‘MILLENNIUM CHALLENGE CO?{ORATION
Proposed Comprehensive Records Disposition Schedules

REQUEST FOR RECORDS DISPOSITION AUTHORITY

LEAVE BLANK (NARA use only)

JOB NUMBERM ‘_5(9 f- Q%~Z-

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION
8601 ADELPHI ROAD COLLEGE PARK, MD 20740-6001

Date received

Glas|lo

1. FROM (Agency or establishment)

Millennium Challenge Corporation (MCC)

NOTIFICATION TO AGENCY

2. MAJOR SUBDIVISION

3. MINOR SUBDIVISION

In accordance with the provisions of 44
U.S.C. 3303a, the disposition request,
including amendments, is approved except
for items that may be marked “disposition
not approved” or “withdrawn” in column
10.

4. NAME OF PERSON WITH
WHOM TO CONFER
Bruce 1. Campbell, Records
Management Officer

5. TELEPHONE
NUMBER
202/521-4093

2/ /09 \Tolbcens s <Thorrda

DATE ARCHIVIST OF THE
UNITED STATES

6. AGENCY CERTIFICATION

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its
records and that the records proposed for disposal on the attached # page(s) are not needed now for the
business for this agency or will not be needed after the retention periods specified; and that written
concurrence from the General Accounting Office, under the provisions of Title 8 of the GAO Manual for

Guidance of Federal Agencies,

X[] is not required;

[lis attached) or

[] has been requested.

DATE SIGNATURE OF AGEN
September | Bruce I. Campbell
26, 2007

REPRE%?TIVE

TITLE
Records Management Officer

/ 9 GRS OR 10. ACTION
7. ITEM 8. DESCRIPTION OF ITEM AND PROPOSED | ¢\ /bERSEDED OB TAKEN
NO. DISPOSITION CITATION (NARA USE
ONLY)

record series.

Attached is MCC’s comprehensive Records
Disposition Schedule containing &) new program

115-109 PREVIOUS EDITION NOT USABLE

STANDARD FORM 115 (REV. 3-91)
Prescribed by NARA 36 CFR 1228



Executive Secretariat (Exec/Sec) Database

Correspondence and scheduling of senior-level staff in the Office of the Chief Executive Officer
(OCEOQO). Included correspondence, scheduled events, and invitations received from Congress,
other Federal agencies, foreign governments, private citizens, individuals, and non-governmental
organizations both domestic and foreign.

Arrangement: Chronologically by subject

GRS 20, Item 2

Item 2: Master File. Incoming and outgoing MCC correspondence, including the scanned
image of the correspondence, program office assigned to prepare the response, and data used for
tracking and closure.

Disposition: Temporary. Cut off files at the end of appointee’s service and retire
immediately to CF. Destroy/delete four years after cutoff.

GRS 20, Item 16

GRS 20, Item 11

Congressional Database

Database used to compile data relating to members of Congress.

Arrangement: Chronological by date of receipt and response to correspondence.




GRS 20, Item 2

Item 6: Master File. Datasets including name, party affiliation, location, address, and
individual and staff contact information relating to incoming and outgoing correspondence.
Including scanned image of the correspondence, office responsible for response, and data used
for tracking and closure.

Disposition: Temporary. Cut off files at the end of appointee’s service and retire
immediately to CF. Destroy/delete four years after cutoff.

D o T  Cutoff 1 of fiscal _pes = Liatelv.
Destrey-four-years-aftereutoff

GRS 20, Item 16

GRS 20, Item 11

Item 9: Official MCC Internet Website Files.
MCC public website (www.mcc.gov) which promulgates the agency mission, and services to the
public and its partners.

Disposition: Temporary. Capture a site snapshot at the end of the calendar year.
Destroy/delete snapshots 3 years after capture.

Item 10. Official MCC Intranet Site.
MCC Intranet home page for employees and others granted access to agency Intranet. Web
content including a full site map and working links to all additional pages and postings.

Disposition: Temporary. Capture an Intranet snapshot at the end of the calendar year.
Destroy/delete 7 years after capture.

GROOVE Database System

Collaborative networking application used by MCC field office and headquarters staff that
allows for group participation in program and project activities.

Arrangement: Chronologically by transaction and subject


http:www.rncc.gov

GRS 20, Item 2

Item 12: Master File. Progress report and summary information of Compact to date including,
budget, financial, assessment, monitoring, and implementation status.

Disposition: Temporary. Cut off when compact/project is completed. Destroy/delete 3
years after cutoff.

GRS 20, Item 11

Financial Management System

Data related to all MCC operations financial transactions. The system is maintained by the
Department of the Interior’s National Business Center (NBC) in Colorado. The NBC processes
all transactions into the Oracle Financial Management database system and provides access to
MCC employees to retrieve data required for financial reporting and decision making.

Arrangement: Chronologically by MCC business unit and transaction. Based on module,
information is arranged utilizing a sequential numbering system.

Annual Accumulation: 100 Gigabytes

GRS 3, Item 3





http://vlwvl.bmc.com/.

GRS 24, Item 10

MCC Project Management Tracking Files

Tracking tool used to communicate, plan, and control MCC compacts and projects during
implementation and entry-into-force.

Arrangement: By project plan

Item 24: Master File: Datasets used to track hours or percent of completed activities against
assigned tasks.

Disposition: Temporary: Cut off when project database is inactive or closed. Delete
one year after cut off.



GRS 20, Item 11





