
  

  
  

 

 

 

 

  

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: N1-482-11-001 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: updated
03/22/2025 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

All other items on schedule remains active 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 19/A/1 was superseded in part by DAA-0482-2018-0001-0001. 

electronic records only. Disposition for paper records is unchanged 

Supersedes 

Item 19/A/3 was superseded in part by DAA-0482-2018-0001-0002. 

electronic records only. Disposition for paper records is unchanged 

Supersedes 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 
As of 03/22//2025 N1-482-11-001 



REQUEST FOR RECORDS DISPOSITION AUTHORITY 
LEAVE BLANK (NARA use only) 

JOB NUMBER N1-482-J/ - / 

To: NATIONAL ARCHIVES & RECORDS ADMINISTRATION 
8601 ADELPHI ROAD, COLLEGE PARK, MD 20740-6001 

Date Received 
tJ.;{ l ?- l t I 

1. FROM (Agency or establishment) 

Administrative Office of the United States Courts (AO USC) 

NOTIFICATION TO AGENCY 

In accordance with the provisions of 44 U.S.C 3303a, the 
disposition request, including amendments is approved 
except for items that may be marked "disposition not 
approved" or ''withdrawn" in column 10. 

2. MAJOR SUB DIVISION 

Judicial Panel on Multidistrict Litigtion 

3. MINOR SUBDIVISION 

4. NAME OF PERSON WITH WHOM TO CONFER 
Omar Herran 

5. TELEPHONE DATE 
202-502-1127 £~ lt.M-l~I; r-

ARCHIVIST.~F'liUNITED STATES 

--i 1 -
\c ~ 

6. AGENCY CERTIFICATION 
I hereby certify that I am authorized to act for this agency in matters pertaining to the disposition of its records and that the 

records proposed for disposal on the attached~age(s) are not needed now for the business of this agency or will not be 

needed after the retention periods specified; and that written concurrence from the General Accounting Office, under the 

provisions ofTitle 8 of the GAO Manual for Guidance of Federal Agencies, 

~is not required D is attached; or D has been requested. 

DATE 

\1-\ \'2. \ n 
SIGNATURE OF AGEN~REPRE~TATIVE 

Omar Herran, 
TITLE 

Judiciary Records Officer 
?0?.!:;0?-11 ?7 

7. ITEM NO. 8. DESCRIPTION OF ITEM AND PROPOSED DISPOSITION 
9. GRS OR 

SUPERSEDED JOB 
CITATION 

10. ACTION TAKEN 
(NARA USE ONLY) 

19 Judicial Panel on Multidistrict Litigation 
(JPML) Case Files and Related Materials 

See attached sheet for series and change 
description 

NC-174-170 
Item 1-6 

,. 

115-109 PREVIOUS EDITION NOT USABLE STANDARD FORM 115 (REV. 3-91) 
PRESCRIBED BY NARA 36 CFR 1228 



Attachment 3 

.Proposed Judicial Panel c).D Multiclist.dct Litigation (JPM L} Schedule 

Records Disnositioh Schet1till2~;ite1i1 Afl9) -· • 

(19) The Judi.cial I?imeto\1 ~{ufHdisrdct Litig~tiOil (JPiv[L). The JPivrI, \VBS tstablis11ed 
in 1968 _mi.de(28 U.S,C.. i4ot::,vhich m,thorizes:the Pm,el to transfer civil.rictions 
involving ortc or nibre ctmttriori q,jesth)ns olfact in different districts to a s'ingle district 
Jbr coordii1ated Cli' C(J11solidate_d ptctrfolpro_c~~dings. Also, u11der 28 U ;S. C., 2111, 1hc 
Pn11cl is authorized to co11so!i'date-multi-cfrc1;titpctilions .for review in ,1singlc circuit. 

a.- Jl>ML ·Case Files and-Related Materials 

1. JPML:cnse files. Cm,e files related w 
•moticms for coordinatccl/consolidated 
pretrial prcJc;ccdings.regarding t,:vo or more 
civil aciions filed indiffctcntjudldal 

. districts·:nnd concerried,\vhh ont: or rnofo 
CQ!~}tpe>11i1P~~1;9;1~_gf#g(_·'fl}ffi[~s·t119fude_. 
• offichd pfo,1diNt::;, ·cort(:;spo'11tlcn(;e;- otdcrs, 
ofthe· ~P,ML, tiiµhscripts; ai19 -qthe1:; recfµfrea 
doclimci1rntir)11 tefatcd toJPtifLhenrhigs:. •• 

T~mporary. Cllt off case -fiic ar 
the· end oft11e calendar year when 
c;,1sc is closed. Destroy 15 years 
aftcr.the,cutbff ye-::tr. 

2. Docket Sheets. 

3.• HistoricaJ!y·signifi-cant.h~ML<.'.rtSC,.fi!es.. 
(\n;y. JP1\11L case,:·£iTe.do't~.1nil1edby th.e 
Clede.ofthe Panel lodhe JPML orbv-. . .. . ' .. . .,. J 

NAIV.\., to hrl\;C his't6ticaJ ·Vahfo. 

Permanent. Transfer to NARA 
·20 ye~rs afi:er close of case. 
~~ N& L::;4,-1"10 He.'""- I 

J'.'1er111n11e11t Cut o:tf case file at 
.tl1c:~rxd qJtl\e cale,nd~r:year when 
closed. Transfer to NAI{A 20 
ycars·after thcfctitoffyc,i.r, 

• 4. Sealed Records. Copies ofsealcd 
materials originally received by the diswict 
conrts and also provided tothc.-JPMLfor 
temporary usq and reference purposes_. 

Tc.'.rnporary. Desmiy, or rcmrn to 
the district court. when no longer 
needed for reference puq,oscs. 



Attach.men! 3 

5. Oi'ders Files, Duplicate judges orders, 
wh..~re the official record .co1)v is filed ·with. ; 

the corresponding JPML case file. This 
sl.!parate p::ip~t collcclion was usqd for 
refcn:mce pu!"poses .and contains matelfals 
from 1_967 through ip I 0, qrganized by yeae 
and nionth o flsst.iante, rt is aerased sedes~ 
JPML staff n·o fonger use or 1·equire th~se 
reference.. mcs. 

b, .TP1'v1L Adminislrativeand Oper~tfonal-Files· 

L General inquirtcs, handled by Panel 
Executive or Clerk ofthe Panel, i·cgarding 
procedqres,. class actipns1 and multi-district 
litigatib11 in general. 1 ColiSist mostly of 
responses to prison. inmmcs, and/or· 
inc.n'lbers of the public-(pi•o sc litigants); 
whos~ inquiries are- outside the scope, 
procedures, ci.nd/orjtirisdk.tion of the lPr-1tL. 

2. Genetal ptocur:eme!'1t atid finat:1cial fries, 
including.:relafod correspc1ndence regarding. 
the acquisition orgoods and .s-crviccs 
required by the JPML. • 

3. Art9rncy bci1ch memoranda. Internal 
. attorney work prodl:1cts, including 
b{ld<.grot111d_ anµ cl.1.!ie Una'lyses and· 
recon1m!!nd~tionsfor the ,djlipensation of 
JPiv1L pJlitibns. 

4.. JPML JTrn.n::;fcree) Judges' conference 
con~c1il files. Pl~uming doctii11ents, 
itin1:ral'ics1 trm;el information~ hot~l, air µnd 
ground tllmspoi"tation, and other log1stical 
matl!ri.tls .t;r::ared for the ap.1rnal JPivlL 
Trnns.fci·ec Judges' Conference. 

Temporary. The r~corcls arc 
available for immediate 
destruction. 

Temporary. Cut oJJ at the end of 
the calcndaryeni• when the 
.response to the inquiry.was 
issued. Deslroy l yea!' after 
cutoff, or when no I onger needed. 
for reference purposes, \.\'l1ichcvcr 
is larci\ 

id,i,;~ tJC....-\-=l-'i-1~ \..\,€.. ,.. Li 

TempQrary; Cut off at the end or 
the fiscalyear. Desfroy 7 years 
atier the cutqff year. 

Temporary; Dcstt·l"i,Y 3 years after 
issuance,. or whc:n_no longer 
needed for refoi•ence purposes. 
1.vhicl:ic,,cr is l~ter. 

Temporary. l)estrny 2 ytars after 
issmmce. nr ,vh611 no lomzer. . . ~ 

needed for 1\~ft,'!renc:e·purposc.s, 
whiche"veris latet. 



,,. . 
Attachment 3 

5. Panel Hearing Correspondence Files. 
Schedules and ngenda for the hearing 
sessions, copies of orders, notices of 
presentation of waiver of oral argument, and 
correspondence regarding the security 
coverage for the panel. 

Temporary. Destroy 2 years a~ccr 
issuance, or when no longer 
needed for reference purposes, 
whichever is later. 

6. Rules, Policies, and Procedures. Records 
and documentation describing JPML's local 
rules and internal policies and procedures. 

Pennanent. Transter to NARA 
when superseded or no longer 
needed for reference purposes. 

7. Master Docket Reading Files. Reference 
copies of letters, memoranda, publications, 
and other JP:ML documents which are 
maintained on-site as a reading file. 

Temporary. Destroy when no 
longer needed for referencc 
purposes. 




