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Title Records Management Officer 

REQUEST FOR -RECORDS DISPOSITION AUTHORITY 
To National Archives and Record~ Adm1mstrat1on (NIR) Washington DC 20408 

1 From Office of Federal Housing Enterprise Oversight (OFHEO) 
Record Group 543 

2/3 Ma1or Subd1v1s10n Office of Examination and Oversight 

4 Name of Person with Whom to Confer 5 Telephone 

Alice Gannon, CRM 202-414-3791 

6 Agency Cert1ficat1on 

' Leave Blank (NARA Use Only) 

Job Number 
NI-543-00-11 
Date Received 
10/29/1999 

Not1ficatton to Agency 

In accordance with the prov1smns of 44 USC 3303a the 
d1spos1uon request., mcludmg amendments 1s appro"ed 
except for Items that may be marked d1~pos1t1on not 
apprO\.ed or withdrawn m column 10 

Date 

I hereby certify that I am authorized to act for this agency in matters pertaining to the d1spos1t10 o its records and that the 
records proposed for disposal on the attached page(s) are not now needed for the business of this agency or will not be 
needed after the retention periods specified, and that wntten concurrence from the General Accounting Office, under the 

rov1sions of Title 8 of the GAO Manual for Guidance of Federal Agencies fvt 1s not requtred, D 1s attached, or D has 
ee requested 

7. Item 
No. 

115-109 

Alice Gannon, CRM 

8. Description ofltem and Proposed Disposition 

See attached. 

NSN 7540-00-634-4064 
Previous Ed1t1on Not Usable 

9. GRS or 
Superseded 
Job Citation 

10. Action 
Taken 
(NARA Use 
Only) 

Standard Form I IS (Rev 3-91) 
Prescribed by NARA 36 GR 1228 
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Office of Federal Housing Enterprise Oversight (OFHEO) - Record Group 543 ID: 112 

OFHEO Records Management Program: SFl 15 Data - Electronic Information Systems 

Medium - Group: 

Office of Record: 

System Popular Name: 

NARA Job#: 

Use and Purpose: 

System Software: 

System Input: 

System Data: 

System Output/Reports: 

System Documentation: 

Softt♦ a1 c Bispo Aatha, a,. 
Input Bisposition Aatho1 a,. 

Data Disposition Authority: 

Output Dispo Authority: 

Doct'n Dispo Authority: 

EIS 

OEO - Office of Examination and Oversight 

FHE Factsheet Spreadsheet 

NI-543-00-11/01 

The data 1s used to monitor the quarterly financial performance of the 
GS Es for OFHEO's oversight purposes The data includes trend data 

Microsoft Excel97 for Windows98 

Data from financial reports and internal records 

Raw financial data with spreadsheet calculattons for financial ratios 
Spreadsheet data 1s cumulative since 1989 •• 

Financial ratios data 

"Notes and Definitions - Freddie and Fannie," a tab within the Excel 
spreadsheet. 

SFII§ 

lnpttt lloemnenl9 are sehellttle!I sel'atalely 

SFl 15 

SF 115 for financial ratios data 

SFI 15 

Softwa1 e 'fotal Retention. Tc111po1a1; Sfl IS B1spo3e efJoRnare riftet tints nugrtttto11, 01 ohert 
superseded et obsolete 

Input 'Fotol Rete11tie11. Tempo1ar, These !'aper lloettrne11ts are sehe!lttlell sel'atatel, f-'"f"I; /l. 

Data Total Retention: NI-543-00-11/0la Temporary - SFll5 - R:ctaia qtta1-terl) !lataonhne, ie f'J IE, ,,rµf fit;' "p 
lloettment !'Ort of OFI IEO's o, er91ght fttn11i1en, fer the hfill1Me ef the ""(fl- IE j) IE- "1 1~ _ ... , -rJ 
appheable GSE, 01 119 9tteeessers er assigns G- S' e, ,, , ,, 1' 

-r#fi sa/L'Output Total Retention: J'v '-"- G. s 

Doct'n Total Retention: NI-543-00-11/0lc Temporary - SFI 15 - Destroy or delete when 
superseded or obsolete, or upon authorized deletion of the related master 
file or database, or upon the destruction of the output of the system if the 
output 1s needed to protect legal rights, whichever is latest 

MARTY Report- SFJ 15 Data for Electro11ic luformation Systems Alice Ga1111on, CRM 9197 4/12/00 

MARTY - Master/isl ofAgency Record TYpes - Microsoft Access97 Pagel 



• 
Office ofFederal Housing Enterprise Oversight (OFHEO) ID 18 

OFHEO Records Manageme11t Program: Records Rete11tio11 Schedule - Paper Records Series 

Office ofRecord OEO - Office of Examinat10n and Oversight 

Record Series Name "Reports of Examination" File 

Medium - Group Paper 

NARA Job#: Nl-543-00-11/02 

File Plan Category Name "Reports of Examination" File 

Use and Purpose Final reports created to document the results of OFHEO's annual safety and 
soundness examinat10ns of the GSE's OEO conducts annual, comprehensive, risk­
based examinat10ns of the Enterprises OEO's examination program complements 
OFHEO's quarterly capital class1ficat10n in providing comprehensive oversight of 
the financial safety and soundness of each GSE OFHEO has 1dent1fied four 
categories of risk for examinations, including credit risk, market risk, operations 
risk, and corporate governance risk 

Filing Instructions File alphabetically by name of GSE, then chronologically by Exam date 

Volume I file drawer 

Volume Growth I" per year f t1t.M'1Alc•/1 

Total Retention: Years/Eve11t Nl-543-00-l l/02a TePMp8P&•~· Records Capture record copy of Reports of 
Examinat10n annually after each examination 1s complete Retain in OFHEO rrf f= ,J 
storage (not Federal Records Center) for 30 year~-543-00-1 l/02b Temporary ,r S £/L 
Records After paper record copy capture, delete all copies of electronic source ~ I /\AIII F 
records, except the one copy retained as a template for updating or rev1s10n 71-/£ 

Dispositio11 Authority SFI 15 

If ,w Dispo Autl, SFI 15 

MARTY Report - GRSISFJ 15 Data - Paper Records Alice Gan11011, CRM 9/97 6/20/00 

HARTY - Master/1st ofAgency Record 7111es - l,.fioosofl Auevs r Page 4 
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Office ofFederal Housing E11terprise Oversight (OFHEO) ID 17 

OFHEO Records Mu11ageme11t Program: Records Rete11tio11 Schedule - Paper Records Series 

Office ofRecord OEO - Office of Examination and Oversight 

Record Series Name Examination File 

Medium - Group Paper 

NARA Job#: NI-543-00-11/03 

File Plan Category Name Examination Files 

Use and Purpose Workpapers created or collected by OEO to provide the support for the annual 
e,aminauon of each Enterprise The workpapers include GSE documents 
submitted and accepted by OEO to support the examination assessment factors 
dunng the examination process, as well as OEO-onginated documents analyzing 
the GSE submittal documents Workpapers include compliance review 
\\Orkpapers for any other specialized examinattons such as those from the Flood 
Insurance Compliance Review This file also includes documents collected from 
the GSE's for use in planning e,aminat1ons 

Filing Instructions File alphabetically by GSE name, then Chron by exam date, then Chron within 
each exam category 

Volume 28 file drawers 

Volume Growth 8 file drawers per GSE per year 

Total Retention: J'ears/fa•ent NI-543-00-I I/0Ja 
)ears, then destroy. 

Temporary Records 
Nl-543-00-11/0Jb 

Retain for the curren
Temporary Records 

t year plus five 
After paper record 

copy capture, delete all copies of electronic source records, if any, except the one 
copy retained as a template for updating or rev1s1on 

Disposition Authority SF I I 5 

Ifno Dispo Auth SF I I 5 

MARTY Report - GRSISFI I5 Data - Paper Records Alice Gannon, CRM 9/97 4//2/00 

,\/~RT}' - ,\las/erltst ofAgenc_i Reco1d 1 }pes - ,\/1crosofl •-lcce.1s 97 Page 5 

https://�-lcce.1s


Office ofFederal Housing Enterprise Oversight (OFHEO) ID 16 

OFHEO Records Ma11ugeme11t Program: Records Retention Schedule - Paper Records Series 

Office ofRecord 

Record Series Name 

Medium - Group 

J\'4RA Job#: 

File Pinn Category Name 

Use n11d P11rpose 

Fi/mg Instructions 

Volume 

Volume Growth 

Total Retel/lion: Years/Event 

Dfapo~itio11 Authority 

If110 Dispo A 11th 

0£0 - Office of Examination and Oversight 

OEO Publications 

Paper 

NI-543-00-11/04 

OEO Publtcat1ons 

Reports created as part of the oversight function Titles include FHE Factsheets, 
which are quarterly pubhcat1ons describing GSE business act1v1ty, earnings, and 
capital These pubhcat1ons do not include confidential, commercial and financial 
in formation Although they are distributed internally \\ 1th in the agency, they are 
not disseminated to the pubhc No longer pubhshed by OFHEO are the FHE 
Quarterltes which are independent analyses of quarterly earnings and credit 
perfonnance, and the FHE Updates \\h1ch are ad hoc pubhcat1ons co\enng a \\Ide 
range of emerging issues and topics of interest The FHE Quarterhes were 
pubhshed from 1994 through 1997, \\ hile the FHE Updates were pubhshed from 
1995 through 1998 

File alphabellcally by name of pubhcat1on, then chronologically by date 

1/2 tile drawer 

3"/year 

NI-543-00-11/04a· 1,n,per1t., Re ords Break tiles annuall Retain for the ~ A,JJ F (A--
current year plus~years, then Nl-543-00-11/04b Temporary 7,..,.., -,H£ 
Records After paper record copy capture. delete all copies of electronic source f 1:1 

records, except the one copy retained as a template for updating or rev1s1on ~ 4 c.. tJ / ,I[S • 
,,, Al ,,,_ 

SFl 15 pA'l(q,I ~ 

~· 

MARTY Report- GRS/SFJ /5 D"tn - Paper Records Alice Ga,111011, CRM 9/97 41/2100 

,\l-lRT> - Masterfot ofAgency Recol{/ n pe~ - Microsoft Acce~s 97 Page 6 
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Office ofFederal Housing Enterprise Oversight (OFHEO) ID 21 

OFHEO Records Ma11ageme11t Program: Records Rete11tio11 Schedule - Paper Records Series 

Office of Record OEO - Office of Examination and Oversight 

Record Series Name OEO Chron Files 

Medium - Group Paper 

NARA Job#: NI-543-00-11/05 

File Plan Category Name OEO Chron FIies 

Use and Purpose Copies of selected substantive records related to the admin1strat1on, orgamzat10n, 
pohc1es, and functions ofOEO This file includes documents such as 
correspondence to and from each GSE, as well as documentation of dec1s1ons, 
meetings and other high-level act1v1t1es of the Director and Deputy Director of 
OEO This file does NOT include personal documentary materials of either the 
Director or Deputy Director ofOEO 

Filing /11structio11s FIie chronologically by date 

Volume I file drawer 

Volume Growth 6" per year 

Total Rete11tio11: Years/Eve11I NI-543-00-l l/05a Temporary Records Retain for current year plus five years 
deed mm& 115 NI-543-00-l l/05b Temporal) Records After paper record copy 
capture, delete all copies of electronic source records, e,cept for the one cop) 
retained as a template for updating or rev1~1on 

Disposition Authority SF! 15 

If 110 Dispo Auth SF I 15 

MARTY Report - GRS/SFJ 15 Daw - Paper Records Alice Ga1111011, CRM 9/97 4112100 

,\/~RTY - Master/isl ofrlgency Reco1d T>pes - Microsoft Acce~s 97 Page 7 
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Office ofFederal Housing Enterprise Oversight (OFHEO) ID 19 

OFHEO Records Management Program: Records Retention Schedule - Paper Records Series 

Office ofRecord OEO - Office of Examinat10n and Oversight 

Record Series Name OEO Subject Files 

Medium - Group Paper 

NARA Job#: NI-543-00-11/06 

File Plan Category Name OEO Subject Flies 

Use a11d Purpo5e Routine records related to the daily admin1strat1on, orgamzat10n, and functions of 
OEO This file includes documents such as correspondence to and from each GSE, 
as well as documentation of dec1s10ns, meetings, and other act1v1t1es of the Director 
and Deputy Director ofOEO This file does NOT include personal documentary 
materials of either the Director or Deputy Director of OEO 

Fi/i11g /11structions File alphabetically by subject name, then chronolog1cally by date Weed annually 

Volume 2 file drawers 

Volume Growth 1/2 file drawer per year 

Total Rete11tio11: Years/Eve11t NJ-543-00-11/06a Temporary Records Retain for current year plus five years 
JJ111i • 11 11; Nl-543-00-1 I/06b Temporary Record~ After paper record copy 
capture, delete all copies of electronic source records, except for the one copy 
retained as a template for updating or rev1s1on 

Disposition Authority SF! 15 

If no Dispo Auth SFl 15 

MARTY Report - GRS/SFI I5 Data - Paper Records Alice Gan11011, CRM 9/97 6126100 

MARTY - ~1asterl,st ofAgency Record TYpe1 - Microsoft ,frees; 9- Page 8 




