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United States Commission on International Religious Freedom (USCIRF) 

1.	 Files documenting the Commission's establishment, membership, policy, 
organization, dehberations, findings, and recommendations, including, but not 
limited to, records such as: 

•	 Origmal charter, renewal and amended charters, orgaruzanon charts, functional 
statements, direcnves or memorandums to staff concerrung their responsrbrhues, and 
other matenals that document the orgaruzation and funcnons of the Comnussion and ItS 

components 

•	 Agendas, testimony, outcome notes, and transcnpts of meetmgs and heanngs 

•	 Reports, studies, news releases, and comrmssioners' speeches 

•	 Correspondence (paper and electronic), subject and other f les maintamed by key 
comrmssron staff, such as all of the comrrussioners, the executive director, director of 
policy and research, director of commurucations, and general counsel, documentmg the 
functions of the comrmssion 

•	 Substantive records relatmg to research studies and other projects 

•	 Correspondence (paper and electronic), briefing books, heanng documents, agendas, 
appropnations reports and other records relatmg to substannve mteractions with Congress 

and the Admmtstration 

•	 Snll photographs and slides of Comnnssion members and staff: meetings, hearings, and 
other events 

•	 Final reports and recomrnendanons presented to the President, the Congress, the 

Secretary of State, and other Federal and State officials 

PERMANENT Transfer to the National Archives on term inanon of the Comnussion 

2.	 Web site records: electronic version of web site 

PERA1ANENT Transfer unmediately to the Uruversity of North Texas affiliated archive upon 

termmation of the Comnussion 

Web site design, management, and technical operanon records 

TEMPORARY Destroy/delete when no longer needed 

4.	 Files that relate to day-to-day Commission activities and/or do not contain unique 
information of historical value: 

•	 Correspondence, reference, admnustranve, routme or working files of Comnussion staff 
(excl ud mg files covered by Item I) 
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•	 Other routine records, such as public mati, requests for mforrnanon, consultant personnel 
files, records relating to logistical aspects of Commission meetings and hearings, etc 

TEMPORARY Destroy/delete when no longer needed 

5.	 Audiw<'isu81 FeeoFds of Commission meetings 8nd he8Fings 

• Recordlllgs of AleetlAgs made exclusively for Rote taklllg or transcnptlOn 

TEMPORARY Destroy Immediately after use (GRS 21, Item 22) 


