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SCHEDULE FOR THE DISPOSITION OF THE RECORDS OF THE 
UNITEDSTA'lES COURTS OF APPEALS, COURT OF CUS'IDMS AND 
PATENT APPEALS, TEMPORARYEMERGENCYCOURT OF APPEALS , 

CIRCUIT JUDICIAL COUNCILS AND CIRCUIT JUDICIAL 
CONFERENCES 

Introduction: 

This schedule covers the disposition of the records of 
the United States Courts of Appeals, including the 
Court of Appeals for the Federal Circuit, Court of 
Customsand Patent Appeals, TemporaryEmergencyCourt 
of Appeals, circui t judicial councils, and circui t 
judicial conferences. This schedule has been 
established by the Judicial Conference of the United 
States and is mandatory. It applies to all existing
records of these courts, councils, and conferences, 
except the personal files of judges. It does not 
supersede any provision of law requiring the retention 
of a documentor record for a specified period. To the 
extent that the retention periods specified in this 
schedule vary from any statutor,y provision, the longer
period of retention, whether in the statute or in the 
schedule, shall apply. Records of historical value are 
designated "Permanent"in this schedule. 

The National Archives will obtain the approval of the 
courts prior to the disposal of records previously
transferred which are no longer considered to have 
historical value. 

DISPOSITION SCHEDULE 

Type of Record Disposition 

A. Case Records 

1. case index. Permanent. 

2. Docket sheets. Permanent. 

3. Briefs and appendices. Permanent. 

I 



~ of Reco~~ 

4.	 Case files, mandate, 
opinions, and dispos-
itive orders. 

5.	 Case correspondence files 
containing transmittals 
and miscellaneous cor-
respondence relating to 
attorneys, calendar, fil-
ing of papers, and other 
administrative matters 
of the case, if maintained 
outside the case file. 

6.	 Minutes of the court,
journals, or order books 
if any. 

B.	 Case-Associated Records 

l.	 Calendars. 

2.	 Attorney admission 
records. 

a.	 Rolls of attorneys 
admitted to practice. 

b.	 Records relative 
to disciplinary
actions. 

c.	 Other records, in-
cluding applica-
tions and certifi-
cates. 

2 

Dispositio!'! 

Permanent. 

Dispose 2 years 
after case 
closing. 

Permanent. 

Dispose I year 
after calendar 
period tmless 
otherwise 
needed. 

Disposal Not 
Authorized. 

Disposal Not 
Authorized. 

Dispose when 5 
years old. 



.TYPe of'Record 

3.	 Staff' attorney records 
relating to cases. 

C.	 Administrative Records. 

l.	 Judicial Council of' 
the Circuit. 

a.	 Minutes, final re-
ports, and other 
documents relating
to council action. 

b.	 All other council 
records. 

2.	 Judicial Conference of 
the Circuit. 

a.	 Formal actions and 
minutes, if' any. 

b.	 All other records. 

3.	 Judicial ass~ents 
and designations to 
and f'rcm the courts of 
appeals. 

4.	 Personnel. 

a.	 Leave slips. 

b.	 Leave charts and 
records. 
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Disposition 

Dispose as di-
rected by the court. 
Do not transf"er 
to an DC. 

Permanent. 

Dispose when 5 
years old. 

Disposal Not 
Authorized. 

Dispose when 5 
years old. 

Disposal Not 
Authorized (28
USC 295). 

Dispose when I 
year old. 

Dispose 3 years
a:fter date of' 
record. 



Type of R_E?cord 

c.	 Workingfiles for 
court personnel. 

5.	 Financial records. 

6.	 Personal property rec-
ords, including docu-
ments relating to 
acquisition and dis-
position of personal 
property. 

7 •	 Records Transnittal 
and Receipt (SF 135). 

8.	 General correspondence
files, including all
other administrative 
records. 

9.	 Records of Special
Prosecutors Appointed
by a Court of Appeals.
(28 u.s.c. §593). 

Disposition 

Dispose 1 year
after separation
of employee. 

Dispose 7 years
after date of 
final trans-
action. 

Dispose 7 years
after date of 
final trans-
action. 

D!e~B6:1 JJet 
Att1;flef'iflee. 
Maintain at 
the court for 50 
years. Do not 
transfer to an 
NAC. 

Dispose 5 years
after close of 
correspondence. 

Permanent. 

NarE: The Archivist of the United States retains the 
authority to accession as part of the National Archives 
of the United States any records having historical or 
other value upon the expiration of the retention period
specified in this schedule. See Chapter 21 of Title 44, 
United States Code. 



SCHEDULE OF UNITED
 FORTHEDISPOSITIONOF THERECORDS

STATESDISmICT COURTS,TERRITORIALDISmICT COURTS,
 

COURTOF CLAIMS,COURT TRADE,UNITED
 OF INTERNATIONAL
STATESCLAIMSCOURT,SPECIALCOURT, AND'!BE REGIONAL 
RAIL REORGANIZATION B.~J¥d1UP'PG¥ GotJRlI8.ACTOF 1973, l~ 

INTRODUCTION: 

This schedule covers the disposition of the records of 
the United States district courts, territorial district 
courts, Court of Cla1ms, Court of International Trade, 
United States Cla1ms Court, Special Court, and the 
Regional Rail Reorganization Act of 1973. 8RQ tAEI 
eeHiePtlf'1;ey e~ptB. '!his schedule has been established by 
the Judicial Conference of the United States and is 
mandatory. It applies to all existing records of these 
courts, except the records of Federal public defenders 
and the personal files of judges and United States 
Magistrates. It does not supersede any provision of law 
requiring the retention of a document or record for a 
specified period. To the extent that the retention 
periods specified in this schedule vary from any 
statutory provision, the longer period of retention, 
whether in the statute or in the schedule, shall apply. 
Records of historical value are designated "Permanent" in 
this schedule. 

Since magistrates are judicial officers of the district 
court, case files, tapes, and other records of proceed-
ings conducted by United States magistrates are to be 
retained in accordance with times provided for district 
court records, unless otherwise specified in this 
schedule. 

The ¥tdcpa} APehivcB eHd HeeeFdB GeRtCPB National 
Archives Centers will review all records previously 
transferred to determine which of those records have 
historical value and should be retained permmently. 

1 



The National Archives will obtain the approval of' the 
courts prior to the disposal of records previously trans-
ferred which are not considered to have historical value. 

DISPOSITION SCHEDULE 

Type of'Record	 Disposition 

A.	 Case Records. 

All records resulting

from the docketing

and processing of' a
 
case in a court
 
that pertain to that
 
particular case.
 

1.	 Expunged records. Destroy upon
entry of' court 
order of' expunc-
tion. 

2.	 Sealed records. - those DiOFloOa± not 
case records which have al:l:thepigoe,
been sealed by court mloss ONOP 
order while such court sealing P9Q9pQ~
order is in ef'fect. (1) is vasateQ
Keo~ all sealee poe9pg,s by tfie eo~t, 0 F' 
at the egypt wnl9S~ tae (2) proo"Ados fer' 
OOblPt othePWiso eipoets. eioFl9oal in 

aeOOffl8fieO with 
tfie ~f'~lisiono of 
this sofie6:t1lo. 

a.	 RecoMs sealed for the Dispose as 
protection of' the directed by the 
defendant under 18 u.s.c. court. ])()not 
5038 or 21 U.S.C. 844(b). transfer to an NAC. 

b.	 Other sealed records. Maintain separately 
fran the related 
ease file. When 
order seallng 
records 18 vacated 
by the court, dis-
pose of in accord-
ance with the 
pertinent provisions
of th1a schedule for 
the related ease 
file. (See Part II, 
para. B.9.) 

2
 



Type of Recor~ 

3.	 Docket sheets. 

a.	 IX>ckets of U.S. 
Camnissioners 
in petty offense 
cases. 

b.	 All other docket 
sheets. 

4.	 case indices. 

5.	 Judgment and order 
books. 

3 

Disposition 

Dispose 5 years
after final 
action. (NarE:
U.S. Cammissioners 
were replaced by 
U.S. Magistrates
in 1969-1970.) 

Pennanent. 
Machine readable 
tapes of dockets 
are to be turned 
over to the 
National Archives 
with complete
documentation when 
cases are closed 
and the records 
becOJre inactive. 

Pennanent. Machine 
readable tapes of 
indices are to be 
turned over to the 
National Archives 
with canplete
documentation when 
cases are closed 
and the records 
becane inactive. 

Permanent, 



~~ of Record	 Disposition 

6.	 Crirn1nal case files,
including transcripts
and minutes. 

a.	 case files dated Pemanent.
 
1969 or earlier.
 

b.	 All felony case Pemanent.
 
files dated 1970
 
or later which
 
were terrn1nated
 
during or after
 
trial.
 

c.	 Any cr1rn1nal case which Permanent. 
NAHS NARA has deter-
mined in consultation 
with court officials to 
have historical value. 

d.	 Misdemeanor and petty Dispose 5 years
offense proceedings after date of 
conducted by U.S. closing.
magistrates in cases 
not assigned a district 
court docket nunber. 
(NarE: As used in this 
schedule, the term mis-
demeanor includes minor 
offenses prior to The 
Federal Magistrate Act 
of 1979.). 

e.	 All other case files Dispose 20 years 
not	 included above. after transfer to 

an FlARe- NAC. 

4 



7. 

Type of Record 

Civil case files,
including transcripts
and m:lnutes. 

Disposition 

a. Domestic relations,
adoption, mental 
incanpetency, and 
probate files of 
the District of 
Columbia lIh1.ch 
are not the 
responsibility of 
the Superior Court 
of the District ofCo1umb1a as defined 
in P.L. 91-358. 

Disposal Not 
Authorized. 

b. Other civil 
files. 

case 

(1) Case files 
dated 1969 
earlier. 

or 
Permanent. 

(2) case files 
dated 1970 or later 
which were ternli-
nated during or 
after trial. 

Permanent. 

(3) Any civil case file 
which NAHS NARA 
has determined in 
consultation with 
court officials to 
have historical 
value. 

Permanent. 

(4) All other case 
files not 
included above. 

Dispose 20 years 
after transfer to 
an ~ NAC. 

5 



Type	 of Record 

8.	 ease files of the
 
Court of Claims.
 

9.	 ease files of the Court
 
of International Trade.
 

a. Test or trial cases. 

(1)	 Gases dealing with 
antidumping, counter-
vailing duty issues,
trade adjustment
assistance, and 
cases which ~ 
NARA in consul-
tation with court 
officials have 
determined to have 
historical value. 

(2)	 All other cases. 

b.	 No~trial cases. 

(1)	 Cases decided by
abandornnent or 
dismissal. 

(2)	 eases decided as a 
resul t of stipula-
tion or agreement
between parties. 

10.	 case files of the United 
States Claims Court 
(including cases trans-
ferred freD. the Court of 
Cla:1ms)• 

a.	 Gases dealing with 
Indian cla1ms. 

b.	 All other cases. 

II.	 case files of the Special
Court, Regional Rail Reor-
ganization Act of 1973. 

6 

Disposition 

Permanent. 

Permanent. 

Dispose 20 years 
after transfer to 
as JiIARS. NAC. 

Dispose 5 years
after transfer to 
8ft PARe. RAC. 

Dispose 10 years 
after transfer to 
ruT }ilARg. NAC. 

~~8~8e:;b He:6 
atffifleri!les. 

Permanent. 

Dispose when 50 
years old. 

Bi8~8B:;t He:6 
tl'tI:'thori!led. 
Permanent. 



.Type of Record	 Disposition 

12.	 Territorial district court Penmanent.
 
case files.
 

~	 Mise911aneeW8ease files D1B~oBal net 
SHOA as fepe~ de~sitlORs, ~fieY1Bed. 
aeR1al of ~piBoHep in fo~ 
~~epiB, aNd gPanG j~py
latfiess ~1ty ~Foeeed1ngs. 

13.	 :Miscellaneous case f'iles. 

Ancillary and supplementary
 
proceed1ngs not def'1ned as
 
ci v1l actions, including but
 
not restricted to paper-s
 
relating to toreign deposi-
tions, denial. ot prisoner in
 
torma pauperis, grand jury

witness 1mmm1ty proceed1ngs,
 
and actions to enforce
 
a.dm1nistrative subpoenas,
 
tiled separately trCm civil
 
and cr1m1nal tiles.
 

a.	 Any miscellaneous case Pennanent. 
tile which NARAbas 
determined in consul ta-
tion with court officials 
to bave historic value. 

b.	 Grandjury proeeed1ngs. Dispose as
NCY.l'E: 'nle recordings or- -directed by the 
reporters t notes, or any court. 
transcript prepared
tberetran, rema:1n in the 
custody or control ot 
the attomey tor the 
government unless other-
wise ordered by the court 
in a ~icular case.Rule	 ~(l), F.R.Cr.P. 

7 



Type	 of Record Disposition 

c.	 Records concerning Disposal not 
registration of docu- authorized. 
ments to be used in 
f"ore1gn legal proceed-
ings 1Ih1cb have been 
assigned a miscellaneous 
ease nmnber. 

d.	 Attomey disbarmentpr0- Disposal not 
ceedings. authorized. 

e.	 All other miscellaneous Dispose 10 years
ease fi.les not specifi- a.f'ter date of last 
cally mentioned in a. action. 
through d., above. 

14.	 Bankruptcy case files. 

a.	 Gases filed under the Permanent. 
Bankruptcy Acts of 1800, 
1841, and 1867. 

b.	 Gases filed under the
 
Bankruptcy Act of 1898
 
and the Bankruptcy Act
 
of 1978.
 

(1)	 Case files created Permanent. 
under the following
chapters or sub-
chapters are included: 

Chapter VIII, Section 
75 (Agricultural
Composi tions and
Extensions), 

Chapter VIII, Section 
77 (Reorganization of 
Railroads Engaged in 
Interstate Commerce), 

8 



Type of Record 

Chapter IX (Adjustment 
of Debts of Political 
Subdivisions and Public 
Agencies and Instru-
mentali ties) , 

Chapter X (Corporate 
Reorganization), and 

Chapter XV(Railroad 
Adjustments) of the 
Bankruptcy Act of 1898, 
as amended; and 

Chapter 7, Subchapter
III (Stockbroker Liqui-
dation) and Subchapter 
IV (Ccmnodity Broker 
Liquidation), 

Chapter 9 (Adjustment 
of Debts of a MUnici-
pali ty), and 

Chapter 11, Subchapter 
IV (Railroad Reorgan-
ization) of the Bank-
ruptcy Act of 1978. 

case files containing 
orders issued by a 
court of bankruptcy 
pursuant to Chapter
XIV of the Bankruptcy 
Act of 1898 or Section 
908 of Title IX of the 
Merchant Marine Act. 

9 

Disposition 



Disposition 

(2)	 Additional bankruptcy Permanent. 
cases will be selected 
by the regional
archivist of ~ 
N.ARA in consul ta-
tion with judges,
clerks of courts, 
other court officials,
and other interested 
parties. 

c.	 case files created under Disposal not 
Chapter XII of the Bank- authorized. 
ruptcy Act of 1898. 

d.	 case files created under Dispose 40 years
the Bankruptcy Act of after transfer 
1898 containing judgments to 81'1. !iIARe 
or orders affecting title NAC unless 
to real property, f3I1Q ease court directs a 
files fop eases eElHlBOHeee longer retention 
ppiop to l~st 1, 1993, period for a 
WmgA W9PO gpeatee WRSOP specific file. 
~tOP8 7 ana 11 Qf t~ 
~~te~ let Qf 1972 
eMtainiIlg j~t8 QP 

OJ?8CPS affeetlHg ~i~ie eo 
peal ~pe~eF~y.andcase
NJ.es created under Chapter
7 and 11 of the Bankruptcy
Act of 1978, conta1n1ng
judgments or orders af'fec~ 
1ng title to or lien on 
real property entered prior
to August 1, 1983. 

10 



Type	 of Recor~ 

e.	 case files exclusive of 
items 14a, b) c, d. 

f.	 Adversary proceedings
files. 

(1)	 Proceedings ter-
rn1nated during or 
after trial, eP 

e9H~~~ dti9:~ 
meBts SP sPEief'B 
~~9Qt~ t~t~e ts 
pe~ ~ps~ep~, 9f' 
Bj' Bett~CiR9ftt. 

(2)	 Proceedings files 
determined by NAR8 
NARA in consul-
tation with court 
officials to have 
historical value 
not mcluded 
under item f(l),
above. 

(3)	 Proceed1ngs files 
conta1n1ngorders 
or ju~ts affect-
1ng title to or lien 
on real property
entered prior to 
Augwst1, 1983, not 
included under items 
f(l) or f(2), above. 

(4)	 All other pre-
ceedings files. 

Di~it~0I?-
Dispose 20 years
after transfer 
to aH }iIAHg NAC. 

Permanent. 

Permanent. 

Dispose 40 years 
after transrer 
to an HACunless 
court directs 
longer retention 
period for a 
specific file. 

Dispose 20 
years after 
transfer to an 
PARe NAC. 

11
 



Type	 of Record 

15.	 Other bankruptcy ~ 
records. 

a.	 Bankruptcy claims 
registers if 
maintained separately. 

b.	 Records of the operations
of trustees under Chapter
XIII of the Bankruptcy 
Act of 1898 and Chapter
13 of the Bankruptcy Act 
of 1978 generated by 
computer whether or not 
maintained separately
from the case file. 

c.	 Judgment and order 
records, if kept separate-
ly. 

d.	 Orders of court directing
deposi t of monies in the 
Treasury of the United 
Sta tes in the name and to 
the credit of the United 
States pursuant to 28 
U.S.C. §2042, together 
with lists of the names 
and addresses of persons 
enti bLed to such monies. 

16.	 Violation notices. 

l2 

Disposition 

Dispose 20 years 
after transfer 
to ae- PARe NAC. 

Dispose 20 years
after transfer 
to aH J:iIAR€ RAC. 

Permanent. 

Disposal Not 
Authorized. 

Dispose 90 
days after post-
ing and forfei-
ture of collat-
eral or dismissal. 



Type of' Reco£.9: 

17. Probation and Parole f'iles. 

a.	 Supervision case 
f'iles including 
investigation and 
supervision data. 

b.	 Investigation f'i1es on 
individuals not under 
supervision
of' probation
of'f'ice,including
f'iles of' Pretrial 
Services Agencies. 

c.	 Pretrial diversion 
case f'iles. 

18. Records of' hearings. 

a.	 Original court reporter's
notes of' proceedings, 28 u.s.c. §753(b). ana 773(a). 

(1 )	 Electronic sound 
recordings of' 
l'l'eeeeeH:~B 0I'l 
arraignments, pleas,
and aeft~fteee :HI: 
e!"~ eaees 
aeB~e e~B~p~et 
eOl:H?~doelee~ ~e!,,6 
aHd ~aeed ~ ease 
~. proceed1ngs 
1n ccmnectlon with 
the imposition o~ 
sentence 1n cr1m1.nal 
cases assigned dis-
trict court docket 
m:.JDbers and f'1led 
with the clerk o~ 
court 1n lieu o~ 
transcript. 

(2)	 All other original
notes or recordings. 

13 

Dispositi0J'l. 

Dispose 20 years 
after tennination 
of' supervision. 

Dispose 20 years 
after completion
of' investigation. 

Dispose 20 years 
after tennination 
of' supervision. 

Dispose 20 years
after transf'er 
to 8ft !ilAH€ .NAC. 

Dispose when 
10 years old. 



J~ of Records 

..Q..	 Elootpsaie Boe 
~eQpQ~s t!Bod as 
eaOIE I:lP to POportero' 
aotota:ldng. 

b.	 lJ.1ape logs. 

c.	 Electronic sound recordinga
of magistrates proceedings
in: 

(1) Misdemeanor	 cases 
(above the level of 
petty offenses) not 
assigned district 
court docket numbers. 

(2) Petty	 offense cases 
not ass~ed district 
court docket numbers. 

(3) Civil cases. 

d.	 Electronic sound 
recordings of first 
meetings of creditors 
under the Bankruptcy 
Act of 1898 and §34l
meetings under the 
Bankruptcy Act of 1978. 

Note: When several types of 

Disposition 

DiLsJX)sowhoa 9 
fROatfie old 
(~ myee 
erased and reused 
therre8::fted. 

Pile with or1g1. -
nal tape record-
ings or the 
proeeedings and 
dispose or when 
tapes are dlsposed 
or. 

Dispose when 5 
years old (tapes
may be erased and 
reused there-
after). 

Dispose when 1 
year old (tapes
may be erased and 
reused there-
after) • 

Dispose when 10 
years old. 

Dispose when 6 
months old 
(tapes may be 
erased thereafter 
and reused unless 
otherwise recom-
mended by the pre-
siding officer for 
a specific case). 

are included on a single tape, the record-
ing should be retained for the longest
period prescribed for any case or proceed-
ing on the tape. 

cases or proceedings 

14
 



Type of Record 

B.	 Miscellaneous Records 
of Proceedings. 

1.	 Minute sheets. 
Courts are encouraged
to file minute sheets in 
the case file. 

2.	 Juror selection records. 
All records and papers
canpiled and maintained 
by the jury cammission 
or clerk serape '&ee H18:S 

'bel' uReel 1s efHI5tiieel. 
ror the purpose or f'1ll-
1Dg and ma.1nta1n1ng the 

.master and qual1f1ed jury
wheels. 28 u.s.c. §1861
et seq. 

~	 QPaREl Jl:lF.f rcceros. 
No~ . 'fhe reeer ding er 
peportcrs' Hetcs, or 
arJ3I	 tr enOSCI ipt PI epared 
tfieroefl em, reI'fft:tn in 
the el:l8teEiyer eootrel 
of the atterHeY fer the 
ge;1"€£IiliCf1~ t1nless 
atfierwiae orderea by
tAc 09l:lFt in a 
}3a:Ptiel2lap ease, Hl:lle 
6 (e) (1), fi'.H.er'.P. 

15 

Disposition 

Permanent , if 
rmintained outside 
the case file. 

Dispose 4 years
after the naster 
jury wheel has 
been emptied and 
refilled and all 
persons selected 
have canpleted
jury service,
unless extended 
by the court. 
28 u.s.c. §1868.
These records are 
not to be trans-
ferred to aft ~ 

NAC. 

Dispose as 
alrcc'eeel by the 
eel:lFt. 



Type of Record 

3.	 Attorney admission
records. 

a. Rolls of Attorneys. 

(1)	 Records dated 
1911or earlier. 

(2)	 Records post-
dating 1911. 

b.	 Records relative to 
disciplinary
actions. 

c.	 Other records. 

4.	 Naturalization records. 
Peti tions for 
naturaliza tion, 
declarations of 
intention, naturaliza-
tion certifications,
and index to certifi-
cates, 8 u.s.c. 1450. 

5.	 Notices of Federal tax 
liens. 

6.	 Appointmentsof process
agents by surety can-
panies. 

7.	 Security copies of Cer-
tificates of Electors 
Voting tor President and 
Vice President deposited
witb the judge of the 
diatr1.ct in which the 
electors assembled pursu-
ant to 3 u.s.c. 11 and 13. 

16 

Disposition 

Permanent. 

Disposal Not
Authorized. 

Disposal Not
Authorized. 

Dispose when5 
years old. 

Permanent. 

Disposal Not
Authorized. 

Dispose 7 
years afer date 
of revocation 

Dispose when 6 
months old. 

http:diatr1.ct


TYJ)e of Record 

c.	 Administrative Records. 

All records relating to 
personnel, f:inance, and 
other administrative 
activities camnonly per-
formed by all Federal
agencies. 

l.	 Personnel. 

a.	 Leave slips. 

b.	 Leave charts and 
records. 

c.	 Working files for 
court personnel. 

2.	 Financial records. 

3.	 Personal property
records, including doc-
unents relating to 
acquisition and dispo-
sition of property. 

4.	 General correspondence
files, including all 
other administrative 
records. 

17 

Disposition 

Dispose when 1 
year old. 

Dispose 3 years
after date of 
record. 

Dispose 1 year 
after separation
of employee. 

Dispose 7 years
after date of 
final trans-
action. 

Dispose 7 years
after date of 
final trans-
action. 

Dispose 5 years
after close of 
file. 



Type of Record Disposition 

5. Records Transmittal ~BPOBalHOt 
and Receipt (SF 135). al:l:'l5fieri!lea. 

Mamta1n at the 
court f'or 50 years
Do not transf'er to 
an NAC. 

NarE: The Archivist of the United States retains the 
authority to accession as part of the National Archives of 
the United States any records having historical or other 
value upon the expiration of the retention period specified 
in this schedule. See Chapter 21 of Title 44, United States 
Code. Selection criteria described in this schedule will be 
developed by ~ NARA in consul tation with court 
officials and other historical and academic parties. 
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