all copies of 
electronic source record .., If an). except the one copy retained as a template for 
upd.umg or revision 

Disposltlon Authority Sri IS 

If I/O Di\11IIAlit}, Sri 15 

------------------ ---------
MARTY Report - GRS/SFlI5 Data - Paper Records Alice Gall II all, CR.H 9/97 4/12/00 

,I/IR7) - slasterhst 0/ -lgenc I R<!LOI" Tt pes - ,l/lcrolO/t ./C(e;5 9- Page 18 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 139 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record OER - Office of External Relations - Public Affairs 

Record Series Name Public Affairs Photograph File 

Mediutll - Group Paper 

NARA Job#: NI-543-00-06/14 

File Plan Category Name Public Affairs Photograph File 

Use ami Purpose Captioned photographs and slides (prints and negatives used to create the prints 
and disks) that cover the major events at OFHEO since the agency was estabhshed 
In 1993 

Filing Instructions File chronologically by date Cut off 

Volume 3 Inches (2 photo albums) 

Volume Growth I Inch per year 

Total Retention: Years/Event NI-543-00-06/14a Permanent records - Records that document the history, 
rrussron, and functions of On-lEO Transfer to NARA In 5 years, or when volume 
reaches one cubic foot, whichever comes first 543-00-06/l4b 1emporary 
Records Those records that document routine SOCialactivities such as holidays, 
birthdays, etc and do not warrant permanent retenuon Destroy when ten years 
old, or sooner If no longer needed for business 

Dispositlon Authority Sf 115 

If I/O Di\po Auth srt 15 

MARTY Report - GRSISFlI5 Data- Paper Records Alice Gannon, CRM 9197 

M~R7} - Masterlist oj Agency Record / Ypes - Microsoft lines; 97 Page 20 

3119101 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 107 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record 

Record Series Name 

Medium - Group 

N4R4 Job#: 

File Plan Category Name 

Use and Purpose 

Filing Instructions 

Volume 

Volume Growth 

Total Retention: Years/Event 

Dlsposltlon Authority 

If I/O Di\Jlo Auth 

OER - Office of External Relations - Public Affairs 

Speeches, Addresses, and Comments 

Paper 

NI-543-00-06115 

Speeches, Addresses, and Comments 

This file includes remarks made at formal ceremonies and during Interviews by 
agency heads or their senior execunve staff The speeches and addresses may be 
presented to evecutives from other Federal agencies, representatives of state and 
local governments, or private groups such as university students, members of 
business associations, or members of cultural organizations Interviews may be 
granted to radio, television, or pnnted news reporters or commentators 

File chronologically b) date 

One binder 

Unknown at this time 

NI-543-00-06/15a Permanent Records Break file annualty Weed annually. 
1 ransfer to the offsue storage In 10 ) ears. or when volume warrants Offer to 
NARA In I O-year segments \\ hen most recent records In the transferring segment 
arc 30 ) car- old 5 11-00-06115b Temporary Records 1'0110\\ ornto 
procedures for transferring an electronic copy to the OFIICO wcbsuc After paper 
record copy capture, delete all copies of electronic source records, except the one 
copy retained as II template for updating or revision 

SI'I15 

SF 115 

MARTY Report - GRS/SFlI5 Data - Paper Records Alice Gannon, CRM 9/97 4//2/00 

,If tUn - Masterltst of Agencv Record Tt pes - Mtcrosoft AcceH 97 Page 20 
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Office of Federal Housing Enterprise Oversight (OFHEO) ID 118 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office of Record 

Record Series Name 

Mediuni- Group 

N·IR.I Job#: 

File PIIIII Category Name 

Use and Purpose 

FiIilg/"stmctiow. 

Volume 

Volume Growth 

Total Retention: Years/Event 

Dlsposltlon Authority 

If 110 Dlspo A IItil 

OER - Office of External Relations - Public Affairs 

Staff Biographies 

Paper 

NI-543-00-06/16 

Staff BIOgraphies 

BIOgraphical information documents on OFHEO Directors and senior Executive 
Staff members 

File alphabetically by name, then chron b) date 

I" 

Unknown at this time 

NI-543-00-06/16a Permanent Records Retain each revision of each staff 
biography as a permanent (lifetime of the USA) record to document part of 
OFHEO's history. Transfer to offsite storage in 20 years. or when volume 
warrants Offer to NARA In 10-)ear segments when most recent records in the 
transferring segment are 30 years old 5.t3-00-06/16b Temporary Records After 
paper record copy capture. delete all copies of electronic source records, except the 
one copy retained as a template for updating or revisron 

sr 115 

sr 115 

MARTY Report- GRSISFlI5 Duta - Paper Records Alice GIlI/IIOI/, CRM 9197 4112100
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